
 

 City Council Agenda 
 City of Campbell, 70 N. First St., Campbell, California 

 

NOTE: To protect our constituents, City officials, and City staff, the City requests all 
members of the public follow the guidance of the California Department of Health 
Services', and the County of Santa Clara Health Officer Order, to help control the spread 
of COVID-19. Additional information regarding COVID-19 is available on the City's 
website at www.campbellca.gov.  
 
This Executive Session and Regular City Council meeting will be conducted via 
telecommunication and is compliant with provisions of the Brown Act and Executive 
Order N-29-20 issued by the Governor.  
 
The following Councilmembers of the Campbell City Council are listed to permit them to 
appear electronically or telephonically at the Executive Session/Regular City Council 
meeting on May 19, 2020: Councilmember Rich Waterman, Councilmember Anne Bybee, 
Councilmember Paul Resnikoff, Vice Mayor Elizabeth "Liz" Gibbons, and Mayor Susan M. 
Landry. 
 
Members of the public will not be able to attend meetings at the Campbell City Council 
Chamber physically. The City Council meeting will be live-streamed on Channel 26, the 
City's website, and YouTube (https://www.youtube.com/user/CityofCampbell).  
 
Public comment for the City Council meetings will be accepted via email 
at ClerksOffice@campbellca.gov during the meeting, prior to the close of public 
comment on an item. Please note that the City cannot guarantee that any emails sent 
during the meeting will be received by the close of the public comment, so to ensure 
Council’s consideration, it is recommended that all comments be submitted prior to the 
meeting. If you choose to email your comments during the meeting, please indicate in 
the subject line “FOR PUBLIC COMMENT” and list the item number(s) you wish to 
comment on. Comments will be read during the comment period for the item and will be 
subject to the two-minute time limitation (approximately 250 words). Written comments 
received by 5:00 p.m. on the day of the meeting will be posted on the website and 
distributed to the Council before the meeting.  

****************** 

CITY COUNCIL EXECUTIVE SESSION 
Tuesday, May 19, 2020 – 6:00 p.m. 

City Hall – 70 N. First Street 
 

A. Personnel –Pursuant to G.C. Section 54957:  Public Employee Performance  
Evaluation – City Manager 

 
B. Litigation - CONFERENCE WITH LEGAL COUNSEL—ANTICIPATED 

LITIGATION - Significant exposure to litigation pursuant to paragraph (2) of 
subdivision (d) of California Government Code Section 54956.9: (one case - for 

http://www.campbellca.gov/
https://www.youtube.com/user/CityofCampbell
mailto:ClerksOffice@campbellca.gov
https://advance.lexis.com/document/documentlink/?pdmfid=1000516&crid=2f46c077-11a8-4c46-8bc4-3bae4011a8c1&action=linkdoc&pddocfullpath=%2Fshared%2Fdocument%2Fstatutes-legislation%2Furn%3AcontentItem%3A5J6R-G2B1-66B9-818F-00000-00&pdtocnodeidentifier=AAMAAGAADAACAAXABA&pdcomponentid=&ecomp=3sn3k&prid=2c2e5030-bfb4-418b-9f7e-cddd9780f91a


  

which the City have received a claim pursuant to the Government Claims Act, a 
copy of which is available for review upon request at the City Clerk's Office.) 

 
C. Real Property 

 
D. Labor Negotiations - Pursuant to G.C. Section 54957.6:  Conference with Labor 

Negotiator - Agency Designated Representatives: City Council and City Manager 
Performance/Compensation Subcommittee Members Susan M. Landry and Anne 
Bybee 
Unrepresented Employee:  City Manager 
 

****************** 

REGULAR MEETING OF THE CAMPBELL CITY COUNCIL 
Tuesday, May 19, 2020 7:30 p.m. 

City Hall– 70 N. First Street 
 

CALL TO ORDER 

ROLL CALL 

PLEDGE OF ALLEGIANCE 

SPECIAL PRESENTATIONS AND PROCLAMATIONS 

COMMUNICATIONS AND PETITIONS 

ORAL REQUESTS 
NOTE: This portion of the meeting is reserved for persons wishing to address the City Council 
on any matter, not on the agenda. The law generally prohibits the Council from discussing or 
taking action on such items. However, the Council may instruct staff accordingly regarding Oral 
Requests.  
 
Persons wishing to address the Council are requested to email their comments to the City 
Clerk at ClerksOffice@campbellca.gov prior to the close of Oral Requests. Please note that the 
City cannot guarantee that any emails sent during the meeting will be received by the close of 
the Oral Request period, so to ensure Council’s consideration, it is recommended that all 
comments be submitted prior to the meeting. Please indicate in the subject line “FOR ORAL 
REQUEST” and indicate if you would like your comments to be read during the Oral Request 
portion of the meeting. All comments read during the meeting will be subject to the two-minute 
time limitation (approximately 250 words). Written comments received by 5:00 p.m. on the day of 
the meeting will be posted on the website and distributed to the Council before the meeting.  

COUNCIL ANNOUNCEMENTS  

CONSENT CALENDAR 
 
1. Minutes of City Council Study Session Meeting of April 28, 2020    

Recommended Action: Approve the study session meeting minutes of April 28, 

mailto:ClerksOffice@campbellca.gov


  

2020. 
 

2. Minutes of City Council Special Meeting of April 30, 2020    
Recommended Action: Approve the special meeting minutes of April 30, 2020. 
 

3. Minutes of City Council Regular Meeting of May 5, 2020    
Recommended Action: Approve the regular meeting minutes of May 5, 2020. 
 

4. Approving Bills and Claims   
Recommended Action: Approve the bills and claims in the amount of 
$1,383,386.74. 
 

5. Local Early Action Planning (LEAP) Grant Application (Resolution/Roll Call 
Vote)   
Recommended Action: That the City Council adopt a Resolution, authorizing the 
City Manager to submit to the Department of Housing and Community 
Development (HCD) a Local Early Action Planning (LEAP) Grant application for 
approval of, and receipt of funding for, preparation of an updated Housing 
Element and other actions required to comply with the sixth-cycle of the Regional 
Housing Need Assessment (RHNA). 
 

6. Approval of Transportation Development Act (TDA) Article 3 Grant 
Application for Fiscal Year 20/21 (Resolution/Roll Call Vote)   
Recommended Action: That the City Council adopt a resolution authorizing the 
Public Works Director to submit a grant application to the Santa Clara Valley 
Transportation Authority (VTA) for $43,874 in Transportation Development Act 
(TDA) Article 3 Guarantee Funds for the Campbell Bicycle and Pedestrian 
Project Fiscal Year (FY) 20/21.   
 

7. Resolution to Authorize the City Manager to Execute the First Amendment 
to the Contract with the County of Santa Clara to Approve Funding for 
Additional Emergency Meals in FY 2019-20 and Provide a Senior Nutrition 
Program for FY 2020-21 and Approve a Corresponding Budget Amendment 
in FY 2019-20. (Resolution/Roll Call Vote)   
Recommended Action: It is recommended that the City Council adopt a 
resolution authorizing the City Manager to execute the First Amendment to the 
Contract with the County of Santa Clara to approve funding for additional 
emergency meals in FY 2019-20 and provide a Senior Nutrition Program for FY 
2020-21 and approve a corresponding budget amendment in FY 2019-20; 
increasing expenditure account 101.525.7432 and revenue account by $10,569 
each. 
 

8. Authorize the Issuance of a Request for Proposals for the Measure O – 
Civic Center Improvements Environmental Services, and Authorize the City 
Manager to Negotiate and Execute a Consultant Services Agreement 
(Resolution/Roll Call Vote)   
Recommended Action: That the City Council adopt a resolution to authorize staff 



  

to issue a Request for Proposals (RFP) for environmental consultant services for 
the Measure O - Civic Center Improvements, and authorize the City Manager to 
negotiate and execute a consultant services agreement. 
   

UNFINISHED BUSINESS 
 
9.  Approval of John D. Morgan Park (Budd Avenue) Improvement Project 

Final Conceptual Design (Resolution/Roll Call Vote)   
Recommended Action: That the City Council adopt a resolution to approve the 
Final Conceptual Design for the John D. Morgan Park (Budd Avenue) 
Improvement Project 18-PP. 
 

10. Award the Measure O – New Police Operations Building Design Services 
Contract to LPA, Inc., Authorize the City Manager to Execute a Consultant 
Services Agreement in a Contract Amount Not to Exceed $980,835, and 
Approve a Corresponding Budget Amendment in Fiscal Year (FY) 2019-
2020. (Resolution/Roll Call Vote)   
Recommended Action: That the City Council adopt a resolution to award the 
Measure O - New Police Operations Building Design Services contract to LPA, 
Inc., authorize the City Manager to execute a consultant services agreement in a 
contract amount not to exceed $980,835, and approve a corresponding budget 
amendment in account 448.518.7430 in Fiscal Year (FY) 2019-2020. 
 

11. Award the Measure O – Campbell Library Improvements Design Services 
Contract to Jayson Architecture, Authorize the City Manager to Execute a 
Consultant Services Agreement in a Contract Amount Not to Exceed 
$1,704,210, and Approve a Corresponding Budget Amendment in Fiscal 
Year (FY) 2019-2020. (Resolution/Roll Call Vote)   
Recommended Action: That the City Council adopt a resolution to award the 
Measure O - Campbell Library Improvements Design Services contract to Jayson 
Architecture, authorize the City Manager to execute a consultant services 
agreement in a contract amount not to exceed $1,704,210, and approve a 
corresponding budget amendment in account 448.518.7430 in Fiscal Year (FY) 
2019-2020.   
 

NEW BUSINESS 
 
12. Designation of Newspaper to Publish Required Legal Advertising in the 

City of Campbell (Resolution/Roll Call Vote)   
Recommended Action: To adopt a resolution designating the “Metro News” as a 
newspaper of general circulation for use by the City of Campbell. 
 

COUNCIL COMMITTEE REPORTS 
 
13. Council Committee Reports   

Recommended Action: Report on committee assignments and general 
comments. 



  

IMPORTANT NOTICE: Materials related to an item on this agenda submitted to the City Council 
after distribution of the agenda packet are available for public inspection with the agenda packet 
in the lobby of City Clerk’s Office, 70 N. First Street, Campbell, CA 95008, during normal business 
hours. These materials will also be available on the City website at 
https://www.ci.campbell.ca.us/agendacenter with the agenda packet following the last item of the 
agenda, subject to staff’s ability to post the documents prior to the meeting. All documents not 
posted prior to the meeting will be posted on the next business day. 
 

Pursuant to the Executive Order, and in compliance with the Americans with Disabilities Act, if 
you need special assistance to participate in the Council meeting, please contact the City Clerk's 
Office at ClerksOffice@campbellca.gov or at (408) 866-2117 48 hours before the meeting. 

 
 

https://www.ci.campbell.ca.us/agendacenter
mailto:ClerksOffice@campbellca.gov


 

CITY COUNCIL MINUTES 
City of Campbell, 70 N. First St., Campbell, California 
 

 

STUDY SESSION MEETING OF THE CAMPBELL CITY COUNCIL 
Tuesday, April 28, 2020 1:00 p.m. 

City Hall – 70 N. First Street 
 
NOTE: This City Council Study Session meeting was conducted pursuant to the 
Governor’s Executive Order N-29-20. 
 
No action may be taken on a matter under Study Session other than direction to 
staff to further review or prepare a report. Any proposed action regarding items 
on a Study Session must be agendized for a future Regular or Special City 
Council meeting. 
 
This meeting was recorded and can be viewed in its entirety at 
www.cityofcampbell.com/agendacenter. 

CALL TO ORDER 

The City Council of the City of Campbell convened in Special meeting, this day of April 
28, 2020, via telecommunication. 
 
Mayor Landry explained the process to provide public comment, stating that it will be 
accepted via email at ClerksOffice@campbellca.gov during the meeting, before the 
close of public comment on an item.  

ROLL CALL 

Attendee Name Title Status 

Susan M. Landry Mayor Remote 

Elizabeth 'Liz' Gibbons Vice Mayor Remote 

Rich Waterman Councilmember Remote 

Anne Bybee Councilmember Remote 

Paul Resnikoff Councilmember Remote 

 
Staff Present: 
 
Brian Loventhal, City Manager; Andrea Sanders, Deputy City Clerk; Bill Seligmann, City 
Attorney; Will Fuentes, Finance Director; Norite Vong, Finance Manager; Natasha 
Bissell, Acting Director of Recreation and Community Services; Todd Capurso, Public 
Works Director; Gary Berg, Police Chief; Jill Lopez, Human Resources Manager; Cecil 
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Minutes of April 28, 2020 City Council Meeting  Page 2 

Lawson, Information Technology Manager; Paul Kermoyan, Community Development 
Director.   

PUBLIC COMMENT 
 
There was no public comment. 

NEW BUSINESS 

1. Work Plan Update, Discussion on Strategies to Address the Economic 
Impacts of COVID-19 for FY 2019-20 and FY 2020-21, and Review of 
Strategic Plan and Priorities for FY 2019-20 and FY 2020-21  
Recommended Action: Receive a status update of adopted FY 2019-20 Work 
Plan items; review strategies to address economic impacts of COVID-19 in FY 
2019-20 and FY 2020-21 and provide feedback to staff; and review strategic plan 
and priorities for FY 2019-20 and FY 2020-21 and provide feedback to staff. 
 
City Manager Loventhal referenced the desk item that included supplemental 
material to the staff report.  
 
City Manager Loventhal gave an introduction and overview of the study session 
which included the review of Citywide Work Plans and fiscal strategies for FY 19-
20 and FY 20-21. 
 
Department Heads presented major work plan updates for their respective 
departments. 
 
Council asked questions and provided general comments to department heads. 
Individual councilmembers provided follow up items to City Manager Loventhal 
for potential discussion at future budget meetings. 
 
Council took a five-minute recess and reconvened at 2:30 p.m. 
 
Finance Director Fuentes gave a presentation on FY 19-20 and FY 20-21 
strategies with emphasis on economic impacts of COVID-19. 
 
Council discussed staffing and service levels, reducing expenditures, reserve 
funds and provided general feedback.  
 
Vice Mayor Gibbons requested that the Council consider future discussions on a 
Transient Occupancy Tax (TOT) on the November 2020 ballot. 
 
There was a general consensus that given the current economic climate this may 
not be the appropriate time for increased fees. 
 
City Attorney Seligmann stated that the City Council will now convene in 
Executive Session pursuant to item D on the agenda. 
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Minutes of April 28, 2020 City Council Meeting  Page 3 

ADJOURN 

Mayor Landry, adjourned the meeting at 4:02 p.m. 

 APPROVED: 

 

ATTEST: 

Susan M. Landry, Mayor 

 

Andrea Sanders, Deputy City Clerk 
 

****************** 

 
CITY COUNCIL EXECUTIVE SESSION 

Tuesday, April 28, 2020  
** Immediately following the Study Session City Council meeting 

City Hall – 70 N. First Street 
 

A. Personnel  
 

B. Litigation 
 

C. Real Property 
 

D. Labor Negotiations - Pursuant to G.C. Section 54957.6: Conference with Labor 
Negotiator - Agency Designated Representatives: City Council, City Manager, 
Human Resources Manager, and Finance Director 
Employee Organizations:  Campbell Municipal Employees Association (CMEA); 
Campbell Police Civilian Employees Association (CPCEA); Campbell Peace 
Officers’ Association (CPOA); Carpenters; Management Employees; and 
Confidential Employees 
 

The City Council convened in Executive Session at approximately 4:05 p.m. to discuss 
item D. City Manager Brian Loventhal, City Attorney Bill Seligmann, Human Resources 
Manager Jill Lopez and Finance Director Will Fuentes were in attendance. Executive 
Session adjourned at 5:23 p.m. 
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CITY COUNCIL MINUTES 
City of Campbell, 70 N. First St., Campbell, California 
 

 

STUDY SESSION  MEETING OF THE CAMPBELL CITY COUNCIL 
Thursday, April 30, 2020 2:00 p.m. 

City Hall – 70 N. First Street 
 

NOTE: This City Council Study Session meeting was conducted pursuant to the 
Governor’s Executive Order N-29-20. 
 
No action may be taken on a matter under Study Session other than direction to 
staff to further review or prepare a report. Any proposed action regarding items 
on a Study Session must be agendized for a future Regular or Special City 
Council meeting. 
 
This meeting was recorded and can be viewed in its entirety at 
www.cityofcampbell.com/agendacenter. 

CALL TO ORDER 

The City Council of the City of Campbell convened in Special meeting, this day of April 
30, 2020, via telecommunication. 
 
Mayor Landry stated that the City Council meeting was conducted pursuant to 
provisions of the Brown Act and a recent Executive Order issued by the Governor to 
facilitate teleconferencing to reduce the risk of COVID-19 transmission at public 
meetings. 
 
Mayor Landry explained the process to provide public comment, stating that it will be 
accepted via email at ClerksOffice@campbellca.gov during the meeting, before the 
close of public comment on an item.  

ROLL CALL 

Attendee Name Title Status 

Susan M. Landry Mayor Remote 

Elizabeth 'Liz' Gibbons Vice Mayor Remote 

Rich Waterman Councilmember Remote 

Anne Bybee Councilmember Remote 

Paul Resnikoff Councilmember Remote 
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Minutes of April 30, 2020 City Council Meeting  Page 2 

Staff Present: 
 
Brian Loventhal, City Manager; Andrea Sanders, Deputy City Clerk; Bill Seligmann, City 
Attorney; Paul Kermoyan, Community Development Director; Gary Berg, Police Chief; 
Cecil Lawson, Information Technology Manager. 

PUBLIC COMMENT 
 
There was no public comment. 

NEW BUSINESS 

1. Adopt a Resolution Setting Forth Code Enforcement Priorities During the 
COVID-19 Emergency (Resolution/Roll Call)  
Recommended Action: That the City Council adopt the attached resolution 
setting forth code enforcement priorities during the COVID-19 emergency. 
 
Community Development Director Kermoyan presented a staff report dated April 
30, 2020. 
 
Council discussed various aspects of essential businesses, and how they relate 
to current Campbell Municipal Code Zoning provisions. 
 
M/S: Gibbons/Bybee - Adopt Resolution 12580 setting forth code 
enforcement priorities during the COVID-19 emergency and include that 
businesses must have been defined as an “Essential Business” per the 
County of Santa Clara Public Health Department prior to the March 16, 2020 
Order; and that essential businesses are not allowed to conduct activities 
within the public right-of-way; and that the businesses meet the County’s 
definition of essential services; and that additional products offered have 
to be products or materials that were in regular use by the business prior 
to March 16, 2020. The motion was adopted by the following roll call vote: 

RESULT: ADOPTED  [UNANIMOUS] 

MOVER: Gibbons 

SECONDER: Bybee 

AYES: Landry, Gibbons, Waterman, Bybee, Resnikoff 

 
Vice Mayor Gibbons made a motion to adopt an Urgency Ordinance to allow the 
City to adopt future Ordinances without publication in a newspaper of general 
circulation. 
 
After clarification from City Attorney Seligmann that this was not feasible, Vice 
Mayor Gibbons rescinded her motion. 
 
Vice Mayor Gibbons made a motion to schedule a Council meeting to discuss FY 
20-21 priorities prior to the May 22 Council meeting. 
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Minutes of April 30, 2020 City Council Meeting  Page 3 

 
 After discussion, the motion failed due to lack of a second. 
 

Vice Mayor Gibbons made a motion to hold an Executive Session to discuss the 
scheduling and processes of senior staff performance reviews. 
 
After discussion, City Manager Loventhal stated he would provide them an 
Informational Memo with a status update and evaluation objective criteria. 
 
The Council was generally acceptable to the informational memo and the motion 
failed due to lack of a second. 
 

ADJOURN 

Mayor Landry, adjourned the meeting at 3:10 p.m. 

 APPROVED: 

 

ATTEST: 

Susan M. Landry, Mayor 

 

Andrea Sanders, Deputy City Clerk 
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CITY COUNCIL MINUTES 
City of Campbell, 70 N. First St., Campbell, California 
 

CITY COUNCIL EXECUTIVE SESSION 
Tuesday, May 5, 2020 – 6:45 p.m. 

City Hall - 70 N. First Street 
 
A. Personnel  

B.            Litigation  
 
C.             Real Property - Conference with Real Property Negotiators – Campbell 

Community Center, I West Campbell Avenue, Campbell, CA 95008 
City Negotiator: City Manager, Brian Loventhal  
Negotiating Parties: West Valley-Mission Community College 

 Under Negotiation: Lease 
 

Conference with Real Property Negotiators – Campbell Community 
Center, I West Campbell Avenue, Campbell, CA 95008 
City Negotiator: City Manager, Brian Loventhal  
Negotiating Parties: Old Orchard School 

 Under Negotiation: Lease 
 
D.            Labor Negotiations  
 
The City Council met in Executive Session to discuss item C. City Manager Brian 
Loventhal, City Attorney Bill Seligmann and Acting Director of Recreation and 
Community Services were in attendance via teleconference. Executive session 
adjourned at 7:17 p.m. 
 

****************** 

REGULAR MEETING OF TH CAMPBELL CITY COUNCIL 
Tuesday, May 5, 2020 7:30 p.m. 

City Hall Council Chamber – 70 N. First Street 
 

This City Council meeting was conducted pursuant to the Governor’s Executive 
Order N-29-20. 
 
This meeting was recorded and can be viewed in its entirety at 
www.cityofcampbell.com/agendacenter. 

CALL TO ORDER 

The City Council of the City of Campbell convened on the regularly scheduled day of 
May 5, 2020, via telecommunication. 
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Minutes of May 5, 2020 City Council Meeting  Page 2 

Mayor Landry stated that the City Council meeting was conducted pursuant to 
provisions of the Brown Act and a recent Executive Order issued by the Governor to 
facilitate teleconferencing to reduce the risk of COVID-19 transmission at public 
meetings. 
 
Mayor Landry explained the process to provide public comment, stating that it will be 
accepted via email at ClerksOffice@campbellca.gov during the meeting, before the 
close of public comment on an item.  

ROLL CALL 

Attendee Name Title Status 

Susan M. Landry Mayor Remote 

Elizabeth 'Liz' Gibbons Vice Mayor Remote 

Rich Waterman Councilmember Remote 

Anne Bybee Councilmember Remote 

Paul Resnikoff Councilmember Remote 

 
PLEDGE OF ALLEGIANCE 
 
Mayor Landry led the Pledge of Allegiance. 
 
SPECIAL PRESENTATIONS AND PROCLAMATIONS 
 
There were no special presentations and proclamations. 
 
COMMUNICATIONS AND PETITIONS 
 
There were no communications and petitions. 
 
ORAL REQUESTS 
 
There were no oral requests. 
 
COUNCIL ANNOUNCEMENTS 
 
The City of Campbell continues to work closely with our partnering agencies to monitor 
how the coronavirus is impacting our communities.  We are actively monitoring the 
information provided by the U.S. Centers for Disease Control and reviewing guidance 
provided by the County’s Public Health Department.  We continue to take proactive 
steps to prioritize the health and safety of our employees and community members.  
Our focus is to maintain essential services and keep you informed. 
 
If you need assistance finding food, paying household bills, seeking available resources 
or other essential services, please visit www.211.org or dial 2-1-1 from your phone.  211 
is completely confidential and is accessible 24 hours a day, 7 days a week.  
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Minutes of May 5, 2020 City Council Meeting  Page 3 

California is expanding “Friendship Line California” to support lonely and isolated older 
Californians across the state.  “Friendship Line California” provides emotional support to 
older Californians facing loneliness, isolation and anxiety.  “Friendship Line California” is 
a toll-free number 1-888-670-1360. 
 
CalFresh applications are being accepted over the phone for residents who need help 
buying food.  Contact Second Harvest Food Bank Connection Hotline at 1-800-984-
3663. 
 
EDD is working to streamline benefit approvals.  The California Employment 
Development Department is streamlining the approval of benefits by suspending the 
need for applicants to certify their eligibility.  Beneficiaries with certification dates for 
weeks ending March 14 through May 9, do not need to certify their benefit payments.  
EDD will automatically certify eligibility on their behalf.  For more information, please 
visit https://www.edd.ca.gov/Unemployment/certify.htm.  
 
The Santa Clara County Office of Education has posted resources for parents 
(https://www.sccoe.org/covid-19/Pages/for-parents.aspx), including at-home learning 
resources by grade level, guides for talking to children about COVID-19, and 
accessibility tools for students with special needs.  They’ve also included a weekly 
Family Resource Chat forum (https://www.sccoe.org/news/NR/Pages/sccoe-inclusion-
collaborative-launches-new-family-resource-chat.aspx) where parents can learn and 
practice education techniques with an Inclusion Training Specialist, exchange 
information, and connect with each other.  For more information, please visit 
www.SCCOE.org. 
 
The Santa Clara County Library District has resources for students and families while 
distance learning.  There are many online resources for students including, homework 
help, tutoring, test preparation, research tools, not to mention academic videos, articles, 
eBooks and so much more.   Please visit their website at www.sccld.org. 
  
The Open Space Authority (https://news.openspaceauthority.org/en/virtual-programs-
2020) and its partners are bringing you a full calendar of virtual, livestreamed outdoor 
events and programs to keep you connected to nature during these unprecedented 
times. Join them for tours of parks, preserves, and urban open spaces, mental wellness 
activities, outdoor art lessons, live animal presentations, native plant walks, and more.  
Please visit their website at www.openspace.org. 
 
We have created an email for you to share your photos of you and your family wearing 
face masks.  Please send your photos to FaceCoverings@campbellca.gov.  
 
Visit the Campbell Ministerial Association at 
www.Campbellministerialassociation@gmail.com if you have any needs. 
 
Please continue to visit the city’s website at www.campbellca.gov for up to date 
information on COVID-19, adjusted City services, cancelled events, Police Department 
services, the Campbell Community Center, and Business Resources. 
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CONSENT CALENDAR 
 
Mayor Landry asked if any Councilmember, staff member, or anyone from the public 
wished to remove any item from the Consent Calendar. 
 
Councilmember Resnikoff pulled items four and five from the consent calendar. 
 
The consent calendar was considered as follows: 
 
1. Minutes of City Council Regular Meeting of April 21, 2020   

Recommended Action: Approve the regular meeting minutes of April 21, 2020. 
 
This action approves the regular meeting minutes of April 21, 2020. 
 

2. Approving Bills and Claims  
Recommended Action: Approve the bills and claims in the amount of 
$323,999.72. 
 
This action approves the bills and claims in the amount of $323,999.72 as 
follows: payroll checks dated April 2, 2020, in the amount of $77,254.88; bills and 
claims checks dated April 6, 2020, in the amount of $104,437.09; and bills and 
claims checks dated April 13, 2020, in the amount of $142,307.75. 
 

3. Investment Report- Quarter Ending, March 2020  
Recommended Action: That the Investment Report for the quarter ending March 
2020, be noted and filed. 
 
This action is to note and file the Investment Report for the quarter ending March 
2020. 
 
M/S: Resnikoff/Bybee – that the City Council approve the consent calendar 
with the exception of items four and five. The motion was adopted by the 
following roll call vote: 
 

RESULT: ADOPTED  [UNANIMOUS] 
MOVER: Resnikoff 
SECONDER: Gibbons 
AYES: Landry, Gibbons, Waterman, Bybee, Resnikoff 

 
ITEMS PULLED FROM CONSENT 
 
4. Declaring the Week of May 17 - 23, 2020 National Public Works Week 

(Resolution/Roll Call Vote)  
Recommended Action: That the City Council adopt a resolution declaring the 
week of May 17-23, 2020, as National Public Works Week.  
 
Council thanked Public Works for all their work, especially during the pandemic. 
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M/S: Resnikoff/Gibbons - that the City Council adopt resolution 12581 
declaring the week of May 17-23, 2020, as National Public Works Week. 

 

RESULT: ADOPTED  [UNANIMOUS] 
MOVER: Resnikoff 
SECONDER: Gibbons 
AYES: Landry, Gibbons, Waterman, Bybee, Resnikoff 

 
5. Extension of Declaration of a Local Emergency Due to COVID-19 

(Resolution/Roll Call Vote)  
Recommended Action: That the City Council adopt a resolution extending the 
City Council March 17, 2020 proclamation declaring the existence of a local 
emergency resulting from community spread of the coronavirus, also known as 
COVID-19 in the City of Campbell. 
 
Councilmember Resnikoff pulled this item to thank City Manager Loventhal for all 
his hard work as Director of Emergency Services. 
 
M/S: Resnikoff/Waterman  - that the City Council adopt resolution 12582 
extending the City Council March 17, 2020 proclamation declaring the 
existence of a local emergency resulting from community spread of the 
coronavirus, also known as COVID-19 in the City of Campbell through July 
15, 2020, including the desk item. 
 

RESULT: ADOPTED  [UNANIMOUS] 
MOVER: Resnikoff 
SECONDER: Waterman 
AYES: Landry, Gibbons, Waterman, Bybee, Resnikoff 

 
PUBLIC HEARINGS AND INTRODUCTION OF ORDINANCES 
 
There were no agendized items. 
 
NEW BUSINESS 
 
6. Consider the Adoption of a Resolution to Authorize the City Manager to 

Execute a Professional Service Agreement with HouseKeys Inc. 
(Resolution/Roll Call Vote)  
Recommended Action: Adopt a Resolution, authorizing the City Manager to 
execute a 12 month (expiring June 30, 2021) Professional Service Agreement 
with HouseKeys, Inc.  
 
Senior Planner Rose presented a staff report dated May 5, 2020. 
 
HouseKeys CEO/Program Manager Julius Nyanda answered general questions 
from the Council. 
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The City Council discussed concerns with the proposed Scope of Services and 
Fee Schedule. 
 
M/S: Gibbons/Waterman – Adopt resolution 12583 to authorize the City 
Manager to execute a 12-month Professional Services Agreement with 
HouseKeys, Inc., without the additional funding. 

 

RESULT: ADOPTED  [UNANIMOUS] 
MOVER: Gibbons 
SECONDER: Waterman 
AYES: Landry, Gibbons, Waterman, Bybee, Resnikoff 

 
COUNCIL COMMITTEE REPORTS 
 
7. Council Committee Reports  

Recommended Action: Report on committee assignments and general 
comments. 
 
--Councilmember Waterman attended the County Library JPA Board of Directors 
meeting. 
 
--Councilmember Resnikoff spoke of the upcoming West Valley Solid Waste 
Authority JPA meeting; and the West Valley Clean Water JPA meeting. 
 
--Mayor Landry participated in the Santa Clara County Department of Health 
teleconference meetings; and spoke of the upcoming Tele-Town meeting hosted 
by Congresswoman Eschoo and Assembly member Low. 
 
Councilmember Bybee thanked City staff for their efforts in providing essential 
services to residents. Councilmember Bybee also thanked residents for honoring 
the shelter-in-place protocol and reminded everyone to continue to do so. 
 
Vice Mayor Gibbons thanked staff and the community for their commitment to 
help everyone stay healthy, as well as the support of local businesses; and 
spoke of the Chamber of Commerce program Campbell Cares. 
 
Councilmember Gibbons made a motion to add an item on a future agenda, 
initiating a moratorium on rent increases. 
 
The motion failed due to lack of a second. 

 
ADJOURN 
 
Mayor Landry, adjourned the meeting at 8:30 p.m. 
  
 APPROVED: 
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ATTEST: 

Susan M. Landry, Mayor 
 

Andrea Sanders, Deputy City Clerk 
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City 

Council 

Report 
 

 
TITLE: Approving Bills and Claims 
 
RECOMMENDED ACTION 
 
Approve the bills and claims in the amount of $1,383,386.74 
 
DISCUSSION 
 
The bills and claims that have been audited and approved by staff for payments made 
as noted below: 
 

Type Check Date Amount 

Payroll April 16, 2020 $34,771.86 

Bills & Claims April 20, 2020 $216,138.20 

Bills & Claims April 27,2020 $1,132,476.68 

 Total $1,383,386.74 

 
 
FISCAL IMPACT 
 
Adequate funding was available to cover all expenses as listed. 
 
 
 
 
 
Prepared by: 

 
 
 
 
Roberto Garcia-Acosta, Accounting Clerk 
II 

 
 
 
Reviewed by:  

 

 Norite Vong, Finance Manager 

 

Item: 4 
Category: CONSENT CALENDAR 
Meeting Date: May 19, 2020 
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Approved by:  

 

 Brian Loventhal, City Manager 
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City 

Council 

Report 
 

 
TITLE: Local Early Action Planning (LEAP) Grant Application 
 
RECOMMENDED ACTION 
 
That the City Council adopt a Resolution, authorizing the City Manager to submit to the 
Department of Housing and Community Development (HCD) a Local Early Action 
Planning (LEAP) Grant application for approval of, and receipt of funding for, 
preparation of an updated Housing Element and other actions required to comply with 
the sixth-cycle of the Regional Housing Need Assessment (RHNA). 
 
BACKGROUND 

On January 27, 2020, the State Department of Housing and Community Development 
(HCD) released a NOFA (Notice of Funding Availability) for a Local Early Action 
Planning Grants Program (LEAP). Similar to the SB 2 Planning Grants Program, which 
the City of Campbell was awarded $160,000 from in 20191, LEAP provides support for 
jurisdictions to engage in planning activities that serve to: 1) accelerate housing 
production; and/or 2) facilitate the sixth-cycle of the Regional Housing Need 
Assessment (RHNA). 
 
DISCUSSION 

The Bay Area’s sixth RHNA cycle is expected to be released in the Summer of 2020. An 
abridged summary of key milestones are as follows: 
 

• 2020 - Summer   |  HCD releases housing numbers for the region 

• 2020 - July  |  LEAP Grant Application Due 

• 2020 - Fall  |  Draft RHNA methodology complete/hints at allocation 

• 2021 - Spring |  Final RHNA methodology/draft allocation 

• 2021 - Summer   |  RHNA appeals 

• 2021 - Winter |  Final RHNA allocation 

• 2023 - January |  Housing Element Due Date 

• 2024 - January  |  6th RHNA Cycle in Effect 
 
While final RHNA allocations are not expected until the Winter of 2021, and the sixth 
RHNA cycle does not take effect until 2024, cities are encouraged to begin planning for 

 
1 The SB 2 Planning Grant application funds are being used to develop objective standards.  

Item: 5 
Category: CONSENT CALENDAR 
Meeting Date: May 19, 2020 
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the sixth RHNA cycle now in order to prepare for the sweeping changes. The LEAP 
Grants Program is intended to provide necessary funding to help jumpstart such efforts.   
 
LEAP APPLICATION 

The Department of Housing and Community Development (HCD) administers the LEAP 
Grant Program. Applications are non-competitive, must be submitted by July 1, 2020, 
and are assigned a maximum award amount based on population size. With a 
population of 42,6962, the City of Campbell is eligible to receive up to $150,000. 
Recognizing that the cost to hire a consultant to update the City’s Housing Element and 
perform all other actions required to comply with the sixth RHNA cycle (such as 
updating planning documents and ordinances) is anticipated to be relatively high, staff 
has recommended the full allocation to be used for this purpose3. If approved for 
funding, the City will be required to submit annual reports until all funds are expended 
which may also be included in the consultant contract (providing status on 
permits/entitlements, impact on housing, etc.). The City will be required to spend all 
funds by December 2023, which coincides with the end of the current housing cycle and 
the beginning of the next.  
 
In order to reduce the time to review individual applications, the LEAP Grants Program 
provides a required resolution template (reference Attachment A) which primarily 
serves to restate the purpose of the program and designate an authorized individual4 to 
submit the application.  
 
FISCAL IMPACT 

If the LEAP application is approved, the City of Campbell is eligible to receive up to 
$150,000 which must be expended by 2023. Of this amount, a maximum of 5% ($7,500) 
may be used to cover administrative costs and support the City’s budget. If the LEAP 
grant is approved by the State Department of Housing and Community Development 
(HCD), staff will return to Council at a later date to amend the Operating Budget for the 
grant funds to be received and the consultant costs to be expended. 
 
 
 
 
 
Prepared by: 

 
 
 
 
Stephen Rose, Senior Planner 

 
2 The population of a jurisdiction used to determine the maximum award allocations were based on 
estimates posted on the Department of Finance’s website as of January 1, 2019.  
3 The City did not designate any of the SB 2 Planning Grant application funds toward updating the City’s 
Housing Element; all those funds are to be expended preparing objective standards.  
4 The City Manager; consistent with the City Council’s approach to the SB 2 Planning Grant Application. 
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Reviewed by:  

 

 Paul Kermoyan, Community 
Development Director 

 
 
 
 
 
Approved by:  

 

 Brian Loventhal, City Manager 

 
 
Attachment: 

a. Resolution 
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RESOLUTION NO.  ______________ 

 
BEING A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CAMPBELL 
AUTHORIZING APPLICATION FOR, AND RECEIPT OF, LOCAL GOVERNMENT 
PLANNING SUPPORT GRANT PROGRAM FUNDS 

 

WHEREAS, pursuant to Health and Safety Code 50515 et. Seq, the Department of Housing 

and Community Development (Department) is authorized to issue a Notice of Funding 

Availability (NOFA) as part of the Local Government Planning Support Grants Program 

(hereinafter referred to by the Department as the Local Early Action Planning Grants 

program or LEAP); and  

WHEREAS, the City Council of the City of Campbell desires to submit a LEAP grant 

application package (“Application”), on the forms provided by the Department, for approval 

of grant funding for projects that assist in the preparation and adoption of planning 

documents and process improvements that accelerate housing production and facilitate 

compliance to implement the sixth cycle of the regional housing need assessment; and  

WHEREAS, the Department has issued a NOFA and Application on January 27, 2020 in 

the amount of $119,040,000 for assistance to all California Jurisdictions;  

Now, therefore, the City Council of the City of Campbell (“Applicant”) resolves as follows:  

SECTION 1. The City Manager is hereby authorized and directed to apply for and submit to 

the Department the Application package;  

SECTION 2. In connection with the LEAP grant, if the Application is approved by the 

Department, the City Manager of the City of Campbell is authorized to submit the 

Application, enter into, execute, and deliver on behalf of the Applicant, a State of California 

Agreement (Standard Agreement) for the amount of $150,000, and any and all other 

documents required or deemed necessary or appropriate to evidence and secure the LEAP 

grant, the Applicant’s obligations related thereto, and all amendments thereto; and  

SECTION 3. The Applicant shall be subject to the terms and conditions as specified in the 
NOFA, and the Standard Agreement provided by the Department after approval. The 
Application and any and all accompanying documents are incorporated in full as part of the 
Standard Agreement. Any and all activities funded, information provided, and timelines 
represented in the Application will be enforceable through the fully executed Standard 
Agreement. Pursuant to the NOFA and in conjunction with the terms of the Standard 
Agreement, the Applicant hereby agrees to use the funds for eligible uses and allowable 
expenditures in the manner presented and specifically identified in the approved 
Application. 
 
NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of Campbell hereby 
authorizes application for, and receipt of, Local Government Planning Support Grant Program 
Funds. 

 
PASSED AND ADOPTED this ____ day of May, 2020, by the following roll call vote: 
 
AYES: COUNCILMEMBERS: 
NOES: COUNCILMEMBERS: 
ABSENT: COUNCILMEMBERS: 
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ABSTAIN: COUNCILMEMBERS: 
 
 
         APPROVED:  ____________________ 
                   Susan M. Landry, Mayor 
 
 
ATTEST: 
                 Andrea Sanders, Deputy City Clerk 
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City 

Council 

Report 
 

 
TITLE: Approval of Transportation Development Act (TDA) Article 3 Grant 

Application for Fiscal Year 20/21 (Resolution/Roll Call Vote) 
 
RECOMMENDED ACTION 
 
That the City Council adopt a resolution authorizing the Public Works Director to submit 
a grant application to the Santa Clara Valley Transportation Authority (VTA) for $43,874 
in Transportation Development Act (TDA) Article 3 Guarantee Funds for the Campbell 
Bicycle and Pedestrian Project Fiscal Year (FY) 20/21.   
 
BACKGROUND 
 
On an annual basis, the Metropolitan Transportation Commission (MTC) allocates 
Transportation Development Act (TDA) Article 3 funds to San Francisco Bay Area cities 
and counties for the purpose of funding pedestrian and bicycle facility projects.  TDA 
funds are acquired from statewide retail and gasoline/diesel fuel sales taxes.  “Article 3” 
refers to the portion of the Act involving pedestrian and bicycle projects.  TDA 
“guarantee” funds are apportioned to each city or county based on population.  The 
TDA Article 3 funds are guaranteed in that the grant process is noncompetitive.  Past 
TDA-funded projects include the Dell Avenue Bike Lane Project.   
 
On May 21, 2019, the City Council adopted Resolution No. 12433 authorizing the Public 
Works Director to submit a TDA Article 3 grant application to the Santa Clara Valley 
Transportation Authority (VTA) for designing and constructing the Campbell Bicycle and 
Pedestrian Project FY 19/20. 
 
On March 3, 2020, the City Council adopted Resolution No. 12562 assuring the VTA 
and MTC that the City of Campbell will complete the Harriet Avenue Sidewalk Project 
under VTA’s Vehicle Emissions Reduction Based at Schools (VERBS) Program.   
 
DISCUSSION 
 
Application for TDA Article 3 Guaranteed Funds for FY 2020/21 
 
In March 2020, the Campbell Bicycle and Pedestrian Advisory Committee (BPAC) 
approved nomination of the Campbell Bicycle and Pedestrian Project Fiscal (FY) 20/21 
to receive $43,874 in guaranteed FY 20/21 TDA funds.  This project is almost identical 
to the Campbell Bicycle and Pedestrian Project FY 19/20 with the exception of deleting 

Item: 6 
Category: CONSENT CALENDAR 
Meeting Date: May 19, 2020 
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TDA Grant Approval FY20/21 Page 2 of 4 

the completed Dell Avenue Bike Lane Project and adding two new concepts: 1) Harriet 
Avenue Sidewalk Project and 2) the Campbell Park Bicycle Pathway Project.  The FY 
20/21 project would therefore include any of the following project concepts: 
 
1. Shared Lane Markings.  Shared pavement markings or arrows (also called 

"sharrows") are used to assist bicyclists with lateral positioning in a shared lane 
with on-street parallel parking in order to reduce the chance of a bicyclist 
impacting the open door of a parked vehicle.  This concept would address gaps 
in bike lanes on arterials and streets that carry school bicycle traffic and would 
continue the work performed in previous fiscal years. 

 
2. Americans with Disabilities (ADA) Traffic Signal Improvements.  This concept 

would retrofit existing traffic signals to lower pedestrian pushbuttons (PPB) that 
are mounted too high, replace PPBs that are non-ADA-compliant, replace PPB 
signs that do not have the ADA symbol of a walking man, and install audible 
pedestrian signals where none currently exist but are requested.   

 
3. Green Bike Lanes and Bike Boxes.  Green bike lanes provide high visibility 

pavement markings at locations of high vehicular-bicycle conflicts.  The City has 
a green bike lane on eastbound Campbell Avenue approaching Union Avenue.  
Potential future sites such as Campbell Avenue next to the Campbell Community 
Center are being considered.   

 
Bike boxes are high-visibility green pavement markings that delineate a space on 
an intersection approach between the limit line for vehicles and the upstream 
crosswalk line.  This green bike box space allows bicyclists to bypass a standing 
vehicular queue and position themselves safely ahead of any potential conflicts 
from right-turn traffic.  Potential bike box locations include eastbound Hacienda 
Avenue at Winchester Boulevard.  This concept would install green bike lanes 
and bike boxes at appropriate locations. 
 

4. Bike Box and Flashing Beacon Systems.  This concept would install a green bike 
box and green bike lane on the westbound approach of East Campbell Avenue at 
Railway Avenue.  This concept would also include the installation of flashing 
beacon systems at two downtown intersections:  Civic Center Drive at Second 
Street and Orchard City Drive at Second Street.  These intersections were 
identified as candidates for flashing beacon systems in the recently approved 
Transportation Improvement Plan for Campbell Priority Development Area (TIPC) 
study.  This concept would be the first implementation of the TIPC study and was 
submitted by staff to be included in the Capital Improvement Plan Fiscal Years 
2019/23.   

 
5. San Tomas Aquino Road Bike Lanes.  This concept would install bike lanes 

between Latimer Avenue and Bucknall Road in conjunction with planned bike 
lanes in San Jose north of Latimer Avenue and south of Bucknall Road, 
respectively.   

6
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6. Bascom Avenue and Campbell Avenue Bike Lanes.  This concept would convert 

the shoulders of Bascom Avenue between Hamilton Avenue and the south city 
limits near Apricot Avenue to bike lanes.  Driveways on Bascom Avenue and 
Campbell Avenue adjacent to the Pruneyard Shopping Center would be 
candidate locations for green bike lane pavement markings.  The TDA funds 
would be supplement the $50,000 collected from the Pruneyard Shopping Center 
and Offices Expansion Project for the installation of green bike lanes and the 
conversion of bike route shoulders to bike lanes along the Pruneyard frontage 
along Bascom Avenue and Campbell Avenue.   

 
7. Winchester Boulevard Resurfacing.  This concept would install bike lane or bike 

route signs and pavement markings along Winchester Boulevard.  The 
Winchester Boulevard Master Plan will provide guidance for the design. 

 
8. Harriet Avenue Sidewalk Project.  This concept would install sidewalk in pockets 

(gaps) that are missing sidewalk on the west side of Harriet Avenue between 
Westmont Avenue and Van Dusen Lane.  The concept would also install ADA-
compliant curb ramps along Harriet Avenue and bicycle shared lane markings 
(“sharrows”) between Westmont Avenue and Hacienda Avenue.   

 
9. Campbell Park Bicycle Pathway.  This concept would construct a bicycle 

pathway at Campbell Park to connect users between East Campbell Avenue and 
the existing pathway accessing the Los Gatos Creek Trail to provide a separated 
path between bicyclists and playground/picnic area users.  This concept will be 
presented to the City Council during the upcoming review of the Campbell Park 
Improvement project.   

 
Staff would submit these project concepts as one project called the “Campbell Bicycle 
and Pedestrian Project FY20/21” to simplify bookkeeping of TDA funds and allow the 
City the flexibility to use the TDA funds for whichever project concept has the most 
pressing need for funding.   
 
FISCAL IMPACT 
 
Approval of the submittal of a grant application for $43,874 in TDA Article 3 funds would 
allow the City to receive a total of $43,874 in guaranteed TDA funds.   No local match is 
required. 
 
ALTERNATIVES 
 
1. Do not authorize the submittal of a TDA grant application for $43,874 for FY 

2020/21 TDA Article 3 guaranteed funds for the Campbell Bicycle and Pedestrian 
Project FY20/21. 
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Prepared by: 

 
 
 
 
Matthew Jue, Traffic Engineer 

 
 
 
Reviewed by:  

 

 Todd Capurso, Director of Public Works 

 
 
 
 
 
Approved by:  

 

 Brian Loventhal, City Manager 

 
 
Attachment: 

a. Resolution 
b. Resolution Exhibit A 
c. Resolution Exhibit B 
d. Project Vicinity Map 

6

Packet Pg. 29



Attachment A 

RESOLUTION NO. ___________ 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CAMPBELL 
AUTHORIZING THE PUBLIC WORKS DIRECTOR TO SUBMIT APPLICATIONS FOR 

FISCAL YEAR 2020/21 TRANSPORTATION DEVELOPMENT ACT (TDA) FUNDS 
FOR THE CAMPBELL BICYCLE AND PEDESTRIAN PROJECT 

 FISCAL YEAR (FY) 2020/21 

WHEREAS, the City of Campbell was awarded $43,874 in TDA Article 3 guaranteed 
funds for Fiscal Year (FY) 2020/21; and 

WHEREAS, staff recommends submitting a TDA Article 3 grant application for $43,874 
for FY 2020/21 TDA Article 3 guaranteed funds for the Campbell Bicycle and Pedestrian 
Project FY20/21; and   

WHEREAS, members of the Campbell Bicycle and Pedestrian Advisory Committee 
endorse the Campbell Bicycle and Pedestrian Project FY20/21; and 

WHEREAS, the ability to obtain funding approval requires City Council endorsement of 
the project; and 

WHEREAS, the Metropolitan Transportation Commission (MTC) requires the City of 
Campbell to use language from MTC’s Model Governing Body Resolution in this 
resolution to obtain MTC’s funding approval; and 

WHEREAS, MTC requires an Attachment A, “Findings”, and an Attachment B, “Project 
Application”; and 

WHEREAS, Article 3 of the Transportation Development Act (TDA), Public Utilities 
Code (PUC) Section 99200 et seq., authorizes the submission of claims to a regional 
transportation planning agency for the funding of projects exclusively for the benefit 
and/or use of pedestrians and bicyclists; and 

WHEREAS, the Metropolitan Transportation Commission (MTC), as the regional 
transportation planning agency for the San Francisco Bay region, has adopted MTC 
Resolution No. 4108, entitled “Transportation Development Act, Article 3, Pedestrian 
and Bicycle Projects,” which delineates procedures and criteria for submission of 
requests for the allocation of “TDA Article 3” funding; and 

WHEREAS, MTC Resolution No. 4108 requires that requests for the allocation of TDA 
Article 3 funding be submitted as part of a single, countywide coordinated claim from 
each county in the San Francisco Bay region; and 
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WHEREAS, the City of Campbell desires to submit a request to MTC for the allocation 
of TDA Article 3 funds to support the projects described in Attachment B to this 
resolution, which are for the exclusive benefit and/or use of pedestrians and/or 
bicyclists.   
 
NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Campbell 
that the Public Works Director is hereby authorized to submit a TDA grant application 
for Fiscal Year 2020/21 to the Valley Transportation Authority to obtain $43,874 in TDA 
guaranteed funds for the Campbell Bicycle and Pedestrian Project FY20/21; and 
 
BE IT FURTHER RESOLVED that the City of Campbell declares it is eligible to request 
an allocation of TDA Article 3 funds pursuant to Section 99234 of the Public Utilities 
Code; and 
 
BE IT FURTHER RESOLVED that there is no pending or threatened litigation that might 
adversely affect the project or projects described in Attachment B to this resolution, or 
that might impair the ability of the City of Campbell to carry out the project; and 
 
BE IT FURTHER RESOLVED that the project has been reviewed by the Bicycle and 
Pedestrian Advisory Committee (BPAC) of the City of Campbell; and 
 
BE IT FURTHER RESOLVED that the City of Campbell attests to the accuracy of and 
approves the statements in Attachment A to this resolution; and 
 
BE IT FURTHER RESOLVED that a certified copy of this resolution and its 
attachments, and any accompanying supporting materials shall be forwarded to the 
Santa Clara County Congestion Management Agency for submission to MTC as part of 
the countywide coordinated TDA Article 3 claim.   
 
PASSED AND ADOPTED this 19th day of May, 2020, by the following roll call vote: 
 
 AYES:  COUNCILMEMBERS: 

NOES: COUNCILMEMBERS 
ABSENT: COUNCILMEMBERS: 

 
 APPROVED: 
 

Attest:       _____________________________ 
       Susan M. Landry, Mayor 
__________________________ 
Andrea Sanders, Deputy City Clerk 

6.a

Packet Pg. 31

A
tt

ac
h

m
en

t:
 R

es
o

lu
ti

o
n

  (
T

D
A

 G
ra

n
t 

A
p

p
ro

va
l F

Y
20

/2
1)



October 2014 TDA Article 3 Model Resolution for Claimants   

Resolution No. _____________ 
 A

Re: Request to the Metropolitan Transportation Commission for the Allocation of Fiscal Year 2020/21 
Transportation Development Act Article 3 Pedestrian/Bicycle Project Funding 

Findings
Page 1 of 1 

1. That the City of Campbell is not legally impeded from submitting a request to the Metropolitan Transportation
Commission for the allocation of Transportation Development Act (TDA) Article 3 funds, nor is the City of
Campbell legally impeded from undertaking the project(s) described in “Attachment B” of this resolution.

2. That the City of Campbell has committed adequate staffing resources to complete the project(s) described in
Attachment B.

3. A review of the project(s) described in Attachment B has resulted in the consideration of all pertinent matters,
including those related to environmental and right-of-way permits and clearances, attendant to the successful
completion of the project(s).

4. Issues attendant to securing environmental and right-of-way permits and clearances for the projects described
in Attachment B have been reviewed and will be concluded in a manner and on a schedule that will not
jeopardize the deadline for the use of the TDA funds being requested.

5. That the project(s) described in Attachment B comply with the requirements of the California Environmental
Quality Act (CEQA, Public Resources Code Sections 21000 et seq.).

6. That as portrayed in the budgetary description(s) of the project(s) in Attachment B, the sources of funding
other than TDA are assured and adequate for completion of the project(s).

7. That the project(s) described in Attachment B are for capital construction and/or design engineering; and/or for
the maintenance of a Class I bikeway which is closed to motorized traffic; and/or for the purposes of restriping
Class II bicycle lanes; and/or for the development or support of a bicycle safety education program; and/or for
the development of a comprehensive bicycle and/or pedestrian facilities plan, and an allocation of TDA Article
3 funding for such a plan has not been received by the City of Campbell within the prior five fiscal years.

8. That the project(s) described in Attachment B is included in a locally approved bicycle, pedestrian, transit,
multimodal, complete streets, or other relevant plan.

9. That any project described in Attachment B that is a bikeway meets the mandatory minimum safety design
criteria published in Chapter 1000 of the California Highway Design Manual.

10. That the project(s) described in Attachment B will be completed before the funds expire.

11. That the City of Campbell agrees to maintain, or provide for the maintenance of, the project(s) and facilities
described in Attachment B, for the benefit of and use by the public.
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October 2014 TDA Article 3 Model Resolution for Claimants     

 Resolution No. _____________
 Exhibit B 

TDA Article 3 Project Application Form 

Fiscal Year of this Claim:  2020/21 Applicant:  City of Campbell 

Contact person: Matthew Jue 

Mailing Address:  70 North First Street, Campbell, CA  95008

E-Mail Address:  matthewj@campbellca.gov Telephone:  408-866-2154

Secondary Contact (in event primary not available) 

E-Mail Address:  toddc@campbellca.gov Telephone:  408-866-2150

Short Title Description of Project:  Campbell Bicycle and Pedestrian Project FY 20/21 

Amount of claim: $43,874 

Functional Description of Project: 
Design and construct Bike Box and Flashing Beacons in Campbell PDA, citywide shared lane markings; bike lanes on San Tomas Aquino Road; bike lanes 
on Bascom Avenue and Campbell Avenue; Winchester Boulevard Resurfacing (bike lane/route signs and markings); ADA Traffic Signal Improvements; green 
bike lanes, bike boxes; Harriet Avenue sidewalks, curb ramps, sharrows; Campbell Park pathway. 

Financial Plan: 
List the project elements for which TDA funding is being requested (e.g., planning, engineering, construction, contingency). Use the table below to 
show the project budget for the phase being funded or total project. Include prior and proposed future funding of the project.  Planning funds may 
only be used for comprehensive bicycle and pedestrian plans.  Project level planning is not an eligible use of TDA Article 3. 

Project Elements:  Engineering, construction, construction engineering, inspection

Funding Source All Prior FYs Application FY Next FY Following FYs Totals 
TDA Article 3 $ 43,874 (G) $43,874
list all other sources: 

1.
2.
3.
4.

Totals $43,874 $43,874

Project Eligibility:  YES?/NO? 

A. Has the project been approved by the claimant's governing body?  (If "NO," provide the approximate date approval is 
anticipated).  Project will be approved by Campbell City Council on May 19, 2020. 

NO 

B. Has this project previously received TDA Article 3 funding?  If "YES," provide an explanation on a separate page. NO 

C. For "bikeways," does the project meet Caltrans minimum safety design criteria pursuant to Chapter 1000 of the California 
Highway Design Manual? (Available on the internet via: http://www.dot.ca.gov). 

YES 

D. Has the project been reviewed by a Bicycle Advisory Committee (BAC)? (If "NO," provide an explanation).  Enter date the 
project was reviewed by the BAC:____ March 19, 2020____________________________ 

YES 

E. Has the public availability of the environmental compliance documentation for the project (pursuant to CEQA) been 
evidenced by the dated stamping of the document by the county clerk or county recorder?  (required only for projects that 
include construction).  Environmental compliance documentation will be submitted in May, 2020. 

NO 

F. Will the project be completed before the allocation expires?  Enter the anticipated completion date of project (month and 
year) June, 2023 

YES 

G. Have provisions been made by the claimant to maintain the project or facility, or has the claimant arranged for such 
maintenance by another agency?  (If an agency other than the Claimant is to maintain the facility provide its name: 
City will maintain. ) 

YES 
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ATTACHMENT B
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City 

Council 

Report 
 

 
TITLE: Resolution to Authorize the City Manager to Execute the First 

Amendment to the Contract with the County of Santa Clara to 
Approve Funding for Additional Emergency Meals in FY 2019-20 and 
Provide a Senior Nutrition Program for FY 2020-21 and Approve a 
Corresponding Budget Amendment in FY 2019-20. (Resolution/Roll 
Call Vote) 

 
RECOMMENDED ACTION 
 
It is recommended that the City Council adopt a resolution authorizing the City 
Manager to execute the First Amendment to the Contract with the County of Santa 
Clara to approve funding for additional emergency meals in FY 2019-20 and provide a 
Senior Nutrition Program for FY 2020-21 and approve a corresponding budget 
amendment in FY 2019-20; increasing expenditure account 101.525.7432 and 
revenue account by $10,569 each. 
 
BACKGROUND 
 
The City of Campbell has provided a congregate Senior Nutrition Program since 1975.  
The goal of the program is to provide nutritionally-balanced meals five days a week to 
help promote the health, dignity and independence of older adults and to provide 
socialization activities that enable older adults to remain active and productive 
members of the Campbell community. This program would not be possible without the 
support of State and Federal funds administered by the County of Santa Clara. The 
purpose of this memorandum is to seek Council authorization for the City Manager to 
execute the First Amendment to the Contract with the County of Santa Clara to 
approve funding for additional emergency meals in FY 2019-20 and to provide a 
Senior Nutrition Program for FY 2020-21.  
 
DISCUSSION 
 
There are two components of the First Amendment to the Contract with the County. The 
amendment augments funding for additional emergency meals in FY 2019-20 in 
response to the COVID-19 pandemic. Since the County’s Shelter in Place order 
became effective on March 16, 2020, the Senior Nutrition Program attendance has 
surged from 55 to 100+ average daily meals. Attached is the revised County Budget 
Service Plan for FY 2019-20 which outlines the additional funding from the County of 
Santa Clara for the current fiscal year. The original agreement with the County was for 

Item: 7 
Category: CONSENT CALENDAR 
Meeting Date: May 19, 2020 
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First Amendment- Senior Nutrition Program FY 20-21 Page 2 of 3 

14,500 meals and a maximum reimbursement of $78,590. The revised FY 2019-20 
County Budget Service Plan and Budget is for 16,450 meals (increase of 1,950 meals) 
and a maximum reimbursement of $89,159; an increase of $10,569. Attached is the 
revised FY 2019-20 Service Plan & Budget (Attachment B). 
 
Additionally, the amendment extends the term and all provisions for the County’s 
administrative oversight of the program for one more year and to set the maximum 
reimbursement for program expenses in FY 2020-21. Attached is the County Budget 
Justification for FY 2020-21 which outlines the specific terms and maximum 
reimbursements for the coming year. The City’s agreement with the County is for 
14,384 meals and a maximum reimbursement of $80,263. Attached is the FY 2020-21 
Budget Justification (Attachment C). 
 
FISCAL IMPACT 
 
The City and County share in the cost of providing the Senior Nutrition Program. While 
the participants contribute to the cost of their meals, these contributions are minimal and 
considered by the County to be voluntary. The City pays for personnel costs and the 
County reimburses a per meal rate of $5.42 which covers food, supplies and materials, 
and other non-personal costs.  
 
The County is providing additional funding of $10,569 to the City for a maximum of 
1,950 extra meals in FY 2019-20. Due to the contract agreement the extra meals will be 
financed by the County. Thus, staff requests a budget increase in FY 2019-20 of 
$10,569 to expenditure account 101.525.7432; offset fully by a budget increase in FY 
2019-20 of $10,569 to revenue account 101.525.4561. 
 
The total cost of operating the Senior Nutrition Program for FY 2020-21 is $187,531 of 
which the County will reimburse a maximum of $80,263. City funding of $107,268 will be 
programmed into the Nutrition Program’s (101.525) FY 2020-21 Proposed Budget. 
 
ALTERNATIVES 
 

1. Do not authorize the City Manager to execute the Contract with the County. 
2. Provide different direction to staff.  

 
 
 
 
 
Prepared by: 

 
 
 
 
Tina Wong-Erling, Senior Services 
Supervisor 
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First Amendment- Senior Nutrition Program FY 20-21 Page 3 of 3 

Reviewed by:  

 Natasha Bissell, Recreation Services 
Manager 

 
 
 
 
 
Approved by:  

 

 Brian Loventhal, City Manager 

 
 
Attachment: 

a. Council Resolution County FY 2020-2021 
b. County Service Plan & Budget FY 2019-2020 
c. County Budget Justification FY 2020-2021 
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Attachment A RESOLUTION NO. ________ 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CAMPBELL 
AUTHORIZING THE CITY MANAGER TO EXECUTE THE FIRST AMENDMENT 
OF THE CONTRACT WITH THE COUNTY OF SANTA CLARA TO APPROVE 

ADDITIONAL FUNDING FOR EMERGENCY MEALS IN FY 19-20 AND 
PROVIDE A SENIOR NUTRITION PROGRAM IN FY 20-21 

WHEREAS, the City of Campbell recognizes the need for a nutritious meal 
program for senior citizens in Campbell; and 

WHEREAS, the City agrees to share the cost and administration of operating a 
Senior Nutrition program with the County of Santa Clara; and 

WHEREAS, the First Amendment of the Contract with the County of Santa Clara, 
is required to extend the terms for one year and clarify the financial obligations of 
each party. 

NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of 
Campbell does hereby authorize the City Manager to execute the First 
Amendment to the Contract with Santa Clara County to approve additional 
funding for emergency meals in FY 19-20 and continue to provide a Senior 
Nutrition Program in Campbell for FY 20-21. 

PASSED AND ADOPTED this 19th day of May, 2020 by the following roll call 
vote: 

AYES:   Councilmembers: 

NOES:  Councilmembers: 

ABSENT:  Councilmembers: 

APPROVED: 

________________________ 
Susan M. Landry, Mayor 

ATTEST: 

______________________ 
Andrea Sanders, Deputy City Clerk 
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City 

Council 

Report 
 

 
TITLE: Authorize the Issuance of a Request for Proposals for the Measure O 

– Civic Center Improvements Environmental Services, and Authorize 
the City Manager to Negotiate and Execute a Consultant Services 
Agreement (Resolution/Roll Call Vote) 

 
RECOMMENDED ACTION 
 
That the City Council adopt a resolution to authorize staff to issue a Request for 
Proposals (RFP) for environmental consultant services for the Measure O - Civic Center 
Improvements, and authorize the City Manager to negotiate and execute a consultant 
services agreement.   
 
BACKGROUND 
 
During the November 2018 general elections, Campbell voters passed Measure O 
authorizing the City to issue up to $50,000,000 in general obligation (GO) bonds to 
finance the design and construction of City facilities to house the Police and Library 
services within the Civic Center Complex.  The elements of the Measure O – Civic 
Center Improvements that may require environmental assessments and services 
including a new Police Operations Building, renovation of the existing Campbell Library 
(Library), temporary facility for the Library during construction, and improvements to the 
existing Police facility. 
 
DISCUSSION 
 
To comply with the California Environmental Quality Act (CEQA) and CEQA Guidelines 
for Measure O, an environmental assessment and technical studies are necessary to 
determine impacts to air quality, biological and cultural resources, climate change, 
geology and soil, noise, traffic, utilities and other service systems, and water quality.  
The City requires the services of a qualified environmental consultant to assist staff with 
the environmental studies and determination for the Measure O – Civic Center 
Improvements.  The proposed consultant services are outlined in the RFP (Attachment 
B), which include conducting technical studies, preparing necessary environmental 
documents for the CEQA process, recommending mitigation measures, assisting the 
City make the final environmental determination, and mitigation monitoring and 
reporting.  Impacts from projects and elements of Measure O will be reviewed as a 
whole since CEQA Guidelines prohibit piecemealing of projects to qualify for categorical 

Item: 8 
Category: CONSENT CALENDAR 
Meeting Date: May 19, 2020 
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Measure O - Environmental Services RFP Page 2 of 3 

exemptions.  At minimum, staff anticipates the need for an Initial Study and Mitigated 
Negative Declaration for the Measure O program. 
 
As specified in the RFP, staff will solicit proposals from environmental consultants with 
at minimum three (3) years of applicable and recent experience in providing similar 
services for public and municipal entities. 
 
City Council approval of the resolution (Attachment A) would authorize staff to issue 
the RFP for the Measure O – Civic Center Improvements Environmental Services to 
solicit proposals; and authorize the City Manager to negotiate and execute a consultant 
services agreement in a contract amount not to exceed $150,000 with the most qualified 
firm that submitted a proposal in response to the RFP. 
 
Project Timeline: 
 
Below is the anticipated timeline for the environmental services: 
 
 Activity Timeline

 

RFP release May 26, 2020  
Proposal Submission Deadline June 25, 2020 
Proposal Evaluation  July 2020 
Contract Negotiations/Award August 2020 
Complete Initial Study Early Winter 2021 
CEQA Determination/Declaration Spring/Summer 2021 

 
FISCAL IMPACT 
 
Measure O bond proceeds shall cover the costs of the Measure O – Civic Center 
Improvements Environmental Services.  Staff is targeting August 2020 for the first round 
of Measure O GO bond sales.  These services will begin after a consultant is selected in 
August 2020 and $150,000 of anticipated costs will be programmed into the Proposed 
Budget for Fiscal Year 2020-2021.       
 
 
 
 
 
Prepared by: 

 
 
 
 
WooJae Kim, Senior Project Manager 

 
 
 
Reviewed by:  

 

 Todd Capurso, Director of Public Works 
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Measure O - Environmental Services RFP Page 3 of 3 

 
 
 
 
 
Approved by:  

 

 Brian Loventhal, City Manager 

 
 
Attachment: 

a. Resolution - RFP Issuance and Contract Award 
b. Measure O - Environmental Services RFP 
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RESOLUTION NO.________________ 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CAMPBELL 
AUTHORIZING THE ISSUANCE OF A REQUEST FOR PROPOSALS FOR 

ENVIRONMENTAL CONSULTANT SERVICES FOR THE MEASURE O – CIVIC CENTER 
IMPROVEMENTS AND AUTHORIZING THE CITY MANAGER TO EXECUTE A 

CONSULTANT SERVICES AGREEMENT  
 

WHEREAS, Campbell voters passed Measure O during the November 2018 general 
election authorizing the City to issue up to $50,000,000 in general obligation bonds to 
finance the design and construction of City facilities to house the Police and Campbell 
Library services; and  
 
WHEREAS, the City requires services of a qualified environmental consultant to conduct 
environmental assessments and technical studies necessary to determine impacts from the 
Measure O – Civic Center Improvements to air quality, biological and cultural resources, 
climate change, geology and soil, noise, traffic, utilities and other service systems, and 
water quality; and 
 
WHEREAS, the proposed services for the environmental consultant shall include preparing 
necessary environmental documents for the California Environmental Quality Act (CEQA) 
process, recommending mitigation measures, assisting the City make the final 
environmental determination, and mitigation monitoring; and  
 
WHEREAS, impacts from the Measure O – Civic Center Improvements should be reviewed 
as a whole since CEQA Guidelines prohibit piecemealing of projects to qualify for 
categorical exceptions; and 
 
WHEREAS, staff is seeking City Council authorization to solicit consultant services for the 
Measure O – Civic Center Improvements environmental services and for the City Manager 
to negotiate and execute a consultant services agreement in a contract amount not to 
exceed $150,000.00; and 
 
WHEREAS, anticipated costs will be programmed into the Proposed Budget under 
Measure O for Fiscal Year 2020-2021.  
 
NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of Campbell 
hereby authorize staff to issue the Request of Proposals substantially in the form attached 
to the Staff Report for this Resolution; and 
 
BE IT FURTHER RESOLVED that the City Council of the City of Campbell authorize the 
City Manager to negotiate and execute a consultant services agreement for the Measure O 
– Civic Center Improvements environmental services with a contract amount not to exceed 
$150,000.00 responsive to the Request for Proposals and in the best interest of the City.   
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PASSED AND ADOPTED this 19th day of May, 2020 by the following roll call vote: 
 
 AYES:  Council Members: 
 NOES: Council Members: 
 ABSENT: Council Members: 
 
      APPROVED: 
 
                
      Susan M. Landry, Mayor 
 
ATTEST: 
 
                          
Andrea Sanders, Deputy City Clerk 
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City of Campbell 

REQUEST FOR PROPOSAL 

MEASURE O 
CIVIC CENTER IMPROVEMENTS 
ENVIRONMENTAL SERVICES 

Date Issued: May 26, 2020 

Proposal Deadline: June 25, 2020 by 4:00p.m. 

Voluntary Pre-Proposal (Zoom) Meeting: 11:00 a.m., June 3, 2020 

Issued By:  City of Campbell 
 70 North First Street 
 Campbell, CA  95008-1423 
 www.campbellca.gov  
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Request for Proposal 

Measure O – Civic Center Improvements Environmental Services 

1 | P a g e

TABLE OF CONTENTS 

MEASURE O – CIVIC CENTER IMPROVEMENTS 

ENVIRONMENTAL SERVICES 

A. Overview ..................................................................................................................................................... 3

B. MINIMUM QUALIFICATIONS FOR THE CONSULTANT ...................................................... 3

C. Background ................................................................................................................................................. 4

D. Scope of Services ....................................................................................................................................... 6

E. Additional Services .................................................................................................................................... 7

F. General Provisions and Requirements ................................................................................................... 8

G. Proposal Format and Submission Requirements .................................................................................. 8

Submitting the Proposal: .............................................................................................................................. 8

Addenda ........................................................................................................................................................ 11

H. Evaluation Process .................................................................................................................................. 11

Proposal Evaluation Criteria ...................................................................................................................... 12

Oral Interview .............................................................................................................................................. 13

I. Additional Information ........................................................................................................................... 14

J. Attachments ............................................................................................................................................. 17

ATTACHMENT 1 – CIVIC CENTER COMPLEX  
ATTACHMENT 2 - CERTIFICATION OF PROPOSER  
ATTACHMENT 3 - CONFLICT OF INTEREST STATEMENT 
ATTACHMENT 4 – NON-COLLUSION DECLARATION 
ATTACHMENT 5 - MINIMUM QUALIFICATIONS 
ATTACHMENT 6 - REFERENCES  
ATTACHMENT 7 - STATEMENT REGARDING INSURANCE COVERAGE AND 

WORKER’S COMPENSATION INSURANCE 
ACKNOWLEDGMENT CERTIFICATE 

ATTACHMENT 8 - SAMPLE CONSULTANT SERVICES AGREEMENT 

Glossary of Terms:  

CCC – Civic Center Complex  Library – Campbell Library 

CEQA – California Environmental Quality Act MND – Mitigated Negative Declaration 

City – City of Campbell POB – Police Operations Building 

DD – Design Development  Project – Measure O - Civic Center Improvements 

EOC – Emergency Operations Center  RFP – Request for Proposal 

IS – Initial Study 
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Request for Proposal 

Measure O – Civic Center Improvements Environmental Services 
 

2 | P a g e  

 

 

Schedule of Activities:  The City reserves the right to amend the schedule below as necessary.  

 

 Activity Dates 

RFP release May 26, 2020  

Voluntary Pre-Proposal (Zoom) Meeting June 3, 2020, 11:00 a.m. 

Deadline for Addendum Issuance  June 18, 2020 

Proposal Submission Deadline (4:00 p.m.) June 25, 2020 

Proposal Evaluation  July 2020 

Consultant Interviews/Presentations (if needed)       July 2020 

Contract Negotiations/Award August 2020 
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Request for Proposal 

Measure O – Civic Center Improvements Environmental Services 
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RFP FOR MEASURE O – CIVIC CENTER IMPROVEMENTS 

ENVIRONMENTAL SERVICES 

 
Proposals Due: 4:00 p.m., Thursday, June 25, 2020 

Voluntary Pre-proposal (Zoom) Meeting: Voluntary Pre-proposal Meeting is scheduled for 11:00 

a.m. on June 3, 2020.  The meeting shall be hosted via Zoom (web conference).  At the Pre-proposal 

Meeting, the City’s Project Manager will go over the RFP and host a Q&A session.  Consultants 

planning to participate should email the City’s Project Manager at woojaek@campbellca.gov to 

obtain a web link and a password for the meeting. 

 

A. Overview 
 

The City of Campbell (City) is seeking proposals from qualified firms (Proposers) to provide 

professional environmental consulting services for the Measure O - Civic Center Improvements 

(Project).  The Civic Center Complex (CCC) is a 6-acre city center block bound by Civic Center 

Drive, North First Street, Grant Street, and Harrison Avenue located within the Campbell’s Historic 

Downtown District.  See Attachment 1 – Civic Center Complex.  The Project primarily involves the 
design and construction of a new 15,000 to 25,000 square-foot Police Operations Building (POB) 

and the renovation of the existing 25,0000 square-foot Campbell Library (Library) both within the 

CCC.  The address of the Library is 77 Harrison Avenue.  The existing Police facility is located on 

the first level of City Hall located at 70 North First Street, also within the CCC.  Other elements of 

the Project include improvements to the existing Police facility and a temporary library facility 

(location to be determined) during the Library renovation.  The CCC is zoned the Planned 

Development with Historical Preservation overlay/combining district.  

 

For the purpose of this RPF, the City assumes that Initial Study (IS) and Mitigated Negative 

Declaration (MND) would be required at minimum for the Project in accordance with the California 

Environmental Quality Act (CEQA) and CEQA Guidelines.  If it is determined that other 

environmental documents are necessary for the Project, the contracted scope shall be revised 

accordingly per terms described in the City’s consultant services agreement (Attachment 8).   
 

Proposers may view and download this RFP electronically for free by registering with 

www.QuestCDN.com.  Once registered and logged in to QuestCDN, select the “Request” tab then 

enter the Request Number XXXXXX to view and download the RFP.  Once downloaded, the 

registered user will be entered into the Planholder’s List to be notified of any changes or addenda.  

Contact QuestCDN at 952-233-1632 or info@questcdn.com for any assistance.  The RFP can also 

be viewed and downloaded via the City website at https://www.ci.campbell.ca.us/bids.aspx.  

However, if you wish to be on the Planholder’s List, you must register and download the RFP 

though QuestCDN.  It shall be the Proposers’ responsibility to check and obtain any addenda that 

may be issued.   

 

B. MINIMUM QUALIFICATIONS FOR THE CONSULTANT 
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The City is seeking proposals from environmental consulting firms with the following minimum 

qualifications with preference for experience within the greater San Francisco Bay Area: 

 

1. Minimum three (3) years of applicable and recent experience providing similar 
environmental consulting services for public and municipal entities. 

2. Availability and willingness to frequently travel to City for site visits and meetings with City 
staff. 

 

Furthermore, Proposers shall also comply with the following provisions: 

 

1. Each Proposer is responsible for determining and complying with all applicable business 
licensing requirements necessary to complete the Project’s scope of work. The successful 

Proposer shall be required to provide evidence to the City that it is authorized to do business 

in California and provide a current City of Campbell Business License prior to award of the 

contract. 

2. Each Proposer is responsible for determining and complying with all applicable professional 
licensing requirements necessary to complete the Project’s scope of work.  

3. If applicable, California Department of Industrial Relations (“DIR”) Registration is 
required.  If applicable, Proposer will be required to certify that it has verified that its 

subcontractors on this Project are registered with the DIR in compliance with Labor Code 

sections 1771.1 and 1725.5, and Proposer shall provide such proof of registration to the 

City. 

 

C. Background 
 
During the 2018 general elections, Campbell voters passed Measure O authorizing the City to issue 

up to $50,000,000 in general obligation bonds to finance the design and construction of City 

facilities to house the Police and Library services.  For reference, the overall Measure O goals are as 

follows: 

 

1. New Police Operations Building with 9-1-1 dispatch and emergency operations center fitted 
with up-to-date crime fighting technology meeting operational standards and adaptable to 

future needs and new technology. 

2. Improve Campbell Library for building code compliance, accessibility, energy-efficiency, 
efficient and versatile use of space to include senior reading, after-school homework 

programs, children’s story times, children’s collection, summer reading programs, public 

computer lab, and more. 

3. If permissible within the budget, improvements to the existing police facility for other City 
purposes.  

 

The Campbell Police Department (CPD) currently occupies the first level of the City Hall north 

wing (approximately 7,600 square-foot).  City Hall was built in the early 1970’s and does not meet 

the Essential Services Buildings standards and the Immediate Occupancy Structural Performance 
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Level requirements.  CPD also occupies an auxiliary mobile trailer building (1,440 square foot), 

referred to as the Police Annex, just north of City Hall within the secured parking lot.  CPD and 

City Hall employees share a parking lot located at the northwest quadrant of the CCC just west of 

the secured CPD parking lot.   

 

The Police project would involve building a new POB for CPD’s operations and programs including 

a 9-1-1 dispatch center and emergency operations center (EOC).  The new POB will likely be 

constructed in the northwest quadrant of the CCC to minimize impacts and disruptions to the 

existing programs and operations.  The size and total floor area of the new POB is to be determined 

through the feasibility study and design process.  A preliminary assessment determined that the 

space needs may be as much as 25,000 square feet. 

 

The Library is a two-story, 25,000 square foot building constructed in the early 1970’s.  The Library 

site includes a 34,000 square foot surface parking area.  The Santa Clara County Library District 

(SCCLD) has leased the Library (and site) from the City since it was first constructed and is 

responsible for its operations and maintenance.  The Library is open seven days a week and 

accommodates over 1,000 visitors daily.     

 

The Library project would involve renovation of the existing facility to modernize, improve/replace 

building elements, ADA and building code upgrades, improve energy efficiency, photovoltaic panels, 

and potential reconfiguration of the parking lot and vehicular circulation.  A temporary library 

facility with 7,000 – 12,000 square feet of floor space would be required during the construction 

with adequate parking spaces. 

 

The Library and City Hall are located within the CCC, along with the Ainsley House, Carriage 

House, Orchard City Green, and Veterans Memorial where numerous public and private events are 

hosted.  Ainsley and Carriage Houses are listed on the National Register of Historic Places.  The 

CCC is in the Campbell’s historic downtown district.  North Central Avenue used to run through 

the current Orchard City Green before a portion of the street was vacated in 1992.  Properties 

across North First Street, Grant Street, and Harrison Avenue from CCC are primarily residential and 

mixed-use, which are zoned Planned Development.  Planned Development Zone is a Special 

Purpose District intended to provide a degree of flexibility that is not available in other zoning 

districts to allow developments that are more consistent with site characteristics while conforming to 

the underlying land use designation of the City’s General Plan.  Business properties along Civic 

Center Drive across from CCC are zoned Central Business District.   

 

The City’s Zoning and General Plan maps can be accessed from the following City website links: 

https://www.ci.campbell.ca.us/DocumentCenter/View/1430/Zoning-Map 

https://www.ci.campbell.ca.us/DocumentCenter/View/1429/General-Plan-Map 

    

Currently, the City is in the process of hiring design consultants to conduct feasibility studies, 

prepare concept designs, and complete Schematic Design and Design Development Documents for 

the Police and Library buildings.   
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Here is an anticipated timeline for Police and Library design deliverables: 

 

Deliverable Items     Anticipated Completion 

Concept Designs       Fall 2020 

Schematic Design Documents (15% - 20% design)   Late 2020 

Design Development Documents (30%-40% design)   Early 2021 

 

The City has recently completed the topographic, boundary, and tree surveys of the CCC and the 

initial hazardous materials study of the Library.  Both documents are available for review.   

 

D. Scope of Services 
 

The City is looking to start the environmental process once the concept designs are finalized and 

approved by the City Council (in fall 2020) or as recommended by the consultant.  The goal is to 

complete the IS/MND during the Schematic Design and Design Development phases.  The City 

will deliver the Library building project using the traditional Design-Bid-Build process.  For the new 

POB, the City may utilize the Design-Build delivery method.  The delivery method determination 

for the Police project will be made before the completion of the Design Development Documents.  

In either case, construction activities for both Police and Library buildings are anticipated to start 

between late 2021 and early 2022 and take approximately two years to complete.  The temporary 

library facility will need to be setup before the start of the Library construction. 

 

Although there are no City land use or zoning requirements established for public facilities, the 

City’s goal is to meet neighboring zoning requirements to the extent possible for the Project. 

 

The proposed scope of services for this RFP shall include, as applicable and not limited to, the 

following environmental consulting services for the Project: 

 

1. Assist City staff with project management and coordination related to environmental 
compliance and CEQA guidelines to complete IS/MND. 

2. Develop and update a schedule for the environmental process. 
3. Public outreach and meetings including developing project informational exhibits as 

necessary. 

4. Interface with City staff and other City design consultants. 
5. Attend coordination meetings as necessary when work is in progress. 
6. Preparing environmental documents for CEQA process in accordance with the latest State, 

regional, and local practices, regulations, policies, procedures, standards, and guidelines as 

appropriate.  Environmental documents may include, but not limited to: 

- Notice of Intent 

- Categorical Exemptions/Exclusions, if applicable 

- Initial Study/Mitigated Negative Declaration/Negative Declarations 

- Environmental checklist 
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- Environmental assessments and technical studies 

- Recommendations on avoiding or mitigating significant effects and impacts of the 

Project. 

- Pre-construction surveys. 

- Mitigation Monitoring and Reporting Program, if necessary. 

7. Present IS/MND and findings to the Planning Commission and the City Council as 
required. 

8. Assistance with obtaining any necessary regulatory permits if required and compliance with 
permitting conditions throughout the life of the Project. 

 

Environmental impacts that will need to be assessed include, as applicable and not limited to, the 

following: 

 

• Aesthetics 

• Air Quality/Greenhouse Gas Emissions 

• Biological Resources 

• Cultural Resources 

• Climate Change/Global Warming  

• Geology/Soils 

• Geotechnical Investigation Report (to be provided by other City consultants) 

• Hazards and Hazardous Materials (Hazardous Materials Study to be provided by the City) 

• Hydrology and Hydraulics (to include sea level rise impacts) 

• Noise 

• Risk and Hazard Screening Analysis 

• Transportation/Traffic 

• Tribal Cultural Resources 

• Utilities and Service Systems 

• Water Quality 

 

E. Additional Services 
 

The following services are not included in the initial scope and may be included as Additional 

Services with contract amendments per terms described in the consultant services agreement: 

 

• Additional meetings 

• Additional technical studies and assessments 

• Phase 1 Environmental Site Assessment 

• Mitigation/construction monitoring and reporting 

• Tasks related to National Environmental Policy Act (NEPA) 

• Environmental Impact Report 

• GIS Mapping 
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F. General Provisions and Requirements 
 

1. The City’s Project Manager shall be the consultant’s primary contact for the City.  
2. The consultant shall manage, coordinate, and review work submitted by the sub-consultants 

(if any) for accuracy and conflicts. 

3. The consultant shall maintain the consultant’s key personnel through the entire duration of 
services; and therefore, the consultant will conduct their business in a professional manner 

to schedule and support their personnel to provide the scope of services in a timely and 

professional manner.  The City must approve of any key personnel change in advance 

through personnel qualifications review and oral interviews with City staff. 

4. The City does not warrant the accuracy or completeness of its documents.  The consultant 
shall verify all information to consultant’s professional satisfaction and note and report any 

discrepancies observed in the course of professional activities covered by the services. 

5. Deliverables will be submitted in electronic format (PDF) and in native document formats 
such as Word, Excel, AutoCAD, etc. unless otherwise specified.   

 

G. Proposal Format and Submission Requirements 
 

Submitting the Proposal: 
 
The Proposal and Fee Proposal must be received by the City no later than June 25, 2020 by 4:00 

p.m. Pacific Time.  The City requires that all Proposals be submitted in an electronic format (e.g. 

PDF) via a CD/DVD or flash drive.  The Proposal shall be clearly marked “Measure O – Civic 

Center Improvements Environmental Services” and delivered or mailed to: 

 

WooJae Kim 

c/o City Clerk 

City of Campbell 

70 N. First Street, Campbell, CA 95008 

 

All Proposal documents shall be delivered in sealed packaging. The sealed packaging must note the 

Proposer’s name, address, contact person(s), and phone number. 

 

Receipt of a Proposal by any other City office will not constitute “delivery” as required by this RFP. 

Each Proposer assumes full responsibility for timely delivery of its Proposal at the required location.  

Proposals received after the time and date specified above will be considered nonresponsive and will 

be returned to the consultant.  Oral, telephone, facsimile, telegraph, or email Proposals are invalid 

and will not receive consideration. No Proposer may submit more than one Proposal for the 

Project.  

 

Proposals must include the following information:  
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Cover Letter (Maximum 2 pages) - Cover letter giving an overview of the consultant’s general 

expertise, experience, and approach to perform the scope of services described in this RFP.  

The cover letter shall be signed by an authorized representative of the firm and bind the firm 

to all commitments made in the submittal.   Attachment 8 is the City’s contract template for 
the Consultant Services Agreement.  In the cover letter, state that the City’s contract template 

is acceptable to the Proposer or list any exceptions or change requests to the contract 

provisions.  

 

Certification Forms – Complete and sign the following certification forms: 

Attachment 2 – Certification of Proposer 
Attachment 3 – Conflict of Interest Statement 
Attachment 4 – Non-Collusion Declaration 
Attachment 7 – Statement Regarding Insurance Coverage and Worker’s Compensation 
Insurance Acknowledgment Certificate 

 

Review of Scope of Services/Project Approach (Maximum 2 pages) – Proposers must 

comment on the firm’s ability to realistically provide the services listed in the Scope of Services 

as outlined.  Provide comments, and suggest modifications, changes and/or additions as 

appropriate. Indicate how your firm/team would approach the Project and what specialized 

services or unique insights your team would bring to the Project.  

 

Related Project Experience and Expertise – Discuss prior related project experience satisfying 

Minimum Qualifications for the Project and what would make the firm the best qualified for 

this Project.  Emphasize projects of similar scope and magnitude.  Discuss the firm’s 

capabilities and experience in facilitation of public meetings and consensus building.  

Emphasize the firm’s experience in ranking/prioritizing needs versus construction budget 

constraint. Discuss the firm’s experience in the accurate coordination of trades and sub-

consultants, and the quality control process.  Discuss the firm’s ability to meet schedules and 

ability to control costs.  

 

Minimum Qualifications for Proposer (complete Attachment 5) - The City is seeking 
proposals from environmental consulting firms with the following minimum qualifications 

with preference for experience within the greater San Francisco Bay Area: 

 

1. Minimum three (3) years of applicable and recent experience providing similar 
environmental consulting services for public and municipal entities. 

2. Availability and willingness to frequently travel to City for site visits and meetings with 
City staff. 

 

Qualifications of Key Personnel – Identify the project manager and key individuals on the 

consultant team and their resumes highlighting relevant qualifications and experiences.  State 

projects that they were assigned to and their specific roles and responsibilities.  Provide a 

statement regarding the firm’s commitment to keep the same personnel throughout the 
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Project.  Indicate how your firm’s resources will work together to complete this Project.  

Identify additional resources available in your firm. 

 

Sub-Consultants – Identify any sub-consultants your firm will utilize. Include resumes of key 

individuals who will be directly involved in this Project, and briefly describe any past 

involvement in joint projects with these sub-consultants. Indicate why the particular sub-

consultant has been selected to work on the Project team. Indicate how the prime firm will 

ensure quality control and coordination of documents between the prime and the various sub-

consultants.  

 

Preliminary Project Schedule – Provide a preliminary Project timeline schedule. Add any 

significant milestone dates necessary to complete all tasks.  Indicate resources that will be 

allocated to each major task category to meet this schedule and discuss your firm’s flexibility 

to “catch up” if milestone dates are not met. Discuss your firm’s commitments to other 

projects in the time frame coinciding with this Project. 

 

References (complete Attachment 6) – A minimum of three (3) current references from past 
projects (of similar scope) completed by the proposed project manager and/or project team 

should be provided. All references must contain relevant projects completed within the past 

five (5) years.  Provide the following information for each reference: 

 

Firm, Owner, or Agency Name 
Address, Telephone Number 
Email Address 
Project Description 
List of Services Provided 
Engineer’s cost estimate vs actual construction cost 

 

Insurance Coverage (Attachment 7) - Identify carriers, A.M. Best ratings, and types and limits 
of insurance carried by your firm.  If consultant is selected by City, consultant shall maintain 

minimum coverage requirements for commercial general liability, automobile liability, 

professional liability, and workers’ compensation.  The consultant may achieve the required 

limits and coverage through a combination of primary and excess or umbrella liability 

insurance provided such policies result in the same or greater coverage as the coverages 

required by City, and in no event shall any excess or umbrella liability insurance provide 

narrower coverage than the primary policy. If consultant is selected by City, consultant shall 

cause the insurance policies required herein to include the City, and their respective officials, 

officers, employees and volunteers as additional insureds for claims caused in whole or in part 

by consultant’s negligent acts or omissions. Consultant shall provide certificates of insurance 

to the City that evidence compliance with the above. 

 
Fee Proposal – Submit a Fee Proposal that provides a guaranteed maximum price to perform 

consultant’s services. The guaranteed maximum price shall be inclusive of all work and labor 

from notice to proceed through completion of the Scope of Services, including but not limited 
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to consultant’s costs for site visits and travel expenses.  The Fee Proposal should itemize the 

fee for each task, showing the estimated hours of each staff member assigned and the 

associated fee for that staff member or sub-consultant. Also, provide hourly rate schedules for 

all key project staff, including sub-consultants.   

 

Addenda  
 
If any revisions to this RFP become necessary, the City shall provide responses and clarifications to 

questions via addenda.  The last day for issuance of an addendum is June 18, 2020.  A Proposer shall 

submit any questions or requests for clarification to the City’s Project Manager by June 15, 2020.  

 

Addenda to this RFP, if issued, will be posted on www.QuestCDN.com (Request Number 

XXXXX) and the City’s website at https://www.ci.campbell.ca.us/bids.aspx.  All proposers shall 

verify that the City has issued any addenda for this Project prior to submitting the proposal and 

ensure that all requirements of addenda are included in the Proposal. 

 

H. Evaluation Process 
 

All Proposals will be evaluated by a City Selection Committee (Committee).  The Committee may be 

composed of City staff and stakeholders that may have expertise or experience in the services 

described herein.  The Committee will review the submittals and will rank the Proposers.  The 

evaluation of the Proposals shall be within the sole judgment and discretion of the Committee.  All 

contacts during the evaluation phase shall be through the City’s Project Manager only. Proposers 

shall neither contact nor lobby evaluators during the evaluation process.  Attempts by Proposer to 

contact members of the Committee may jeopardize the integrity of the evaluation and selection 

process and risk possible disqualification of Proposer. 

 

During the Proposal evaluation process, written questions or requests for clarification may be 

submitted by the City to a Proposer regarding its Proposal or related matters. Failure to respond in a 

timely manner to any such questions or requests may be grounds for elimination of the Proposer 

from further consideration.  

 

The Committee will evaluate each Proposal meeting the qualification requirements set forth in this 

RFP.  After the review of proposal, the highest-ranked Proposers may be invited for oral interviews 

as part of the selection process. The Proposer will be notified of the time and place of oral 

interviews and if any additional information may be required to be submitted. Upon completion of 

the evaluation and selection process, only the Fee Proposal from the most qualified consultant will 

be opened to begin cost negotiations.  

 

The City shall be the sole judge of the evaluation of all Proposals. The City’s decision(s) shall be 

final. The City reserves the right to reject any and all Proposals and waive any irregularity or minor 

defects in any Proposal received. 
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Proposal Evaluation Criteria 
 
Each member of the Committee will independently evaluate each Proposal using the following 

criteria and point systems: 

 

1. Conflict of Interest Statement and Non-Collusion Declaration (Pass/Fail)  
a. Discloses any financial, business or other relationship with the City that may have an 

impact upon the outcome of the contract or the construction project.   
b. Lists current clients who may have a financial interest in the outcome of this contract 

or the construction project that will follow.  
c. Discloses any financial interest or relationship with any construction company that 

might submit a bid on the construction project. 
 

2. Completeness/Organization of the Proposal (10 Points) 
a. Proposal that is current, accurate, and complete in accordance with the requirements 

of this RFP.  The Proposal format and organization shall follow the requirements 
herein.  Responses that do not include the proposal content requirements identified 
within this RFP and subsequent addenda and do not address items listed shall be 
considered incomplete.  

 

3. Organization, Approach, & Schedule (15 points) 
a. Describes familiarity of the Project and demonstrates understanding of work 

completed to date, if applicable, and Project objectives moving forward. 
b. Project team and management approach responds to Project issues. Team structure 

provides adequate capability to perform both volume and quality of needed work 
within Project schedule milestones. 

c. Roles and Organization of Proposed Team 
i. Proposes adequate and appropriate disciplines of Project team. 

ii. Some or all of team members have previously worked together on similar 
project(s). 

iii. Overall organization of the team relevant to City needs. 
d. Working Relationship with City 

i. Team and its leaders have experience working in the public sector and 
knowledge of public sector procurement process. 

ii. Team leadership understands the nature of public sector work and its decision-
making process. 

iii. Proposal responds to need to assist City during the Project. 
 

4. Team’s Qualifications & Experiences (20 points) 
a. Meets Minimum Qualifications as completed in Attachment 5. 
b. Relevant experience, specific qualifications, and technical expertise of the firm and 

sub-consultants related to the Project. 
 

5. Qualifications of Key Individuals (20 points) 
a. Team is managed by an individual(s) with appropriate experience in similar projects. 

This person’s time is appropriately committed to the Project. 
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b. Proposed team members, as demonstrated by enclosed resumes, have relevant 
experience for their role in the Project. 

c. Key positions required to execute the Project team’s responsibilities are appropriately 
staffed. 

 

6. Scope of Services to be Provided (20 points) 
a. Detailed Scope of Services to be Provided 

i. Proposed scope of services is appropriate for all phases of the work. 
ii. Scope addresses all known Project needs and appears achievable in the 

timeframes set forth in the Project schedule. 
b. Project Deliverables 

i. Deliverables are appropriate to the Project schedule and scope set forth. 
c. Cost Control Methodology 

i. Proposer has a system or process for managing cost and budget. 
ii. Evidence of successful budget management for a similar project. 

d. Proposer’s schedule shows completion of the work within acceptable timeline.  
 

7. Proposer Accessibility (5 points) 
a. A statement addressing firm’s ability to fulfill regular on-site Project responsibilities 

including meetings and on-site visits, and whether it has an office or can establish an 
office within Santa Clara County.   

 

8. References (10 points) 
a. Provide as reference the name of at least three (3) agencies the Proposer has previously 

consulted for in the past five (5) years. 
 

No. Proposal Evaluation Criteria Possible Points 

1 Conflict of Interest Statement and Non-Collusion Declaration Pass/Fail 

2 Completeness/Organization of Proposal 10 

3 Organization and Approach 15 

4 Team’s Qualifications and Experiences 20 

5 Qualification of Key Personnel 20 

6 Scope of Services to be Provided 20 

7 Proposer Accessibility 5 

8 References 10 

Subtotal: 100 

 
Oral Interview (if necessary) 
 

If necessary, the top-ranking Proposers may be invited to participate in Oral Interviews for a 

consultant presentation and Q&A session.  Interviews may be scheduled in July 2020 at the 

Campbell City Hall, 70 N. Fist Street Campbell, California or via a web conference meeting.  A 

Proposer will be notified of the time and place for oral interviews and if any additional information 

may be required to be submitted. 
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Following the City’s determination of the firm best qualified for this work, final terms will be 
negotiated, and the consultant and the City will execute the City’s standard Consultant Services 
Agreement (Attachment 8).  If negotiations with the top-ranked Proposer are not successful, the City 
will select the next-ranked Proposer for award and negotiate the final terms of the contract. 
 
The proposed schedule is as follows: 

 
 Activity Dates 

RFP release May 26, 2020  

Voluntary Pre-Proposal (Zoom) Meeting June 3, 2020, 11:00 a.m. 

Deadline for Addendum Issuance  June 18, 2020 

Proposal Submission Deadline (4:00 p.m.) June 25, 2020 

Proposal Evaluation  July 2020 

Consultant Interviews/Presentations (if needed)       July 2020 

Contract Negotiations/Award August 2020 

 

I. Additional Information 
 

1. Reservation of Rights.  The City reserves the right to accept or reject any or all Proposals, 
or to alter the selection process if warranted, to postpone the selection process for its own 
convenience at any time, and to waive any defects in the Request for Proposals. The City also 
reserves the right to accept or reject any individual sub-consultant that a candidate proposes 
to use.  This RFP and the interview process shall in no way be deemed to create a binding 
contract or agreement of any kind between the City and the Proposers. The City’s standard 
form of consultant agreement will form the basis of the contract between the parties. 

 
2. Proposer’s Costs.  Each proposer responding to this RFP acknowledges and agrees that the 

preparation of all materials for submittal to the City and all presentations, related costs, and 
travel expenses, including but not limited to vehicle miles, vehicle rentals, flights, transit fares, 
and meals, are at the Proposer’s sole expense.  The City shall not, under any circumstances, be 
responsible for any cost or expense incurred by the Proposer. In addition, each proposer 
acknowledges and agrees that all documentation and/or materials submitted with the RFP 
shall remain the property of the City. 

 
3. DIR Monitoring.  This Project may be subject to compliance monitoring and enforcement 

by the DIR. 
 

4. Communicating with City.  If you have any questions regarding this RFP, please contact 
WooJae Kim, the City’s Project Manager: 

 
WooJae Kim, PE 
Senior Project Manager 
City of Campbell 
70 N. First Street 
Campbell, California 95008 
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(408) 866-2157 
woojaek@campbellca.gov 
 
The City’s sole point of contact for this RFP shall be the City’s Project Manager who shall 

administer the RFP process. All communications shall be submitted in writing and shall 

specifically reference this RFP (identify in the subject line the Project). Only answers issued 

by Addendum will be binding. Oral and other interpretations or clarifications will be without 

legal effect. No contact with other City staff, City council members, or any other public 

official concerning the Project during the procurement process is allowed. A violation of this 

provision may result in the disqualification of the consultant. 

 
5. Assumptions of Proposers.  The City is not responsible for the assumptions of Proposers. 

Neither the participation of the City in any pre-proposal meeting, nor the subsequent award 
of the contract by the City shall in any way be interpreted as an agreement or approval by the 
City that a Proposer’s assumptions are reasonable or correct. The City specifically disclaims 
responsibility or liability for any Proposer’s assumptions in developing its Proposal. 
 

6. Retention of Records.  The consultant shall retain all books and records related to the 

Project for a minimum of four (4) years after the end of the Project. Notwithstanding the 

above, if there is litigation, claims, audits, negotiations, or other actions that involve any of 

the records cited and that have stared before the expiration of the four (4) year period, then 

such records must be retained until completion of the actions and the resolution of all issues, 

or the expiration of the four (4) year period, whichever occurs later.  

 

All records, accounts, documentation, and other materials maintained by the consultant 

regarding the Project shall be accessible to the City upon reasonable prior notice for the 

purpose of examination or audit. Access to said records shall be consistent with applicable 

federal, State, and local laws regarding privacy and obligations of confidentiality. 

 
7. Public Record.  All responses to this RFP become property of the City and will be kept 

confidential, subject to the requirements of the California Public Record Act, until a 
recommendation for award of a contract has been announced. Submittals are subject to public 
inspection and disclosure under the California Public Records Act. (Cal. Govt. Code sections 
6250 et seq). Unless the information is exempt form disclosure by law, the content of any 
Proposal, request for explanation, or any other written communication between the City and 
any Proposer, and between City employees or consultants, regarding the procurement, shall 
be available to the public. In any event, the City shall have no liability to Proposer for making 
disclosures required by the California Public Records Act or other law, court order, legal 
proceeding discovery request, investigative demand, subpoena, or order from a regulatory 
body having jurisdiction over either of the parties. Nothing contained herein shall be 
construed as requiring or obligating the City to withhold information in violation of the 
California Public Records Act or other laws. 
 

8. Equal Opportunity.  The City hereby notifies all Proposers that it will affirmatively insure 
that in any contract entered into pursuant to this procurement, minority business enterprises 
will be afforded full opportunity to submit Proposals in response to this RFP and will not be 
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discriminated against on the grounds of race, creed, color, national origin, ancestry, sexual 
orientation, political affiliations or beliefs, sex, age, physical disability, medical condition, 
marital status, pregnancy, or other protected characteristic as set forth hereunder. 
 

9. Appeal.  The City will entertain appeals regarding this RFP process only as set forth herein. 
The appeal process presented in this RFP will take precedence in the case of any conflict with 
the appeal processes contained in the City’s Policies and Procedures. The City will not 
entertain appeals regarding, or reconsider, substantive scores or determinations made in the 
evaluation process.  
 
Appeals may be based upon restrictive requirements or alleged improprieties in the RFP that 
are apparent or reasonably should have been discovered prior to the City’s receipt of 
Proposals. Such appeals shall be written and hand delivered or sent via certified mail to be 
received by the City’s Project Manager at least fourteen (14) calendar days prior to the City’s 
receipt of Proposals. The appeal must clearly specify in writing the grounds and evidence on 
which the appeal is based.  

Appeals may also be based upon alleged improprieties that are not apparent in the RFP or that 
could not reasonably have been discovered prior to the City’s receipt of the Proposals. Such 
appeals are limited to 1) the City’s failure to follow its own appeal procedures set forth in this 
Section; and 2) other procedural errors in the RFP process. The appeal must clearly specify in 
writing the grounds and evidence on which the appeal is based. Such appeals shall be in writing 
and hand delivered or sent via certified mail to be received by the City. Contact within five (5) 
calendar days from receipt of the notice from the City informing of the Successful Proposer.  

The City’s Project Manager will respond to an appeal in writing within ten (10) business days 
of receipt, and the City’s Project Manager’s determination shall be final.  

The appeal procedures summarized in this Section are mandatory and comprise the sole and 
exclusive appeal procedures for this RFP. A Proposer’s failure to comply with the procedures 
set forth herein will result in rejection of the appeal and constitute a waiver of any right to 
further pursue a protest or appeal (including, but not limited to, filing a Government Code 
claim or legal proceeding). If the City determines the appeal to be frivolous, the Respondent 
originating the appeal may be determined to be irresponsible and may be ineligible for future 
purchase orders and/or contracts. 

In order to prevail on an appeal based on alleged improprieties not apparent in the RFP as 
described herein, a Proposer must demonstrate than an error was material and prejudicial to 
the Proposer’s effort to become selected for participation in this Project. In other words, in 
order to prevail, the Proposer must demonstrate that but for the City’s error, the Proposer 
would have been selected as the Successful Respondent. 

If an appeal is received within five (5) business days from receipt of the notice from the City 
informing of the Successful Proposer, the City will proceed with the following process: 1) City 
provides a copy of the appeal to the Successful Respondent and, within five (5) business days 
of receipt, Successful Proposer may provide to the City a written response to the appeal; 2) 
within ten (10) business days thereafter, City prepares a written response to the appeal and to 
the Successful Proposer’s response, if any, and provides the analysis to appellant and 
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Successful Proposer; 3) within five (5) business days, appellant and Successful Proposer may 
provide written responses; 4) City sets a hearing date for a City Council determination on the 
appeal and prepares a written staff report and recommendation; 5) City staff notifies 
Successful Proposer and appellant of the date and time of the hearing and prepares and 
distributes a written record containing all documents necessary for the City Council 
determination and distributes the record to all parties; 6) City Council hearing in which 
Successful Proposer and appellant are provided full opportunity to present matter to City 
Council; 7) City Council renders a final determination. 

10. Governing Law.  The laws of the State of California shall govern the interpretation and 
enforcement of the contract. Legal action may be instituted only in the Superior Court of the 

County of Santa Clara, State of California, or in the Federal District Court in the Northern 

District of California. 

 

11. Adherence to All Local, State, and Federal Laws and Requirements. The Proposer 

shall adhere to all applicable federal, state, and local laws, ordinances, statutes, rules and 

regulations, and rulings or directives of any agencies having jurisdiction including without 

limitation those relating to the environment (including, but not limited to, those 

promulgated by EPA, California Department of Public Health), wages, hours, health and 

safety (including, but not limited to, those promulgated by CAL-OSHA and FED-OSHA), 

equal employment opportunity, and working conditions or which pertain in any way to the 

Project and/or Proposer’s scope of work on the Project. 

 

J. Attachments 
 

The following attachments are incorporated into the Request for Proposals: 
 

ATTACHMENT 1 - CIVIC CENTER COMPLEX 
ATTACHMENT 2 - CERTIFICATION OF PROPOSER     
ATTACHMENT 3 - CONFLICT OF INTEREST STATEMENT  
ATTACHMENT 4 - NON-COLLUSION DECLARATION  
ATTACHMENT 5 - MINIMUM QUALIFICATIONS     
ATTACHMENT 6 - REFERENCES        
ATTACHMENT 7 - STATEMENT REGARDING INSURANCE COVERAGEAND 

WORKER’S COMPENSATION ACKNOWLEDGMENT 
CERTIFICATE 

ATTACHMENT 8 - SAMPLE CONSULTANT SERVICES AGREEMENT  
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[THIS PAGE INTENTIONALLY LEFT BLANK] 
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ATTACHMENT 1 – CIVIC CENTER COMPLEX 

[ATTACHED BEHIND THIS PAGE] 
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ATTACHMENT 2 - CERTIFICATION OF PROPOSER 
 

THIS FORM MUST BE PRINTED OUT, COMPLETED AND SUBMITTED WITH THE 
PROPOSAL 

 
 

MEASURE O – CIVIC CENTER IMPROVEMENTS ENVIRONMENTAL SERVICES 
 

 
 

 
I/We (Insert Company Name) ________________________________agree to provide the Services as 
stipulated in this RFP and pricing as indicated in the Proposal. I/We further agree that the below; undersigned 
is authorized by the (Insert Company Name) _______________________________ to bind the company 
in contract for the specified contract term. All exceptions (if applicable) are attached as an addendum to this 
pricing proposal. I understand that the City may not accept exceptions to the RFP. I/We further agree that if 
awarded the contract, to abide the terms and conditions of the contract and not to materially modify such 
terms without expressed written consent of the City.   
 
Company Name: __________________________ Legal Entity Type: __________________________ 
 
Authorized Contact Title: ___________________ Print Contact Name: _________________________ 
 
Contact Signature: ________________________ Contact Email Address: ______________________ 
 
Contact Telephone: ______________________ Contact Fax: ______________________________ 
 
Proposer’s Address: _______________________ City, State and ZIP Code: _____________________ 
 
Taxpayer I.D. No.: _______________________ Business License No.:_____________  
 
DIR Registration No. (if applicable): ______________________ 
 
 

 
 
 

  

By checking the box next to “QUESTIONS” below, Proposer acknowledges receipt of Questions 

and Answers to this RFP (if any): QUESTIONS: ☐☐☐☐ 

By listing the Addenda Numbers below and checking the box next to “ADDENDA” below, 

Proposer acknowledges receipt of Addenda Number (s) ___, ___, ___, ___, pertaining to this 

RFP (if any). ADDENDA: ☐☐☐☐ 
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ATTACHMENT 3 - CONFLICT OF INTEREST STATEMENT 
 

THIS FORM MUST BE PRINTED OUT, COMPLETED AND SUBMITTED WITH THE 
PROPOSAL 

 
MEASURE O – CIVIC CENTER IMPROVEMENTS ENVIRONMENTAL SERVICES 

 
The undersigned declares: 
 
I/We ___________________________ (Insert Company Name) have the following financial, business, or 

other relationship with City that may have an impact upon the outcome of the contract or the construction 

Project. If none, please specify that no other relationships may have an impact on this contract or Project. 

 

              
              
              
              
              
               
 
I/We       (Insert Company Name) have the following current clients who may 
have a financial interest in the outcome of this contract or the construction Project. If none, please specify 
that no other clients may have a financial interest with an impact on this contract or Project. 
 
              
              
              
              
              
               
 
I/We       (Insert Company Name) have the following financial interests or 
relationships with a construction company that might submit a bid for the construction of the Project. If 
none, please specify that no such relationships exist. 
 
              
              
              
              
              
               
 
Pursuant to Government Code section 1090 and any other laws, rules and regulations that may apply, the 
Proposer covenants that neither it, its subcontractors nor employees presently have an interest, and shall not 
acquire any interest, direct or indirect, financial or otherwise that would conflict in any manner or degree with 
contract awarded from this RFP. Proposer certifies that to the best of its knowledge, no one who has or will 
have any financial interest in the contract awarded from this RFP is an officer or employee of the City. 
Through its submittal of a proposal, Proposer acknowledges that it is familiar with Section 87100 et seq. and 
Section 1090 et seq. of the Government Code of the State of California and will immediately notify the City 
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if it becomes aware of any facts concerning the contract to be awarded that constitute a violation of said 
provisions. 
 
Furthermore, if there is reason to believe that collusion exists among the Proposers, the City may refuse to 
consider proposals from participants in such collusion. No person, firm, or corporation under the same or 
different name, shall make, file, or be interested in more than one proposal for the same work unless alternate 
proposals are called for. A person, firm, or corporation who has submitted a sub-proposal to a Proposer, or 
who has quoted prices on materials to a Proposer, is not thereby disqualified from submitting a sub-proposal or 
quoting prices to other Proposers. Reasonable ground for believing that any Proposer is interested in more than 
one proposal for the same work will cause the rejection of all proposals for the work in which a Proposer is 
interested. If there is reason to believe that collusion exists among the Proposers, the City may refuse to consider 
proposals from participants in such collusion. Proposers shall submit as part of their proposal documents the 
completed Non-Collusion Declaration provided herein as Attachment 4. 
 
I, on behalf of the Proposer, declare under penalty of perjury under the laws of the State of California that 
the foregoing is true and correct and that this declaration is executed on __________________ [date], at 
___________________[city], _______________[state]. 
  
_________________________________ ___________________________________ 
Proposer Name (Person, Firm, Corp.)  Title of Authorized Representative 
 
_________________________________ __________ _________________________ 
Address      Name of Authorized Representative 
  
_________________________________  
City, State, Zip     
 
________________    ___________________________________ 
(Date)       (Signed) 
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ATTACHMENT 4 – NON-COLLUSION DECLARATION 

THIS FORM MUST BE PRINTED OUT, COMPLETED AND SUBMITTED WITH THE 
PROPOSAL 

MEASURE O – CIVIC CENTER IMPROVEMENTS ENVIRONMENTAL SERVICES 

The undersigned declares: 

I am the ______________________ [Insert Title] of ____________________________,[Insert name of 

company, corporation, LLC, partnership or joint venture] the party making the foregoing Proposal. 

The Proposal is not made in the interest of, or on behalf of, any undisclosed person, partnership, company, 

association, organization, or corporation. The Proposal is genuine and not collusive or sham. The 

Respondent has not directly or indirectly induced or solicited any other respondent to put in a false or sham 

Proposal. The Respondent has not directly or indirectly colluded, conspired, connived, or agreed with any 

bidder or anyone else to put in a sham Proposal, or to refrain from responding. The Respondent has not in 

any manner, directly or indirectly, sought by agreement, communication, or conference with anyone to fix 

the proposal price of the Respondent or any other respondent, or to fix any overhead, profit, or cost 

element of the proposal price, or of that of any other respondent. All statements contained in the Proposal 

are true. The Respondent has not, directly or indirectly, submitted his or her proposal price or any 

breakdown thereof, or the contents thereof, or divulged information or data relative thereto, to any 

corporation, partnership, company, association, organization, bid depository, or to any member or agent 

thereof, to effectuate a collusive or sham proposal, and has not paid, and will not pay, any person or entity 

for such purpose. 

Any person executing this declaration on behalf of a respondent that is a corporation, partnership, joint 

venture, limited liability company, limited liability partnership, or any other entity, hereby represents that he 

or she has full power to execute, and does execute, this declaration on behalf of the respondent. 

I declare under penalty of perjury under the laws of the State of California that the foregoing is true and 

correct and that this declaration is executed on ________[date], at ______________[city], ___[state]. 

By: _____________________ 

Name: _____________________ 

Title: _____________________ 
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ATTACHMENT 5 – MINIMUM QUALIFICATIONS 
 

THIS FORM MUST BE PRINTED OUT, COMPLETED AND SUBMITTED WITH THE 
PROPOSAL 

 
MEASURE O – CIVIC CENTER IMPROVEMENTS ENVIRONMENTAL SERVICES 

 
 
List Proposer’s applicable work experience per Minimum Qualifications.  Use additional sheets as 
necessary. 
 
Projects Owners/Clients Description of 

Services 

Dates Work 

Performed 

Status 

     

     

     

     

     

     

     

     

 
I hereby certify that the Proposer performed the work listed above. 
 
 
_____________________  ______________________  ____________________ 
Signature of Proposer   Name     Date  
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ATTACHMENT 6 - REFERENCES 

THIS FORM MUST BE PRINTED OUT, COMPLETED AND SUBMITTED WITH THE 
PROPOSAL 

MEASURE O – CIVIC CENTER IMPROVEMENTS ENVIRONMENTAL SERVICES 

List three (3) references for work of a similar nature to the Services performed within the last five (5) 
years.  Use additional sheets as necessary. 

1. _________________________________    ____________________________ ___________
Name of Agency     Agency Address
_________________________________   ________________________________________
Contact Name      Contact Title
_________________________________   ________________________________________
Contact Telephone     Contact Email Address
_________________________________   ________________________________________
Contract Period     Contract Amount

_________________________________________________________________________ 
Description of services performed including project cost estimates and actual costs.  

2. _________________________________   ________________________________________
Name of Agency     Agency Address
_________________________________   ________________________________________
Contact Name      Contact Title
_________________________________   ________________________________________
Contact Telephone      Contact Email Address
_________________________________   ________________________________________
Contract Period     Contract Amount

___________________________________________________________________________ 
Description of services performed including project cost estimates and actual costs.  

3. _________________________________   ________________________________________
Name of Agency     Agency Address
_________________________________   ________________________________________
Contact Name      Contact Title
_________________________________   ________________________________________
Contact Telephone     Contact Email Address
_________________________________   ________________________________________
Contract Period     Contract Amount

___________________________________________________________________________ 
Description of services performed including project cost estimates and actual costs.  

I hereby certify that the Proposer performed the work listed above. 

_____________________ ______________________ ____________________ 
Signature of Proposer  Name  Date 

8.b

Packet Pg. 73

A
tt

ac
h

m
en

t:
 M

ea
su

re
 O

 -
 E

n
vi

ro
n

m
en

ta
l S

er
vi

ce
s 

R
F

P
  (

M
ea

su
re

 O
 -

 E
n

vi
ro

n
m

en
ta

l S
er

vi
ce

s 
R

F
P

)



 

 

ATTACHMENT 7 - STATEMENT REGARDING INSURANCE COVERAGE AND 

WORKER’S COMPENSATION INSURANCE ACKNOWLEDGMENT CERTIFICATE 

 
THIS FORM MUST BE PRINTED OUT, COMPLETED AND SUBMITTED WITH THE 

PROPOSAL 
 

MEASURE O – CIVIC CENTER IMPROVEMENTS ENVIRONMENTAL SERVICES 
 
 
PROPOSER HEREBY CERTIFIES that the Proposer has reviewed and understands the insurance coverage 
requirements specified in the RFP.  Should the Proposer be awarded the contract for the Services, Proposer 
further certifies that the Proposer can meet the specified requirements for insurance, including insurance 
coverage of the subcontractors, and agrees to name the City as additional insured for the Services specified. 
 
By certifying this form, the Proposer also understands the Worker’s Compensation insurance requirement per 
the California Labor Code, Sections 1860 and 1861: 
 

I am aware of the provisions of Section 3700 of the Labor Code, which require 
every employer to be insured against liability for worker's compensation or to 
undertake self-insurance in accordance with the provisions of that code, and I 
will comply with such provisions before commencing the performance of the 
work of this contract. 
 

 
 
_____________________________________________ 
Name of Proposer (Person, Firm, or Corporation) 
 
_____________________________________________ 
Signature of Proposer's Authorized Representative 
 
_____________________________________________ 
Name & Title of Authorized Representative 
 
____________________ 
Date of Signing 
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INSURANCE REQUIREMENTS 

 
A. CERTIFICATE REQUIREMENTS 

The City will be issued a Certificate of Insurance (a Memorandum of Understanding will not be accepted) with 
the following minimum requirements: 

• Certificate(s) will show current policy number(s) and effective dates, 

• Coverage and policy limits will meet, or exceed, requirements below, 

• The Certificate Holder will be City of Campbell, 70 N. First Street, Campbell, California 95008,  

• Certificate will be signed by an authorized representative, 

• An endorsement will be provided to show the City, its officers, officials, employees, and volunteers as 
additional insureds. 

B. MINIMUM SCOPE AND LIMITS OF INSURANCE  

Consultant acknowledges that the insurance coverage and policy limits set forth in this section constitute the 
minimum amount of coverage required. The City will be entitled to coverage for the highest limits maintained 
by Consultant. Coverage will be at least as broad as: 

• COMMERCIAL GENERAL LIABILITY (CGL): $1,000,000 PER OCCURRENCE 

Proof of coverage for $1 Million per occurrence including products and completed operations, property 
damage, bodily injury, personal and advertising injury will be provided on Insurance Services Office (ISO) 
Form CG 00 01 85 covering CGL. If a general aggregate limit applies, either the general aggregate limit 
will apply separately to this project/location or the general aggregate limit will be at least twice the required 
occurrence limit.  

• PROFESSIONAL LIABILITY (ERRORS AND OMISSIONS): $1,000,000 PER OCCURRENCE OR CLAIM, 
$2,000,000 AGGREGATE. 

Consultant will maintain insurance appropriate to Consultant’s profession; with limit no less than 
$1,000,000 per occurrence or claim, $2,000,000 aggregate. Insurance must be maintained, and evidence of 
insurance must be provided for at least five (5) years after date of completion of the services under this 
Agreement.  If coverage is canceled or non-renewed and not replaced with another claims-made policy 
form with a Retroactive Date prior to the contract effective date or start of work date, Consultant must 
purchase “extended reporting” coverage for a minimum of five (5) years after completion of contract work. 

• AUTOMOBILE LIABILITY:  
Proof of coverage for $1,000,000 provided on ISO Form Number CA 00 01 covering any auto (Code 1), or 
if Consultant has no owned autos, hired, (Code 8) and non-owned autos (Code 9), per accident for bodily 
injury and property damage.  

• WORKERS’ COMPENSATION AS REQUIRED BY THE STATE OF CALIFORNIA, WITH STATUTORY LIMITS, 
AND EMPLOYER’S LIABILITY INSURANCE: $1,000,000 per accident for bodily injury or disease. Must 

include a waiver of subrogation.  

If Consultant maintains broader coverage and/or higher limits than the minimums shown above, the City 
requires and shall be entitled to the broader coverage and/or higher limits maintained by Consultant. Any 
available insurance proceeds in excess of the specified minimum limits of insurance and coverage shall be 
available to the City. 

C. OTHER INSURANCE PROVISIONS  

The insurance policies are to contain, or be endorsed to contain, the following provisions:  

• ADDITIONAL INSURED STATUS  
The City, its officers, officials, employees and volunteers are to be covered as additional insureds on the 
CGL policy with respect to liability arising out of work or operations performed by or on behalf of 
Consultant including materials, parts, or equipment furnished in connection with such work or operations. 
General liability coverage will be provided in the form of an endorsement to Consultant’s insurance at least 
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as broad as ISO Form CG 20 10 11 85, or if not available, through the addition of both CG 20 10 and CG 
20 37 (if a later edition is used).  

• PRIMARY COVERAGE

For any claims related to this agreement, Consultant’s insurance coverage will be primary insurance as 
respects the City, its officers, officials, employees, and volunteers. Any insurance or self-insurance 
maintained by the City, its officers, officials, employees, or volunteers will be excess of Consultant’s 
insurance and will not contribute with it.  

• NOTICE OF CANCELLATION

Each insurance policy required above shall state that the coverage shall not be canceled, except with notice 
to the City. 

• WAIVER OF SUBROGATION

Consultant hereby grants to the City a waiver of any right to subrogation which any insurer of said 
Consultant may acquire against the City by virtue of the payment of any loss, including attorney’s fees 
under such insurance. Consultant agrees to obtain any endorsement that may be necessary to affect this 
waiver of subrogation, but this provision applies regardless of whether the City has received a waiver of 
subrogation endorsement from the insurer. The Worker’s Compensation policy will be endorsed with a 
waiver of subrogation in favor of the City for all work performed by the Consultant and its employees. 

• DEDUCTIBLES AND SELF-INSURED RETENTIONS

Any deductibles or self-insured retentions must be declared to and approved by the City. City may require 
Consultant to purchase coverage with a lower retention or provide proof of ability to pay losses and related 
expenses.  The policy language shall provide, or be endorsed to provide, that the self-insured retention may 
be satisfied by either the named insured or City.  

• ACCEPTABILITY OF INSURERS

Insurance is to be placed with insurers with a current A.M. Best’s rating of no less than A:VII, unless 
otherwise acceptable to the City.  

• CLAIMS MADE POLICIES

If any of the required policies provide coverage on a claims-made basis: 

1. The Retroactive Date must be shown and must be before the date of the contract or the beginning of
contract work.

2. Insurance must be maintained, and evidence of insurance must be provided for at least five (5) years
after completion of the contract of work.

3. If coverage is canceled or non-renewed, and not replaced with another claims-made policy form with

a Retroactive Date prior to the contract effective date, the Consultant must purchase “extended
reporting” coverage for a minimum of five (5) years after completion of contract work.

• VERIFICATION OF COVERAGE

Consultant will furnish the City with original certificates and amendatory endorsements or copies of the 
applicable policy language effecting coverage required by this clause. All certificates and endorsements are 
to be received and approved by the City before work commences. However, failure to obtain the required 
documents prior to the work beginning will not waive the Consultant’s obligation to provide them. The 
City reserves the right to require complete, certified copies of all required insurance policies, including 
endorsements required by these specifications, at any time. 

D. SUBCONTRACTORS 

Consultant shall require and verify that all subcontractors maintain insurance meeting all the requirements 

stated herein, and Contractor shall ensure that City is an additional insured on insurance required from 

subcontractors. 
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ATTACHMENT 8 – SAMPLE CONSULTANT SERVICES AGREEMENT 

[ATTACHED BEHIND THIS PAGE] 
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Consultant Services Agreement 1 

CITY OF CAMPBELL 

CONSULTANT SERVICES AGREEMENT 

This Agreement is entered into at Campbell, California on the                  day of 
 ______________, 20__, (“Effective Date”) by and between the CITY OF CAMPBELL 
(hereinafter referred to as "City") and __________________ (hereinafter referred to as 
"Consultant") (referred to individually as a “Party” and collectively, as the “Parties”). This 
Agreement will commence upon the Effective Date and shall continue in full force and effect 
until completion of all service by Consultant, unless earlier terminated in accordance with the 
provisions set forth below. 

WHEREAS, City desires to engage Consultant’s services relating to the Measure O – 

Civic Center Improvements Environmental Services (“project”) on behalf of the City’; and 

WHEREAS, Consultant represents that it has the expertise, means, and ability to perform 
said project; 

NOW, THEREFORE, in consideration of each other's mutual promises, Consultant and 
City agree as follows: 

1. DUTIES OF CONSULTANT

1.1 Consultant agrees to perform services as set forth in Exhibit A - Scope of Services 
and Compensation, attached hereto and made a part hereof, and as set forth in the Request for 
Proposal for Measure O – New Police Operations Building Design Consultant Services (“RFP 
Documents”), which are all incorporated herein by reference, and which shall be interpreted 
together and in harmony with this Agreement. In the event of any conflict between the RFP 
Documents and this Agreement (including Exhibit A,) this Agreement shall govern, control, and 
take precedence.  

1.2 Consultant’s project manager will meet with the City’s project manager or 
designee prior to commencement of the project to establish a clear understanding of the working 
relationships, authorities, and management philosophy of City as it relates to this Agreement.   

1.3 Consultant, working with the City, will gather available existing information 
concerning the project, and shall review documents as necessary for compliance with the 
project’s objectives and independently verify the information obtained from those documents.   

1.4 Consultant shall meet with authorized City personnel, or third parties as necessary 
to carry out Consultant’s services. Such meetings shall be held at the request of either Party. 

1.5 Consultant acknowledges that it is necessary for Consultant to complete its work 
on or before as the completion dates set forth in the Scope of Services in order to allow the City 
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Consultant Services Agreement 2 

to achieve its objectives for entering into this Agreement. The Parties therefore agree that time is 
of the essence in the performance of this Agreement.  

1.6 Notwithstanding Section 1.5, Consultant shall not be responsible for delay caused 
by activities or factors beyond Consultant’s reasonable control, including delays or by reason of 
strikes, work slow-downs or stoppages, or natural disasters. Consultant will, however, make all 
reasonable efforts to remove or eliminate such a cause of delay or default and will, upon the 
cessation of the cause, diligently pursue performance of its obligations in this Agreement.  

1.7 Consultant agrees to perform this Agreement in accordance with the highest 
degree of skill and expertise exercised by members of Consultant’s profession working on 
similar projects under similar circumstances. 

1.8 Consultant shall cooperate in good faith with City in all aspects of the 
performance of this Agreement. 

1.9 In the course of the performance of this Agreement, Consultant shall act in the 
City’s best interest as it relates to the project. 

1.10 The designated project manager for Consultant shall be ___________________. 
The Consultant’s project manager or authorized designee shall have all the necessary authority to 
direct technical and professional work within the scope of the Agreement and shall serve as the 
principal point of contact with the City and the City’s project coordinator. The authorized 
principal of Consultant executing this Agreement for the Consultant shall have authority to make 
decisions regarding changes in services, termination and other matters related to the performance 
of this agreement on behalf of Consultant.    

1.11 The Consultant (and its employees, agents, representatives, and subconsultants), in 
the performance of this Agreement, shall act in an independent capacity and not as officers or 
employees or agents of the City. The City shall not direct the work and means for 
accomplishment of the services and work to be performed hereunder. The City, however, retains 
the right to require that work performed by Consultant meet specific standards consistent with 
the requirements of this Agreement without regard to the manner and means of accomplishment 
thereof.  Subcontractors shall assume all of the rights, obligations and liabilities, applicable to it 
as an independent contractor hereunder.  Consultant represents and warrants that it (i) is fully 
experienced and properly qualified to perform the class of work and services provided for herein, 
(ii) has the financial capability and shall finance its own operations required for the performance 
of the work and services and (iii) is properly equipped and organized to perform the work and 
services in a competent, timely and proper manner in accordance with the requirements of this 
Agreement.   

1.12 This Agreement contains provisions that permit mutually acceptable changes in 
the scope, character or complexity of the work if such changes become desirable or necessary as 
the work progresses. Adjustments to the basis of payment and to the time for performance of the 
work, if any, shall be established by a written contract amendment (approved and executed by 
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Consultant Services Agreement  3 

the City) to accommodate the changes in work.  

1.13 Consultant represents that it, and all persons performing services on its behalf are 
properly licensed to provide the services required under this Agreement, and that they shall 
maintain all required licenses in good standing during the performance of the services under this 
Agreement. 

1.14 Consultant shall endorse all plans, specifications, estimates, reports and other 
items described in Scope of Services of Exhibit A prior to delivering them to City, and, where 
appropriate, indicate his or her registration number. 

2. DUTIES OF CITY 

 2.1 City shall furnish to Consultant all available and pertinent data and information 
requested by Consultant to facilitate the performance of the services called for in this Agreement, 
which shall be subject to Consultant’s independent verification.   

 2.2 City shall provide Consultant with access to the project site, if applicable, prior to 
commencement of the work and coordinate meetings with City staff and others, as needed.  If, in 
performing the work, it is necessary for Consultant to conduct field operations, the security and 
safety of the job site will be the Consultant's responsibility unless the security and safety of any 
City facility or job site is not under the Consultant's control or within the scope of Consultant’s 
services. 

 2.3 The work in progress shall be reviewed by the City at such intervals as may be 
determined in the discretion of the City. The City will be the sole judge of acceptable work. If 
the work is not acceptable, City will inform Consultant of the changes or revisions necessary to 
secure approval. 

 2.4 The City’s designated representative for this project shall be WooJae Kim, subject 
to the right of the City to change the designated representative by providing written notice of the 
change to Consultant. 

3. COMPENSATION 

3.1 For the full performance of the services described herein by Consultant, City 
agrees to compensate Consultant for all services and direct costs associated with the performance 
of the services identified in Exhibit A in an amount not to exceed $________________.  If the 
City elects to have Consultant perform the Additional Services identified in Exhibit A, then 
Consultant shall be compensated for those Additional Services as also provided in Exhibit A. 
Consultant’s compensation shall be payable as follows: 

 a. Once each month, Consultant shall submit for payment by City an itemized invoice for 
services performed during the previous billing period.  The invoice shall describe the services 
rendered and the title of the item of work. Consultant shall furnish progress reports with each 
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Consultant Services Agreement 4 

billing statement at no additional charge. Consultant shall include sufficient detail in each 
progress report, and shall furnish to the City whatever additional information is necessary, to 
enable the City to determine whether Consultant is performing all tasks described in Section 1.1 
of this Agreement pursuant to the schedule set forth in Exhibit A. City shall pay Consultant for 
services rendered and approved by the City in accordance with Exhibit A within 30 days from 
the date the itemized invoice is received by the City, subject to the maximum not to exceed 
amount specified above and the City’s right to object. 

b. Direct costs are those outside costs incurred on or directly for the project, and
substantiated with invoices for the charges.  Direct expenses include printing, reproduction, and 
delivery charges. 

3.2 If Consultant identifies other costs which are not specifically covered by the terms 
of this Agreement, but which are necessary for performance of Consultant’s duties, Consultant 
shall seek approval from the City in advance of incurring such costs. City may approve payment 
for said costs if authorized in writing by the City in advance. 

3.3 City may order changes in the scope or character of services in writing, including 
decreasing the amount of Consultant’s services. In the event that the work is decreased, 
Consultant is entitled to full compensation for all services performed and expenses incurred prior 
to receipt of notice of change. Under no conditions shall Consultant make any changes to the 
work, either as additions or deductions, without the prior written order of the City.  In the event, 
that the City determines that a change to the work or services from that specified in this 
Agreement is required, the contract time and/or actual costs reimbursable by the City for the 
project may be adjusted by contract amendment or change order to accommodate the changed 
work. The maximum not to exceed total amount specified in this Article 3 (Compensation) shall 
not be exceeded, unless authorized by written contract amendment or change order, approved 
and executed by the City. Consultant shall obtain prior written approval for a revised fee 
schedule from the City before exceeding such fee schedule.  

3.4 Payment to Consultant shall be considered the full compensation for all personnel, 
materials, supplies, and equipment used by Consultant in the Scope of Work. Consultant agrees 
that the payments to Consultant specified in this Article 3 will constitute full and complete 
compensation for all obligations assumed by Consultant under this Agreement. Where conflicts 
regarding compensation may occur, the provisions of this section apply.  

3.5 In no event, unless otherwise agreed to in writing by both Parties, in the form of an 
amendment or change order will the Consultant be reimbursed for any costs or expenses at any 
rates that exceed the rates set forth in the fee schedule found in Exhibit A or are in excess of the 
“not to exceed” amount set forth in section 3.1.  
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Consultant Services Agreement 5 

3.6 City may withhold payment to Consultant following written notice to Consultant 
that: (i) Consultant has failed to fully perform its obligations under this Agreement (including, 
without limitation, any failure to submit required deliverable items according to the schedule set 
forth in Exhibit A), (ii) Consultant has neglected, failed, or refused to furnish information or 
cooperate with any inspection, review, or audit of its work or records; or (iii) Consultant has 
failed to sufficiently itemize or document its billing statement. 

4. SUBCONSULTANTS

4.1 Consultant may not subcontract any services required under this Agreement 
without the prior written consent of the City. 

4.2 Consultant shall be responsible to City for the performance of any and all 
subconsultants who perform work under this contract, and any acts of negligence or misconduct 
on their part.  Consultant is solely responsible for all payments due to subconsultants. 

5. OWNERSHIP OF DOCUMENTS AND MATERIALS

All original drawings, documents, papers, data, materials, photographs, negatives and 
other work products prepared by the Consultant and/or its subconsultants in the performance of 
the services encompassed in this Agreement (whether in printed or electronic format) (“project-
related documents and materials) shall be the property of the City and may be used on this 
project without the consent of the Consultant or its subcontractors.  City acknowledges that such 
drawings, documents, and other items are instruments of professional services intended for use 
only on the subject project.  Consultant agrees that all copyrights which arise from creation of 
the Project-related documents and materials pursuant to this Agreement shall be vested in the 
City and waives and relinquishes all claims to copyright or other intellectual property rights in 
favor of the City.  Upon the completion or termination of this Agreement for any reason, the City 
shall be entitled to receive, and Consultant shall promptly provide to the City upon request, all 
finished and unfinished project-related documents and materials, produced or gathered by or on 
behalf of Consultant that are in Consultant’s possession, custody or control.  Consultant may 
retain copies of said documents and materials for its files.  In the event of termination, any 
dispute regarding compensation or damages shall not hinder, prevent, or otherwise impact the 
City’s right to promptly receive and use such documents and materials which are the sole and 
exclusive property of the City.  

6. TERMINATION

The City may terminate the Agreement in its sole discretion for convenience by providing 
written notice to the Consultant not less than 30 calendar days prior to an effective termination 
date. 

The City or Consultant may terminate the Agreement for material breach of agreement by 
providing written notice to the other party not less than 14 calendar days prior to an effective 
termination date.  
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Consultant Services Agreement 6 

Upon notice of termination, the Consultant will immediately take action not to incur any 
additional obligations, costs or expenses, except as may be reasonably necessary to terminate its 
activities. The City’s only obligation to the Consultant will be just and equitable payment for 
services authorized by, and received to the satisfaction of, the City up to and including the 
effective date of termination. All finished or unfinished work or documents procured or produced 
under the Agreement will become property of the City upon the termination date. The City 
reserves the right to obtain services elsewhere, and the defaulting Consultant will be liable for 
the difference between the prices set forth in the terminated Agreement and the actual cost to the 
City. In no event will the City be liable for any loss of profits on the resulting agreement or 
portion thereof so terminated. After the effective date of termination, Consultant will have no 
further claims against the City under the Agreement. Termination of the Agreement pursuant to 
this paragraph may not relieve the Consultant of any liability to City for damages sustained by 
City because of any breach of Agreement by Consultant, and City may withhold any payments to 
Consultant for the purpose of set off until such time as the exact amount of damages due City 
from Consultant is determined. 

If Consultant ceases performing services under this Agreement or otherwise abandons the 
project prior to completing all of the services described in this Agreement, Consultant shall 
deliver to City, without delay, all materials and records prepared or obtained in the performance 
of this Agreement. City shall pay Consultant the amount it determines to be the reasonable value 
of the services performed up to the time of cessation or abandonment, less a deduction for any 
damages or additional expenses which City incurs as a result of such cessation or abandonment. 

The rights and remedies provided in this section will not be exclusive and are in addition 
to any other rights and remedies provided by law or under the Agreement. 

7. AUDIT AND INSPECTION

Consultant shall permit authorized representatives of City to inspect and audit all data and 
records relating to its performance under this Agreement for a period of four years following the 
final payment for Consultant’s services. Consultant shall maintain accurate accounting records 
and other written documentation pertaining to the costs incurred for this project. Such records 
and documentation shall be kept available at Consultant's office during the period of this 
Agreement, and after the term of this Agreement for a period of five years from the date of the 
final City payment for Consultant's services. 

8. EQUAL EMPLOYMENT OPPORTUNITY

Consultant agrees to refrain from discriminatory employment practices on the basis of 
race, religious creed, color, sex, national origin, disability, sexual orientation, or gender identity, 
ancestry or any other consideration made unlawful by local, State or Federal law of any 
employee of, or applicant for employment with, such Consultant or subcontractor. 
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Consultant Services Agreement 7 

9. INDEMNIFICATION

9.1 With respect to any design professional services provided by Consultant, 
the Consultant agrees to indemnify, and hold harmless the CITY, its officers, officials,  
employees, and volunteers to the fullest extent allowed by law from any and all claims, actions, 
causes of action, damages, liabilities and losses, and expenses, including attorneys’ fees and 
costs (collectively, “Claims”) that arise out of, pertain to, or relate to the negligence, 
recklessness, or willful misconduct of the Consultant, Consultant’s employees, or agents except 
for any Claims proximately caused by the sole negligence or willful misconduct of CITY. Any 
defense costs charged to the Consultant relating to design professional services under this 
paragraph shall not exceed the design professional’s proportionate percentage of fault per Civil 
Code §2782.8, except: 

a. That in the event one or more defendants is unable to pay its share of defense costs due
to bankruptcy or dissolution of the business, the design professional shall meet and confer with 
the other parties regarding unpaid defense costs in good faith effort to agree on the allocation of 
those costs amongst the parties; and 

b. Where a project-specific general liability policy insures all project participants for
general liability exposures on a primary basis and also covers all design professionals for their 
legal liability arising out of their professional services on a primary basis, then there shall be no 
limitation on the design professional's duty to provide a defense and cover the City's cost of 
defense, and the indemnity obligation under section 9.2 shall apply. 

9.2 With respect to all matters other than those covered by Section 9.1, Consultant 
agrees to indemnify, defend (with counsel reasonably satisfactory to the CITY) and hold 
harmless the CITY, its officers, officials, , volunteers, and employees to the fullest extent 
allowed by law from any and all claims, actions, causes of action, losses, damages, liabilities and 
costs of every nature, including but not limited to all claims, actions, causes of action, losses, 
damages, liabilities for property damage, bodily injury, or death, and all costs of defending any 
claim, caused by or arising out of, or alleged to have been caused by or arise out of, in whole or 
in part, Consultant’s performance under this Agreement, except for any claims, actions, causes of 
action, losses, damages, costs or liabilities proximately caused by the sole negligence or willful 
misconduct of CITY.  

9.3 In no event shall this section be construed to require indemnification by the 
Consultant to a greater extent than permitted under the public policy of the State of California; 
and in the event that this Agreement is subject to California Civil Code section 2782(b), the 
foregoing indemnity provisions shall not apply to any liability for the active negligence of the 
City.  

9.4 The defense and indemnity provisions obligations of this Agreement are 
undertaken in addition to, and shall not in any way be limited by the insurance obligations 
contained in this Agreement. The foregoing indemnity provisions are intended to fully allocate 
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Consultant Services Agreement 8 

the parties’ risk of liability to third-parties; and there shall be no rights to indemnity or 
contribution, in law or equity or otherwise between the Parties that are not set forth in this 
section. Consultant waives all rights to subrogation for any matters covered by the provisions of 
this section. Consultant’s responsibility for such defense and indemnity obligations as set forth in 
this section shall survive the termination or completion of this Agreement for the full period of 
time allowed by law. 

10. INSURANCE

10.1 Consultant shall maintain insurance conforming to the following specifications to 
the fullest amount allowed by law for a minimum of five years following the termination or 
completion of this Agreement: 

A. Types and Scope of Coverage 

Coverage shall be at least as broad as: 

1. Commercial General Liability: $1,000,000 combined single limit per
occurrence including products and completed operations, for bodily injury, personal and 
advertising injury and property damage on Insurance Services Office (ISO) Form CG 00 
01 11 85 covering CGL. If Commercial General Liability Insurance or other form with a 
general aggregate limit is used, either the general aggregate limit shall apply separately to 
this project/location or the general aggregate limit shall be twice the required occurrence 
limit. 

2. Automobile Liability: $1,000,000 combined single limit per accident for
bodily injury and property damage on ISO Form Number CA 00 01 covering any auto 
(Code 1), or if Consultant has no owned autos, hired, (Code 8) and non-owned autos 
(Code 9), per accident for bodily injury and property damage. 

3. Workers’ Compensation and Employer's Liability: Workers’
Compensation limits as required by the Labor Code of the State of California and 
Employer's Liability limits of $1,000,000 per accident. In executing this Agreement, 
Consultant certifies as follows: "I am aware of the provisions of Section 3700 of the 
Labor Code which require every employer to be insured against liability for workers' 
compensation or to unde11ake self-insurance in accordance with the provisions of that 
code, and I will comply with such provisions before commencing the performance of 
the work of this contract." 

4. Professional Liability and/or Errors and Omissions:  $1,000,000 per
occurrence or claim and $2,000,000 in the annual aggregate. Insurance must be 
maintained, and evidence of insurance must be provided for at least five (5) years after 
date of completion of the services under this Agreement.  If coverage is canceled or non-
renewed and not replaced with another claims-made policy form with a Retroactive Date 
prior to the contract effective date or start of work date, Consultant must purchase 
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Consultant Services Agreement 9 

“extended reporting” coverage for a minimum of five (5) years after completion of 
contract work. 

The limits of insurance required in this Agreement may be satisfied by a combination of 
primary and umbrella or excess insurance. Any umbrella or excess insurance shall contain 
or be endorsed to contain a provision that such coverage shall also apply on a primary and 
non-contributory basis for the benefit of City (as agreed to in this Agreement) before the 
City’s own insurance or self-insurance shall be called upon to protect it as a named 
insured. 

B. Deductible and Self-Insured Retention 

Any deductibles or self-insured retention must be declared to and approved by the 
City, and shall not reduce the limits of liability. At the option of the City, either: the 
insurer shall reduce or eliminate such deductibles or self-insured retention as respects the 
City, its agents, officers, attorneys, employees, officials and volunteers; or the Consultant 
shall procure a bond guaranteeing payment of losses related to investigations, claim 
administration, and defense expenses. Policies containing any self-insured retention 
provision shall provide or be endorsed to provide that the self-insured retention may be 
satisfied by either the named insured or the City. 

C. Other Insurance Provisions 

The policies are to contain, or be endorsed to contain, the following provisions: 

1. General Liability and Automobile Liability Coverage:

a. The City, its officials, officers, employees, and volunteers are to be
covered as additional insureds as respects: liability arising out of this Agreement 
performed by or on behalf of the Consultant, products and completed operations of 
the Consultant, premises owned, occupied or used by the Consultant, or 
automobiles owned, leased, hired or borrowed by the Consultant. It is a 
requirement of this Agreement that any available insurance proceeds broader than 
or in excess of the specified minimum insurance coverage requirements and/or 
limits set forth in this Agreement shall be available to the City as an additional 
insured. Furthermore, the requirements for coverage and limits shall be (1) the 
minimum coverage limits specified in this Agreement, or (2) the broader coverage 
and maximum limits of coverage of any insurance policy or proceeds available to 
the named insured, whichever is affords greater coverage. 

b. The Consultant's insurance coverage shall be primary insurance as
respects the City, its agents, officers, attorneys, employees, officials and 
volunteers. Any insurance or self-insurance maintained by the City, its agents, 
officers, attorneys, employees, officials and volunteers shall be excess of the 
Consultant's insurance and shall not contribute with it. 
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Consultant Services Agreement 10 

c. Any failure to comply with reporting provisions of the policies
shall not affect coverage provided to the City, its officials, officers, employees, 
and volunteers. 

d. The Consultant's insurance shall apply separately to each insured
against whom claim is made or suit is brought except with respect to the limits of 
the insurer's liability. 

2. Workers’ Compensation and Employer’s Liability Coverage: The insurer
shall agree to waive all rights of subrogation against the City, its agents,
officers, attorneys, employees, officials, and volunteers for losses arising
from work performed by the Consultant for the City.

3. All Coverages: Any unintentional failure to comply with reporting
provisions of the policies shall not affect coverage provided to the City;
and unless otherwise approved by the City, each insurance policy required
by this clause shall be endorsed to state that coverage shall not be canceled
by either party, except after thirty (30) days prior written notice by regular
mail has been given to the City, or ten (10) days for cancellation for non-
payment of premium.

D. Claims Made Policies 

If any of the required policies provide coverage on a claims-made basis: 

1. The Retroactive Date must be shown and must be before the date of the
contract or the beginning of contract work. 

2. Insurance must be maintained, and evidence of insurance must be provided
for at least five (5) years after completion of the contract of work. 

3. If coverage is canceled or non-renewed, and not replaced with another
claims-made policy form with a Retroactive Date prior to the contract effective date, the 
Consultant must purchase “extended reporting” coverage for a minimum of five (5) years 
after completion of contract work. 

E. Suspension or Cancellation 

 If any of the coverages required by this Agreement should be suspended, voided, 
cancelled or reduced in coverage during the term of this Agreement, Consultant shall 
immediately notify City and replace such coverage with another policy meeting the 
requirements of this Agreement. 

F. Subcontractors 

Consultant agrees that any and all contracts with subcontractors for performance 
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Consultant Services Agreement  11 

of any matter under this Agreement shall require the subcontractors to comply with the 
same indemnity and insurance requirements set forth in this Agreement to the extent that 
they apply to the scope of the subcontractors’ work. Subcontractors are to be bound to 
contractor and to City in the same manner and to the same extent as the Consultant is 
bound to City under this Agreement. Subcontractors shall further agree to include these 
same provisions with any sub-subcontractor. A copy of this Agreement will be furnished 
to the subcontractor on request. The Consultant shall require all subcontractors to provide 
a valid certificate of insurance and the required endorsements included in the Agreement 
prior to commencing any work, and will provide proof of compliance to the City. 

G. Acceptability of Insurers 

Without limiting Consultant's indemnification provided hereunder, the policies of 
insurance listed in this Agreement are to be issued by an issuer with a current A.M. Best 
Rating of A:V and who is authorized to transact business in the State of California, unless 
otherwise approved by the City. 

H. Verification of Coverage 

Consultant shall furnish the City with endorsements and certificates of insurance 
evidencing coverage required by this clause.  The certificates for each insurance policy are 
to be signed by a person authorized by that insurer to bind coverage on its behalf.  The 
certificates are to be on forms acceptable to the City. Where required by statue, forms 
approved by the Insurance Commissioner are to be submitted.  All certificates are to be 
received and approved by the City before work commences.   

I. Survival After Termination 

The provisions of this Article 10 of the Agreement shall survive the termination of 
this Agreement for the full period of time allowed by law. 

11. MISCELLANEOUS 

11.1 This Agreement shall be binding on the heirs, executors, assigns and successors of 
Consultant. 

11.2 Neither party may assign this Agreement, or any portion hereof, without the prior 
written consent of the other. 

11.3 This Agreement shall not be construed to alter, affect, or waive any lien or stop 
notice rights, which Consultant may have for the performance of services pursuant to this 
Agreement. 

11.4 Neither party’s waiver of any term, condition or covenant, or breach of any term, 
condition or covenant shall be construed as the waiver of any other term, condition or covenant 
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Consultant Services Agreement 12 

or waiver of the breach of any other term, condition or covenant. 

11.5 This Agreement, the RFP Documents, and any attachments contains the entire 
Agreement between City and Consultant relating to the project and the provision of services to 
the project. Any prior agreements, promises, negotiations, or representations not expressly set 
forth in this Agreement are of no force or effect.  Subsequent modifications to this Agreement 
shall be in writing and signed by both City and Consultant. 

11.6 If any term, condition or covenant of this Agreement is held by a court of 
competent jurisdiction to be invalid, void, or unenforceable, the remaining provisions of this 
Agreement shall be valid and binding on City and Consultant. 

11.7 This Agreement shall be governed and construed in accordance with the laws of 
the State of California. 

11.8 The Parties may execute this Agreement in two or more counterparts, which shall, 
in the aggregate, be deemed an original but all of which, together, shall constitute one and the 
same instrument.  A scanned, electronic, facsimile or other copy of a party’s signature shall be 
accepted and valid as an original. 

11.9 All changes or amendments to this Agreement must be in writing and approved by 
all parties. 

11.10 The term of this Agreement shall commence upon execution of the Agreement and 
terminate as indicated herein. Any extension of the Agreement shall be mutually agreed upon in 
writing and shall require an amendment to the Agreement signed by both parties. 

11.11 Consultant owes the City a duty of undivided loyalty in performing the work and 
services under this Agreement, including, but not limited to, the obligation to refrain from having 
economic interests and/or participating in activities that conflict with the City’s interests in 
respect to the work and/or services and project.  The Consultant shall list current clients who 
may have a financial interest in the outcome of this Agreement. The Consultant hereby certifies 
that it does not now have, nor shall it acquire any financial or business interest that would 
conflict with the performance of services under this agreement. Consultant shall not make or 
participate in making or in any way attempt to use Consultant’s position to influence a 
governmental decision in which Consultant knows or has reason to know Consultant has a direct 
or indirect financial interest other than the compensation promised by this Agreement. 
Consultant will immediately advise the City if Consultant learns of a financial interest of 
Consultant's during the term of this Agreement. 

11.12 During the course of this Agreement, each Party may disclose to the other certain 
information which may be considered confidential by the disclosing party. (“Confidential 
Information”). Confidential Information shall mean any and all information or proprietary 
materials (in every form and media) not generally known to the public and which has been or is 
hereafter disclosed or made available by either Party (the “Disclosing Party”) to the other Party 
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Consultant Services Agreement 13 

(the “Receiving Party”), either verbally or in writing, in connection with this Agreement, 
including the terms of this Agreement. 

Unless otherwise required by law, and except as expressly provided in this Agreement, the 
Receiving Party will not use or disclose any Confidential Information of the Disclosing Party 
without the Disclosing Party’s prior written consent, except disclosure to and subsequent uses by 
the Receiving Party’s employees or consultants on a need-to-know basis, provided that each are 
under confidentiality obligations similar to those contained herein. The Disclosing Party’s 
Confidential Information may only be used by the Receiving Party for the purpose of 
implementing this Agreement. The Receiving Party agrees to use at least the same care and 
precaution in protecting such Confidential Information as the Receiving Party uses to protect the 
Receiving Party’s own Confidential Information and trade secrets, and in no event less than 
reasonable care. Upon the Disclosing Party’s written request, the Receiving Party shall return or 
certify the destruction of all Confidential Information. 

11.13 This Agreement is entered into, and to be performed in Santa Clara County, 
California, and any action arising out of or related to this Agreement shall be maintained in a 
court of appropriate jurisdiction in Santa Clara County, California. 

11.14 All activities of Consultant, its employees, subcontractors and/or agents will be 
carried out in compliance with all applicable federal, state and local laws. 

11.15 Consultant warrants that Consultant, its subcontractors and/or agents (if any) 
has/have complied with any and all federal, state, and local licensing requirements and agrees to 
provide proof of compliance upon request. 

11.16 The Parties agree to attempt in good faith to resolve through negotiation any 
dispute, claim or controversy arising out of or relating to this Agreement. Either party may 
initiate negotiations by providing written notice in letter form to the other party, setting forth the 
subject of the dispute and the relief requested.  Promptly upon such notification, the Parties shall 
meet at a mutually agreeable time and place in order to exchange relevant information and 
perspective, and to attempt to resolve the dispute. In the event that no resolution is achieved, and 
if, but only if, the parties mutually agree, then prior to pursuing formal legal action, the parties 
shall make a good faith effort to resolve the dispute by non-binding mediation or negotiations 
between representatives with decision-making power, who, to the extent possible, shall not have 
had substantive involvement in the matters of the dispute.   

12. NOTICES

Notices required under this Agreement may be delivered by first class mail addressed to 
the appropriate party at one of the following addresses: 

CITY: City of Campbell 
Attention: WooJae Kim 
70 North First Street 
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Consultant Services Agreement 14 

Campbell, CA 95008 

CONSULTANT: ___________________ 
Attention:  ___________ 
____________________ 
____________________ 
____________________ 

13. WARRANTY OF AUTHORITY.

The signatories to this Agreement warrant and represent that each is authorized to execute 
this Agreement and that their respective signatures serve to legally obligate their respective 
representatives, agents, successors and assigns to comply with the provisions of this Agreement. 

Having read and understood the foregoing Agreement, the undersigned parties execute this 
Agreement on the first date and year above written: 

CONSULTANT 

By____________________________________________ 

Print Name: ____________________________________ 

Title ________________________________________ 

CITY OF CAMPBELL 

By _____________________________________________ 

Title _____________________________________________ 

Exhibit A - Scope of Services and Compensation 
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Consultant Services Agreement 15 

Exhibit A 

Scope of Services and Compensation 

To be completed and attached upon completion of negotiations. 
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City

Council

Report 

TITLE: Approval of John D. Morgan Park (Budd Avenue) Improvement 
Project Final Conceptual Design (Resolution/Roll Call Vote) 

RECOMMENDED ACTION 

That the City Council adopt a resolution to approve the Final Conceptual Design for the 
John D. Morgan Park (Budd Avenue) Improvement Project 18-PP. 

BACKGROUND 

The John D. Morgan Park (Budd Avenue) Improvement Project is intended to renovate 
the children’s play lot on the southern end of the park by replacing it with an all-inclusive 
play area.  The project is funded in the amount of $2.1 million, with funding provided by 
the Santa Clara County All-Inclusive Playground Grant Program (AIPG) in the amount 
of $1 million.  The balance of funding is provided by the City’s Parkland Dedication fund 
through the collection of park in-lieu fees.  The Project site is located at the south end of 
the park, nearest Budd Avenue.  

All-inclusive playgrounds are designed to make it possible for people of all ages and 
abilities to play together. As defined by the County of Santa Clara’s AIPG, all-inclusive 
playground elements are accessible not only to the 10% of users in wheelchairs, but 
also address the needs of the 90% of users not in wheelchairs including people with 
Autism Spectrum Disorder, Sensory Challenges, Visual and Auditory Impairments, 
Cognitive, Developmental and Physical Disabilities.  

Being the first playground of its kind to be constructed in the City, it was important for 
the design team to gather information and learn from the community, particularly, the 
intended users of the facility. Extensive outreach was conducted by staff during fall of 
2019 which consisted of an online survey, an on-site pop-up event, two separate 
community meetings and two meetings with the Parks and Recreation Commission Ad-
Hoc Subcommittee (PRCS). Additionally, the following organizations were contacted 
during the outreach process for their input: Friends of Children with Special Needs, 
Parents Helping Parents, Guadalupe River Park Conservancy Special Needs Group, 
Campbell Unified School District, Pacific Autism Center for Education, South East 
Consortium for Special Education, and Pragnya Academic Augmentation & Social 
Immersion Programs for Children on the Autism Spectrum. 

Item: 
Category: 
Meeting Date: 

9 
UNFINISHED BUSINESS 
May 19, 2020
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JDM Improvement Project Page 2 of 6 

The community input heavily influenced the preparation of two conceptual playground 
designs. At the February 4, 2020 City Council Study Session, the two designs were 
presented to the City Council for input. The input from the City Council was as follows: 

• Preference for Conceptual Alternate 1

• Incorporate net climber feature to Conceptual Alternative 1, if possible

• Provide some separation for the sensory/sound area from rest of playground

• Provide some separation between the youth and tot play areas

Other areas in which Council members expressed interest in learning more detailed 
information or follow up are:  

• Evaluation on parking to increase capacity while addressing ADA compliant stalls

• Proposed treatment for the existing tot play area

• Understanding Sound levels

• Level of risk related to play equipment

• Project budget

• Project schedule and AIPG grant time frame

On May 6, 2020, the Final Conceptual Design was presented to the Parks and 
Recreation Commission (PRC). The PRC provided comments regarding the passive 
section of the play area and ensuring that there is adequate parking to serve the 
renovated play area.  Members of the Commission also asked questions with regard to 
project funding.  After discussion, the Commission recommended that the City Council 
approve the Final Conceptual Design.  

DISCUSSION 

The Final Conceptual Design is based on the preferred Conceptual Alternative 1 with 
the “Fun in the Forest” theme. The conceptual design includes seating sprinkled 
throughout the play area with shades from the existing and new trees.  It is most 
recognized for a new three-leveled, 22-foot tall play structure to replace the popular 
tower play feature. An observation deck is proposed at the same height as the second 
level of the tower with access to it allowing for a bird’s eye view of the entire playground. 
The all-inclusive playground is surrounded by a 48-inch tall fence with two openings: 1) 
a main entrance close to the Budd parking lot; and 2) a second entrance farther north 
adjacent to the existing picnic area. Both entrances are accessible off the existing main 
pathway that connects the Rincon and Budd sides of the park. Different zones are 
created within the playground: swing, sensory, tot, spin, and climb zones. Each zone is 
designed to allow for different physical and cognitive engagements.   

• Swing Zone – Located within the footprint of the existing swing area. A Biggo

swing will replace the existing strap swing to allow for more inclusive play.   The

existing bucket swings are in good condition and will remain.

9
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• Sensory Zone – Located across from the Swing Zone, this zone will be equipped

with sound generating play equipment such as chimes and metallophones.  The

zone is surrounded by a 42-inch tall fence which provides users with separation

from other zones that offers more physically oriented play.

• Tot Zone –Located at the north end of the fibar covered main playground is the

tot play area of the playground intended for children between the ages of 2 and 5

years old.  The tot play structure and multi-user seesaw are the anchors for this

zone.

• Spin Zone – Located at the mid-section of the main play area are a hosts of spin

type play equipment including a spin tower, an integration carousel, and a glide

table.  The latter two are situated on synthetic turf allowing easier access for

physically challenged users.

• Climb Zone – Located south of the spin tower is the climb zone’s three-level 22-

foot tall climbing/slide tower.  With four slides, a bridge, climbing apparatus with

hoops and rocks on rubber resilient surfacing, and a lookout area at the top of

the tower, it is the main play feature in the playground.  Along the southern edge

of the play area is a sloped walk path that wraps around the climbing/slide tower.

The walk path, utilizing the existing berm grades adjacent to San Tomas

Expressway, will allow for users to get to an observation area that connects by

bridge to the three-leveled play structure.

The Final Conceptual Design is very similar to the Conceptual Alternative 1 and is able 
to incorporate much of the feedback provided by the City Council during the Study 
Session.   Below are highlights of the changes from the Conceptual Alternative 1, 
previously presented to Council:  

• Incorporating Net Climber – A net climber feature is added to the three-leveled

climbing/slide tower. A standalone net climber feature was evaluated but proved

to be both cost prohibitive and required too large of a footprint (sacrificing several

other play equipment.) A more cost-effective alternative is to incorporate the net

climber feature into the proposed climbing/slide tower.

• Separation for Sensory/Sound Area – A non-gated 42-inch tall fence is proposed

around the sensory/sound area to provide a physical separation from the

adjacent areas within the playground.

• Separation between Youth and Tot Play Area – Narrowing of the fibar surfacing

passageway within the main play area and positioning the rotating net spinner is

proposed to provide visual separation between the youth and tot play areas.

Additionally, at the February Study Session, the Council indicated an interest in having 
staff provide more information on a number of items as noted in the Background. They 
are each discussed in more detail in the following: 
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Existing Tot Play Area Treatment 
Since the play equipment has surpassed its useful life and is no longer compliant with 
current playground safety standards, during the Study Session, staff presented a 
possible repurposing of the area. However, upon further evaluation, the most cost-
effective solution is to demolish the aged equipment to create an open “passive play” 
area with mulch surfacing. By installing mulch as the surfacing treatment, the project 
can remain within budget. Following the comments from the PRC, the final design will 
look at the possibility of adding some seats. Depending on the added cost, it may either 
be incorporated in the scope of the current project or as a future project. 

Sound Levels 
To better address the comment on sound levels of the play equipment in the sensory 
area, staff obtained decibel ratings from the equipment manufacturer. The information 
shows that the chimes generate higher decibels (dB) compared to the metallophone. 
The high end of the sound level is 105 decibels (standing 20 feet away) and low end is 
65 decibels (standing 100 feet away) using the instruments at their loudest level. For 
reference, the decibel ratings for some common sounds are: conversation, 60dB; 
vacuum cleaner, 70 dB; busy road, 80 dB; and lawnmower, 90dB. 

Play Equipment Risk 
All proposed play equipment consists of “off the shelf” products manufactured in 
accordance with the latest safety play equipment standards for use in public 
playgrounds. Final design of the play area and installation of play equipment will comply 
with current playground safety standards.  Additionally, the play area will be inspected 
by a Certified Playground Safety Inspector prior to opening the play area for public use. 

Parking Evaluation 
For the parking lot off Budd Avenue, staff evaluated how to increase the number of both 
ADA compliant and regular parking stalls.  One way is to create more ADA stalls 
adjacent to the existing ADA stalls near the driveway closest to San Tomas 
Expressway.  This would require the removal of two declining trees, regrading and re-
striping of the existing ADA parking stalls as well as reworking the walkways adjacent to 
the stalls to comply with ADA requirements. Furthermore, restriping the remainder of the 
parking lot can increase the number of regular parking stalls.  Some existing stalls are 
wider than the typical. More regular stalls can be gained by restriping all the regular 
stalls to a uniform width.  This work would involve a significant increase in scope, 
beyond what is included in the grant agreement. As such, a separate future CIP project 
will be proposed in the upcoming budget process to address the parking needs at this 
site.  

Restroom 
Although not discussed at the February Study Session, the Council had previously 
expressed an interest in possibly upgrading the existing restroom. The current 
prefabricated restroom building was built in 2004 and is still in good operating condition. 
The 2017 Site Suitability Assessment evaluated this restroom and determined the 
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capacity adequate to serve an all-inclusive playground. To upgrade the existing 
restroom to provide for additional ADA accommodations could be beneficial. However, 
such undertaking is outside the AIPG scope and budget; therefore, it will be proposed 
as a future project in the upcoming budget process.  

Project Budget 
The total project budget is $2.1 million of which $1 million is funded by the Santa Clara 
County AIPG. The estimated allocation of the expenditure is as follows: 

DESIGN $300,000 
Consultant Services $250,000 
Project Management $50,000 

CONSTRUCTION $1,570,000 
Demolition $98,000 
Grading and Drainage $80,000 
Site Improvements $512,000 
Play Equipment  $815,000 
Planting and Irrigation $65,000 

CONSTRUCTION ENGINEERING $230,000 
Consultant Services $180,000 
Project Management $50,000 

TOTAL $2,100,000 

It is noted that to keep the proposed Final Conceptual Design within budget, none of the 
equipment pieces are custom made nor do they include custom artwork.  

Project Schedule 
The following schedule meets the timeline requirements of the AIPG grant. The grant 
agreement requires the playground to open for use by November 1, 2021 including full 
project closeout.  

The anticipated project schedule is shown below: 

City Council Approval of Final Conceptual Design (Pending) May 2020 
Final Design May - September 2020 
City Council Approval of PS&E  September 2020 
Bid Period/Award  September - October 
2020 
Construction  December 2020 - June 
2021 
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Project Close Out  June - October 2021 

Staff is recommending for the City Council to approve the Final Conceptual Design. 
Upon approval, the final design phase will commence immediately.   

FISCAL IMPACT 

No fiscal impact is anticipated with this action. 

ALTERNATIVES 

Provide alternative direction to staff. 

Prepared by: 
Fred Ho, Senior Civil Engineer 

Reviewed by: 

Todd Capurso, Director of Public Works 

Approved by: 

Brian Loventhal, City Manager 

Attachment: 
a. Resolution
b. Study Session Memo
c. Final Conceptual Design Plan
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Attachment A 

RESOLUTION NO. _________ 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CAMPBELL 
APPROVING THE FINAL CONCEPTUAL DESIGN FOR THE JOHN D. MORGAN 

PARK (BUDD AVENUE) IMPROVEMENT PROJECT 18-PP 

WHEREAS, the City has secured a grant from Santa Clara County All-Inclusive 
Playground Grant Program (AIPG) in the amount of $1 million to renovate the children’s 
play lot on the southern end of the John D. Morgan Park (Budd Avenue) by replacing it 
with an all-inclusive play area; and

WHEREAS, the City has budgeted an additional $1 million for the project; and  

WHEREAS, staff sought community input to develop two conceptual playground 
designs for all-inclusive play at John D. Morgan Park; and  

WHEREAS, the community input heavily influenced the preparation of two conceptual 
playground designs; and  

WHEREAS, the two conceptual designs were presented to the City Council for input at 
the February 4, 2020 City Council Study Session; and 

WHEREAS, the Final Conceptual Design was presented to the Parks and Recreation 
Commission (PRC); and 

WHEREAS, the PRC provided comments and has recommended the City Council to 
approve the Final Conceptual Design; and 

WHEREAS, The Final Conceptual Design is based on the preferred Conceptual 
Alternative 1 with the “Fun in the Forest” theme; and 

WHEREAS, the total project budget is $2.1 million of which $1 million is funded by the 
Santa Clara County All Inclusive Playground Grant Program (AIPG); and 

WHEREAS, AIPG grant agreement requires the playground to open for use by 
November 1, 2021 including full project closeout. 

NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of Campbell 
hereby approve the Final Conceptual Design for the John D. Morgan Park (Budd 
Avenue) Improvement Project 18-PP. 

PASSED AND ADOPTED this ______ day of ______ 2020, by the following roll call 
vote: 

AYES:  Councilmembers: 

NOES: Councilmembers: 
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ABSENT: Councilmembers: 
APPROVED: 

_______________________________ 
Susan M. Landry, Mayor 

ATTEST: 

____________________________ 
Andrea Sanders, Deputy City Clerk 
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City Council Agenda 
City of Campbell, 70 N. First St., Campbell, California 

CAMPBELL CITY COUNCIL STUDY SESSION 
Tuesday, February 4, 2020 - 6:15 p.m. 

City Hall Council Chamber – 70 N. First Street 

NOTE: No action may be taken on a matter under Study Session other than direction to staff to 
further review or prepare a report.  Any proposed action regarding items on a Study Session must 
be agendized for a future Regular or Special City Council meeting. 

CALL TO ORDER, ROLL CALL 

NEW BUSINESS 

1. John D. Morgan Park Improvement Project  Conceptual Design Alternatives
Recommended Action: Discuss the John D. Morgan Park (Budd Avenue)
Improvement Project Conceptual Design Alternatives.

PUBLIC COMMENT 

ADJOURN 

9.b
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City

Council

Report 

TITLE: John D. Morgan Park Improvement Project  Conceptual Design 
Alternatives 

RECOMMENDED ACTION 

Discuss the John D. Morgan Park (Budd Avenue) Improvement Project Conceptual 
Design Alternatives. 

OBJECTIVES 

Staff will present two conceptual design alternatives based on the results of the 
outreach efforts for the John D. Morgan Park (Budd Avenue) Improvement Project 18-
PP and will gather City Council feedback regarding these conceptual design 
alternatives. 

BACKGROUND 

Staff engaged the services of a park design firm to prepare a Site Suitability 
Assessment Report in July 2017 to identify a suitable site for an all-inclusive park within 
the City of Campbell. The report concluded that John D. Morgan Park was the most 
appropriate location for all-inclusive play.  All-inclusive play addresses the needs of all 
users, regardless of age and abilities, including those with Autism Spectrum Disorder, 
Sensory Challenges, Visual and Auditory Impairments, Cognitive, Developmental and 
Physical Disabilities as well as medically fragile individuals.  

The design and construction of the John D. Morgan Park (Budd Avenue) Improvement 
Project 18-PP (JDM) was funded in the FY19/20 Capital Improvement Plan (CIP) 
budget.   The project will design and reconstruct the playgrounds located at the south 
end of the John D. Morgan Park (JDM) on the Budd Avenue side with the goal to 
increase play value and construct an all-inclusive playground.   

On March 20, 2018, the City Council adopted Resolution 12298 directing staff to submit 
an application to the County of Santa Clara All-Inclusive Playground Grant (AIPG) 
Program.  In August of 2018, AIPG awarded the City with $1 million in funding to 
provide an all-inclusive playground at the JDM site.  To receive this grant, the City is 
required to allocate a local match of $1 million which, combined with the grant funds, 
would provide a total project budget of $2 million. The local match portion uses funds 
from Parkland Dedication Fees. The grant agreement also requires that the project be 

Item: 
Category: 

Meeting Date: 

1 
NEW BUSINESS

February 4, 2020

1

Packet Pg. 2

9.b

Packet Pg. 102

A
tt

ac
h

m
en

t:
 S

tu
d

y 
S

es
si

o
n

 M
em

o
  (

JD
M

 Im
p

ro
ve

m
en

t 
P

ro
je

ct
)



JDM Park Improvement Project Page 2 of 7 

fully constructed and operational with all expenses reimbursed within three-years from 
the date of agreement execution. As the Grant Agreement with the County of Santa 
Clara was executed on November 10, 2018, the project must fully be completed by 
November 10, 2021. 

To begin work on this project in March 2019, a Request for Proposals (RFP) was issued 
per City Council Resolution 12409 to hire a consultant to provide design and 
construction support services.  Specifically, the scope for the consultant services 
includes community outreach support, preliminary and final designs, construction 
administration and inspection services. After completing the consultant selection 
process, Verde Design, Inc. (Verde) was determined to be the most qualified consultant 
and the Consultant Services Agreement was executed in August 2019. City staff along 
with Verde, have conducted extensive community outreach efforts including an online 
survey, an on-site pop-up event and two separate community meetings.  Additionally, 
the Parks and Recreation Commission (PRC) appointed a three-member Ad-Hoc 
Subcommittee (PRCS) consisting of commissioners Abraham, Doherty and Mitchell to 
work with staff by providing input as the conceptual alternatives were being developed. 
Results from the community outreach and input from the PRCS were used in 
developing the two conceptual alternatives. 

The intent of the two conceptual alternatives is to create the first all-inclusive playground 
for the City of Campbell.  Both conceptual alternatives were developed with an increase 
in playability in mind and a goal to develop an all-inclusive park facility for seniors, 
children, and parents of all abilities meeting the AIPG requirements while aligning with 
the message “Parks Make Life Better.” 

DISCUSSION 

Outreach Efforts 
Improvements to JDM will include various types of play and play features in support of 
an all-inclusive playground. With so many changes proposed for the park, the 
community outreach process was identified as a critical project component to both 
educate and gather public input. Outreach occurred in fall of 2019 and consisted of an 
online survey, an on-site pop-up event, two separate community meetings and two 
separate PRCS meetings. 

Online Survey 
An online survey was conducted from September 4th through November 4th. The 
survey asked demographic questions, including questions on types of disabilities that 
survey participants family members may have, and proceeded to obtain input on 
theming options and preferences on specific all-inclusive types of play and play 
equipment. Additionally, participants were able to provide written comments as well. 
The online survey was advertised in the Recreation and Community Services 
Department’s electronic newsletter and the City of Campbell’s social media (Twitter, 
Facebook, and Nextdoor.)  The combination of these advertisement methods resulted in 
more than 260 responses. 
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JDM Park Improvement Project Page 3 of 7 

On-site Pop-Up Event 
An on-site pop-up event was conducted on Saturday, October 26th at the project site. 
All materials included in the online survey were presented at the on-site survey for 
community comments. Dot-voting was used to gather input on theming and all-inclusive 
types of play and play equipment preferences. All other comments were also recorded. 
There were approximately 40 participants. 

Community Meetings 
Two community meetings were held in the evenings, with the first on September 19th 
and the second on November 7th where the community was introduced to the project 
with an overview of the scope, schedule and budget. All-inclusive playgrounds and their 
various types of play and play equipment options were then described. Dot-voting was 
utilized to gather input on theming and all-inclusive types of play and play equipment 
preferences. Although attendance at these meetings was relatively low, participation by 
the attendees was encouraged. With the small groups, each participant had an 
opportunity to be heard regarding needs, wants and features to consider as the design 
is developed.   

PRC Ad-Hoc Subcommittee 
In addition, two separate PRCS meetings were held on October 9th and November 
12th. The first meeting was held to discuss public outreach feedback to date, to collect 
the PRCS ideas and comments, and to prioritize positive aspects of the existing 
playground and recommendations for the new playground. At the second meeting, two 
conceptual alternatives were presented to the PRCS in which input on the concepts was 
provided to staff. 

Summary of Outreach Efforts 
Verde has summarized the information gathered during the outreach efforts and has 
prepared an Outreach Input Summary Memo to present the data with an interpretation 
of the results (See Attachment A). The data was utilized in preparing two (2) conceptual 
alternatives (See Attachment B). The outreach results indicate a preference for the “Fun 
in the Forest” theme with preferences for the following types of play, in order of highest 
preference: 1) Climbers; 2) Slides; 3) Swings; 4) Spinners; 5) Sensory Play; and 6) Tot 
Play.  

Conceptual Alternatives 
Both conceptual alternatives are fashioned after the outreach survey’s highest-ranking 
theme: “Fun in the Forest.” Furthermore, the play types and play equipment were 
chosen based on the input and comments received from the community outreach 
efforts. All the ranked play types were incorporated into the two conceptual alternatives. 
For example, both concepts include climbers, slides, swings, spinners, sensory play 
pieces, and accommodate tot play. They both assume an available construction budget 
of $1,570,000. 

Conceptual Alternative No. 1 

1

Packet Pg. 4

9.b

Packet Pg. 104

A
tt

ac
h

m
en

t:
 S

tu
d

y 
S

es
si

o
n

 M
em

o
  (

JD
M

 Im
p

ro
ve

m
en

t 
P

ro
je

ct
)



JDM Park Improvement Project Page 4 of 7 

This concept will be most recognized for its introduction of a new climbing and slide 
tower to take the place of the existing, aging, tower play feature that has become a 
crowd favorite at the park. This three-leveled, 22 feet tall play structure will allow users 
to experience the challenges of bridges, four different slides, climbing opportunities and 
a space at the top that offers views of the whole playground. A sloped walk path, taking 
advantage of the existing berm adjacent to San Tomas Expressway, will allow for users 
to get to an expanded observation area which connects by bridge to the three-leveled 
play structure. 

The backdrop and canopy to the play areas, and many structures, will be the existing 
mature trees that have been incorporated into the design. There are play areas of 
synthetic turf that provide a firm surface for individuals in wheelchairs to transfer onto 
the integrated carousel and the roller table, resilient rubber surfacing for the loop and 
handheld climbing areas and engineered wood fiber for the natural surfacing around the 
majority of the play structures. The existing swing area will be preserved, but the strap 
swings will be replaced with a Biggo swing. Plenty of seating options have been 
incorporated throughout the site and have been positioned to strike a balance between 
sun and shade exposure. Additionally, a stage and bench area where the old tot play 
structure is today is being proposed on the opposite side of the redwoods which will 
create a passive area for groups and allow for performance activities. The 
sensory/sound area is located within a group of trees and proposed landscaping of 
native plant materials. 

The layout of this concept is highly playable by all ages with the different aged play 
areas both being within the larger play area, with the younger features located to the 
north of the playground and the older kids to the south. This provides an element of age 
separation while allowing parents to easily observe all their kids regardless of age and 
activity. 

Conceptual Alternative No. 2 
This concept features play equipment in a more horizontal design, i.e., with the 
exception of a new raised wood deck area, and the tallest piece of equipment which is a 
rotating spinner standing at 13 feet tall. The existing deck area will be replaced by the 
wood deck system giving access to a sway bridge and the “slide and climbing slope”, 
which includes a cargo net climber tucked into its design. This deck area is also a good 
area to watch what is happening throughout the playground. 

The tot area is separated from the more active features and older kids by the main 
walkway and landscaping. This provides a feeling of separation and safety for some 
parents and their children. Across from the tot area is the sensory/sound area which is 
located within a group of trees and proposed landscaping of native plant materials. 

The layout of this concept is highly playable by all ages with their activity areas being 
surrounded by trees and landscaping. Plenty of seating is designed around the 
playground for parents and friends. The existing tot play structure to the west is not ADA 
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JDM Park Improvement Project Page 5 of 7 

compliant and will be removed. To stay within budget, this area will be mulched and 
could be ready for a future project, as needed and as funding becomes available. 

Conceptual Alternatives Comparison Table 

Conceptual Alternative No. 1 Conceptual Alternative No. 2 
Preservation of existing swing area 
footprint 

Reconfiguring of existing swing area 

Utilizing existing berm for elevation 
change 

Elevation change is accomplished by 
constructing a new pathway separate 
from existing berm 

Larger playground footprint Smaller playground footprint 
Three-leveled, 22-foot tall play tower 
reminiscent of existing play tower with 
features including slides, bridges 
connecting the towers, and other play 
elements 

New wood deck reminiscent of existing 
wood deck incorporating a sway bridge 
and slides 

Inclusion of all four slide types from the 
result of the outreach survey (roller, 
spiral, tube and sidewinder) 

Inclusion of two types from the result of 
the outreach survey (tube and roller) 

Tot area combined with more active 
features 

Separated tot area 

New stage and bench area replacing the 
existing tot play structure 

Removal of existing tot play structure 
and backfill area with mulch 

Larger observation area  Smaller observation area  

Other Amenities 
With a total budget of $2 million, well below the typical average of $4.5 million to 
construct all-inclusive playgrounds, the scope for JDM has been focused to strictly 
include renovations to the playground area and does not include costly infrastructure 
investments such as site lighting, restroom improvements and improvements along the 
perimeter of the project site.  

Restrooms 
The 2017 Site Suitability Assessment evaluated the existing on-site restrooms and 
determined the capacity adequate to serve an all-inclusive playground. The restroom 
type, capacity study and improvements could be considered as a future phase; 
however, the current project funding and schedule do not allow for this work.  

ADA Accessible Parking 
According to the Site Suitability Assessment, the overall quantity of existing parking 
stalls is adequate for an all-inclusive playground.  However, the project is analyzing 
options to increase the number of ADA accessible parking stalls without significant 
modifications to the existing parking lot. Two options are being evaluated: 1) conversion 
of five (5) existing standard stalls into three ADA parking stalls and 2) create three new 
ADA parking stalls near the southerly driveway by removing two declining trees. 
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JDM Park Improvement Project Page 6 of 7 

Although the trees are mature, the City Arborist has confirmed the trees are in poor 
health.  The loss of these trees would be mitigated by the planting of additional new 
trees in the playground area. 

PRC Comments 
On January 8, 2020, staff presented the Outreach Input Summary Memo and the two 
(2) conceptual alternatives to the Parks and Recreation Commission who provided the 
following input: 

• Preference for more vertical (more challenging) type climbing opportunities

• Ensure all equipment matches the “Fun in the Forest” theme

• Examine whether the net climber can be incorporated into Conceptual
Alternative 1

• Additional ADA stalls should not impact the total number of existing parking
stalls, if possible

• Preference for Conceptual Alternate 1 and the tower structure

The design team will review the PRC comments and incorporate these comments into 
the preferred conceptual design wherever possible.   

With the public outreach effort completed and input provided by the PRC, staff is 
requesting feedback from City Council to include in the development of one preferred 
conceptual design. Upon completion of the conceptual design, staff will present it to 
PRC and return to the City Council for approval of the conceptual design. This is 
anticipated to take place in April or May 2020, with the final design phase following 
immediately afterward. Staff will seek City Council approval of the final design plans, 
specifications and estimate prior to advertising and bidding the project with the goal to 
begin construction in fall of 2020. 

FISCAL IMPACT 

No fiscal impact is anticipated with this action. 

Prepared by: 
Fred Ho, Senior Civil Engineer 

Reviewed by: 
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JDM Park Improvement Project Page 7 of 7 

Approved by: 

Brian Loventhal, City Manager 

Attachment: 
a. Outreach Input Summary Memo
b. Conceptual Alternative Plans No. 1 & 2

1

Packet Pg. 8

9.b

Packet Pg. 108

A
tt

ac
h

m
en

t:
 S

tu
d

y 
S

es
si

o
n

 M
em

o
  (

JD
M

 Im
p

ro
ve

m
en

t 
P

ro
je

ct
)



1 

Outreach Input Summary Memo 

January 8, 2020 

Michael DeLeon, PE 
Associate Civil Engineer  
City of Campbell, Public Works Department 
70 N. First Street 
Campbell, CA 95008 

SUBJECT:  John D. Morgan Park All-Inclusive Playground Project 
Outreach Input Summary Memo 

The City of Campbell is initiating the John D. Morgan Park (Budd Avenue) Improvement project. 
Improvements will include the design and reconstruction of the playground at the south end of the park, 
near Budd Avenue, to increase play value and features for an All-Inclusive playground in accordance with 
the Santa Clara County All-Inclusive Program grant. 

The first task was to perform an in-depth community outreach process that provided opportunities for public 
input that has been integral to the development of two Conceptual Alternative plans. The Play Type areas 
and Play Structures presented to the respondents are recognized, and many have been developed, as “all-
inclusive” features. They can be included in any playground but because they are accessible by persons in 
wheelchairs, they are recognized in the industry as all-inclusive playground structures. 

I.__Outreach Process 

A. On-line Survey 
 Announcements for this survey were made thru the City of Campbell’s Recreation and

Community Service Department’s electronic newsletter, the City of Campbell’s social media 
(Twitter, Facebook, Nextdoor), and mailing out postcards to addresses within 300 feet of the 
park site. 

 The On-line Survey was available on the City website from September through November 3,
2019. 

 The On-line survey received input from the public regarding community demographics, park use,
preferences on playground theme, play types, play structures, as well as additional feedback 
on the project in general. There were a total of 266 survey responses. 

B. On-site Pop-up Event 
 Announcement of this event was made thru the City of Campbell’s Recreation and Community

Service Department’s electronic newsletter, the City of Campbell’s social media (Twitter, 
Facebook, Nextdoor), mailing out postcards to addresses within 300 feet of the park site, and 
handing out flyers to participants in the City of Campbell’s Oktoberfest Fun Run. 

 The on-site pop-up event was held at the entrance of the playground of John D. Morgan Park
on October 26, 2019. 

 The purpose of the on-site pop-up event was to introduce the public to the design process and
asked questions utilizing images of playground themes, play types, and play structures. The 
attendees were invited to take part by dot voting and ranking their top three play structures in 
each play type category. Dot-voting indicates approximately 42 participants at the on-site 
pop-up event. 

C. Community Meetings 1 and 2 
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 Announcements for these events were made thru the City of Campbell’s Recreation and 
Community Service Department’s electronic newsletter, the City of Campbell’s social media 
(Twitter, Facebook, Nextdoor), and mailing out postcards to addresses within 300 feet of the 
park site. 

 The first community meeting was held at the Orchard City Banquet Hall on September 19, 
2019. 

 The purpose of the first meeting was similar to the On-site Pop-up Event, but in a more formal 
meeting atmosphere. There were 4 public attendees at the first community meeting. 

 The second community meeting was held at the Orchard City Banquet Hall on November 7, 
2019. 

 The purpose of the second meeting was to present two Conceptual Alternatives for review, 
discussion and to receive comments as well as preference between the two alternatives. There 
were 7 public attendees at the second community meeting. 
 

D. Parks and Recreation Subcommittee (PRCS) Meetings 1 and 2 
 The first PRCS meeting was held at the City offices on October 9, 2019. 
 The purpose of the meeting was to present the project process and the results received to date 

from the outreach process. Additionally, comments and priorities for the play components were 
received.  Comments heard included theming, types and colors of materials being used for play 
equipment, what types of play are considered all-inclusive play and maintaining the existing 
trees. 

 The second PRCS meeting was held at the City Offices on November 12, 2019. 
 The purpose of the meeting was to present two Conceptual Alternatives for review, discussion 

and to receive comments and preference between the two alternatives. Comments heard 
included surfacing materials being used, path widths, seating and support for the proposed 
staging area. 

 
II.   Summary and Interpretation of Results from Outreach 
 

A. Information Requested 
a. From the themes presented, which one fits the site and the park best? 
b. When considering the existing park and your family, which of the listed play types would you 

recommend be included in the playground? 
c. In your opinion, within the five play types which play structures do you prefer? 
 
The ranking exercises were accompanied using images of each playground theme option, each 
play type and the all-inclusive play structures under consideration. Respondents were asked to rank 
the items on a sliding scale with 1 representing ‘Strong Preference’. There were 312 respondents. 

 
B. Theme      Rank and Percentage or Responses 

a. Fun in the Forest        1 at 48% 
b. Happy Play        2 at 37% 
c. City Heritage and History       3 at 15% 
 
With the existing trees and the natural environment of the existing playground, “Fun in the Forest” 
was the clear theme winner.  
 

C. Play Types and Structures     Rank and Percentage or Responses 
a. Climbers        1 at 39% 
Climbers were a top priority. The public was looking for activities that would encourage body 
development, challenge their kids, and provide the opportunity to get up off the play surfacing. The 
net climber and hand hold types were most popular. 
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 Net Climber        1 at 39% 
 Hand Hold Climbers        2 at 38% 
 Loop Climber        3 at 23% 

 
b. Slides        2 at 20% 
Out of all the slide types presented, these were the top ranking 5. This list was used to select the 
slides for each concept. 
 Roller Slide        1 at 29% 
 Spiral Slide        2 at 23% 
 Table Roller Slide        3 at 21% 
 Tube Slide        4 at 17% 
 Sidewinder Slide        5 at 10% 

 
c. Swings        3 at 19% 
The Biggo, Expression, and Strap swings were consistently ranked in this order. 
 Biggo Swing        1 at 44% 
 Expression Swing        2 at 25% 
 Strap Swing        3 at 23% 
 
d. Spinners        4 at 15% 
The Rotating Net, Integration and Sway Spinners were consistently ranked in this order. The top two 
spinners are in each concept. 
 Rotating Net Spinner        1 at 49% 
 Integration Carousel        2 at 29% 
 Sway Fun Spinner        3 at 22% 

 
e. Sensory Play             5 at   7% 
Sensory play was a lower priority when compared to the other play types. The following three 
features were the consistently ranked highest and are included in both concepts. 
 Chimes        1 at 42% 
 Metallophone        2 at 32% 
 Kinder Bells        3 at 26% 

 
f. Tot Play 
Tot Play was not specifically addressed in the on-line survey. They were discussed in the Community 
and PRCS meetings, as well as at the On-site Pop-up Event. The following structure rankings are 
from these meetings. The playhouse with the slide was the most requested tot play feature. 
 Playhouse with Slide        1 at 37% 
 Dual See-saw        2 at 33% 
 Natural Tunnel        3 at 30% 

 
See Exhibits for full results of the on-line survey, pop-up event, and meetings. 
 

D. Additional Comments 
During the outreach process the public was asked to share any additional comments they felt would 
help the City develop an all-inclusive playground that best fulfills the needs of the public. The most 
repeated comments were: 
a. Vertical Play – These included comments in support of a play tower, similar to what is currently 

at the park site, and providing play structures that challenge kids and are fun for kids of all 
abilities. 
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b. Trees/Shade – The comments heard supported keeping the existing trees for shade and a 
natural feel. 

c. Seating – This included comments supporting more seating options and to evaluate where the 
seats would best be situated so as to strike a balance between shade and sun exposure. 

d. Surfacing – This included comments on which types of surfacing were being considered for the 
playground. 
 

Various other comments were received. Refer to Exhibits for lists of the additional comments. 
 

III.   Exhibits 
 

A. Exhibit A - On-line Survey Input Results 

B. Exhibit B – On-site Pop-up Event Input Results 

C. Exhibit C - Community Meeting 1 Input Results 

D. Exhibit D - Community Meeting 2 Input Results 

E. Exhibit E - PRCS Meeting 1 Input Results 

F. Exhibit F - PRCS Meeting 2 Input Results 
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Exhibit A 
On-line Survey Input Results 
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On-line Survey Input Results 
 

E. On-line Survey 
1. The On-line Survey was available on the City website from September through November 3rd. 
2. Total Survey responses was 266 
3. The on-line survey results are as follows: 

a. Do you live in Campbell?      Response Percentage 
Yes:         77.0%   
No:         22.5% 
 

b. How often do you visit the Park?  
Daily          5.2% 
Weekly        27.0% 
Monthly        34.2% 
Quarterly        22.9% 
Yearly        9.7% 
 

c. What age group do you fall into? 
13-20             1.1% 
20-30            3.0% 
30-40        36.9% 
40-50        32.0% 
50+        30.5% 
 

d. What age group does/do your children fall into? 
0-2        18.1% 
2-5        34.8% 
5-12        59.4% 
12+        28.4% 
 

e. Do any children in your home have a disorder or disability? 
Autism Spectrum Disorder      8.9% 
Sensory Challenges       7.0% 
Mobility and Physical Impairments     <1% 
Visual Challenges       1.1% 
Auditory Challenges       1.5% 
Cognitive and Developmental Disabilities    2.7% 
Medically Fragile Individuals      <1% 
 

f. Do any adults in your home have a disorder or disability? 
Autism Spectrum Disorder      <1% 
Sensory Challenges       1.1% 
Mobility and Physical Impairments     1.5% 
Visual Challenges       <1% 
Auditory Challenges       1.5% 
Cognitive and Developmental Disabilities    <1%  
Medically Fragile Individuals      <1% 
Seniors and other Adults with Disabilities    3.1% 
 

g. Rank the following themes with 1 being your favorite. 
Fun in the Forest        1 at 48% 
Happy Play        2 at 37% 
City Heritage and History      3 at 15% 
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h. Rank the following types of play on a scale of 1-6. 
Climbers        1 at 39% 
Slides        2 at 20% 
Swings        3 at 19% 
Spinners        4 at 15% 
Sensory Play        5 at 7% 
 

i. Rank the following spinner components on a scale of 1-5. 
Rotating Net Spinner       1 at 42% 
Integration Carousel       2 at 28% 
Sway Fun Spinner       3 at 18% 
Bowl Spinner        4 at 7% 
Cocoon Spinner        5 at 5% 
 

j. Rank the following climber components on a scale of 1-5. 
Handhold Climber       1 at 31% 
Freedom Climber        2 at 23% 
Net Climber         3 at 22% 
Ring Climber        4 at 16% 
Rock Climber         5 at 9% 
 

k. Rank the following slide types on a scale of 1-5. 
Spiral Slide         1 at 28% 
Roller Slide         2 at 23% 
Tube Slide         3 at 18% 
Sidewinder Slide        4 at 16% 
Double Slide        5 at 15% 
 

l. Rank the following swing types on a scale of 1-4. 
Biggo Swing        1 at 35% 
Face to Face Swing       2 at 28% 
Strap Swing        3 at 26% 
Bucket Swing        4 at 11% 
 

m. Rank the following see-saw and spring components on a scale of 1-4 
Dual See-saw        1 at 38% 
Single See-saw        2 at 27% 
Single Spring Rider       3 at 23% 
Double Spring Rider        4 at 12% 
  

n. Rank the following music component types on a scale of 1-4. 
Chimes        1 at 43% 
Metallophone        2 at 28% 
Kinder Bells        3 at 16% 
Drum        4 at 13% 
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Additional Comments 
 
Survey Question 7: Rank the following themes on a scale 1 to 4. If "other" is your strongest preference, please 
write in what theme you'd prefer to see for the play area. 
“Other” Comments:  

1. I love Campbells history, so if you can incorporate that would be great.    
2. Friends or fairies   
3. Jungle jumping    
4. Adventure land     
5. Hobo Town USA    
6. Would love to see an "orchard" theme.   
7. Would love a unique theme that highlights the wonderful aspects of what makes Campbell great.   
8. It would be nice to combine Fun in the Forest and Happy Play   
9. Sports fun    
10. Outer space       
11. Fairy Tales      
12. Multicultural theme   
13. Happy Play is too vague. Hopefully any theme will encourage happiness and playfulness.   
14. Nature, environmental sustainability    
15. Magical garden      
16. Ocean scenery        

Survey Question 15. Any additional project comments you'd like to share?  
Additional Comments: 

1. We love the Redwood Forest theme on the Budd Avenue side. Please preserve it. It's so original, beautiful, 
and fun.  

2. Rustic/Natural, equipment that develops basic physical skills and fitness, blends in naturally with park 
surroundings.  

3. Scheduled activities, (small) group walks on the trail. Would be great to have learning board or signage 
describing the history of this area. 

4. Having play area for little toddlers and for bigger kids would be nice.    
5. Would love to see some interesting structures.  
6. Would be great to have some kind of hang out area for tweens who are too old for "happy play" type 

things.  
7. I would really like a tall playground structure as part of the playground like we have now. It’s one of the 

only parks like that and what my children really enjoy about this playground.   
8. I would like to see a park made using more natural elements. Less plastic more wood, stones, sticks, concrete 

etc. Examples include cement slides (so awesome!) wood play structures etc. San Francisco has a few. 
9. Easy to clean play surfaces; low injury places to fall; plenty of shelter from the sun and rain 
10. An area created with as many natural elements as possible, mimicking nature as much as possible 
11. A safe place to play, read, BBQ, socialize. 
12. I would love to see the play structures as interesting as current one or even more adventures with hidden 

places, interesting turns and twists. Not some standard low-profile structures found in all other parks. This one 
current is unique right now and needs to stay and expand.   

13. My kids are older now, but we used to use the park multiple times weekly.  What was terrific about it was 
the *range* of play structures - there was height to enable real exploration and self-testing, and lower 
things more accessible to younger children. There were multiple physical challenges that required strength 
and coordination which my kids enjoyed for many years.  

14. I would love to keep the native plants, animals and topography in the park.  
15. having clear line of sight for parents is extremely important - some trees no bushes and areas that are free 

of testicles  
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16. I hope this park like Rotary Park in San Jose  
17. So happy you are doing this! can't wait to have something similar to magical bridge in our area! 
18. Balance beams 
19. Steppingstones of various heights.  
20. Generally, equipment that offers proprioceptive and vestibular input 
21. Cement slides are a fear among parents with younger children 
22. We'd love to see multiple play structures including a small one suitable for early walkers (like the tiny one at 

Houge Park), 2-5 and 5-12 years with various climbing elements, slides and bridges to run across. Also, a 
sand box, kids love sand. A bigger more elaborate splash pad than the one at the other end. Also include 
elements for imaginative play    

23. Wider pathway for emergency services vehicles. We also like the wind-up music beat box at Seven Seas 
Park. If you are going for a theme it needs to be something that catches young kids’ imaginations like 
pirates, emergency services, sea creatures, dinosaurs, farm animals etc. I don't think kids will go for the 
history and culture idea.   

24. Have a soft-padded toddler area that is fenced and apart from the big kids’ playground 
25. No sand  
26. Smoosh ground     
27. Adults like swings too.  Please include some which are strong enough for a 200lb adult.  
28. Please consider which areas get sun and put tube slides there. Jack fisher slides get too hot to use.    
29. There is a musical component built into the ground at Hellyer Park and my kids love it. You step on it or jump 

it and it chimes. I have no idea what it's called but they would like that over some of the other music 
components listed. We've seen some of those at other area parks and they never work super well or the 
mallet strong is too short.   

30. Tic-tac-toe spinner game 
31. Fitness and fun equipment that is accessible to enjoy for adults; especially, people 50+ years old. 

Traditional strap swings and single seesaws, etc.    
32. Sunshades and a walking path around the park are also important features to take into consideration. And 

please consider that sand is a valuable sensory tool for children. While it may be a hassle to maintain, so 
many parks have gotten rid of it, yet it is something that my elder son has really appreciated about the 
Budd side of Morgan Park.    

33. We love the tall slides in this park.  Biking to the Park is tremendous fun and it would be sad to see that go.  
The kids call this park, the darks slide park.  Climbing all the way up is great excise for them too.  

34. Yes, make it inclusive but typical developing kids need to feel included as well. The sensory area should 
include all that this survey listed. Colorado parks have amazing sensory areas.  

35. Shady areas to sit and read.     
36. Fun and exciting for kids.  Please adding something new.      
37. Invest in features that can still challenge elementary aged students.    
38. Get the single spinner seats that are mounted at an angle, so gravity spins the kid around.  
39. I would suggest making the play area floor of a rubber component (like Doerr park) instead of bark.  
40. Would like to see more projects that allow disabled children to participate.    
41. I really appreciate your reaching to determine what children and their parents desire.  My kids have always 

enjoyed the Budd side of John D Morgan, because it is the "big" park.  They like the challenging climbing 
structures and the big slides!  They have gone to the Campbell Recreation summer camp for many years, and 
each year taking a trip to the "big" park is one of the weekly highlights.  We hope that in the redesign the 
city maintains.    

42. The cool big play areas that appeals to kids of all ages, especially older kids, as the Rincon side of the park 
has smaller equipment that caters more to the younger age demographic.   

43. For a younger children's playground, it is great if it is fenced in w/a gate. Also, a ""turf-like"" pad is helpful 
b/c strollers travel well over that surface as opposed to mulch.     

44. Spongy form flooring, a water feature, and a natural/nature color scheme. 
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45. Please keep the slide and play structure on the Budd avenue side and the lovely patio with the redwood 
tree going through it.    

46. As a parent with two children who are younger, it is absolutely frightening to have play structures where a 
child can physically climb up but be at a dangerous height with open drops. I do get that having some 
climbing features up to a platform makes sense, but I don't understand in the least why there are bridges or 
steps with large unprotected gaps.   

47. Having an enclosed bridge is not going to change the experience for a child in running across it, but it will 
protect all ages.    

48. Thank you for considering all of this. I have an 11-year-old w Autism and sensory issues. it's hard at times 
being in public spaces. I'd like to recommend as big of a lay out as possible, so kids aren't surrounded by all 
the other kids and activities.      

49. Please enclose the young kids’ playground.       
50. Could be cool to add a treehouse element to this space where the decks are. New interesting equipment like 

above would be great too.       
51. My kids really liked the BIG slides at this park, but they were closed half the time for maintenance or 

something. Hope you are considering maintenance when choosing equipment. When we lived near Hamann 
Park, the spring toys in the toddler area would just disappear and not come back. I assume something 
happened to them and they weren't replaced. I guess that is San Jose, but my point is to choose items that 
can stand up to vandalism/wear and tear. Wish my kids were still young enough to enjoy parks. But on that 
note, it is nice to have big enough equipment to keep older kids busy too.  

52. Balance beam and hanging bars for the little ones who want to enjoy gymnastic practice outdoors.  
53. Please put shade areas near the play equipment.  
54. Need bigger sized swings higher off the ground.  
55. The Magical Bridge Park in Palo Alto has the fun slides, which kids can use with cardboard and it would be 

fun to incorporate something like that at John D. Morgan. Many of these components should also complement 
those on the Rincon Avenue side.   

56. multiple adult seating locations.    
57. Shade is also incredibly important in the design of the playground.  
58. We also love picnic areas, accessible restrooms, and benches. We see a lot of elderly and disabled people 

accessing the trails, and we hope any improvements keep those resources in place for the community!  If 
anything, more trees and shade are always appreciated--the sun gets hot.   

59. It would be great to get rid of the sand and tan bark      
60. I'm so excited for this park renovation. We live next door and go all the time. Just please don't cut down any 

trees! It would be great to include plants that the kids can play in. Like tall grasses and other hardy things 
that can take a beating from kids.   

61. We like JDM because it's still fun. There are towers to climb, stages to dance on, rope nets to traverse, 
various slides and swings, grassy hills to roll down, rocks to jump off, etc. All ages can also play in the same 
time.     

62. What I love about the current playground is that it's doesn't scream plastic. I hope you can keep the "feel" of 
it and that the update won't scream primary colors.   

63. No tan bark please. it causes lots of splinters. no fun when you drop a baby blanket and it gets covered in 
this this stuff!    

64. Big interesting structure more than the current one. Something of the Happy hollow type. Big tube slides. 
65. No concrete slides.   
66. Please keep the “height “on at least one climbing structure.  With all the liability concerns, parks have been 

stripped of places to climb and test yourself.  Kids really need these opportunities to build their sense of 
what they are capable of.  

67. Build in as much natural play structure as possible.  Give a range of easy to hard on the spinners and 
climbing apparatus.  Older kids and very physically adept kids need a bigger challenge. 

68. Scooter path be painted on the ground surfacing.    
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69. The grassy hills of AstroTurf that kids can slide down on cardboard are great. Also bridges and ramps that 
are accessible to all 

70. As a parent I want to be able to see the kids play without having them disappear inside closed areas like 
solid tubes etc.     

71. Soft ground instead of tanbark or mulch        
72. Please provide climbing structures that a child with poor motor skills will be able to climb on and improve. 

Also, please provide structures to hang from (low, medium, high heights) and monkey bars that are also low, 
medium, and high heights. 

73. Kids wish: Monkey bars are a must in every playground and possibilities for climbing. High slides. I as a 
parent wish: I love the shade from the trees at the moment, so I hope that all trees will be saved.  

74. Music components should not be loud enough to interfere with neighbor’s quiet enjoyment of their homes. 
75. Please use the least amount of cheap looking plastic that will fade and look worn in short time.  Metal, wood, 

concrete, stone and other natural looking materials are much more appealing 
76. Covered slides would not be safe for our neighborhood.   
77. In number 10, climb area can have an empty hill area, kids can slide by using cardboards. My observation is 

they usually have the most fun with that activity. 
78. Pretend play; a kitchen or something like that.  
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Exhibit B 
On-site Pop-up Event Input Results 
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On-site Pop-up Event Input Results 
 

A. Pop-up Event at the Park Playground 
1. Event Purpose: Speak to attendees one on one or as a family to present the project process, sse 

diagram, and have them vote for the top three play structures in each play type that they 
would like to see in the design of the playground, and receive any additional comments.   

2. Event Location: At the east entrance to the John D. Morgan Park playground 
3. Voting Results for Play Type and Play Features: 

 
Play Type     Play Feature Ranking 
 Climbers:  1. Net Climber  2. Hand Hold Climbers  3. Loop Climbers 
 Slides:  1. Roller Slide  2. Roller Table  3. Stainless Steel Slide 
 Swings:  1. Biggo Swing  2. Tire Swing  3. Expression Swing 
 Spinners:  1. Rotating Spinner  2. Integration Carousel  3. Sway Fun Rider 
 Sensory:  1. Chimes  2. Metallophone  3. Kinder Bells 
 Tot Play:  1. Playhouse with Slide  2. See-saw with four seats  3. Natural Tunnel  

 
4. Additional Comments: 

 Don’t take out any mature trees. 
 The tower play structure is our kids’ favorite. 
 Fencing would be good for safety and security of the kids. 
 Our kids grew up coming to this playground and are now older; please don’t put in too 

much tot play. Challenge the older kids. 
 Put the older kids and tot play at either end of the play area. 
 More seating would be good. 
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Exhibit C 
Community Meeting 1 Input Results 
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Purpose and Input – Community Meeting 1 
 

A. Community Meeting 1 
1. Meeting Purpose: Present project process to the community, prioritize positives and needs of the 

playground, and vote on theme, play type and play structure selections. 
2. Meeting Location: Orchard City Banquet Hall 
3. Presentation of theme, play types and play structure options 
4. Play Equipment Dot Exercise Results (top 3 for each Play Type): 

 
Play Type Play Feature Ranking 
 Slides:  1. Roller slide                2. Typhoon slide  3. Tunnel slide  
 Swings:   1. Biggo swing              2. Wheelchair swing      3. Toddler bucket swing 
 Climbers:  1. Net climber               2. Hold climber             3. Panel mobius climber 
 Spinners:  1. Rotating net               2. Sway fun glider       3. Integration carousel 
 Sensory:   1. LSI sound mist play     2. Metallophone           3. Chimes 
 Tot play:  1. Playhouse with slide    2. Natural tunnel          3. Seesaw with four seats 

 
5. Breakout Group Questions 

a. What ‘’ Needs’’ do you see within the existing playground? 
 Seating 
 Accessible surfacing, path around the playground 
 Fencing around playground 
 More ADA parking 

b. What do you like about the existing playground? 
 Shade in the play and seating areas 

c. What site elements or features should be added? 
 A passive area 
 Tot Play area 

d. What site elements or features should be modified? 
 Paving is dirty and rocky and should be cleaned 
 Keep tot play area away from big kids play area 
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Exhibit D 
Community Meeting 2 Input Results 
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Purpose and Input – Community Meeting 2 
 

A. Community Meeting 2 
1. Meeting Purpose: Present project process to the community, present and engage the community 

in the design process and obtain feedback on the two Conceptual Alternatives.    
2. Meeting Location: Orchard City Banquet Hall 
3. Break-out Session comments and feedback: 

 Kids love different play levels and recommended we create a different height play area 
like a tower with high climbers and different play levels to bring more fun.   

 Preserve the trees and take advantage of the shade they provide. 
 Passive play area was discussed and wanted. 
 Trees and planting area around sensory play could be used as another passive play area.  
 Climbing features that align with the sloped walk is highly recommend.  
 The stage area in the option 1 was discussed. Attendees like that idea and think it’s good 

for all ages.  
 Seat walls around the play and planting areas are an alternative to benches to help 

prevent the kids from jumping in the planting areas.  
 Balance logs, mushroom steppers were recommended. 
 Tot Playhouse was recommended.  
 Because of existing trees, shade structures are not necessary in this playground.   
 Small benches for kids would be nice.   
 Adding a taller floor at the slide tower would be good to use as a kid’s club area.  
 Having a sign or sand timer to remind kids to be polite when using the swings. 
 A garden area would help connect to the natural resources. 
 Attendees preferred Conceptual Alternative 1. 
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Exhibit E 
PRCS Meeting 1 Input Results 
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Purpose and Input – PRCS Meeting 1 
 

A. PRCS Meeting 1 
1. Meeting Purpose: Present the project process with City staff to the PRCS, review the input 

received to date, collect ideas and comments from PRCS members as they prioritize positives 
and needs of the playground.  

2. Meeting Location: City Offices 
3. PRCS Attendees: Liraz Abraham, Sherrie Doherty, Traci Mitchell 
4. Question and Comments: 

 Theme of Fun in the Forest takes advantage of the existing trees to create a natural feeling.  
 What material will the slides be made out of? This needs to be thought of for those with 

hearing aids. 
 We may need to rethink about to use the bright colors to create a happy play theme in this 

park. The bright colors are unnatural and may not work well with the beautiful old Redwood 
trees.  

 Does every component really need to be all-inclusive play? Can we do most structures for 
all-inclusive and do some for inclusive? For example, we might include a tall slide for 
inclusive and lower one for all-inclusive?  

 What material are we using in Sensory play equipment?  Some people are sensitive with 
the sound of rubbing metal, so we need to think about using right materials to avoid that 
kind of thing happening. We can use plastic.  

 How about the concrete slides like Rotary Garden? 
 How do you deal with the trees? Will you remove some of them or plant some new trees? 
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Exhibit F 
PRCS Meeting 2 Input Results 
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Purpose and Input – PRCS Meeting 2 
 

A. PRCS Meeting 2 
1. Meeting Purpose: Present the project process, review the input and results received to date, and 

present both Conceptual Alternatives to collect ideas and comments.   
2. Meeting Location: City Offices 
3. PRCS Attendees: Liraz Abraham, Sherrie Doherty 
4. Question and Comments: 

 Sensory and sound features located in the trees on Conceptual Alternative 2 and asked if it 
is possible to locate them there on Alternative 1. 

 Cargo rope climber is nice but understood that it is expensive and may not fit in budget. 
 Raised deck slide area in Alternative 2 is good, but the slide tower and bridges in 

Alternative 1 is more preferred.   
 The synthetic turf under the roller table in Alternative 1 and at the integration carousel is a 

good idea for transfers from wheelchairs.  
 6’ width instead of 8’ on sloped path is acceptable and ADA compliant. 
 Could seat walls instead be used instead of some benches? It is understanding that they are 

much more expensive than benches but would be nice if the project could afford them. 
 The existing swings area in Alternative 1 was discussed, with the Fibar being replaced and 

the existing swings, curbing, ramps, and landscaping remaining as is, to help with costs. An 
add alternate would be to replacement the existing strap swings with a Biggo Swing duo if 
it would fit in the budget. 

 Everyone in the meeting liked the idea of a stage and benches, in a decomposed granite 
area, in the location of the existing tot play feature that will be removed. It was understood 
that this would possibly need to be an add alternate, as this area is outside of the original 
scope. But would like to see it as part of the playground if it fits within the budget 

 Attendees preferred Conceptual Alternative 1. 
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City

Council

Report 

TITLE: Award the Measure O – New Police Operations Building Design 
Services Contract to LPA, Inc., Authorize the City Manager to 
Execute a Consultant Services Agreement in a Contract Amount Not 
to Exceed $980,835, and Approve a Corresponding Budget 
Amendment in Fiscal Year (FY) 2019-2020. (Resolution/Roll Call Vote) 

RECOMMENDED ACTION 

That the City Council adopt a resolution to award the Measure O - New Police 
Operations Building Design Services contract to LPA, Inc., authorize the City Manager 
to execute a consultant services agreement in a contract amount not to exceed 
$980,835, and approve a corresponding budget amendment in account 448.518.7430 in 
Fiscal Year (FY) 2019-2020. 

BACKGROUND 

The Campbell Police Department (Police) is located on the first level of City Hall at 70 
North First Street.  Built in the early 1970’s, City Hall does not meet the current 
requirements of an Essential Services Building to withstand earthquake forces and 
remain operational after a disaster.  A seismic assessment of the building was 
conducted in 2017, and it was determined that significant retrofits are necessary to 
upgrade the building to the Immediate Occupancy Structural Performance Level as 
required for public safety and emergency services facilities.  The existing Emergency 
Operations Center (EOC) is located on the first level of the Campbell Library, which is 
also not constructed to Essential Services Building standards.   

During the November 2018 general elections, Campbell voters passed Measure O 
authorizing the City to issue up to $50,000,000 in general obligation (GO) bonds to 
finance the design and construction of City facilities to house the Police and Library 
services.  For the Measure O – New Police Operations Building Project, the City 
requires the services of a qualified design consultant to conduct a feasibility study and 
prepare initial designs for City Council approval.  On February 4, 2020, the City Council 
authorized staff to issue a Request for Proposals (RFP) to solicit proposals from 
qualified architectural firms for the Project.  The design scope includes confirming 
programming and space needs, developing concept designs for approval by the City 
Council, and preparing Schematic Design (15% Design) and Design Development (30% 
Design) documents.  The design scope of services was prepared in accordance to the 
guidance from the ad hoc RFP Subcommittee established by the City Council. 

Item: 
Category: 
Meeting Date: 

10 
UNFINISHED BUSINESS 
May 19, 2020
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Measure O - New Police Operations Building Design Services Award Page 2 of 5 

At the 30% Design level, the City needs to determine whether the project can be best 
delivered through the Design-Bid-Build (DBB) or Design-Build (DB) delivery method. 
Key advantages of the DBB method are the ability for the City to fully control the design 
of the new Police Operations Building (POB) and complete 100% design and 
construction documents before committing to a large construction contract with a 
builder.  Benefits of the DB delivery method include better cost control by binding the 
DB entity to a guaranteed maximum price, transfer of design and construction risks to 
one DB entity, and the ability to select the DB entity based on qualifications and best 
value versus low-bid. 

DISCUSSION 

On February 6, 2020, the RFP was publicly issued and posted on the City’s website and 
QuestCDN, the official bid and RFP management portal for the Public Works 
Department.  The RFP was also forwarded to the American Institute of Architects (AIA) 
local chapters in Silicon Valley, East Bay, San Francisco, and San Mateo for 
distribution.  A Mandatory Pre-proposal Site Tour was hosted on February 19 at the City 
Hall Council Chambers, and 12 prime architectural firms attended.  On March 9, the City 
Clerk received proposals from five (5) architectural firms listed below: 

Indigo I Hammond + Playle Architects - Davis, CA 
Jeff Katz Architecture – Santa Rosa, CA 
LPA, Inc. – San Jose, CA 
Ross Drulis Cusenbery Architecture – Sonoma, CA 
Smith Group – San Francisco, CA 

The Police Chief, Police Captain, Public Works Director, and Senior Public Works 
Project Manager evaluated all proposals and checked relevant references.  The 
evaluators concluded that all five firms were well qualified for the Project.  The five firms 
also satisfied the following minimum qualifications specified in the RFP: 

1. Minimum five (5) years of applicable and recent experience in programming and
designing public safety, law enforcement, 9-1-1 dispatch, and emergency
operations center facilities.

2. Expertise in architecture, site planning, structural and civil engineering,
landscape architecture, Mechanical/Electrical/Plumbing (MEP), budget and cost
analysis, and in the field of public meeting facilitation.

3. Third-party cost estimator with at minimum five (5) years of recent experience in
estimating public safety and/or civic building projects in the greater San
Francisco Bay Area at various design stages.

4. Experience in preparing bridging documents for soliciting proposals from Design-
Build Entities for government projects.

5. Availability and willingness to frequently travel to City for site visits and meetings
with City Council and City staff.

6. Attended the Mandatory Pre-proposal Site Tour.
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Measure O - New Police Operations Building Design Services Award Page 3 of 5 

On April 16 and 17, video conference interviews were conducted with each of the five 
firms. The proposal evaluators continued as the interview panel members.  Each 
interview session consisted of a brief presentation by the consultant team followed by a 
set of project related questions for consultants to address.  Interviews were scored 
based on the firm’s presentation, participation and qualification of team members, 
responses to interview questions, highlighting key issues, and overall fit for the Project.  
The interview panel unanimously rated LPA, Inc. (LPA) the highest and selected LPA to 
be the best qualified design firm for the Project.   

LPA has over 400 employees and six offices throughout California and Texas.  The 
Project will be managed by the LPA office in San Jose, California.  LPA has in-house 
designers and experts in disciplines of architecture, engineering, interior design, 
landscape architecture, and master planning.  LPA has executed over 270 projects for 
cities and counties across California.  For the Project, LPA has partnered with 
McClaren, Wilson and Lawrie Architects (MWL) based in Phoenix, Arizona.  MWL is 
widely recognized as the planning and design leader of public safety facilities, forensic 
science laboratories, and forensic pathology facilities in North America.  MWL has 
worked on over 280 public safety facilities throughout United States and Canada 
including local ones in Alameda County, Hillsborough, Morgan Hill, Piedmont, 
Sacramento County, San Francisco, Santa Clara.  Together, LPA and MWL have 
designed police stations and essential services facilities at Merced, Salinas, and Visalia.  

The final scope of services and a contract amount not-to-exceed $980,835. for the 
Project were negotiated as stipulated in the consultant services agreement 
(Attachment B).  The agreement was reviewed and approved by the City Attorney.  
The final scope of services aligns with the design scope that was detailed in the RFP.  
The design fee of $980,835. is 5% of the $20 million project budget initially established 
for the Project.  The contract amount is within the cost range anticipated by staff for 
30% Design documents. 

Again, at the 30% Design level, the will City need to make an informed decision 
regarding the most suitable delivery method for the Project.  For budgetary 
considerations, LPA has provided a preliminary additional services fee estimate of $1.3 
million to complete 100% design and construction documents and provide construction 
support services for DBB delivery method.  If LPA was directed to provide Bridging 
Documents required to solicit proposals from DB entities, the additional services fee 
would be approximately $250,000.  

Statements of Interest (SOI) for the Measure O – New POB 

For the project delivery method decision-making process and to gauge the interest of 
local builders for the Project, staff also issued a Request for Statements of Interest 
(SOI) on February 25, 2020, to over 30 reputable Bay Area construction firms that have 
DB work experience.  Many of the firms were on the Engineer News-Report (ENR) 
publication’s 2019 Top 100 Design-Build Firms in the nation.  The Request for SOI 
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Measure O - New Police Operations Building Design Services Award Page 4 of 5 

disclosed background information of the Project and preliminary assessment of the 
Police needs and also indicated a Project budget of $20 million.  On March 12, staff 
received SOI’s from the following ten (10) firms and partnerships expressing interests in 
the new POB if it is issued as a DB project: 

• Blach Construction Company (San Jose) / LPAS Architecture + Design (San
Francisco)

• Gonsalves & Stronck Construction (San Carlos) / CJW Architecture (Portola
Valley)

• Overaa Construction (San Jose) / Ten Over Studio (San Jose)

• Pankow Builders (Oakland) / HOK (San Francisco) and Miyamoto International
(San Jose)

• Rodan Builders, Inc. (Hayward) / SVA Architects, Inc. (Oakland)

• Skansak USA Building, Inc. (San Francisco)

• Swinerton Builders (San Francisco) / Shah Kawasaki Architects (Oakland)

• Truebeck Construction, Inc. (San Mateo)

• Turner Construction Company (Milpitas)

• Webcor (San Francisco) / Perkins and Will (San Francisco)

Six other firms responded via email stating that they were currently too busy but to keep 
them informed regarding the Project.  Only one firm responded stating that they would 
be interested if the project was issued as a low-bid (DBB) project.   

Project Timeline: 

With Council’s approval of the consultant services agreement with LPA, below is the 
updated Project timeline with construction anticipated to start in summer 2022: 

Milestones  Anticipated Completion  

Start Design Services  June   2020  

Confirm Program and Space Needs  Fall 2020  

Site Planning/Analysis and Site Selection   Late W inter 2020  

Concept Designs  Early Winter   202 1  

Schematic Design ( 15 % De sign)  Spring   2021  

Environmental Studies  Summer 2021  

Design Development ( 30 % Design)  Summer   2021  

Design - Bid - Build  

Construction Documents and Permits  Early Winter   202 2  

Bid a nd Award  Spring   2022  

Start Construction Summer   2022  

Construction Completion  E arly Winter 2024  

Design - Build (if authorized)  

Bridging Documents  Fall   202 1  

Pre - qualify and hire DB Entity  Late Winter 2021  

Construction Documents and Permits  Summer 2022  

Start Con struction  Summer 2022  

Construction Completion  Late Winter 2023  

10

Packet Pg. 136



Measure O - New Police Operations Building Design Services Award Page 5 of 5 

FISCAL IMPACT 

Staff is requesting a budget appropriation increase of $980,835 for New Police 
Operations Building Design Services in the Measure O Fund in FY 2019-2020. 
Unexpended appropriations will be carryforward into FY 2020-2021.  This will cause the 
Measure O Fund to temporarily have a negative balance for accounting purposes, but 
the fund will be made positive with anticipated bond proceeds in FY 2020-2021.  The 
City is able to absorb this temporary negative balance since it pools together cash 
within its investment portfolio.  Staff is targeting August 2020 for the first round of 
Measure O GO bond sales; at which time it will replenish the Measure O Fund cash 
assets and fully offset the temporary negative balance.     

Prepared by: 
WooJae Kim, Senior Project Manager 

Reviewed by: 

Todd Capurso, Director of Public Works 

Approved by: 

Brian Loventhal, City Manager 

Attachment: 
a. Resolution - Measure O Police Design Contract Award
b. Consultant Services Agreement with LPA, Inc.
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RESOLUTION NO.________________ 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CAMPBELL 
AWARDING THE MEASURE O – NEW POLICE OPERATIONS BUILDING DESIGN 
SERVICES CONTRACT TO LPA, INC., AUTHORIZING THE CITY MANAGER TO 

EXECUTE A CONSULTANT SERVICES AGREEMENT IN A CONTRACT AMOUNT NOT 
TO EXCEED $980,835, AND APPROVING A CORRESPONDING BUDGET AMENDMENT 

IN FISCAL YEAR 2019-2020.  

WHEREAS, Campbell voters passed Measure O during the November 2018 general 
elections, which authorized the issuance of up to $50,000,000 in general obligation bonds 
to finance the design and construction of City facilities to house the Police and Campbell 
Library services; and  

WHEREAS, services of a qualified design consultant are necessary to conduct a feasibility 
study for the new Police Operations Building, confirm programming and space needs, 
develop concept designs for approval by the City Council, and prepare Schematic Design 
and Design Development documents; and 

WHEREAS, on February 4, 2020, the City Council authorized staff to issue a Request for 
Proposals to solicit design services proposals from qualified consultants for the Measure O 
– New Police Operations Building project; and

WHEREAS, staff publicly issued the Request for Proposals on February 6, 2020; and 

WHEREAS, the City Clerk received proposals from five architectural firms on March 19; 
and 

WHEREAS, staff evaluated all proposals and interviewed all five firms for final selection; 
and  

WHEREAS, staff unanimously selected LPA, Inc. to be the best qualified design consultant 
for the project; and 

WHEREAS, staff negotiated the final scope of services and the contract amount not to 
exceed $980,835 for Measure O – New Police Operations Building Design Services as 
stipulated in the consultant services agreement attached to the Staff Report for this 
Resolution; and 

WHEREAS, a budget appropriation increase of $980,835 is required for New Police 
Operations Building Design Services in the Measure O Fund in Fiscal Year 2019-2020. 

NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of Campbell 
hereby approves the award of the Measure O – New Police Operations Building Design 
Services contract to LPA, Inc., authorizes the City Manager to execute a consultant 
services agreement in a contract amount not to exceed $980,835, and approves a 
corresponding budget amendment in account 448.518.7430 in Fiscal Year 2019-2020. 
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PASSED AND ADOPTED this 19th day of May, 2020 by the following roll call vote: 
 
 AYES:  Council Members: 
 NOES: Council Members: 
 ABSENT: Council Members: 
 
      APPROVED: 
 
                
      Susan M. Landry, Mayor 
 
ATTEST: 
 
                          
Andrea Sanders, Deputy City Clerk 
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Consultant Services Agreement  1 

 CITY OF CAMPBELL  

 

 CONSULTANT SERVICES AGREEMENT 

 

 
This Agreement is entered into at Campbell, California on the                  day of                 

 ______________, 20__, (“Effective Date”) by and between the CITY OF CAMPBELL 
(hereinafter referred to as "City") and LPA, Inc. (hereinafter referred to as "Consultant") 
(referred to individually as a “Party” and collectively, as the “Parties”). This Agreement will 
commence upon the Effective Date and shall continue in full force and effect until completion of 
all service by Consultant, unless earlier terminated in accordance with the provisions set forth 
below. 
 

WHEREAS, City desires to engage Consultant’s services relating to the Measure O – 

New Police Operations Building Design Services (“project”) on behalf of the City’; and 
 

WHEREAS, Consultant represents that it has the expertise, means, and ability to perform 
said project; 
 

NOW, THEREFORE, in consideration of each other's mutual promises, Consultant and 
City agree as follows: 
 
1. DUTIES OF CONSULTANT 

1.1 Consultant agrees to perform services as set forth in Exhibit A - Scope of Services 
and Compensation, attached hereto and made a part hereof, and as set forth in the Request for 
Proposal for Measure O – New Police Operations Building Design Consultant Services (“RFP 
Documents”), which are all incorporated herein by reference, and which shall be interpreted 
together and in harmony with this Agreement. In the event of any conflict between the RFP 
Documents and this Agreement (including Exhibit A,) this Agreement shall govern, control, and 
take precedence.  

1.2 Consultant’s project manager will meet with the City’s project manager or 
designee prior to commencement of the project to establish a clear understanding of the working 
relationships, authorities, and management philosophy of City as it relates to this Agreement.   

1.3 Consultant, working with the City, will gather available existing information 
concerning the project, and shall review documents as necessary for compliance with the 
project’s objectives and shall undertake all reasonable inquiry necessary to visually verify the 
validity of the information obtained from those documents.  Consultant shall advise the City if 
additional information and clarifications are necessary to documents and information provided 
by the City.   

1.4 Consultant shall meet with authorized City personnel, or third parties as necessary 
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Consultant Services Agreement  2 

to carry out Consultant’s services. Such meetings shall be held at the request of either Party. 

1.5 Consultant acknowledges that it is necessary for Consultant to complete its work 
on or before as the completion dates set forth in the Scope of Services in order to allow the City 
to achieve its objectives for entering into this Agreement. The Parties therefore agree that time is 
of the essence in the performance of this Agreement.  

 1.6 Notwithstanding Section 1.5, Consultant shall not be responsible for delay caused 
by activities or factors beyond Consultant’s reasonable control, including delays or by reason of 
strikes, work slow-downs or stoppages, or natural disasters. Consultant will, however, make all 
reasonable efforts to remove or eliminate such a cause of delay or default and will, upon the 
cessation of the cause, diligently pursue performance of its obligations in this Agreement.  

1.7 Consultant agrees to perform this Agreement in accordance with the degree of 
professional skill and expertise exercised by members of Consultant’s profession working on 
similar projects under similar circumstances. 

1.8 Consultant shall cooperate in good faith with City in all aspects of the 
performance of this Agreement.   

1.9 In the course of the performance of this Agreement, Consultant shall act in the 
City’s best interest as it relates to the project provided the foregoing shall not expand the 
Consultant’s standard of care set forth in Section 1.7. 

1.10 The designated project manager for Consultant shall be Kate Conley.  The 
Consultant’s project manager or authorized designee shall have all the necessary authority to 
direct technical and professional work within the scope of the Agreement and shall serve as the 
principal point of contact with the City and the City’s project coordinator. The authorized 
principal of Consultant executing this Agreement for the Consultant shall have authority to make 
decisions regarding changes in services, termination and other matters related to the performance 
of this agreement on behalf of Consultant.    

1.11 The Consultant (and its employees, agents, representatives, and subconsultants), in 
the performance of this Agreement, shall act in an independent capacity and not as officers or 
employees or agents of the City. The City shall not direct the work and means for 
accomplishment of the services and work to be performed hereunder. The City, however, retains 
the right to require that work performed by Consultant meet specific standards consistent with 
the requirements of this Agreement without regard to the manner and means of accomplishment 
thereof.  Subcontractors shall assume all of the rights, obligations and liabilities, applicable to it 
as an independent contractor hereunder.  Consultant represents and warrants that it (i) is fully 
experienced and properly qualified to perform the class of work and services provided for herein, 
(ii) has the financial capability and shall finance its own operations required for the performance 
of the work and services and (iii) is properly equipped and organized to perform the work and 
services in a competent, timely and proper manner in accordance with the requirements of this 
Agreement.   
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Consultant Services Agreement  3 

1.12 This Agreement contains provisions that permit mutually acceptable changes in 
the scope, character or complexity of the work if such changes become desirable or necessary as 
the work progresses. Adjustments to the basis of payment and to the time for performance of the 
work, if any, shall be established by a written contract amendment (approved and executed by 
the City) to accommodate the changes in work.  

1.13 Consultant represents that it, and all persons performing services on its behalf are 
properly licensed to provide the services required under this Agreement, and that they shall 
maintain all required licenses in good standing during the performance of the services under this 
Agreement. 

1.14 Consultant shall endorse all plans, specifications, estimates, reports and other 
items described in Scope of Services of Exhibit A prior to delivering them to City, and, where 
appropriate, indicate his or her registration number. 

2. DUTIES OF CITY 

 2.1 City shall furnish to Consultant all available and pertinent data and information 
requested by Consultant to facilitate the performance of the services called for in this Agreement, 
and shall undertake all reasonable inquiry necessary to visually verify the validity of the 
information obtained from those documents.  Consultant shall advise the City if additional 
information and clarifications are necessary to documents and information provided by the City. 
  

 2.2 City shall provide Consultant with access to the project site, if applicable, prior to 
commencement of the work and coordinate meetings with City staff and others, as needed.  If, in 
performing the work, it is necessary for Consultant to conduct field operations, the security and 
safety of the job site will be the Consultant's responsibility unless the security and safety of any 
City facility or job site is not under the Consultant's control or within the scope of Consultant’s 
services. 

 2.3 The work in progress shall be reviewed by the City at such intervals as may be 
determined in the discretion of the City. The City will be the sole judge of acceptable work. If 
the work is not acceptable, City will inform Consultant of the changes or revisions necessary to 
secure approval.  Notwithstanding the foregoing, Consultant shall not waive any rights it may 
have, including those under Section 11.16, if it disagrees with any determination by the City that 
the work is unacceptable. 

 2.4 The City’s designated representative for this project shall be WooJae Kim, subject 
to the right of the City to change the designated representative by providing written notice of the 
change to Consultant. 

3. COMPENSATION 

3.1 For the full performance of the services described herein by Consultant, City 
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Consultant Services Agreement  4 

agrees to compensate Consultant for all services and direct costs associated with the performance 
of the services identified in Exhibit A in an amount not to exceed $ 980,835.00.  If the City elects 
to have Consultant perform the Additional Services identified in Exhibit A, then Consultant shall 
be compensated for those Additional Services as also provided in Exhibit A. Consultant’s 
compensation shall be payable as follows: 

 a. Once each month, Consultant shall submit for payment by City an itemized invoice for 
services performed during the previous billing period.  The invoice shall describe the services 
rendered and the title of the item of work. Consultant shall furnish progress reports with each 
billing statement at no additional charge. Consultant shall include sufficient detail in each 
progress report, and shall furnish to the City whatever additional information is necessary, to 
enable the City to determine whether Consultant is performing all tasks described in Section 1.1 
of this Agreement pursuant to the schedule set forth in Exhibit A. City shall pay Consultant for 
services rendered and approved by the City in accordance with Exhibit A within 30 days from 
the date the itemized invoice is received by the City, subject to the maximum not to exceed 
amount specified above and the City’s right to object. 

 b. Direct costs are those outside costs incurred on or directly for the project, and 
substantiated with invoices for the charges.  Direct expenses include printing, reproduction, and 
delivery charges. 

3.2 If Consultant identifies other costs which are not specifically covered by the terms 
of this Agreement, but which are necessary for performance of Consultant’s duties, Consultant 
shall seek approval from the City in advance of incurring such costs. City may approve payment 
for said costs if authorized in writing by the City in advance.  

3.3 City may order changes in the scope or character of services in writing, including 
decreasing the amount of Consultant’s services. In the event that the work is decreased, 
Consultant is entitled to full compensation for all services performed and expenses incurred prior 
to receipt of notice of change. Under no conditions shall Consultant make any changes to the 
work, either as additions or deductions, without the prior written order of the City.  In the event, 
that the City determines that a change to the work or services from that specified in this 
Agreement is required, the contract time and/or actual costs reimbursable by the City for the 
project may be adjusted by contract amendment or change order to accommodate the changed 
work. The maximum not to exceed total amount specified in this Article 3 (Compensation) shall 
not be exceeded, unless authorized by written contract amendment or change order, approved 
and executed by the City. Consultant shall obtain prior written approval for a revised fee 
schedule from the City before exceeding such fee schedule.  

 3.4 Payment to Consultant shall be considered the full compensation for all personnel, 
materials, supplies, and equipment used by Consultant in the Scope of Work. Consultant agrees 
that the payments to Consultant specified in this Article 3 will constitute full and complete 
compensation for all obligations assumed by Consultant under this Agreement. Where conflicts 
regarding compensation may occur, the provisions of this section apply.  
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Consultant Services Agreement  5 

 3.5 In no event, unless otherwise agreed to in writing by both Parties, in the form of an 
amendment or change order will the Consultant be reimbursed for any costs or expenses at any 
rates that exceed the rates set forth in the fee schedule found in Exhibit A or are in excess of the 
“not to exceed” amount set forth in section 3.1.  

 3.6 City may withhold payment to Consultant following written notice to Consultant 
that: (i) Consultant has failed to fully perform its obligations under this Agreement (including, 
without limitation, any failure to submit required deliverable items according to the schedule set 
forth in Exhibit A), (ii) Consultant has neglected, failed, or refused to furnish information or 
cooperate with any inspection, review, or audit of its work or records; or (iii) Consultant has 
failed to sufficiently itemize or document its billing statement. 

4. SUBCONSULTANTS 

4.1 Consultant may not subcontract any services required under this Agreement 
without the prior written consent of the City. 

4.2 Consultant shall be responsible to City for the performance of any and all 
subconsultants who perform work under this contract, and any acts of negligence or misconduct 
on their part.  Consultant is solely responsible for all payments due to subconsultants. 

5. OWNERSHIP OF DOCUMENTS AND MATERIALS 

All original drawings, documents, papers, data, materials, photographs, negatives and 
other work products prepared by the Consultant and/or its subconsultants in the performance of 
the services encompassed in this Agreement (whether in printed or electronic format) (“project-
related documents and materials) shall be the property of the City and may be used on this 
project without the consent of the Consultant or its subcontractors.  City acknowledges that such 
drawings, documents, and other items are instruments of professional services intended for use 
only on the subject project.  Consultant agrees that all copyrights which arise from creation of 
the Project-related documents and materials pursuant to this Agreement shall be vested in the 
City and waives and relinquishes all claims to copyright or other intellectual property rights in 
favor of the City.  Upon the completion or termination of this Agreement for any reason, the City 
shall be entitled to receive, and Consultant shall promptly provide to the City upon request, all 
finished and unfinished project-related documents and materials, produced or gathered by or on 
behalf of Consultant that are in Consultant’s possession, custody or control.  Consultant may 
retain copies of said documents and materials for its files.  In the event of termination, any 
dispute regarding compensation or damages shall not hinder, prevent, or otherwise impact the 
City’s right to promptly receive and use such documents and materials which are the sole and 
exclusive property of the City.  

6. TERMINATION 

The City may terminate the Agreement in its sole discretion for convenience by providing 
written notice to the Consultant not less than 30 calendar days prior to an effective termination 
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Consultant Services Agreement  6 

date. 

The City or Consultant may terminate the Agreement for material breach of agreement by 
providing written notice to the other party not less than 14 calendar days prior to an effective 
termination date.  

Upon notice of termination, the Consultant will immediately take action not to incur any 
additional obligations, costs or expenses, except as may be reasonably necessary to terminate its 
activities. The City’s only obligation to the Consultant will be just and equitable payment for 
services authorized by, and received to the satisfaction of, the City up to and including the 
effective date of termination. All finished or unfinished work or documents procured or produced 
under the Agreement will become property of the City upon the termination date. The City 
reserves the right to obtain services elsewhere, and the defaulting Consultant will be liable for 
the difference between the prices set forth in the terminated Agreement and the actual cost to the 
City. In no event will the City be liable for any loss of profits on the resulting agreement or 
portion thereof so terminated. After the effective date of termination, Consultant will have no 
further claims against the City under the Agreement. Termination of the Agreement pursuant to 
this paragraph may not relieve the Consultant of any liability to City for damages sustained by 
City because of any breach of Agreement by Consultant, and City may withhold any payments to 
Consultant for the purpose of set off until such time as the exact amount of damages due City 
from Consultant is determined. 

If Consultant ceases performing services under this Agreement or otherwise abandons the 
project prior to completing all of the services described in this Agreement, Consultant shall 
deliver to City, without delay, all materials and records prepared or obtained in the performance 
of this Agreement. City shall pay Consultant the amount it determines to be the reasonable value 
of the services performed up to the time of cessation or abandonment, less a deduction for any 
damages or additional expenses which City incurs as a result of such cessation or abandonment. 

The rights and remedies provided in this section will not be exclusive and are in addition 
to any other rights and remedies provided by law or under the Agreement. 

7. AUDIT AND INSPECTION 

Consultant shall permit authorized representatives of City to inspect and audit all data and 
records relating to its performance under this Agreement for a period of four years following the 
final payment for Consultant’s services. Consultant shall maintain accurate accounting records 
and other written documentation pertaining to the costs incurred for this project. Such records 
and documentation shall be kept available at Consultant's office during the period of this 
Agreement, and after the term of this Agreement for a period of five years from the date of the 
final City payment for Consultant's services. 

8. EQUAL EMPLOYMENT OPPORTUNITY 

 Consultant agrees to refrain from discriminatory employment practices on the basis of 
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Consultant Services Agreement  7 

race, religious creed, color, sex, national origin, disability, sexual orientation, or gender identity, 
ancestry or any other consideration made unlawful by local, State or Federal law of any 
employee of, or applicant for employment with, such Consultant or subcontractor. 

9. INDEMNIFICATION 

9.1 With respect to any design professional services provided by Consultant, 
the Consultant agrees to indemnify, and hold harmless the CITY, its officers, officials,  
employees, and volunteers to the fullest extent allowed by law from any and all claims, actions, 
causes of action, damages, liabilities and losses, and expenses, including attorneys’ fees and 
costs (collectively, “Claims”) that arise out of, pertain to, or relate to the negligence, 
recklessness, or willful misconduct of the Consultant, Consultant’s employees, or agents except 
for any Claims proximately caused by the sole negligence or willful misconduct of CITY. Any 
defense costs charged to the Consultant relating to design professional services under this 
paragraph shall not exceed the design professional’s proportionate percentage of fault per Civil 
Code §2782.8, except: 
 
     a. That in the event one or more defendants is unable to pay its share of defense costs due 
to bankruptcy or dissolution of the business, the design professional shall meet and confer with 
the other parties regarding unpaid defense costs in good faith effort to agree on the allocation of 
those costs amongst the parties; and 
 
     b. Where a project-specific general liability policy insures all project participants for 
general liability exposures on a primary basis and also covers all design professionals for their 
legal liability arising out of their professional services on a primary basis, then there shall be no 
limitation on the design professional's duty to provide a defense and cover the City's cost of 
defense, and the indemnity obligation under section 9.2 shall apply. 
 

9.2 With respect to all matters other than those covered by Section 9.1, Consultant 
agrees to indemnify, defend (with counsel reasonably satisfactory to the CITY) and hold 
harmless the CITY, its officers, officials, volunteers, and employees to the fullest extent allowed 
by law from any and all claims, actions, causes of action, losses, damages, liabilities and costs of 
every nature, including but not limited to all claims, actions, causes of action, losses, damages, 
liabilities for property damage, bodily injury, or death, and all costs of defending any claim, 
caused by or arising out of, or alleged to have been caused by or arise out of, in whole or in part, 
Consultant’s performance under this Agreement, except for any claims, actions, causes of action, 
losses, damages, costs or liabilities proximately caused by the sole negligence or willful 
misconduct of CITY.  
  

9.3 In no event shall this section be construed to require indemnification by the 
Consultant to a greater extent than permitted under the public policy of the State of California; 
and in the event that this Agreement is subject to California Civil Code section 2782(b), the 
foregoing indemnity provisions shall not apply to any liability for the active negligence of the 
City.  
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9.4 The defense and indemnity provisions obligations of this Agreement are 

undertaken in addition to, and shall not in any way be limited by the insurance obligations 
contained in this Agreement. The foregoing indemnity provisions are intended to fully allocate 
the parties’ risk of liability to third-parties; and there shall be no rights to indemnity or 
contribution, in law or equity or otherwise between the Parties that are not set forth in this 
section. Consultant waives all rights to subrogation for any matters covered by the provisions of 
this section. Consultant’s responsibility for such defense and indemnity obligations as set forth in 
this section shall survive the termination or completion of this Agreement for the full period of 
time allowed by law. 
 
10.  INSURANCE 
 

10.1 Consultant shall maintain insurance conforming to the following specifications to 
the fullest amount allowed by law for a minimum of five years following the termination or 
completion of this Agreement: 
 

A. Types and Scope of Coverage 

 Coverage shall be at least as broad as: 

1. Commercial General Liability: $1,000,000 combined single limit per 
occurrence including products and completed operations, for bodily injury, personal and 
advertising injury and property damage on Insurance Services Office (ISO) Form CG 00 
01 11 85 covering CGL. If Commercial General Liability Insurance or other form with a 
general aggregate limit is used, either the general aggregate limit shall apply separately to 
this project/location or the general aggregate limit shall be twice the required occurrence 
limit. 

2. Automobile Liability: $1,000,000 combined single limit per accident for 
bodily injury and property damage on ISO Form Number CA 00 01 covering any auto 
(Code 1), or if Consultant has no owned autos, hired, (Code 8) and non-owned autos 
(Code 9), per accident for bodily injury and property damage. 

 3. Workers’ Compensation and Employer's Liability: Workers’ 
Compensation limits as required by the Labor Code of the State of California and 
Employer's Liability limits of $1,000,000 per accident. In executing this Agreement, 
Consultant certifies as follows: "I am aware of the provisions of Section 3700 of the 
Labor Code which require every employer to be insured against liability for workers' 
compensation or to unde11ake self-insurance in accordance with the provisions of that 
code, and I will comply with such provisions before commencing the performance of 
the work of this contract." 

  4. Professional Liability and/or Errors and Omissions:  $2,000,000 per 
occurrence or claim and $2,000,000 in the annual aggregate. Insurance must be 
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Consultant Services Agreement  9 

maintained, and evidence of insurance must be provided for at least five (5) years after 
date of completion of the services under this Agreement.  If coverage is canceled or non-
renewed and not replaced with another claims-made policy form with a Retroactive Date 
prior to the contract effective date or start of work date, Consultant must purchase 
“extended reporting” coverage for a minimum of five (5) years after completion of 
contract work. 

 The limits of insurance required in this Agreement may be satisfied by a combination of 
primary and umbrella or excess insurance. Any umbrella or excess insurance shall contain 
or be endorsed to contain a provision that such coverage shall also apply on a primary and 
non-contributory basis for the benefit of City (as agreed to in this Agreement) before the 
City’s own insurance or self-insurance shall be called upon to protect it as a named 
insured. 

B. Deductible and Self-Insured Retention 

Any deductibles or self-insured retention must be declared to and approved by the 
City, and shall not reduce the limits of liability. At the option of the City, either: the 
insurer shall reduce or eliminate such deductibles or self-insured retention as respects the 
City, its agents, officers, attorneys, employees, officials and volunteers; or the Consultant 
shall procure a bond guaranteeing payment of losses related to investigations, claim 
administration, and defense expenses. Policies containing any self-insured retention 
provision shall provide or be endorsed to provide that the self-insured retention may be 
satisfied by either the named insured or the City. 

C.  Other Insurance Provisions 

The policies are to contain, or be endorsed to contain, the following provisions: 

1. General Liability and Automobile Liability Coverage: 

a.  The City, its officials, officers, employees, and volunteers are to be 
covered as additional insureds as respects: liability arising out of this Agreement 
performed by or on behalf of the Consultant, products and completed operations of 
the Consultant, premises owned, occupied or used by the Consultant, or 
automobiles owned, leased, hired or borrowed by the Consultant. It is a 
requirement of this Agreement that any available insurance proceeds broader than 
or in excess of the specified minimum insurance coverage requirements and/or 
limits set forth in this Agreement shall be available to the City as an additional 
insured. Furthermore, the requirements for coverage and limits shall be (1) the 
minimum coverage limits specified in this Agreement, or (2) the broader coverage 
and maximum limits of coverage of any insurance policy or proceeds available to 
the named insured, whichever is affords greater coverage. 

b. The Consultant's insurance coverage shall be primary insurance as 
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Consultant Services Agreement  10 

respects the City, its agents, officers, attorneys, employees, officials and 
volunteers. Any insurance or self-insurance maintained by the City, its agents, 
officers, attorneys, employees, officials and volunteers shall be excess of the 
Consultant's insurance and shall not contribute with it. 

c. Any failure to comply with reporting provisions of the policies 
shall not affect coverage provided to the City, its officials, officers, employees, 
and volunteers. 

d. The Consultant's insurance shall apply separately to each insured 
against whom claim is made or suit is brought except with respect to the limits of 
the insurer's liability. 

2. Workers’ Compensation and Employer’s Liability Coverage: The insurer 
shall agree to waive all rights of subrogation against the City, its agents, 
officers, attorneys, employees, officials, and volunteers for losses arising 
from work performed by the Consultant for the City. 

3. All Coverages: Any unintentional failure to comply with reporting 
provisions of the policies shall not affect coverage provided to the City; 
and unless otherwise approved by the City, each insurance policy required 
by this clause shall be endorsed to state that coverage shall not be canceled 
by either party, except after thirty (30) days prior written notice by regular 
mail has been given to the City, or ten (10) days for cancellation for non-
payment of premium.   

D. Claims Made Policies 

If any of the required policies provide coverage on a claims-made basis: 

1. The Retroactive Date must be shown and must be before the date of the 
contract or the beginning of contract work. 

2. Insurance must be maintained, and evidence of insurance must be provided 
for at least five (5) years after completion of the contract of work. 

3. If coverage is canceled or non-renewed, and not replaced with another 
claims-made policy form with a Retroactive Date prior to the contract effective date, the 
Consultant must purchase “extended reporting” coverage for a minimum of five (5) years 
after completion of contract work. 

 E. Suspension or Cancellation 

 If any of the coverages required by this Agreement should be suspended, voided, 
cancelled or reduced in coverage during the term of this Agreement, Consultant shall 
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Consultant Services Agreement  11 

immediately notify City and replace such coverage with another policy meeting the 
requirements of this Agreement. 

F. Subcontractors 

 Consultant agrees that any and all contracts with subcontractors for performance 
of any matter under this Agreement shall require the subcontractors to comply with the 
same indemnity and insurance requirements set forth in this Agreement to the extent that 
they apply to the scope of the subcontractors’ work. Subcontractors are to be bound to 
contractor and to City in the same manner and to the same extent as the Consultant is 
bound to City under this Agreement. Subcontractors shall further agree to include these 
same provisions with any sub-subcontractor. A copy of this Agreement will be furnished 
to the subcontractor on request. The Consultant shall require all subcontractors to provide 
a valid certificate of insurance and the required endorsements included in the Agreement 
prior to commencing any work, and will provide proof of compliance to the City. 

G. Acceptability of Insurers 

Without limiting Consultant's indemnification provided hereunder, the policies of 
insurance listed in this Agreement are to be issued by an issuer with a current A.M. Best 
Rating of A:V and who is authorized to transact business in the State of California, unless 
otherwise approved by the City. 

H. Verification of Coverage 

Consultant shall furnish the City with endorsements and certificates of insurance 
evidencing coverage required by this clause.  The certificates for each insurance policy are 
to be signed by a person authorized by that insurer to bind coverage on its behalf.  The 
certificates are to be on forms acceptable to the City. Where required by statue, forms 
approved by the Insurance Commissioner are to be submitted.  All certificates are to be 
received and approved by the City before work commences.   

I. Survival After Termination 

The provisions of this Article 10 of the Agreement shall survive the termination of 
this Agreement for the full period of time allowed by law. 

11. MISCELLANEOUS 

11.1 This Agreement shall be binding on the heirs, executors, assigns and successors of 
Consultant. 

11.2 Neither party may assign this Agreement, or any portion hereof, without the prior 
written consent of the other. 

11.3 This Agreement shall not be construed to alter, affect, or waive any lien or stop 
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notice rights, which Consultant may have for the performance of services pursuant to this 
Agreement. 

11.4 Neither party’s waiver of any term, condition or covenant, or breach of any term, 
condition or covenant shall be construed as the waiver of any other term, condition or covenant 
or waiver of the breach of any other term, condition or covenant. 

11.5 This Agreement, the RFP Documents, and any attachments contains the entire 
Agreement between City and Consultant relating to the project and the provision of services to 
the project. Any prior agreements, promises, negotiations, or representations not expressly set 
forth in this Agreement are of no force or effect.  Subsequent modifications to this Agreement 
shall be in writing and signed by both City and Consultant. 

11.6 If any term, condition or covenant of this Agreement is held by a court of 
competent jurisdiction to be invalid, void, or unenforceable, the remaining provisions of this 
Agreement shall be valid and binding on City and Consultant. 

11.7 This Agreement shall be governed and construed in accordance with the laws of 
the State of California. 

11.8 The Parties may execute this Agreement in two or more counterparts, which shall, 
in the aggregate, be deemed an original but all of which, together, shall constitute one and the 
same instrument.  A scanned, electronic, facsimile or other copy of a party’s signature shall be 
accepted and valid as an original. 

 
11.9 All changes or amendments to this Agreement must be in writing and approved by 

all parties. 

11.10 The term of this Agreement shall commence upon execution of the Agreement and 
terminate as indicated herein. Any extension of the Agreement shall be mutually agreed upon in 
writing and shall require an amendment to the Agreement signed by both parties. 

11.11 Consultant, without expanding the Consultant’s standard of care set forth in Section 
1.7, owes the City a duty of undivided loyalty in performing the work and services under this 
Agreement, including, but not limited to, the obligation to refrain from having economic interests 
and/or participating in activities that conflict with the City’s interests in respect to the work 
and/or services and project.  The Consultant shall list current clients who may have a financial 
interest in the outcome of this Agreement. The Consultant hereby certifies that it does not now 
have, nor shall it acquire any financial or business interest that would conflict with the 
performance of services under this agreement. Consultant shall not make or participate in making 
or in any way attempt to use Consultant’s position to influence a governmental decision in which 
Consultant knows or has reason to know Consultant has a direct or indirect financial interest 
other than the compensation promised by this Agreement. Consultant will immediately advise 
the City if Consultant learns of a financial interest of Consultant's during the term of this 
Agreement. 
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11.12 During the course of this Agreement, each Party may disclose to the other certain 
information which may be considered confidential by the disclosing party. (“Confidential 
Information”). Confidential Information shall mean any and all information or proprietary 
materials (in every form and media) not generally known to the public and which has been or is 
hereafter disclosed or made available by either Party (the “Disclosing Party”) to the other Party 
(the “Receiving Party”), either verbally or in writing, in connection with this Agreement, 
including the terms of this Agreement. 

Unless otherwise required by law, and except as expressly provided in this Agreement, the 
Receiving Party will not use or disclose any Confidential Information of the Disclosing Party 
without the Disclosing Party’s prior written consent, except disclosure to and subsequent uses by 
the Receiving Party’s employees or consultants on a need-to-know basis, provided that each are 
under confidentiality obligations similar to those contained herein. The Disclosing Party’s 
Confidential Information may only be used by the Receiving Party for the purpose of 
implementing this Agreement. The Receiving Party agrees to use at least the same care and 
precaution in protecting such Confidential Information as the Receiving Party uses to protect the 
Receiving Party’s own Confidential Information and trade secrets, and in no event less than 
reasonable care. Upon the Disclosing Party’s written request, the Receiving Party shall return or 
certify the destruction of all Confidential Information. 

11.13 This Agreement is entered into, and to be performed in Santa Clara County, 
California, and any action arising out of or related to this Agreement shall be maintained in a 
court of appropriate jurisdiction in Santa Clara County, California. 

11.14 All activities of Consultant, its employees, subcontractors and/or agents will be 
carried out in compliance with all applicable federal, state and local laws. 

11.15 Consultant warrants that Consultant, its subcontractors and/or agents (if any) 
has/have complied with any and all federal, state, and local licensing requirements and agrees to 
provide proof of compliance upon request. 

11.16 The Parties agree to attempt in good faith to resolve through negotiation any 
dispute, claim or controversy arising out of or relating to this Agreement. Either party may 
initiate negotiations by providing written notice in letter form to the other party, setting forth the 
subject of the dispute and the relief requested.  Promptly upon such notification, the Parties shall 
meet at a mutually agreeable time and place in order to exchange relevant information and 
perspective, and to attempt to resolve the dispute. In the event that no resolution is achieved, and 
if, but only if, the parties mutually agree, then prior to pursuing formal legal action, the parties 
shall make a good faith effort to resolve the dispute by non-binding mediation or negotiations 
between representatives with decision-making power, who, to the extent possible, shall not have 
had substantive involvement in the matters of the dispute.   

12. NOTICES 

Notices required under this Agreement may be delivered by first class mail addressed to 
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the appropriate party at one of the following addresses: 

CITY:   City of Campbell 
 Attention: WooJae Kim 
 70 North First Street 
 Campbell, CA 95008 
 

 
 

  CONSULTANT: LPA, Inc. 
     Attention:  Patrick McClintock 
     60 South Market Street 
     Suite 150 
     San Jose, CA 95113 
 
13. WARRANTY OF AUTHORITY.  
 
 The signatories to this Agreement warrant and represent that each is authorized to execute 
this Agreement and that their respective signatures serve to legally obligate their respective 
representatives, agents, successors and assigns to comply with the provisions of this Agreement. 
 
Having read and understood the foregoing Agreement, the undersigned parties execute this 
Agreement on the first date and year above written: 
 
 

CONSULTANT 
 

By____________________________________________ 
     
    Print Name: ____________________________________ 
 

Title ________________________________________ 
 
 

CITY OF CAMPBELL     
 

By _____________________________________________  
      
 

Title _____________________________________________ 
 
 
Exhibit A - Scope of Services and Compensation 
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Exhibit A 
 

Scope of Services and Compensation 
 
Exhibit A.0:  Measure O – New Police Operations Building Scope of Services 
Exhibit A.1: Supplemental – LPA Scope of Services/Project Approach  
Exhibit A.2: Fee Proposal and Hourly Rates 
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EXHIBIT A.0:  

Measure O – New Police Operations Building Scope of Services 

1 | P a g e  

MEASURE O – NEW POLICE OPERATIONS BUILDING 

DESIGN SERVICES 

 

A. Overview 
 

The Campbell Police Department (CPD) is located on the first level of City Hall located at 70 North 

First Street, within the Civic Center Complex (CCC).  The CCC is bound by Civic Center Drive, 

North First Street, Grant Street, and Harrison Avenue.  See Attachment 1 – Civic Center Complex.   

 

The Scope of Design Services (Scope of Services) for the Measure O – New Police Operations 

Building (Project) shall include, not limited to, the following tasks to complete the Feasibility Study 

and Design Development Documents for the Project and obtain approvals from the City Council: 

 

Feasibility Study and Design Development: 

Task A - Review of existing documents and conditions 

Task B - Develop Work Plan, Cost Plan, and Project Schedule 

Task C - Confirm programming and space needs 

Task D - Site planning and analysis to identify potential locations and layouts of the new Police 

Operations Building (POB) 

Task E - Building concept alternatives 

Task F – Schematic (15%) Design Documents 

Task G - Design Development (30%) Documents 

 

During the Design Development stage, the City will determine the appropriate project delivery 

method for the Project, while considering the recommendation from the Consultant.  Depending on 

the project delivery method selected, the City may amend and expand the Scope of Services 

accordingly with contract amendments per terms described in the Consultant Services Agreement: 

 

A Project Budget of $20 million is set aside from the Measure O fund for the Project, which shall 

cover design services, pre-construction, mitigations, construction, and contingency costs.  Additional 

funding may be available for the POB site improvements and mitigation measures as approved by 

the City Council.   

 

The following consultant disciplines are anticipated for the Project, but not limited to:  

 

• Architecture  

• Site Planning 

• Soil Testing & Geotechnical Engineering 

• Civil Engineering/Site Grading/Site Storm Water Management Plan 

• Landscape Architecture 

• Structural Engineering 

• Mechanical 
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EXHIBIT A.0:  

Measure O – New Police Operations Building Scope of Services 
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• Plumbing 

• Electrical/Lighting Engineering/Low Voltage Wiring 

• Security 

• Communications  

• Cost Estimating 

 

B. MINIMUM QUALIFICATIONS FOR THE CONSULTANT 
 
The Consultant shall have the following minimum qualifications: 

 

1. Minimum five (5) years of applicable and recent experience in programming and designing 

public safety, law enforcement, 9-1-1 dispatch, and emergency operations center facilities. 

2. A design team with expertise in architecture, site planning, structural and civil engineering, 

landscape architecture, Mechanical/Electrical/Plumbing (MEP), budget and cost analysis, 

and in the field of public meeting facilitation.   

3. Third-party cost estimator with at minimum five (5) years of recent experience in estimating 

public safety and/or civic building projects in the greater San Francisco Bay Area at various 

design stages. 

4. Experience in preparing bridging documents for soliciting proposals from Design-Build 

entities for government projects. 

5. Availability and willingness to frequently travel to City for site visits and meetings with City 

Council and City staff. 

 

Furthermore, the Consultant shall comply with the following provisions: 

 

1. The Consultant is responsible for determining and complying with all applicable business 

licensing requirements necessary to complete the Scope of Services 

2. The Consultant is responsible for determining and complying with all applicable professional 

licensing requirements necessary to complete the Scope of Services. All final work products 

shall be stamped and sealed by an appropriately registered and licensed professional. 

3. If applicable, California Department of Industrial Relations (“DIR”) Registration is 

required.  If applicable, the Consultant will be required to certify that it has verified that its 

subcontractors on this Project are registered with the DIR in compliance with Labor Code 

sections 1771.1 and 1725.5, and the Consultant shall provide such proof of registration to 

the City. 

 

C. Background 
 
The CPD occupies the lower level of the City Hall, which is in the CCC.  The CCC is a 6-acre City 

site located in the Campbell’s historic downtown district.  City Hall and the Campbell Library 

(Library) are located within the complex, along with the Ainsley House, Carriage House, Orchard 

City Green, and Veterans Memorial where numerous public and private events are hosted.  Ainsley 
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and Carriage Houses are listed on the National Register of Historic Places.  North Central Avenue 

used to run through the current Orchard City Green before a portion of the street was vacated in 

1992. 

 

Since 2014, the City evaluated various improvement options for the Civic Center Master Plan 

(CCMP) to incorporate the program and space needs for the City Hall operations/services, Police, 

Library, Veterans Memorial, Historical Museum, and parking within the CCC.  Due to high costs of 

the overall CCMP, the Measure O program scope was established to focus on police emergency 

operations, 9-1-1 dispatch, emergency operations center (EOC), and the Campbell Library.   

 

Measure O is a $50,000,000 general obligation bond passed during the November 2018 general 

elections to fund the CPD and Library building projects.  For reference, the overall Measure O goals 

are as follows: 

 

1. New Police Operations Building with 9-1-1 dispatch and emergency operations center fitted 

with up-to-date crime fighting technology meeting operational standards and adaptable to 

future needs and new technology. 

2. Improve Campbell Library for building code compliance, accessibility, energy-efficiency, 

efficient and versatile use of space to include senior reading, after-school homework 

programs, children’s story times, children’s collection, summer reading programs, public 

computer lab, and more. 

3. If permissible within the Project budget, improvements to the existing police facility for 

other City purposes.  

 

City Hall is a two-story, 32,600 square foot building that was constructed in the early 1970’s.  The 

building is constructed with north and south wings joined by ramped main entryways and an atrium 

with elevator shaft and stairwell.  The building consists of concrete slabs, steel columns, and 

concrete masonry walls for the first-story, and steel columns and wood-framed walls and roof for 

the second-story. 

 

Program and space needs assessments of the CPD were conducted as part of CCMP efforts in 2014.  
The CPD had a total space needs of 23,692 SF according to the 2014 assessment: 
 

Police Operations    -  16,687 SF 
EOC      -  3,915 SF (2,900 SF x 1.35 gross factor) 
Sally Port     -  2,500 SF 
Additional storage identified   - 590 SF 
Total       23,692 SF 

 

As of Fiscal Year (FY) 2019-20, the City’s Operating Budget accounts for 77 full time equivalent 

(FTE) positions for the CPD.  Out of that total, 46 FTE are sworn officers.  The Police 

Administration, public reception area, 9-1-1 dispatch, staff locker rooms, Special Enforcement 

Division, property and evidence, and support services are currently located on the lower level of the 

City Hall north wing (approximately 7,600 square foot).  An auxiliary trailer building (1,440 square 
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foot), referred to as the Police Annex, is located on the secured parking lot directly north of City 

Hall.  The Police Annex is primarily utilized by the Field Services Division.  CPD employees share 

the City Hall employee parking lot located at the northwest quadrant of the CCC just west of the 

secured CPD parking lot.   

 

In 2017, Biggs Cardosa Associates, Inc. conducted Tier 1 structural assessments of City Hall.  

According to the assessment reports, the building was in good structural conditions but requires 

some seismic retrofit work to comply with the Life Safety performance level standards.   

 

The following Project related documents can be viewed through the City’s webpage at 

https://www.ci.campbell.ca.us/1072/Measure-0---Police-Department: 

 

1. 2014 Program and Space Needs Assessments for CPD 

2. Selected Sheets of the Original City Hall Plans 

3. Tier 1 Seismic Evaluations of City Hall 

 

The City shall also provide a topographic and boundary survey of the CCC.   

 

D. Project Description 
 
The Consultant shall update the 2014 CPD program and space needs information to account for the 

current and future staffing and operational and technology needs.  The Consultant shall also identify 

and prioritize programs and space for the new POB that can be accommodated within the Project 

Budget.  Ideally, all CPD programs would be housed within the new essential services building with 

9-1-1 dispatch and EOC.  Due to Project Budget constraints, CPD programs may need to be further 

categorized and prioritized to determine which can be housed in the new POB.  

 

The City’s expectation of the Project is a new turnkey POB ready for operations.  Therefore, the 

Consultant shall work with City staff and City’s vendors to identify furniture, fixtures, and 

equipment (FF&E), security, technology, and communication system needs.  However, costs for the 

procurement and installation of FF&E shall be accounted separately from the Measure O Project 

Budget.  

 

Once the CPD programming and space needs are confirmed and finalized, the Consultant shall 

conduct site planning and analysis of the CCC to determine the best and feasible location and layout 

for the new POB site.  From past evaluations, the City has narrowed down the potential area to the 

northwest quadrant of the CCC.  See Attachment 1 for the general area.  The Consultant shall 

conduct necessary site analysis and mass diagram studies to propose up to two (2) optimal and 

feasible locations/layouts for the new POB site within the northwest quadrant of the CCC for the 

City’s consideration.  The Consultant shall also propose mitigation measures for employee parking 

to be displaced by the new POB and other impacts to the CCC.  The unimproved gravel lot at the 

northeast corner of the CCC can be redesigned to accommodate additional parking.  ROM cost 

estimates including mitigation costs are to be provided for each option to confirm feasibility.  An 
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ideal site for the new building should have minimum impacts to existing CPD and the CCC 

programs and functions.  Utilities in and around the CCC shall also be investigated for the best and 

most cost-effective utility connection points.  Existing utilities will be identified to extents possible 

on the topographic survey to be provided by the City.  The Consultant shall also address vehicular 

circulation, parking needs, security, pedestrian access, lighting, and zoning requirements.  The 

Consultant shall coordinate with the Campbell Library Improvements project as directed by the City 

to analyze site and construction impacts from the library project. 

 

During or after the site planning and analysis, the Consultant shall develop at minimum three (3) 

building concept alternatives for the new POB.  Building concepts shall address CPD’s needs and be 

feasible within the Project Budget.  ROM cost estimates are needed for each option to confirm 

feasibility.     

 

The Consultant shall be responsible for presenting the building concepts and site location/layout 

options for the new POB and assist the City obtain necessary approvals of the one preferred option 

from adjacent neighborhood, stakeholders, the Planning Commission, and the City Council.  The 

Consultant shall also prepare Schematic (15%) Design and Design Development (30%) Documents 

of the one (1) preferred option for City Council approval.  

 

E. General Design Criteria 
 

The following general design criteria shall guide the design process for the Project: 
  

• A new POB built to Essential Services Facilities standards. 

• Improve the CPD’s level of service to the community. 

• Develop cost-effective solutions for the new POB that are within the Project Budget. 

• Relocate all CPD program and staff to the new POB as feasible. 

• Incorporate latest industry standards and technology for police operation and crime fighting 
and prevention.  

• Minimum impact to police operations during the Project. 

• Minimum impact to the CCC and existing programs and activities.  The Orchard City green 
needs to remain a functional public space during construction. 

• Meet neighboring zoning requirements to the best extent possible. 

• Retain as much of the heritage and protected trees as possible in the CCC.  City Arborist to 
assist with tree inventory and assessment. 

• Consider photovoltaic systems. 

• Consider electric vehicle charging stations. 

• Build a sustainable and resilient building. 

• Work with the design consultant for the Campbell Library Improvements project to deal 

with site planning and logistical issues. 
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F. General Provisions and Requirements 
 

1. A Technical Advisory Committee (TAC), consisting of CPD staff and other City members, 

will be established for the Project to assist with the review of the design deliverables and 

provide Project guidance.  In general, TAC will participate in design deliverable review 

meetings with the Consultant and the City’s Project Manager.  Any correspondence with the 

TAC shall be through the City’s Project Manager. 

2. The City’s Project Manager shall be the Consultant’s primary contact for the City and shall 

manage the design consultant services for this Project.  Although the proposed scope of 

design services may state that the Consultant shall coordinate the work and obtain approvals 

from other entities and stakeholders, the Consultant shall receive final directions from the 

City’s Project Manager or an authorized designee only.  

3. Throughout the design phase, the Consultant’s project manager shall provide bi-weekly 

updates to the City’s Project Manager at minimum.  Updates can be in a form of a report, 

meeting, or telephone conference. 

4. The Consultant shall assist with the project management/coordination to fulfill project tasks. 

5. The Consultant shall prepare technical documents in compliance with the latest applicable 

codes, rules, regulations, and guidelines.     

6. The Consultant shall plan for regular site visits to the City and Project site. 

7. The Consultant shall coordinate design and construction logistics matters with City’s 

consultant for the Campbell Library Improvements project through the City’s Project 

Manager. 

8. The Consultant shall manage, coordinate, and review work submitted by the Project’s sub-

consultants for accuracy and conflicts with other disciplines. 

9. Plans that are prepared by sub-consultants and not incorporated into sets of complete plans 

will not be accepted by the City. 

10. The Consultant shall maintain the Consultant’s key personnel through the entire duration of 

services; and therefore, the Consultant will conduct their business in a professional manner 

to schedule and support their personnel to provide the scope of services in a timely and 

professional manner.  The City must approve of any key personnel change in advance 

through personnel qualifications review and oral interviews with City staff. 

11. The Consultant shall prepare and periodically update the Project Schedule by identifying 

milestones, dates for decisions required by the City, design services furnished by the 

Consultant and sub-consultants, deliverables to be furnished, completion of documentation, 

commencement of construction, and substantial completion. The schedule shall include 

adequate periods of time for review by City and stakeholders (minimum three weeks) and 

shall incorporate pertinent calendar information including holidays and public meeting dates 

for the City Council (and agenda item due dates to be provided by the City). The Project 

Schedule shall include these milestones: 

i. Start of Design Services June 2020 

ii. Completion of Programming Phase August 2020 

iii. Completion of Site Planning and Conceptual Designs November 2020 

iv. Complete Schematic Design Documents December 2020 
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v. Complete Design Development Documents Spring 2021 
12. The Consultant shall not proceed further with next phases or tasks until each design 

submittals and cost estimates are reconciled within the Project/Construction Budget and 

until authorized by the City.  

13. The Consultant shall submit design documents for City’s review, evaluation, and comments 

and address comments provided by the City into a single set of coordinated 

comments/responses and make revisions as required by the City within two (2) weeks.  In 

responding to review comments and revising the design documents, the Consultant shall 

review, coordinate and address all associated consequences of the revisions to maintain the 

integrity of the documents and the design intent. 

14. The City does not warrant the accuracy or completeness of its documents.  The Consultant 

shall verify all information to Consultant’s professional satisfaction and note and report any 

discrepancies observed in the course of professional activities covered by the services. 

15. The Consultant shall be responsible for design services related to built-in fixtures and 

furnishings including layout, design details, specifications, and estimates.   

16. The Consultant shall make recommendations and assist the City with the selection of 

moveable furniture, fixtures, and equipment (FF&E) for functionality and space planning.  

Funding for FF&E will be separate from the Project Budget. 

17. The Consultant shall design and incorporate backbone infrastructure systems and space 

required to accommodate the installation of FF&E.  FF&E shall be schematically shown on 

design plans to be “provided by others”. 

18. Generally, systems or products that are proprietary, licensed, or require periodic payments 

for continued use, are not acceptable. Exceptions may be allowed for certain software and 

other items, where the Consultant has provided reasonable information that indicates the use 

is necessary and cost-effective to the City. 

19. Green Infrastructure and Sustainability:  The Consultant shall include sustainability features 

into the design of the Project and consider measures that will improve energy efficiency, 

water conservation, storm water quality control, and occupant health. The building design 

will meet Cal Green Standards.  Photovoltaic panels shall be considered.  If photovoltaic 

panels are not feasible, the Consultant shall provide conduit runs as required and space shall 

be provided in the electrical room for future connections.  

20. Work shall be done in an electronic format, appropriate to the work product, including 

(AutoCAD) drawings, plans, elevations, sections, diagrams, details, etc., (Word) 

specifications, reports, and other narrative, (PowerPoint) presentations, (Excel) 

Spreadsheets, (Microsoft Project) schedules, and other appropriate digital electronic formats.  

21. Deliverables will be submitted in electronic format (PDF) and in native document formats 

such as Word, Excel, AutoCAD, etc. unless otherwise specified.  Large files will be 

transferred through cloud services approved by the City. 
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G. Scope of Services 
 
Feasibility Study and Design Development  
 
The Consultant will be responsible for implementing the following scope task elements identified 

below to complete the Feasibility Study and Design Development Documents for the Project within 

the northwest quadrant of the CCC and obtain approvals from the City Council: 

 

Task A: Review of Existing Documents and Benchmark Study 

 

1. Kick-off Meeting: Meeting with key members and decision makers of the City, TAC, and 

Consultant team to discuss backgrounds, goals, scope, expectations, schedule, and budget. 

2. Obtain and review existing documents from the City (e.g. as-built drawings, program and 

space needs assessments, Tier 1 structural assessments, CCMP studies, topographic survey, 

and other reports).  Develop a list of questions and clarifications for discussions with the 

City.  Review the topographic survey and identify any additional survey information needed 

for the Project. 

3. Gather benchmark data and information from recently constructed police buildings to 

compare costs, programming, number of occupants or visitors, layout, operations, 

technology, energy efficiencies, sustainability, design, size, delivery methods, lessons learned, 

maintenance, etc.  Compile information from at least five (5) recently constructed police 

buildings in California for a benchmark study.   

 

Deliverables: 

 Minutes of meetings. 

 A memorandum with list of questions for the City. 

 Benchmark study of recently constructed police buildings. 

 

Task B: Work Plan, Cost Plan, and Project Schedule 

 

1. Provide a memorandum recommending the best suited project delivery method for the 

Project with justifications and research data for the City’s consideration. 

2. Assist the City in developing a Work Plan and Cost Plan.  The Work Plan shall outline the 

project approach, progression of detailed tasks, approval process, and critical issues to be 

addressed to complete the Project.  The City’s Cost Plan shall summarize all costs involved 

and anticipated for the Project with an expenditure schedule.  The Cost Plan shall refine and 

establish an anticipated Construction Budget that aligns with the Project Budget.  Design 

consultant services shall align with the Cost Plan and designs provided shall be within the 

Construction Budget. 

3. Develop a Project Schedule incorporating tasks, deliverable timelines, the City’s review 

periods, Commissions and City Council schedules (to be provided by the City), public 

bidding or solicitation process, construction, etc. for the City’s review and approval.  The 
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Consultant shall analyze and compare Project timelines for DBB and DB project delivery 

methods.  

4. The Work Plan, Cost Plan, and Project Schedule shall be interdependent documents to be 

updated periodically and with each design and construction document submittals. 

5. Advise the City regarding external funding opportunities for the Project and assist the City 

with completion of grant applications. 

 

Deliverables: 

1. A memorandum on project delivery method recommendation. 

2. Work Plan, Cost Plan, and Project Schedule. 

3. List of external funding/grant opportunities. 

 

Task C: Programming and Space Needs 

 

1. Review 2014 program and space needs assessments and any updated information from the 

City. 

2. Interview City and CPD managers to update existing programs and space needs applying 

industry standards.   

3. Prepare program spreadsheet identifying proposed site elements, rooms, assigned staff, 

functions, space requirement, and net/gross square footages.  Employ strategies and 

innovation to identify effective and efficient program spaces such as multi-purpose EOC 

space.   

4. Identify adjacency requisites for programmed spaces.  Diagrammatically show general 

locations of interior and exterior functions factoring in adjacency information. 

5. Assess current parking conditions and future parking needs for the Project.  

6. Work with the City and City’s vendors as necessary to identify FF&E needs including for the 

communication and IT systems.  Prepare an FF&E schedule that can be incorporated with 

the program spreadsheet.  Provide a cost estimates for FF&E. 

7. Based on the Consultant’s experience and the benchmark study, provide a professional 

recommendation on a total floor area (maximum or range) of the new POB that can be 

programmed and built within the Project Budget. 

8. Based on the total floor area, assist the City identify and prioritize police programs that can 

be housed in the new essential services building through an interactive and iterative process 

with key stakeholders. 

9. Refine and confirm the CPD programming and space needs with space diagrams to meet 

Measure O goals and the Project Budget.   

10. Submit the updated program and space needs report (including FF&E needs) to the City’s 

Project Manager for review and comments.  Meet with the City and TAC to discuss. 

11. Obtain approval of the final program and space needs from the City and TAC.  Assist City 

staff in obtaining necessary approvals from key stakeholders. 

12. Compile the final program and space needs into a report with submittals and deliverables 

from Tasks A and B.    

 

10.b

Packet Pg. 164

A
tt

ac
h

m
en

t:
 C

o
n

su
lt

an
t 

S
er

vi
ce

s 
A

g
re

em
en

t 
w

it
h

 L
P

A
, I

n
c.

  (
M

ea
su

re
 O

 -
 N

ew
 P

o
lic

e 
O

p
er

at
io

n
s 

B
u

ild
in

g
 D

es
ig

n
 S

er
vi

ce
s 

A
w

ar
d

)



EXHIBIT A.0:  

Measure O – New Police Operations Building Scope of Services 
 

10 | P a g e  

Deliverables: 

1. Minutes of meetings and manager interviews. 

2. Draft Program and Space Needs report with FF&E schedule. 

 Presentation materials to key stakeholders.  Certain presentation materials to be on foam 

boards. 

 Final Program and Space Needs report with FF&E schedule. 

 A compiled report of Tasks A, B, and C. 

 

Task D: Site Planning and Analysis 

 

1. Review the site criteria and improvement options proposed in the CCMP. 

2. Analyze existing utilities and potential connection points for the new POB. 

3. Identify any impacts from the Campbell Library Improvements project. 

4. Identify at minimum two (2) optimal locations and site layouts within the northwest 

quadrant of the CCC for the new POB adhering to zoning requirements and considering 

access, parking, vehicular circulation, sally port, security, site improvements, landscaping, 

screening features, utilities, impacts to existing programs and the adjacent neighborhood, etc.  

Conduct site analysis and graphically show site and building improvements (with massing 

diagrams) to scale for each location.  Cite pros and cons of each site including impacts and 

level of difficulty to develop. 

5. Identify programs and events that occur within the CCC to evaluate impacts from the new 

POB.   

6. Recommend mitigation measures for any impacts such as parking, trees, and other programs 

to be displaced with each site option. 

7. Evaluate and identify any impacts to the CPD’s level of service and risks, if any, with 

proposed locations.   

8. Site options shall be workable and feasible within the Project/Construction Budget.  Prepare 

ROM cost estimates for each option to confirm feasibility in a format agreed by the City.  

ROM cost estimates shall factor in design, pre-construction, mitigation work, construction, 

contingencies, market conditions, and escalation to midpoint of construction. 

9. Review the potential locations for the POB with the Planning Department for zoning 

compliance. 

10. Consult with the City’s Planning Division for process and timeline for CEQA and planning 

approvals for the Project. 

11. Submit a report on the Site Planning and Analysis to the City’s Project Manager for review 

and comments.  Meet with the City and TAC to discuss. 

12. Address City’s comments and assist City staff in presenting the location and site layout 

options to adjacent neighborhood and key stakeholders to obtain feedback and approval on 

the one preferred location. 

13. Assist the City staff in obtaining approvals of the one preferred location from the Planning 

Commission and the City Council. 
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Deliverables: 

 Minutes of meetings. 

 Draft Site Planning and Analysis report with ROM cost estimates. 

 Presentation materials for key stakeholder.  Certain presentation materials to be on foam 

boards. 

 Presentation materials (PowerPoint) as required for the Planning Commission and the City 

Council. 

 Final Site Planning and Analysis report with ROM cost estimates. 

 Updated Work Plan, Cost Plan, and Project Schedule as necessary. 

 

Task E: Building Concept Alternatives (can occur simultaneously with the Site Planning & Analysis) 

 

1. Based on the approved program, space needs, and data and feedback collected from 

previous tasks, develop at minimum three (3) viable and feasible building concept 

alternatives for the new POB.  

2. Building concept alternatives should reflect architectural styles, building envelops, building 

heights, number of stories, etc., and should include massing diagrams, layout plans indicating 

ingress/egress and position relative to the site layout, perspective sketches, and elevation 

views.  

3. All designs shall be highly effective and architecturally fitting of a civic facility that 

complements the other buildings within the CCC.  Concept designs shall be prepared to 

comply with zoning and other regulatory requirements as applicable at this stage. 

4. Assess any impacts and list pros, and cons for each concept designs proposed. 

5. Building concept alternatives shall be workable and feasible within the Project Budget.  

Prepare ROM cost estimates for each option including site improvements to confirm 

feasibility.  ROM cost estimates shall factor in design, pre-construction, mitigation work, 

construction, contingencies, market conditions, and escalation to midpoint of construction.     

6. Review the conceptual design plans with the Planning Department for federal, state, and 

local zoning and building compliance. 

7. Submit conceptual design options and ROM cost estimates to the City for review and 

comments.  Meet with the City’s Project Manager and TAC to discuss.   

8. Address City’s comments and assist City staff in presenting the updated building concept 

alternatives to adjacent neighborhood and key stakeholders to obtain feedback and approval 

on the one preferred option. 

9. Assist City staff in obtaining approvals of the one preferred concept option from the 

Planning Commission and the City Council. 

10. If the City Council does not approve of any conceptual design options or require changes to 

be made, the Consultant shall make the necessary changes to be presented at the next 

available City Council meeting for approval. 

11. Compile findings and design documents from Tasks A through E into a Feasibility Study 

Report for review and comments by the City. 
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Deliverables: 

 Summary of meetings/minutes of meetings. 

 Draft Building Concept Design Options with ROM cost estimates.   

 Community workshop materials and minutes/summaries.  Certain presentation materials to 

be on foam boards. 

 Revised Building Concept Design Options with ROM cost estimates per community and 

stakeholder feedback and as directed by the City. 

 Presentation materials (PowerPoint) as required for the Planning Commission and the City 

Council. 

 Updated Work Plan, Cost Plan, and Project Schedule as necessary. 

 Feasibility Study Report. 

 

Task F: Schematic (15%) Design Documents 

 

1. Meet with key members and decision makers of the City, CPD, TAC, and the Consultant 

team to discuss the status of the Project, goals, scope, expectations, schedule, and Project 

budget.   

2. Develop Schematic Design (SD) Documents of the one preferred conceptual design for the 

POB on the approved site.  SD Documents shall consist of plans, specifications, and 

estimates (PS&E) appropriate for 15% design level and other pertinent information for the 

Project.   

3. Refine the FF&E schedule and work with the City and City’s vendors for FF&E selections, 

specifications, cost estimation, and coordination.  FF&E shall include workstations and 

equipment related to communications, information technology, police operations, records, 

security, etc.  Obtain necessary cut sheets for FF&E to graphically illustrate locations and 

placements and to identify backbone infrastructure needs.  Provide a separate cost estimate 

for FF&E, which will be funded by separate funds.   

4. Identify optional building and site enhancements and materials to be prioritized for cost 

consideration and control.  Provide the City with information and recommendations on the 

value of optional materials, durability, life cycle costs, building systems and equipment, 

together with other considerations based on the program, budget, resilience, and aesthetics 

in developing the design. 

5. Provide sufficiently detailed design plans and details to show how programmed spaces will 

function and accommodate operational needs. 

6. Identify utility services and connection points.  For new services and connections, provide 

necessary loads/demands and design drawings required to assist the City complete and file 

utility applications in advance.   

7. Provide details for site improvements including for parking, vehicular circulation, secured 

areas, fences, trash enclosure, lighting, path of travel, landscaping, shading, stormwater 

treatment, utilities, etc.  

8. Address access control and security measures. 

9. Provide photometric studies of both building interiors and site as necessary. 
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10. Incorporate applicable zoning and building code requirements and any Municipal Regional 

Stormwater Regional Permit (MRP) regulations specific to Provision C.3 for new 

development. 

11. Conduct geotechnical and environmental analysis for soil profile, ground water levels, and 

other factors necessary for design and estimates. 

12. Prepare exterior rendering, storm water plan, planting, and exterior lighting diagrams for the 

Planning submittals.   

13. SD Documents shall include, but not be limited to, the following: 

a. PS&E necessary to establish the final scope, relationships, forms, size, appearance 

and cost of the Project. 

b. Perspective renders, interior and exterior layout plans, elevations views and sections 

that reflect architectural details, materials, dimensions, and more. 

c. Study models, electronic modeling or combinations of these media. Models shall 

illustrate the building's day and nighttime appearance from interior and exterior 

perspectives and the impact of solar effects on the building.   

d. Site plan, landscape plan, floor plan, roof plan, building section, exterior elevations, 

FF&E layout plan, and single line plans for structural, mechanical and electrical 

systems.  Plans shall include a description of materials and equipment. 

e. Building plan located dimensionally with pertinent adjacencies, street lines and 

grades, property lines, required setbacks, easements, rights of way, utilities, light 

standards, etc.  Interfaced the building plan with the topographic survey to be 

provided by the City. 

14. SD plans shall include scale drawings, but not limited to, to the following: 

a. The site plan with on-site and off-site work information. 

b. Building and site plans depicting the area and configuration requirements for all 

interior and exterior spaces and demonstrating the solution for pedestrian & 

vehicular access and adjacency requirements. 

c. Elevations and sections including the context; and, colored plan diagrams showing 

programmed uses and circulation. 

15. Provide a detailed cost estimate in a format approved by the City.    

16. If the cost estimate is over the Project or Construction Budget, the Consultant shall value 

engineer and modify the design as necessary.   

17. Submit SD Documents to the City for review and comments.  Meet with the City’s Project 

Manager and TAC to present and discuss. 

18. Refine SD Documents based on comments received from the City’s Project Manager. 

19. Assist City staff in presenting the SD Documents to key stakeholders and the community. 

20. Assist the City file Planning applications for the Project with necessary documents.   

21. Assist the City with the preparation of any Initial Study for CEQA determination and 

review.  

22. Assist the City staff present the SD Document to Planning Commission for approval. 

23. Obtain any zoning clearance from the Planning Department. 

24. Assist City staff with the presentation of the SD Documents to the City Council for 

approval. 
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Deliverables: 

1. Summary of meetings/meeting minutes. 

2. Draft SD Documents submittal for the new POB and site improvements. 

3. Revised SD Documents based on comments from the City’s Project Manager. 

4. Presentation materials for stakeholders and the community. 

5. Rendered perspectives or other illustrations to convey design intent for Planning submittal 

and presentations. 

6. Presentation material (PowerPoint) for the Planning Commission and the City Council. 

7. Updated Work Plan, Cost Plan, and Project Schedule as necessary. 

 

Task G: Design Development (30%) Documents 

 

1. Meet with key members and decision makers of the City, CPD, TAC, and the Consultant 

team to discuss the status of the Project, goals, scope, expectations, schedule, and budget.   

2. Meet with key stakeholders to reconfirm the direction of the Project and gather comments 

and additional feedback. 

3. Further develop SD Documents to Design Development (DD) 30% design level documents.  

4. Documents shall identify space requirements for structural and building enclosure systems, 

space requirements for all mechanical systems and other equipment, and points of 

connection for utilities including but not limited to electric, water, sanitary, storm, telecom, 

fiber optics, cable TV, and others. 

5. Provide 30% level specifications. 

6. Further refine the FF&E schedule, specifications, and cost estimates and graphically show 

them on the DD plans to be “provided by others”. 

7. Establish final optional building and site enhancements and materials to be considered for 

cost control and bid alternates. 

8. Further refine site improvements to 30% design level. 

9. Update the detailed cost estimate.  If the DD cost estimate is over the Project or 

Construction Budget, the Consultant shall value engineer and modify the design as 

necessary. 

10. Submit DD Documents to the City for review and comments.  Meet with the City’s Project 

Manager and TAC to present and discuss. 

11. Refine DD Documents based on comments received from the City’s Project Manager. 

12. Assist City staff in presenting the DD Documents to key stakeholders. 

13. Assist the City obtain CEQA notice of determination and clearance.  

14. Assist City staff with the presentation of the DD Documents to the City Council for 

approval. 

15. Once approved by the City Council, provide all working files to date in its original format as 

requested by the City. 

 

Deliverables: 

1. Summary of meetings/meeting minutes. 
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2. Draft DD Documents submittal for the new POB and site improvements. 

3. Revised DD Documents based on comments from the City’s Project Manager. 

4. Presentation materials for stakeholders. 

5. Presentation materials (PowerPoint) for the Planning Commission and the City Council. 

6. Updated Work Plan, Cost Plan, and Project Schedule as necessary. 

7. All working files in its original format. 

 

H. Additional Services 
 

The following design services are not included in the base Scope of Services and may be included as 

Additional Services as authorized by the City: 

 

• Prepare “Bridging Documents” for Design-Build (DB) project delivery method, assist the 

City pre-qualify DB entities, solicit bids/proposals from qualified DB entities for the Project, 

and DB contract administration; or 

• Develop and complete 65%, 95%, and 100% Construction Documents for Design-Bid-Build 

(DBB) project delivery method, provide bid and contract award support, and provide 

construction administration support. 

• Design services to mitigate any impacts within the CCC. 

• Design services for improvements of the existing police facility. 

• Alternate sites for the new Police Operations Building (POB). 

• Additional concept options for POB.  

• Additional meetings. 

• Additional deliverables. 

• Additional design alternatives. 

• Other pertinent analysis and studies related to the Project. 

 

An Additional Service Allowance of $50,000.00 is included to the total contract amount. Additional 

Services authorized and compensated under this allowance item must be approved in writing as 

authorized work orders from the City.  Additional Services necessary beyond the $50,000.00 

allowance amount shall require contract amendments per terms described in the consultant services 

agreement. 
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EXHIBIT A.1: SUPPLEMENTAL - LPA'S SCOPE OF SERVICES / PROJECT APPROACH 

CITY OF CAMPBELL | NEW POLICE OPERATIONS BUILDING DESIGN SERVICES

Proposers must comment on the firm’s ability to
realistically provide the services listed in the Scope of 
Services as outlined. Provide comments, and suggest 
modifications, changes and/or additions as appropriate. 
Indicate how your firm/team would approach the project 
and what specialized services or unique insights your team 
would bring to the project. Provide examples of your team’s 
vision and approach for this Project.

WORKLOAD AND AVAILABILITY

LPA’s firmwide staff of more than 400 integrated design 
specialists provides a deep bench of professional capacity. 
Our firm is organized into multiple, flexible teams, each led 
by a principal and a project manager from project inception 
to post-occupancy to provide clients with the assurance that 
all projects, large or small, receive the attention and expertise 
they deserve. LPA developed this organization to offer our 
clients the concept of “Large Firm Resources – Small Firm 
Service.” Based on our current workload projections, we have 
the capacity to fully support the City of Campbell.

Buena Park Police Department | Buena Park, CA

TASK A: REVIEW OF EXISTING DOCUMENTS AND 
BENCHMARK STUDY

Our process with you begins with what we refer to as the 
Plan-the-Plan meeting. At our project kick-off meeting, with 
key members and decision-makers of the City, Campbell 
Police Department and the Technical Advisory Committee 
(TAC), we will review goals, scope, expectations, schedule 
and budget for the project. After having reviewed all 
available background information and existing documents 
provided by the City, our integrated team of programmers, 
designers and engineers will prepare a list of questions and 
clarifications of the data provided.

Relying upon our team’s vast array of experience in California 
and with public safety projects, we will also begin our 
benchmarking process, compiling data and information from 
a minimum of five (5) recently constructed police buildings. 
This benchmarking report will cover comparisons in size, cost, 
program, operations, technology, energy efficiencies, lessons 
learned and delivery method.
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CITY OF CAMPBELL | NEW POLICE OPERATIONS BUILDING DESIGN SERVICES

TASK B: WORK PLAN, COST PLAN, AND PROJECT 
SCHEDULE

In conjunction with the City, we will conduct a detailed 
review of the proposed project budget and schedule. Our 
team will work with the City’s staff to establish the protocols 
and timeframes for LPA to make submittals and response 
times for City reviews. We will establish the process by with 
the City will approve submittals, provide feedback, and give 
direction. 

Our project schedule will plan out the Programming phase, 
in detail, and tentatively establish the dates for community 
engagement workshops, planning commission meetings 
and City council meetings through the end of the Design 
Development phase.

Based upon findings within the benchmarking study 
and conversations with the City, our team will make 
recommendations on the best-suited project delivery 
method. Included within the recommendations will be 
information regarding project timelines based upon the 
project delivery method.

TASK C: PROGRAMMING AND SPACE NEEDS

The approach our team suggests is based closely on MWL’s 
nearby project under construction for the City of Newark 
Police Department.

We would begin the Programming phase by conducting our 
comprehensive two-day Police Facility Planning, Design and 
Construction class. The class, developed for and presented 
for three decades for the International Association of Chiefs 
of Police (IACP), will be made available to all members of 
the City of Campbell and the police team. The class presents 
a dynamic overview of the process, responsibilities and 
opportunities that a new police facility presents in any 
community. 

We would participate and help organize a tour of other 
nearby applicable police facilities (such as Salinas Police 
Services Headquarters).

We would follow up with a comprehensive validation of the 
space needs assessment to enable the beginning of design. 

Buena Park Police Department | Buena Park, CA
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TASK D: SITE PLANNING AND ANALYSIS

In conjunction with the Library Design Team, we will take 
a holistic look at the Campbell Civic Center and evaluate a 
minimum of two locations for the new Police Operations 
Building, taking into account access, circulation, the 
sally port, security, additional site improvements and the 
surrounding neighborhood. We will measure each of these 
options against the level of service of the police department, 
potential mitigation measures necessary for each option and 
the ROM cost of each option for the City to evaluate.

TASK E: BUILDING CONCEPT ALTERNATIVES

With approval of the validated program, and in parallel with 
the site planning analysis, we will embark upon the building 
concept analysis, developing a minimum of three (3) viable 
and feasible concept alternatives which will be developed 
with on-site workshops with user group participation 
encouraged. Consideration in each option will be given to 
the programmatic and functional aspects of the alternatives, 
but also to the architectural style and fit within the Campbell 
Civic Center. Each of these options will also be evaluated on 
the ROM cost. 

In this phase, we will also begin the conversations with the 
Planning Department for entitlement review and evaluation.

TASK F: SCHEMATIC (15%) DESIGN DOCUMENTS

After receiving site planning and building concept approval 
of the preferred site from the City Council, our team will 
move into the Schematic Design phase. Our team of 
integrated designers, in coordination with MWL, will begin 
to work through the plans, specifications and cost estimate 
for project. We will further explore the architectural style 
and approach, refining the concept with more detail. 
Structural systems will be identified and incorporated into 
the concept. The basis of design and functional needs of 
the mechanical, electrical and plumbing systems will be 
prepared, and appropriate spaces required for these systems 
will be identified. The scope and budget of the FF&E will 
be established based upon the approved program. The 
landscape architecture and civil engineering design will be 
further developed, coordinating major utility connections, 
vehicular and pedestrian access, and enhancements to the 
character of the Civic Center will be identified.

Visualization of the project and engagement of stakeholders 
will be facilitated using 3-D generated computer models and, 
when necessary, physical study models will be developed in 
order to ensure effective communication of the design vision 
for the project. 

At the completion of design process the Schematic Design 
documents will be given to our third-party cost estimator 
who will prepare a detailed construction cost estimate. 
After this is completed, we will provide the cost estimate 
along with the rest of the Schematic Design documents will 
then be provided to the City and we will assist the City with 
obtaining approvals from the Planning Commission and the 
City Council.

TASK G:  DESIGN DEVELOPMENT (30%) DOCUMENTS

After receiving Schematic Design approval from the Planning 
Commission and the City Council, out team will progress into 
the Design Development phase. Building systems selected 
in the Schematic phase will be developed further and 
incorporated. Enlarged floor plans of key specialized areas 
and detailed development of room criteria sheets to define 
room by room the needs for key equipment, special finishes, 
special ventilation requirements and special security needs. 
The FF&E budget and plan will be updated to reflect the 
refined project scope. Detailed drawings and specifications 
will then be prepared and finalized to the level of a traditional 
Design Development phase. 

At the completion of design process the Design Development 
documents will be given to our third-party cost estimator 
who will refine and update the construction cost estimate. 
Throughout the design process, we will work together with 
the City’s staff in obtaining the required CEQA determination. 
We will then assist the City in obtaining approvals from the 
City Council.
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CITY OF CAMPBELL | NEW POLICE OPERATIONS BUILDING DESIGN SERVICES

BUILDING COMMUNITY CONSENSUS

LPA believe that an integrated, client-centered approach 
leads to more successful outcomes. When it comes to 
designing civic places and spaces, that means considering 
the needs and values of the community. LPA’s process 
for engaging and building consensus with you and your 
community is:

COLLABORATIVE

We invite meaningful participation from the City's diverse 
stakeholders, residents and special interest groups. This input 
helps us establish program principles and goals that reflect 
your community’s history, culture, and shared vision.

DATA-DRIVEN

We leverage the best available data and research to create 
projects that deliver greater value at a lower cost. We gain 
further insights by documenting, collecting and analyzing 
data specific to your program and your community.

INNOVATIVE

We are committed to pushing boundaries, embracing new 
ideas and challenging the status quo. We’re always looking 
for new ways to innovate and problem solve. We bring 
that resourcefulness and creativity to each community 
engagement to nimbly build consensus amongst all parties.

TRANSPARENT

Your project will impact the lives of those who live there. 
We believe in being open, inclusive, and fully transparent 
throughout the planning process. We invite dialogue and 
communicate outcomes, not just with the stakeholders, but 
with the greater community.

FORWARD-LOOKING

We believe in being good stewards of your City's resources 
and assets. When planning, we look for sustainable solutions 
and recommendations that represent the best value for you 
and local community stakeholders.

City of Hesperia Police Facility
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CITY OF CAMPBELL | NEW POLICE OPERATIONS BUILDING DESIGN SERVICES

LPA believes that civic projects benefit when people in 
the community are engaged and involved in the design. 
That’s why we incorporate Community Workshops into 
most project assignments. We conduct our Workshops in 
close coordination with you, our Client, to ensure that your 
objectives are met. The primary Workshop goal is to elicit 
ideas and solutions, identify public concerns and encourage 
creative input from the community.

LPA’S COMMUNITY WORKSHOP PROCESS

A properly designed Workshop program provides both you 
and your community with opportunities for participation, 
review and feedback at all appropriate stages in the planning 
process. Our methodology is designed to arrive at an 
understanding of the community’s needs and ideas, gather 
all pertinent facts, analyze the information, develop the best 
opportunities and select the most viable solutions for your 
project. 

We look forward to refining this process with you and your 
staff to most effectively achieve your City’s objectives. 

Emphasize the firm’s experience in ranking/prioritizing 
needs versus construction budget constraint. 

LPA has been delivering innovative projects that do more 
with less for over 50 years. Our team works with you to 
identify creative solutions that save you money without 
sacrificing quality. We provide rigorous oversight throughout 
the project development to ensure that we design to 
your budget.  What makes us unique is that we provide 
experienced and thoughtful:

PRIORITIZATION

Throughout the process, each stakeholder group is asked to 
prioritize specific police operations needs, as well as overall 
police department and civic center needs to understand 
potential overarching themes. LPA will synthesize this 
input into multiple data points to share with City staff and 
the Technical Advisory Committee (TAC) in an interactive 
workshop setting for their use in prioritization ranking of 
proposed scopes of work to align with the total project 
budget.

Salinas Police Services Headquarters | Salinas, CA
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Working with all stakeholder feedback, LPA and HL 
Construction Management (HLCM) will prepare a proposed 
police operations program, building and site concept design 
alternatives, and the total project budget. These design 
alternatives will account for the priorities of the City, funding 
availability, and the prioritized program options.

BUDGETING WITH VALUE IN MIND

LPA’s Budget Verification Process is proactive, flexible, and 
collaborative. We bring everyone to the table at project 
inception—including you, the contractors and our in-house 
designers and engineers—in order to develop a highly-
informed, realistic budget as early as possible.

INITIAL PROJECT BUDGET VALIDATION
Together, we create and validate an initial budget based on 
real market data and a deep understanding of your priorities 
and goals. With this rough order of magnitude cost estimate 
to guide us, we, as a team, are better equipped to adapt to 
market fluctuations and changes in project scope.

PROACTIVE PLANNING EVERY STEP OF THE WAY
We take proactive steps to contain costs by thinking ahead, 
anticipating potential problems, and defining appropriate 
solutions in advance of issues arising. By considering smart 
strategies to keep costs down and avoiding common pitfalls 
that can inflate construction costs, we help you stay within 
budget.

VALUE ENGINEERING WHILE MAINTAINING 
YOUR OBJECTIVES.
LPA believes that high-quality, sustainable design can be 
achieved within any budget. Through value engineering, we 
proactively prepare a list of potential cost-saving design and 
system alternatives. The goal is to reduce overall project costs 
while still achieving the desired design intent.

LIFECYCLE COST ANALYSIS, WHEN REQUIRED
To make truly informed design decisions, it’s essential to look 
beyond initial design and construction expenditures to long-
term costs. Our Lifecycle Cost Analysis helps you weigh the 
true costs and benefits of sustainable features over the entire 
life of your project.

Visalia Emergency Communications Center | Visalia, CA
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CITY OF CAMPBELL | NEW POLICE OPERATIONS BUILDING DESIGN SERVICES

BUDGET VERIFICATION & COST CONTAINMENT

To verify budget conformance, cost estimates are typically 
performed at key project milestones:

• Site Planning Analysis
• Building Concept Alternatives
• Schematic Design
• Design Development

These estimates include an evaluation of the total project 
hard construction costs, construction phasing and 
construction period cost escalation. Should costs become 
out of alignment at any point, we will revisit agreed-upon 
alternatives to bring the project back within your stated 
goals.

INDEPENDENT COST ESTIMATING

When you partner with LPA, you also enjoy the benefits of 
having industry-leading cost consulting firm HL Construction 
Management on your team. HLCM provides outside cost 
estimates that are known for accuracy and actionable 
solutions. They perform independent budget checks at the 
same project milestones as we do, providing an additional 
level of verification.

ABOUT HL CONSTRUCTION MANAGEMENT

HL Construction Management was founded in 2008, and 
provides construction cost estimating services. HLCM’s 
team understands the pre-construction effort of publicly 
funded projects: police and fire departments, civic centers 
and libraries. Our team is comprised of professionals, many 
of whom have an excess of 20 years of experience in the 
industry and understand the challenges and cost implications 
of constructing an essential services facility, such as a 
police department. We pride ourselves on our collaboration 
with the design team and City administrators at an early 
stage. Our focus is on the project budget constraints, while 
incorporating the project goals, and the impact on the 
operations during construction. The HLCM team also has 
team members with MEP expertise including a Director of 
Electrical Cost Management, to address the security and 
technology requirements, as well as sustainable elements 
(i.e. electric vehicle charging stations). Our portfolio includes 
multiple projects in the public works sector all over the state 
of California.

Discuss the firm’s experience in the accurate coordination 
of trades and subconsultants, and the quality control 
process. 

The LPA approach to maintain quality control is a natural 
product of our company value for excellence in everything 
we do. Our quality assurance program sets forth rigorous 
standards for developing, coordinating, reviewing, revising, 
approving and publishing critical project documents. LPA 
project teams provide a continuous verification process to 
ensure that your design requirements are addressed and met 
at each phase of the project.

At LPA, multiple design disciplines participate in the early 
planning phases as part of our integrated design process. 
This helps us make informed decisions and to avoid potential 
complications and coordination challenges one might 
typically find at later stages of the work. Our unique process 
adds value to you, our Client, by having well-coordinated 
documentation throughout the process. Our Quality Process 
includes:

A RIGOROUS QUALITY CONTROL PROCESS

We build on a highly-coordinated foundation with a quality 
control process designed to keep all internal team members 
and external stakeholders in sync throughout the project, 
as construction documents are prepared and updated. 
By involving you, our Client and our entire design team 
throughout the various design and documentation stages, 
problems are identified, and solutions are created before 
action becomes impractical or ineffective.

DOCUMENT CONTROL & COORDINATION REVIEWS

During all documentation phases, the Project Director 
conducts regular technical and constructability reviews in 
conjunction with other design team members. The goal 
is to establish high standards of quality and ensure that 
deliverables are uniform and reflect the appropriate level 
of technical development. We also seek input from the 
construction, facilities and maintenance and operation staff 
to identify and resolve coordination issues and ensure that 
the client is satisfied with all aspects of the design.

QA/QC MILESTONE REVIEWS

At the completion of the Design Development Phase, an LPA 
licensed architect, not familiar with the project, conducts 
a plan check and discipline coordination check set. The 
architect then sits down with all team members to address 
coordination issues and ensure everyone is on the same 
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page. When we reach the Construction Document phase, we 
then conduct a similar QA/QC review, if appropriate, with an 
independent outside consultant.

BIM QUALITY CONTROL

In addition to our QA/QC reviews, LPA’s assigned BIM 
facilitator runs clash detection regularly. At key milestones 
during the Construction Document Phase, the BIM facilitator 
also organizes a BIM Big Room Review. This review places 
all disciplines working on the project together in a room 
where they can view the BIM model progress and discuss 
coordination and improvements.

GOALS AND PROGRAM VERIFICATION

Upon conclusion of the Design Development phase, the LPA 
project director reviews the documents against your program 
to confirm that they meet your goals and incorporate your 
design requirements. LPA repeats this effort again at the 
Construction Documents milestones to verify that the 
drawings and specifications accurately reflect your priorities.

CONSTRUCTIBILITY REVIEW & PLAN CHECK 
CONSULTANTS

In addition to our internal quality control process, LPA 
frequently works with outside constructability review 
consultants to review our plans and specifications when 
requested by our clients. The interdisciplinary coordination 
services provided are typically performed by engineering 
staff within the discipline they are plan checking. This 
expertise provides you with a clear and concise set of 
documents, with minimal room for change orders.

ENSURE DECISION MAKER SIGN-OFF AND APPROVAL

At each phase of the project, we ask you and your decision 
makers to sign-off on documents representing the work of 
that phase. This gives key team members the opportunity to 
review and approve the work to date and, if necessary, make 
adjustments before moving on to the next phase.

Discuss the firm’s ability to meet schedules and budget and 
ability to control costs.

DESIGN PHASE SCHEDULE MANAGEMENT

LPA’s integrated approach is more than just a design 
strategy—it informs everything we do, including project 
scheduling during the design phase. By emphasizing 
collaboration, communication and information sharing, we 
help ensure that your project stays on time and on track.

DEVELOPING THE PROJECT SCHEDULE

We start by working with you to identify your project’s 
critical milestones and completion goals to prepare for the 
Construction Phase. We then use these goals to develop a 
comprehensive schedule—one that maps all project phases 
and activities into a timeline we can use to proactively track 
progress and performance. The schedule typically includes:

• Design committee meetings.
• Architectural team & consultant meetings.
• Entitlement processes & submittal milestones.
• Cost estimating activities.
• Furniture design & management milestones.
• Client approval and decision dates.
• Coordination and constructability review periods.
• Bid document preparation.
• Target bid dates.

SCHEDULE MANAGEMENT

Our team, led by the Project Director, continuously monitors 
and updates the design phase schedule as the project 
progresses to ensure that we meet our deadlines and 
maximize efficiency. We also coordinate all team roles and 
activities—so you know who’s doing what, and when.

In addition to tracking and coordinating the design phase 
schedule, we provide frequent status reports to you, the 
Client, and all consultants involved in the project. The Project 
Director also meets regularly with the Principal-in-Charge 
to review manpower planning requirements and assign staff 
through our firmwide Operations Group. We strive, and are 
very successful at, accurately forecasting specific project 
staffing needs six months into the future.

AGILITY & RESOURCES

We recognize that timelines can change. Projects are fast-
tracked. Funding windows shift. Deadlines move up. And 
when that happens, LPA can accommodate your schedule 
changes and priorities. With more than 400 employees, we 
have the manpower to accelerate tasks and compress the 
design phase schedule—and we’re able to do so without 
compromising the quality of our services to you.
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CITY OF CAMPBELL | NEW POLICE OPERATIONS BUILDING DESIGN SERVICES

TEAM STRUCTURE

PROJECT TEAM LEADERSHIP

Patrick McClintock, Principal-in-Charge, will guide the team 
and maintain senior level managerial communications with 
the team throughout the project’s engagements. Jeremy 
Hart, Design Director, will be actively involved on a day-
to-day basis with the project manager to ensure project 
schedules are being met, budgets tracked and adequate 
resources have been assigned to the team in order to 
maintain the quality goals of LPA’s contract documents. Kate 
Conley, Project Manager, will be responsible for providing 
project leadership to our overall team and facilitating regular 
communications with the City of Campbell. 

INTEGRATED DESIGN SERVICE

The foundation of LPA’s reputation as a talented professional 
design firm is service. Our success is based on our ability 
to meet the needs of the client in terms of timeline and 
budget. We pride ourselves on our capacity to listen to the 
client’s wishes and communicate on every step of the design 
process. We develop our client’s vision into a design that 
complements the building’s surrounding environment and 
program functions. 

TEAM STRUCTURE

City of Campbell

Kate Conley
 LEED AP

Project Manager
(SINGLE POINT OF-CONTACT)

LPA
Chris Lentz

CID / LEED AP ID+C

Interior Designer

Danielle Cleveland
PLA / ASLA / LEED AP BD+C

Landscape Architect

Bryan Seamer
PE / SE / LEED GA

Structural Engineer

Erik Ring
PE / LEED FELLOW

Mechanical Engineer

Steve Bakin
PE 

Electrical Engineer

Phil Herzer
PE / ASCE

Civil Engineer

Kelvin Carter
RCDD

Telecommunications

MWL
James McClaren

AIA / OAA / NCARB

Senior Principal

David Wilson
RA / OAA / NCARB

Senior Principal

Leo McGill
RA

Project Architect

CONSULTANTS

Cost Estimator
HL Construction Management

INTEGRATED DESIGN TEAM

Patrick McClintock
NCIDQ / IIDA / LEED AP BD+C

Principal, Director of San Jose Studio

Jeremy Hart
AIA / LEED AP BD+C
Design Director
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PRELIMINARY PROJECT SCHEDULE

CITY OF CAMPBELL | NEW POLICE OPERATIONS BUILDING DESIGN SERVICES

Task Name Duration Start Finish

Task A:  Review of Existing Documents & Benchmark Study 14 days? Mon 6/1/20 Thu 6/18/20
Obtain and Review Existing Data and Develop Questions 6 days Mon 6/1/20 Mon 6/8/20

Project Kick-Off Meeting 0 days Tue 6/9/20 Tue 6/9/20

Benchmark Study 6 days Wed 6/10/20 Wed 6/17/20

Report Findings to City and TAC 0 days Thu 6/18/20 Thu 6/18/20

Task B:  Work Plan, Cost Plan, and Project Schedule 15 days? Mon 6/8/20 Fri 6/26/20
Review Project Delivery Options 5 days Mon 6/8/20 Fri 6/12/20

Project Delivery Options Review with City and TAC 0 days Tue 6/16/20 Tue 6/16/20

Develop Work Plan 10 days Mon 6/15/20 Fri 6/26/20

Develop Cost Plan 10 days Mon 6/15/20 Fri 6/26/20

Task C:  Programming and Space Needs 60 days? Mon 6/8/20 Fri 8/28/20
2-Day Police Facility Traing Class for City of Cambell PD and Staff 2 days Wed 6/10/20 Thu 6/11/20
Review 2014 Program and Space Needs Assessment and City Info 11 days Mon 6/8/20 Mon 6/22/20

Interview City and CPD Managers 3 days Tue 6/23/20 Thu 6/25/20

Develop Program and Adjacency Requisites 15 days Mon 6/29/20 Fri 7/17/20

Assess and Develop Parking Requirements 15 days Mon 6/29/20 Fri 7/17/20

City Review of Program and Parking Requirements 10 days Mon 7/20/20 Fri 7/31/20

Develop FF&E Schedule and Budget based upon Program 5 days Mon 8/3/20 Fri 8/7/20

Provide Program Reccomendation based upon Budget and Benchmark Studies 5 days Mon 8/3/20 Fri 8/7/20

City Review of Reccomended Budget and Program 5 days Mon 8/10/20 Fri 8/14/20

Refinement of Budget and Program by Design Team 5 days Mon 8/17/20 Fri 8/21/20

Submit Final Program and Space Needs Assessment Report 4 days Mon 8/24/20 Thu 8/27/20

City Approval of Final Program and Space Needs Assesement 0 days Thu 8/27/20 Thu 8/27/20

Task D:  Site Planning and Analysis 40 days Mon 8/31/20 Mon 10/26/20
Review Existing Utilities and Site Constraints 5 days Mon 8/31/20 Fri 9/4/20

Review Impacts from Campbell Library Improvements 5 days Mon 8/31/20 Fri 9/4/20

Devemopment of Site Options and Impact on CCC Programs and Events 15 days Mon 8/31/20 Mon 9/21/20

Development of Mitigation Measures 5 days Mon 9/14/20 Fri 9/18/20

Evaluate CPD's Level of Service and Risks for Site Options 5 days Mon 9/14/20 Fri 9/18/20

Prepare ROM Cost Estimates for Site Options 10 days Mon 9/14/20 Fri 9/25/20

Review POB with Campbell Planning Dept. and Discuss CEQA and Planning 
Timeline

0 days Tue 9/22/20 Tue 9/22/20

Submit Site Planning and Analysis to City's Project Manager for Review and 
Comment

0 days Fri 9/25/20 Fri 9/25/20

City Review of Site Planning and Analysis 5 days Mon 9/28/20 Fri 10/2/20

Update of Site Planning and Analysis to Address City Comments 5 days Mon 10/5/20 Fri 10/9/20

Planning Commission Approval 0 days Tue 10/13/20 Tue 10/13/20

City Council Approval 0 days Tue 10/20/20 Tue 10/20/20

6/9

6/18

6/16

8/27

9/22

9/25

10/13
10/20

E B M E B M E B M E B M E B M E B M E B M E B M E B M E B
June July August September October November December January February March

Milestone Summary Manual Task Manual Summary Progress

CITY OF CAMPBELL 
MEASURE O NEW POLICE OPERATIONS BUILDING 

CITY OF CAMPBELL  I  MEASURE O NEW POLICE OPERATIONS BUILDING
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PRELIMINARY PROJECT SCHEDULE

CITY OF CAMPBELL | NEW POLICE OPERATIONS BUILDING DESIGN SERVICES

Task Name Duration Start Finish

Task E:  Building Concept Alternatives 40 days? Mon 8/31/20 Mon 10/26/20
Develop Building Concept Alternatives 20 days Mon 8/31/20 Mon 9/28/20

Prepare ROM Cost Estimates for Building Alternatives 10 days Mon 9/14/20 Fri 9/25/20

Review Building Concept Alternatives with Campbell Planning Dept. 0 days Tue 9/22/20 Tue 9/22/20

Submit Conceptual Design Options and ROM Cost Estimates to City for Review 0 days Fri 9/25/20 Fri 9/25/20

Address City's Comments on Design Options 5 days Mon 9/28/20 Fri 10/2/20

With City Staff Present Design Alternatives to the Neighborhood and 
Stakeholders

0 days Tue 10/6/20 Tue 10/6/20

Planning Commission Approval 0 days Tue 10/13/20 Tue 10/13/20

City Council Approval 0 days Tue 10/20/20 Tue 10/20/20

Compile Findings of Tasks A - E 5 days Mon 10/19/20 Fri 10/23/20

Submit Feasibiltiy Study Report to the City 0 days Fri 10/23/20 Fri 10/23/20

Task F:  Schematic Design Documents 40 days? Mon 10/26/20 Tue 12/22/20
Develop Schematic Design of one preferred option 25 days Mon 10/26/20 Tue 12/1/20

Kick-Off SD Phase with City, CPD and TAC 0 days Tue 10/27/20 Tue 10/27/20

Refine FF&E Budget, Schedule and Specifications 10 days Mon 11/9/20 Fri 11/20/20

Develop Optional Building Enhancements to be Prioritized 5 days Mon 11/16/20 Fri 11/20/20

Coordinate with Existing Utilities Connections 11 days Mon 10/26/20 Mon 11/9/20

Preform Geotechnical Investigations 10 days Mon 10/26/20 Fri 11/6/20

Prepare Planning Department Submittals 5 days Mon 11/23/20 Tue 12/1/20

Prepare Detailed Cost Estimate 5 days Mon 11/30/20 Fri 12/4/20

Present SD Documents to Stakeholders and the Community 0 days Thu 12/3/20 Thu 12/3/20

Submit SD Documents and Estimate to City for Review 0 days Fri 12/4/20 Fri 12/4/20

Refine SD Documents 5 days Mon 12/7/20 Fri 12/11/20

Assist in preparation of CEQA Douments 10 days Mon 11/30/20 Fri 12/11/20

Present SD Documents to Planning Commission for Approval 0 days Tue 12/8/20 Tue 12/8/20

Present SD Documents to City Council for Approval 0 days Tue 12/15/20 Tue 12/15/20

File Planning Applications 0 days Thu 12/17/20 Thu 12/17/20

Task G:  Design Development 53 days Mon 12/21/20 Thu 3/4/21
Develop SD Documents into DD Documents 30 days Mon 12/21/20 Mon 2/1/21

Review Project with the City, CPD and TAC 0 days Tue 12/22/20 Tue 12/22/20

Develop 30% Specifications 15 days Mon 1/11/21 Fri 1/29/21

Refine FF&E Budget, Schedule and Specifications 10 days Mon 1/4/21 Fri 1/15/21

Update list of Final Optional Building Enhancements 5 days Mon 1/18/21 Fri 1/22/21

Prepare Detailed Cost Estimate 10 days Mon 2/1/21 Fri 2/12/21

Submit DD Documents to City for Review 0 days Fri 2/12/21 Fri 2/12/21

Refine DD Documents 5 days Mon 2/15/21 Fri 2/19/21

Present DD Documents to Stakeholders 0 days Tue 2/23/21 Tue 2/23/21

Assist in obtaining a CEQA Determination and Clearance 40 days Mon 1/4/21 Fri 2/26/21

Present DD Documents to City Council for Approval 0 days Tue 3/2/21 Tue 3/2/21

9/22

9/25

10/6

10/13
10/20

10/23

10/27

12/3
12/4

12/8
12/15
12/17

12/22

2/12

2/23

3/2

E B M E B M E B M E B M E B M E B M E B M E B M E B M E B
June July August September October November December January February March

Milestone Summary Manual Task Manual Summary Progress

CITY OF CAMPBELL 
MEASURE O NEW POLICE OPERATIONS BUILDING 

CITY OF CAMPBELL  I  MEASURE O NEW POLICE OPERATIONS BUILDING
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1

EXHIBIT A.2: FEE PROPOSAL AND HOURLY RATES

CITY OF CAMPBELL | NEW POLICE OPERATIONS BUILDING DESIGN SERVICES

60 South Market Street, Suite 150, San Jose, California 95113   |   p. 408.780.7200   |   f. 408.780.7201

April 22, 2020

CITY OF CAMPBELL
WooJae Kim
c/o City Clerk
70 North First Street
Campbell, CA 95008-1423

RE: CITY OF CAMPBELL | MEASURE O NEW POLICE OPERATIONS BUILDING
Request for Proposal for Design Services
LPA Reference No: 1006120

Dear Mr. Kim and Members of the Selection Committee:

LPA is pleased to present our fees for Design Services for the Measure O, New Police Operations Building Design Services. Our 
fee proposal is inclusive of all work and labor from notice to proceed through completion of the Scope of Services. Our fee 
breaks down per Task as follows:

Task Fee Total Fee

Task A - Review of Existing Documentation $6,385.00 $6,385.00

Task B - Work Plan, Cost Plan and Project Schedule $6,385.00 $6,385.00

Task C - Programming and Space Needs $64,615.00

LPA Basic Services $19,150.00

Public Safety Programing $45,465.00

Task D - Site Planning and Analysis $42,750.00

LPA Basic Services $39,000.00

Cost Estimating $3,750.00

Task E - Building Concept Alternatives $49,000.00

LPA Basic Services $42,750.00

Cost Estimating $6,250.00

Task F - Schematic (15%) Design Documents $360,950.00

LPA Basic Services $209,750.00

Public Safety Programing $82,600.00

Cost Estimating $12,500.00

Geotechnical Engineering $36,650.00

Specifications $14,450.00

FF&E $5,000
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2

CITY OF CAMPBELL | NEW POLICE OPERATIONS BUILDING DESIGN SERVICES

Task G - Design Development (30%) Documents $385,750.00

LPA Basic Services $257,500.00

Public Safety Programing $72,700.00

Cost Estimating $18,750.00

Specifications $26,800.00

FF&E $10,000

Additional Services Allowance $50,000.00 $50,000.00

Reimbursable Allowance $15,000.00 $15,000.00

Total Basic & Specialty Services Fee $980,835.00

BASIC HOURLY RATE SCHEDULE

Principal $ 265.00
Director  $ 240.00
Discipline Director  $ 230.00
Project Director  $ 220.00
Project Leader  $ 185.00
Manager  $ 155.00
Design Coordinator II $ 160.00
Design Coordinator I  $ 135.00
Designer III  $ 125.00
Designer II  $ 110.00
Designer I  $ 100.00
Senior Specialist  $ 125.00
Specialist III $ 105.00
Specialist II $ 95.00
Specialist I $ 85.00
Intern  $ 75.00

Note: These rates are effective January 1, 2020 and are 
subject to change annually.

60 South Market Street, Suite 150, San Jose, California 95113   |   p. 408.780.7200   |   f. 408.780.7201

If you have any questions, please do not hesitate to contact us for further information.

Sincerely,

Patrick McClintock, NCIDQ / IIDA / LEED AP BD+C 
Principal-in-Charge 
PMcClintock@LPADesignStudios.com

Jeremy Hart, AIA / LEED AP BD+C
Director of Civic + Cultural
JHart@LPADesignStudios.com

REIMBURSABLES

Reimbursable expenses are in addition to fee compensation 
but only to the extent actually used. They typically 
average about 3.5% of the design fee and include costs for 
reproduction, plotting, express mailing, mileage and delivery 
charges. These expenses are invoiced at cost plus 10% as 
incurred.
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City

Council

Report 

TITLE: Award the Measure O – Campbell Library Improvements Design 
Services Contract to Jayson Architecture, Authorize the City 
Manager to Execute a Consultant Services Agreement in a Contract 
Amount Not to Exceed $1,704,210, and Approve a Corresponding 
Budget Amendment in Fiscal Year (FY) 2019-2020. (Resolution/Roll 
Call Vote) 

RECOMMENDED ACTION 

That the City Council adopt a resolution to award the Measure O - Campbell Library 
Improvements Design Services contract to Jayson Architecture, authorize the City 
Manager to execute a consultant services agreement in a contract amount not to 
exceed $1,704,210, and approve a corresponding budget amendment in account 
448.518.7430 in Fiscal Year (FY) 2019-2020.   

BACKGROUND 

The Campbell Library (Library) is a City facility that is operated by the Santa Clara 
County Library District (SCCLD).  It is located at 77 Harrison Avenue within the Civic 
Center Complex.  The Library is open seven days a week and accommodates over 
1,000 visitors daily.  Constructed in the early 1970’s, the Library is subject to building 
system failures and is due for a major renovation to address outdated building 
components, deficiencies, energy-efficiency, and spatial needs for SCCLD to effectively 
operate current and future library programs.   

During the November 2018 general elections, Campbell voters passed Measure O 
authorizing the City to issue up to $50,000,000 in general obligation (GO) bonds to 
finance the design and construction of City facilities to house the Police and Library 
services.   

For the Measure O – Campbell Library Improvements Project, the City requires the 
services of a qualified design consultant to confirm programming and space needs, 
develop concept designs for approval by the SCCLD and the City Council, complete 
construction documents, and provide design support services during construction and 
project closeout. On February 4, 2020, the City Council authorized staff to issue a 
Request for Proposals (RFP) to solicit proposals from qualified architectural firms for the 
necessary professional design services.  The comprehensive design scope of services 

Item: 
Category: 
Meeting Date: 

11 
UNFINISHED BUSINESS 
May 19, 2020
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Measure O - Campbell Library Improvements Design Services Award Page 2 of 4 

in the RFP was prepared in accordance to the guidance from the ad hoc RFP 
Subcommittee established by the City Council. 

DISCUSSION 

On February 6, 2020, the RFP was publicly issued and posted on the City’s website and 
QuestCDN, the official bid and RFP management portal for the Public Works 
Department.  The RFP was also forwarded to the American Institute of Architects (AIA) 
local chapters in Silicon Valley, East Bay, San Francisco, and San Mateo for 
distribution.  A Mandatory Pre-proposal Site Tour was hosted on February 18 at the 
Library and 16 prime architectural firms attended.  On March 8, the City Clerk received 
proposals from five (5) architectural firms listed below: 

Anderson Brulé Architects - San Jose, CA 
Jayson Architecture – San Francisco, CA 
LPA – San Jose, CA 
Noll and Tam Architects – Berkeley, CA 
WRNS Studio – San Francisco, CA 

The Public Works Director, Senior Public Works Project Manager, Acting County 
Librarian, and the SCCLD Financial and Administrative Services Manager each 
evaluated the proposals based on pre-determined scoring criteria, which included 
completeness of the proposal, consultant team organization, team qualifications and 
experience, project approach, scope of services proposed, and accessibility of the 
consultant team.  Evaluators scored proposals from Jayson Architecture, LPA, and Noll 
and Tam Architects the highest.  All three firms also satisfied the following minimum 
qualifications specified in the RFP: 

1. Minimum five (5) years of applicable and recent experience in programming and
designing library facilities as the lead architect or architect-of-record.

2. Third-party cost estimator with at minimum five (5) years of recent experience in
estimating library and/or civic building projects in the greater San Francisco Bay
Area at various design stages.

3. A design team with expertise in architecture, structural and civil engineering,
landscape architecture, Mechanical/Electrical/Plumbing (MEP), lighting, energy-
efficiency, budget and cost analysis, and in the field of public meeting
facilitation.

4. Availability and willingness to frequently travel to the City for site visits and
meetings with the City Council and City staff.

5. Attended the Mandatory Pre-proposal Site Tour on Tuesday, February 18, 2020.

On April 10, 2020, video conference interviews were conducted with the top three rated 
firms.  The proposal evaluators continued as the interview panel members.  Each 
interview session consisted of a brief presentation by the consultant team followed by a 
set of project related questions for consultants to address.  Interviews were scored 
based on the firm’s presentation, participation and qualification of team members, 
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Measure O - Campbell Library Improvements Design Services Award Page 3 of 4 

responses to interview questions, highlighting key issues, and overall fit for the Project.  
The interview panel unanimously scored Jayson Architecture the highest and deemed 
them to be the best qualified design consultant for the Project.   

Jayson Architecture brings a wealth of library, community center, and public facility 
experience to the Project.  Abraham Jayson, the principal of the firm, was also the 
project manager and architect for the net-zero energy Hayward Library, LEED Gold 
certified Los Gatos Library, and award winning and nationally recognized Half Moon 
Bay Library.  The firm is currently working on building improvements to six branch 
libraries of the Santa Cruz Public Libraries.  Abraham Jayson will be the main point of 
contact for the Project.  

The final design scope of services and a contract amount not-to-exceed $1,704,207 for 
the Project were negotiated as stipulated in the consultant services agreement 
(Attachment 2).  Jayson Architecture took no exceptions to the City’s sample 
consultant services agreement that was included in the RFP.  The final scope of 
services aligns with the proposed scope that was detailed in the RFP.   

The design fee of $1,704,210. is 8.5% of the $20 million project budget initially 
established for the Library and is within the cost range anticipated by staff.  The contract 
amount includes an “Additional Services Allowance” of $120,000 to pay for services not 
covered in the base scope such as design services for the temporary library facility, 
additional design alternatives, additional meetings and deliverables, and other pertinent 
studies that may be required as authorized by the City.  A temporary library facility 
would be required to relocate operations and services during the renovation of the 
existing Library.  Temporary options may include renting and installing mobile trailers on 
a site with adequate parking or leasing an available space that can accommodate a 
temporary library.  In either case, consultant design services will be required for 
temporary tenant and site improvements.   

Project Timeline: 

With City Council approval of the consultant services agreement with Jayson 
Architecture, below is the updated Project timeline with construction anticipated to start 
in spring 2022: 

Milestones Anticipated Completion 

Start Design Services June 2020 

Confirm Program and Space Needs Fall 2020 

Concept Designs Late Winter 2020 

Schematic Design (20% Design) Spring 2021 

Design Development (40% Design) Summer 2021 

Construction Documents and Permits Late Winter 2021 

Bid and Award Early Winter 2022 

Start Construction Spring 2022 

Construction Completion Late Winter 2023 
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Measure O - Campbell Library Improvements Design Services Award Page 4 of 4 

FISCAL IMPACT 

Staff is requesting a budget appropriation increase of $1,704,210 for Campbell Library 
Improvements Design Services in the Measure O Fund in FY 2019-2020. Unexpended 
appropriations will be carryforward into FY 2020-2021.  This will cause the Measure O 
Fund to temporarily have a negative balance for accounting purposes, but the fund will 
be made positive with anticipated bond proceeds in FY 2020-2021.  The City is able to 
absorb this temporary negative balance since it pools together cash within its 
investment portfolio.  Staff is targeting August 2020 for the first round of Measure O GO 
bond sales; at which time it will replenish the Measure O Fund cash assets and fully 
offset the temporary negative balance.   

Prepared by: 
WooJae Kim, Senior Project Manager 

Reviewed by: 

Todd Capurso, Director of Public Works 

Approved by: 

Brian Loventhal, City Manager 

Attachment: 
a. Resolution - Measure O Library Design Contract Award
b. Consultant Services Agreement with Jayson Architecture
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RESOLUTION NO.________________ 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CAMPBELL 
AWARDING THE MEASURE O – CAMPBELL LIBRARY IMPROVEMENTS DESIGN 
SERVICES CONTRACT TO JAYSON ARCHITECTURE, AUTHORIZING THE CITY 

MANAGER TO EXECUTE A CONSULTANT SERVICES AGREEMENT IN A CONTRACT 
AMOUNT NOT TO EXCEED $1,704,210, AND APPROVING A CORRESPONDING 

BUDGET AMENDMENT IN FISCAL YEAR 2019-2020.  

WHEREAS, Campbell voters passed Measure O during the November 2018 general 
elections, which authorized the issuance of up to $50,000,000 in general obligation bonds 
to finance the design and construction of City facilities to house the Police and Campbell 
Library services; and  

WHEREAS, services of a qualified design consultant are necessary to confirm program 
and space needs of the Campbell Library, develop conceptual plans for approval by the 
City Council, complete construction documents, and provide design support services during 
construction and project closeout; and 

WHEREAS, the City Council authorized staff to issue a Request for Proposals on February 
4, 2020, to solicit design services proposals from qualified consultants for the Measure O - 
Campbell Library Improvements; and  

WHEREAS, staff publicly issued the Request for Proposals on February 6, 2020; and 

WHEREAS, the City Clerk received proposals from five architectural firms on March 18; 
and 

WHEREAS, staff from both the City and Santa Clara County Library District evaluated all 
proposals and interviewed top three firms for further considerations; and  

WHEREAS, the same evaluation team unanimously selected Jayson Architecture to be the 
best qualified design consultant for the project; and 

WHEREAS, staff negotiated the final scope of services and the contract amount not to 
exceed $1,704,210. for Measure O – Campbell Library Improvements Design Services as 
stipulated in the consultant services agreement attached to the Staff Report for this 
Resolution; and 

WHEREAS, a budget appropriation increase of $1,704,210 is required for Campbell Library 
Improvements Design Services in the Measure O Fund in Fiscal Year 2019-2020. 

NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of Campbell 
hereby approves the award of the Measure O – Campbell Library Improvements Design 
Services contract to Jayson Architecture, authorizes the City Manager to execute a 
consultant services agreement in a contract amount not to exceed $1,704,210, and 
approves a corresponding budget amendment in account 448.518.7430 in Fiscal Year 
2019-2020.   
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PASSED AND ADOPTED this 19th day of May, 2020 by the following roll call vote: 

AYES:  Council Members: 
NOES: Council Members: 
ABSENT: Council Members: 

APPROVED: 

Susan M. Landry, Mayor 

ATTEST: 

Andrea Sanders, Deputy City Clerk 
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Consultant Services Agreement 1 

CITY OF CAMPBELL 

CONSULTANT SERVICES AGREEMENT 

This Agreement is entered into at Campbell, California on the                  day of    
 ______________, 20__, (“Effective Date”) by and between the CITY OF CAMPBELL 
(hereinafter referred to as "City") and JAYSON ARCHITECTURE (hereinafter referred to as 
"Consultant") (referred to individually as a “Party” and collectively, as the “Parties”). This 
Agreement will commence upon the Effective Date and shall continue in full force and effect 
until completion of all service by Consultant, unless earlier terminated in accordance with the 
provisions set forth below. 

WHEREAS, City desires to engage Consultant’s services relating to the Measure O – 

Campbell Library Improvements Design Services (“project”) on behalf of the City’; and 

WHEREAS, Consultant represents that it has the expertise, means, and ability to perform 
said project; 

NOW, THEREFORE, in consideration of each other's mutual promises, Consultant and 
City agree as follows: 

1. DUTIES OF CONSULTANT

1.1 Consultant agrees to perform services as set forth in Exhibit A - Scope of Services 
and Compensation, attached hereto and made a part hereof, and as set forth in the Request for 
Proposal for Measure O – Campbell Library Improvements Design Consultant Services (“RFP 
Documents”), which are all incorporated herein by reference, and which shall be interpreted 
together and in harmony with this Agreement. In the event of any conflict between the RFP 
Documents and this Agreement (including Exhibit A,) this Agreement shall govern, control, and 
take precedence.  

1.2 Consultant’s project manager will meet with the City’s project manager or 
designee prior to commencement of the project to establish a clear understanding of the working 
relationships, authorities, and management philosophy of City as it relates to this Agreement.   

1.3 Consultant, working with the City, will gather available existing information 
concerning the project, and shall review documents as necessary for compliance with the 
project’s objectives and independently verify the information obtained from those documents.   

1.4 Consultant shall meet with authorized City personnel, or third parties as necessary 
to carry out Consultant’s services. Such meetings shall be held at the request of either Party. 

1.5 Consultant acknowledges that it is necessary for Consultant to complete its work 
on or before as the completion dates set forth in the Scope of Services in order to allow the City 
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Consultant Services Agreement 2 

to achieve its objectives for entering into this Agreement. The Parties therefore agree that time is 
of the essence in the performance of this Agreement.  

1.6 Notwithstanding Section 1.5, Consultant shall not be responsible for delay caused 
by activities or factors beyond Consultant’s reasonable control, including delays or by reason of 
strikes, work slow-downs or stoppages, or natural disasters. Consultant will, however, make all 
reasonable efforts to remove or eliminate such a cause of delay or default and will, upon the 
cessation of the cause, diligently pursue performance of its obligations in this Agreement.  

1.7 Consultant agrees to perform this Agreement in accordance with the highest 
degree of skill and expertise exercised by members of Consultant’s profession working on 
similar projects under similar circumstances. 

1.8 Consultant shall cooperate in good faith with City in all aspects of the 
performance of this Agreement. 

1.9 In the course of the performance of this Agreement, Consultant shall act in the 
City’s best interest as it relates to the project. 

1.10 The designated project manager for Consultant shall be Abraham Jayson.  The 
Consultant’s project manager or authorized designee shall have all the necessary authority to 
direct technical and professional work within the scope of the Agreement and shall serve as the 
principal point of contact with the City and the City’s project coordinator. The authorized 
principal of Consultant executing this Agreement for the Consultant shall have authority to make 
decisions regarding changes in services, termination and other matters related to the performance 
of this agreement on behalf of Consultant.    

1.11 The Consultant (and its employees, agents, representatives, and subconsultants), in 
the performance of this Agreement, shall act in an independent capacity and not as officers or 
employees or agents of the City. The City shall not direct the work and means for 
accomplishment of the services and work to be performed hereunder. The City, however, retains 
the right to require that work performed by Consultant meet specific standards consistent with 
the requirements of this Agreement without regard to the manner and means of accomplishment 
thereof.  Subcontractors shall assume all of the rights, obligations and liabilities, applicable to it 
as an independent contractor hereunder.  Consultant represents and warrants that it (i) is fully 
experienced and properly qualified to perform the class of work and services provided for herein, 
(ii) has the financial capability and shall finance its own operations required for the performance 
of the work and services and (iii) is properly equipped and organized to perform the work and 
services in a competent, timely and proper manner in accordance with the requirements of this 
Agreement.   

1.12 This Agreement contains provisions that permit mutually acceptable changes in 
the scope, character or complexity of the work if such changes become desirable or necessary as 
the work progresses. Adjustments to the basis of payment and to the time for performance of the 
work, if any, shall be established by a written contract amendment (approved and executed by 
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Consultant Services Agreement 3 

the City) to accommodate the changes in work. 

1.13 Consultant represents that it, and all persons performing services on its behalf are 
properly licensed to provide the services required under this Agreement, and that they shall 
maintain all required licenses in good standing during the performance of the services under this 
Agreement. 

1.14 Consultant shall endorse all plans, specifications, estimates, reports and other 
items described in Scope of Services of Exhibit A prior to delivering them to City, and, where 
appropriate, indicate his or her registration number. 

2. DUTIES OF CITY

2.1 City shall furnish to Consultant all available and pertinent data and information 
requested by Consultant to facilitate the performance of the services called for in this Agreement, 
which shall be subject to Consultant’s independent verification.   

2.2 City shall provide Consultant with access to the project site, if applicable, prior to 
commencement of the work and coordinate meetings with City staff and others, as needed.  If, in 
performing the work, it is necessary for Consultant to conduct field operations, the security and 
safety of the job site will be the Consultant's responsibility unless the security and safety of any 
City facility or job site is not under the Consultant's control or within the scope of Consultant’s 
services. 

2.3 The work in progress shall be reviewed by the City at such intervals as may be 
determined in the discretion of the City. The City will be the sole judge of acceptable work. If 
the work is not acceptable, City will inform Consultant of the changes or revisions necessary to 
secure approval. 

2.4 The City’s designated representative for this project shall be WooJae Kim, subject 
to the right of the City to change the designated representative by providing written notice of the 
change to Consultant. 

3. COMPENSATION

3.1 For the full performance of the services described herein by Consultant, City 
agrees to compensate Consultant for all services and direct costs associated with the performance 
of the Basic Services identified in Exhibit A in an amount not to exceed $1,704,210.00. If the 
City elects to have Consultant perform the Additional Services identified in Exhibit A, then 
Consultant shall be compensated for those Additional Services as also provided in Exhibit A. 
Consultant’s compensation shall be payable as follows: 

a. Once each month, Consultant shall submit for payment by City an itemized invoice for
services performed during the previous billing period.  The invoice shall describe the services 
rendered and the title of the item of work. Consultant shall furnish progress reports with each 
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Consultant Services Agreement 4 

billing statement at no additional charge. Consultant shall include sufficient detail in each 
progress report, and shall furnish to the City whatever additional information is necessary, to 
enable the City to determine whether Consultant is performing all tasks described in Section 1.1 
of this Agreement pursuant to the schedule set forth in Exhibit A. City shall pay Consultant for 
services rendered and approved by the City in accordance with Exhibit A within 30 days from 
the date the itemized invoice is received by the City, subject to the maximum not to exceed 
amount specified above and the City’s right to object. 

b. Direct costs are those outside costs incurred on or directly for the project, and
substantiated with invoices for the charges.  Direct expenses include printing, reproduction, and 
delivery charges. 

3.2 If Consultant identifies other costs which are not specifically covered by the terms 
of this Agreement, but which are necessary for performance of Consultant’s duties, Consultant 
shall seek approval from the City in advance of incurring such costs. City may approve payment 
for said costs if authorized in writing by the City in advance. 

3.3 City may order changes in the scope or character of services in writing, including 
decreasing the amount of Consultant’s services. In the event that the work is decreased, 
Consultant is entitled to full compensation for all services performed and expenses incurred prior 
to receipt of notice of change. Under no conditions shall Consultant make any changes to the 
work, either as additions or deductions, without the prior written order of the City.  In the event, 
that the City determines that a change to the work or services from that specified in this 
Agreement is required, the contract time and/or actual costs reimbursable by the City for the 
project may be adjusted by contract amendment or change order to accommodate the changed 
work. The maximum not to exceed total amount specified in this Article 3 (Compensation) shall 
not be exceeded, unless authorized by written contract amendment or change order, approved 
and executed by the City. Consultant shall obtain prior written approval for a revised fee 
schedule from the City before exceeding such fee schedule.  

3.4 Payment to Consultant shall be considered the full compensation for all personnel, 
materials, supplies, and equipment used by Consultant in the Scope of Work. Consultant agrees 
that the payments to Consultant specified in this Article 3 will constitute full and complete 
compensation for all obligations assumed by Consultant under this Agreement. Where conflicts 
regarding compensation may occur, the provisions of this section apply.  

3.5 In no event, unless otherwise agreed to in writing by both Parties, in the form of an 
amendment or change order will the Consultant be reimbursed for any costs or expenses at any 
rates that exceed the rates set forth in the fee schedule found in Exhibit A or are in excess of the 
“not to exceed” amount set forth in section 3.1.  
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Consultant Services Agreement 5 

3.6 City may withhold payment to Consultant following written notice to Consultant 
that: (i) Consultant has failed to fully perform its obligations under this Agreement (including, 
without limitation, any failure to submit required deliverable items according to the schedule set 
forth in Exhibit A), (ii) Consultant has neglected, failed, or refused to furnish information or 
cooperate with any inspection, review, or audit of its work or records; or (iii) Consultant has 
failed to sufficiently itemize or document its billing statement. 

4. SUBCONSULTANTS

4.1 Consultant may not subcontract any services required under this Agreement 
without the prior written consent of the City. 

4.2 Consultant shall be responsible to City for the performance of any and all 
subconsultants who perform work under this contract, and any acts of negligence or misconduct 
on their part.  Consultant is solely responsible for all payments due to subconsultants. 

5. OWNERSHIP OF DOCUMENTS AND MATERIALS

All original drawings, documents, papers, data, materials, photographs, negatives and 
other work products prepared by the Consultant and/or its subconsultants in the performance of 
the services encompassed in this Agreement (whether in printed or electronic format) (“project-
related documents and materials) shall be the property of the City and may be used on this 
project without the consent of the Consultant or its subcontractors.  City acknowledges that such 
drawings, documents, and other items are instruments of professional services intended for use 
only on the subject project.  Consultant agrees that all copyrights which arise from creation of 
the project-related documents and materials pursuant to this Agreement shall be vested in the 
City and waives and relinquishes all claims to copyright or other intellectual property rights in 
favor of the City.  Upon the completion or termination of this Agreement for any reason, the City 
shall be entitled to receive, and Consultant shall promptly provide to the City upon request, all 
finished and unfinished project-related documents and materials, produced or gathered by or on 
behalf of Consultant that are in Consultant’s possession, custody or control.  Consultant may 
retain copies of said documents and materials for its files.  In the event of termination, any 
dispute regarding compensation or damages shall not hinder, prevent, or otherwise impact the 
City’s right to promptly receive and use such documents and materials which are the sole and 
exclusive property of the City.  

6. TERMINATION

The City may terminate the Agreement in its sole discretion for convenience by providing 
written notice to the Consultant not less than 30 calendar days prior to an effective termination 
date. 

The City or Consultant may terminate the Agreement for material breach of agreement by 
providing written notice to the other party not less than 14 calendar days prior to an effective 
termination date.  
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Consultant Services Agreement 6 

Upon notice of termination, the Consultant will immediately take action not to incur any 
additional obligations, costs or expenses, except as may be reasonably necessary to terminate its 
activities. The City’s only obligation to the Consultant will be just and equitable payment for 
services authorized by, and received to the satisfaction of, the City up to and including the 
effective date of termination. All finished or unfinished work or documents procured or produced 
under the Agreement will become property of the City upon the termination date. The City 
reserves the right to obtain services elsewhere, and the defaulting Consultant will be liable for 
the difference between the prices set forth in the terminated Agreement and the actual cost to the 
City. In no event will the City be liable for any loss of profits on the resulting agreement or 
portion thereof so terminated. After the effective date of termination, Consultant will have no 
further claims against the City under the Agreement. Termination of the Agreement pursuant to 
this paragraph may not relieve the Consultant of any liability to City for damages sustained by 
City because of any breach of Agreement by Consultant, and City may withhold any payments to 
Consultant for the purpose of set off until such time as the exact amount of damages due City 
from Consultant is determined. 

If Consultant ceases performing services under this Agreement or otherwise abandons the 
project prior to completing all of the services described in this Agreement, Consultant shall 
deliver to City, without delay, all materials and records prepared or obtained in the performance 
of this Agreement. City shall pay Consultant the amount it determines to be the reasonable value 
of the services performed up to the time of cessation or abandonment, less a deduction for any 
damages or additional expenses which City incurs as a result of such cessation or abandonment. 

The rights and remedies provided in this section will not be exclusive and are in addition 
to any other rights and remedies provided by law or under the Agreement. 

7. AUDIT AND INSPECTION

Consultant shall permit authorized representatives of City to inspect and audit all data and 
records relating to its performance under this Agreement for a period of four years following the 
final payment for Consultant’s services. Consultant shall maintain accurate accounting records 
and other written documentation pertaining to the costs incurred for this project. Such records 
and documentation shall be kept available at Consultant's office during the period of this 
Agreement, and after the term of this Agreement for a period of five years from the date of the 
final City payment for Consultant's services. 

8. EQUAL EMPLOYMENT OPPORTUNITY

Consultant agrees to refrain from discriminatory employment practices on the basis of 
race, religious creed, color, sex, national origin, disability, sexual orientation, or gender identity, 
ancestry or any other consideration made unlawful by local, State or Federal law of any 
employee of, or applicant for employment with, such Consultant or subcontractor. 
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Consultant Services Agreement 7 

9. INDEMNIFICATION

9.1 With respect to any design professional services provided by Consultant,
the Consultant agrees to indemnify, and hold harmless the CITY, its officers, officials,  
employees, and volunteers to the fullest extent allowed by law from any and all claims, actions, 
causes of action, damages, liabilities and losses, and expenses, including attorneys’ fees and 
costs (collectively, “Claims”) that arise out of, pertain to, or relate to the negligence, 
recklessness, or willful misconduct of the Consultant, Consultant’s employees, or agents except 
for any Claims proximately caused by the sole negligence or willful misconduct of CITY. Any 
defense costs charged to the Consultant relating to design professional services under this 
paragraph shall not exceed the design professional’s proportionate percentage of fault per Civil 
Code §2782.8, except: 

a. That in the event one or more defendants is unable to pay its share of defense costs due
to bankruptcy or dissolution of the business, the design professional shall meet and confer with 
the other parties regarding unpaid defense costs in good faith effort to agree on the allocation of 
those costs amongst the parties; and 

b. Where a project-specific general liability policy insures all project participants for
general liability exposures on a primary basis and also covers all design professionals for their 
legal liability arising out of their professional services on a primary basis, then there shall be no 
limitation on the design professional's duty to provide a defense and cover the City's cost of 
defense, and the indemnity obligation under section 9.2 shall apply. 

9.2 With respect to all matters other than those covered by Section 9.1, Consultant 
agrees to indemnify, defend (with counsel reasonably satisfactory to the CITY) and hold 
harmless the CITY, its officers, officials, volunteers, and employees to the fullest extent allowed 
by law from any and all claims, actions, causes of action, losses, damages, liabilities and costs of 
every nature, including but not limited to all claims, actions, causes of action, losses, damages, 
liabilities for property damage, bodily injury, or death, and all costs of defending any claim, 
caused by or arising out of, or alleged to have been caused by or arise out of, in whole or in part, 
Consultant’s performance under this Agreement, except for any claims, actions, causes of action, 
losses, damages, costs or liabilities proximately caused by the sole negligence or willful 
misconduct of CITY.  

9.3 In no event shall this section be construed to require indemnification by the 
Consultant to a greater extent than permitted under the public policy of the State of California; 
and in the event that this Agreement is subject to California Civil Code section 2782(b), the 
foregoing indemnity provisions shall not apply to any liability for the active negligence of the 
City.  

9.4 The defense and indemnity provisions obligations of this Agreement are 
undertaken in addition to, and shall not in any way be limited by the insurance obligations 
contained in this Agreement. The foregoing indemnity provisions are intended to fully allocate 
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Consultant Services Agreement 8 

the parties’ risk of liability to third-parties; and there shall be no rights to indemnity or 
contribution, in law or equity or otherwise between the Parties that are not set forth in this 
section. Consultant waives all rights to subrogation for any matters covered by the provisions of 
this section. Consultant’s responsibility for such defense and indemnity obligations as set forth in 
this section shall survive the termination or completion of this Agreement for the full period of 
time allowed by law. 

10. INSURANCE

10.1 Consultant shall maintain insurance conforming to the following specifications to 
the fullest amount allowed by law for a minimum of five years following the termination or 
completion of this Agreement: 

A. Types and Scope of Coverage 

Coverage shall be at least as broad as: 

1. Commercial General Liability: $1,000,000 combined single limit per
occurrence including products and completed operations, for bodily injury, personal and 
advertising injury and property damage on Insurance Services Office (ISO) Form CG 00 
01 11 85 covering CGL. If Commercial General Liability Insurance or other form with a 
general aggregate limit is used, either the general aggregate limit shall apply separately to 
this project/location or the general aggregate limit shall be twice the required occurrence 
limit. 

2. Automobile Liability: $1,000,000 combined single limit per accident for
bodily injury and property damage on ISO Form Number CA 00 01 covering any auto 
(Code 1), or if Consultant has no owned autos, hired, (Code 8) and non-owned autos 
(Code 9), per accident for bodily injury and property damage. 

3. Workers’ Compensation and Employer's Liability: Workers’
Compensation limits as required by the Labor Code of the State of California and 
Employer's Liability limits of $1,000,000 per accident. In executing this Agreement, 
Consultant certifies as follows: "I am aware of the provisions of Section 3700 of the 
Labor Code which require every employer to be insured against liability for workers' 
compensation or to unde11ake self-insurance in accordance with the provisions of that 
code, and I will comply with such provisions before commencing the performance of 
the work of this contract." 

4. Professional Liability and/or Errors and Omissions:  $2,000,000 per
occurrence or claim and $2,000,000 in the annual aggregate. Insurance must be 
maintained, and evidence of insurance must be provided for at least five (5) years after 
date of completion of the services under this Agreement.  If coverage is canceled or non-
renewed and not replaced with another claims-made policy form with a Retroactive Date 
prior to the contract effective date or start of work date, Consultant must purchase 
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Consultant Services Agreement 9 

“extended reporting” coverage for a minimum of five (5) years after completion of 
contract work. 

The limits of insurance required in this Agreement may be satisfied by a combination of 
primary and umbrella or excess insurance. Any umbrella or excess insurance shall contain 
or be endorsed to contain a provision that such coverage shall also apply on a primary and 
non-contributory basis for the benefit of City (as agreed to in this Agreement) before the 
City’s own insurance or self-insurance shall be called upon to protect it as a named 
insured. 

B. Deductible and Self-Insured Retention 

Any deductibles or self-insured retention must be declared to and approved by the 
City, and shall not reduce the limits of liability. At the option of the City, either: the 
insurer shall reduce or eliminate such deductibles or self-insured retention as respects the 
City, its agents, officers, attorneys, employees, officials and volunteers; or the Consultant 
shall procure a bond guaranteeing payment of losses related to investigations, claim 
administration, and defense expenses. Policies containing any self-insured retention 
provision shall provide or be endorsed to provide that the self-insured retention may be 
satisfied by either the named insured or the City. 

C. Other Insurance Provisions 

The policies are to contain, or be endorsed to contain, the following provisions: 

1. General Liability and Automobile Liability Coverage:

a. The City, its officials, officers, employees, and volunteers are to be
covered as additional insureds as respects: liability arising out of this Agreement 
performed by or on behalf of the Consultant, products and completed operations of 
the Consultant, premises owned, occupied or used by the Consultant, or 
automobiles owned, leased, hired or borrowed by the Consultant. It is a 
requirement of this Agreement that any available insurance proceeds broader than 
or in excess of the specified minimum insurance coverage requirements and/or 
limits set forth in this Agreement shall be available to the City as an additional 
insured. Furthermore, the requirements for coverage and limits shall be (1) the 
minimum coverage limits specified in this Agreement, or (2) the broader coverage 
and maximum limits of coverage of any insurance policy or proceeds available to 
the named insured, whichever is affords greater coverage. 

b. The Consultant's insurance coverage shall be primary insurance as
respects the City, its agents, officers, attorneys, employees, officials and 
volunteers. Any insurance or self-insurance maintained by the City, its agents, 
officers, attorneys, employees, officials and volunteers shall be excess of the 
Consultant's insurance and shall not contribute with it. 
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Consultant Services Agreement 10 

c. Any failure to comply with reporting provisions of the policies
shall not affect coverage provided to the City, its officials, officers, employees, 
and volunteers. 

d. The Consultant's insurance shall apply separately to each insured
against whom claim is made or suit is brought except with respect to the limits of 
the insurer's liability. 

2. Workers’ Compensation and Employer’s Liability Coverage: The insurer
shall agree to waive all rights of subrogation against the City, its agents,
officers, attorneys, employees, officials, and volunteers for losses arising
from work performed by the Consultant for the City.

3. All Coverages: Any unintentional failure to comply with reporting
provisions of the policies shall not affect coverage provided to the City;
and unless otherwise approved by the City, each insurance policy required
by this clause shall be endorsed to state that coverage shall not be canceled
by either party, except after thirty (30) days prior written notice by regular
mail has been given to the City, or ten (10) days for cancellation for non-
payment of premium.

D. Claims Made Policies 

If any of the required policies provide coverage on a claims-made basis: 

1. The Retroactive Date must be shown and must be before the date of the
contract or the beginning of contract work. 

2. Insurance must be maintained, and evidence of insurance must be provided
for at least five (5) years after completion of the contract of work. 

3. If coverage is canceled or non-renewed, and not replaced with another
claims-made policy form with a Retroactive Date prior to the contract effective date, the 
Consultant must purchase “extended reporting” coverage for a minimum of five (5) years 
after completion of contract work. 

E. Suspension or Cancellation 

If any of the coverages required by this Agreement should be suspended, voided, 
cancelled or reduced in coverage during the term of this Agreement, Consultant shall 
immediately notify City and replace such coverage with another policy meeting the 
requirements of this Agreement. 

F. Subcontractors 

Consultant agrees that any and all contracts with subcontractors for performance 
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Consultant Services Agreement 11 

of any matter under this Agreement shall require the subcontractors to comply with the 
same indemnity and insurance requirements set forth in this Agreement to the extent that 
they apply to the scope of the subcontractors’ work. Subcontractors are to be bound to 
contractor and to City in the same manner and to the same extent as the Consultant is 
bound to City under this Agreement. Subcontractors shall further agree to include these 
same provisions with any sub-subcontractor. A copy of this Agreement will be furnished 
to the subcontractor on request. The Consultant shall require all subcontractors to provide 
a valid certificate of insurance and the required endorsements included in the Agreement 
prior to commencing any work, and will provide proof of compliance to the City. 

G. Acceptability of Insurers 

Without limiting Consultant's indemnification provided hereunder, the policies of 
insurance listed in this Agreement are to be issued by an issuer with a current A.M. Best 
Rating of A:V and who is authorized to transact business in the State of California, unless 
otherwise approved by the City. 

H. Verification of Coverage 

Consultant shall furnish the City with endorsements and certificates of insurance 
evidencing coverage required by this clause.  The certificates for each insurance policy are 
to be signed by a person authorized by that insurer to bind coverage on its behalf.  The 
certificates are to be on forms acceptable to the City. Where required by statue, forms 
approved by the Insurance Commissioner are to be submitted.  All certificates are to be 
received and approved by the City before work commences.   

I. Survival After Termination 

The provisions of this Article 10 of the Agreement shall survive the termination of 
this Agreement for the full period of time allowed by law. 

11. MISCELLANEOUS

11.1 This Agreement shall be binding on the heirs, executors, assigns and successors of
Consultant. 

11.2 Neither party may assign this Agreement, or any portion hereof, without the prior 
written consent of the other. 

11.3 This Agreement shall not be construed to alter, affect, or waive any lien or stop 
notice rights, which Consultant may have for the performance of services pursuant to this 
Agreement. 

11.4 Neither party’s waiver of any term, condition or covenant, or breach of any term, 
condition or covenant shall be construed as the waiver of any other term, condition or covenant 
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Consultant Services Agreement 12 

or waiver of the breach of any other term, condition or covenant. 

11.5 This Agreement, the RFP Documents, and any attachments contains the entire 
Agreement between City and Consultant relating to the project and the provision of services to 
the project. Any prior agreements, promises, negotiations, or representations not expressly set 
forth in this Agreement are of no force or effect.  Subsequent modifications to this Agreement 
shall be in writing and signed by both City and Consultant. 

11.6 If any term, condition or covenant of this Agreement is held by a court of 
competent jurisdiction to be invalid, void, or unenforceable, the remaining provisions of this 
Agreement shall be valid and binding on City and Consultant. 

11.7 This Agreement shall be governed and construed in accordance with the laws of 
the State of California. 

11.8 The Parties may execute this Agreement in two or more counterparts, which shall, 
in the aggregate, be deemed an original but all of which, together, shall constitute one and the 
same instrument.  A scanned, electronic, facsimile or other copy of a party’s signature shall be 
accepted and valid as an original. 

11.9 All changes or amendments to this Agreement must be in writing and approved by 
all parties. 

11.10 The term of this Agreement shall commence upon execution of the Agreement and 
terminate as indicated herein. Any extension of the Agreement shall be mutually agreed upon in 
writing and shall require an amendment to the Agreement signed by both parties. 

11.11 Consultant owes the City a duty of undivided loyalty in performing the work and 
services under this Agreement, including, but not limited to, the obligation to refrain from having 
economic interests and/or participating in activities that conflict with the City’s interests in 
respect to the work and/or services and project.  The Consultant shall list current clients who 
may have a financial interest in the outcome of this Agreement. The Consultant hereby certifies 
that it does not now have, nor shall it acquire any financial or business interest that would 
conflict with the performance of services under this agreement. Consultant shall not make or 
participate in making or in any way attempt to use Consultant’s position to influence a 
governmental decision in which Consultant knows or has reason to know Consultant has a direct 
or indirect financial interest other than the compensation promised by this Agreement. 
Consultant will immediately advise the City if Consultant learns of a financial interest of 
Consultant's during the term of this Agreement. 

11.12 During the course of this Agreement, each Party may disclose to the other certain 
information which may be considered confidential by the disclosing party. (“Confidential 
Information”). Confidential Information shall mean any and all information or proprietary 
materials (in every form and media) not generally known to the public and which has been or is 
hereafter disclosed or made available by either Party (the “Disclosing Party”) to the other Party 
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Consultant Services Agreement 13 

(the “Receiving Party”), either verbally or in writing, in connection with this Agreement, 
including the terms of this Agreement. 

Unless otherwise required by law, and except as expressly provided in this Agreement, the 
Receiving Party will not use or disclose any Confidential Information of the Disclosing Party 
without the Disclosing Party’s prior written consent, except disclosure to and subsequent uses by 
the Receiving Party’s employees or consultants on a need-to-know basis, provided that each are 
under confidentiality obligations similar to those contained herein. The Disclosing Party’s 
Confidential Information may only be used by the Receiving Party for the purpose of 
implementing this Agreement. The Receiving Party agrees to use at least the same care and 
precaution in protecting such Confidential Information as the Receiving Party uses to protect the 
Receiving Party’s own Confidential Information and trade secrets, and in no event less than 
reasonable care. Upon the Disclosing Party’s written request, the Receiving Party shall return or 
certify the destruction of all Confidential Information. 

11.13 This Agreement is entered into, and to be performed in Santa Clara County, 
California, and any action arising out of or related to this Agreement shall be maintained in a 
court of appropriate jurisdiction in Santa Clara County, California. 

11.14 All activities of Consultant, its employees, subcontractors and/or agents will be 
carried out in compliance with all applicable federal, state and local laws. 

11.15 Consultant warrants that Consultant, its subcontractors and/or agents (if any) 
has/have complied with any and all federal, state, and local licensing requirements and agrees to 
provide proof of compliance upon request. 

11.16 The Parties agree to attempt in good faith to resolve through negotiation any 
dispute, claim or controversy arising out of or relating to this Agreement. Either party may 
initiate negotiations by providing written notice in letter form to the other party, setting forth the 
subject of the dispute and the relief requested.  Promptly upon such notification, the Parties shall 
meet at a mutually agreeable time and place in order to exchange relevant information and 
perspective, and to attempt to resolve the dispute. In the event that no resolution is achieved, and 
if, but only if, the parties mutually agree, then prior to pursuing formal legal action, the parties 
shall make a good faith effort to resolve the dispute by non-binding mediation or negotiations 
between representatives with decision-making power, who, to the extent possible, shall not have 
had substantive involvement in the matters of the dispute.   

12. NOTICES

Notices required under this Agreement may be delivered by first class mail addressed to 
the appropriate party at one of the following addresses: 

CITY: City of Campbell 
Attention: WooJae Kim 
70 North First Street 
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Consultant Services Agreement 14 

Campbell, CA 95008 

CONSULTANT: Jayson Architecture 
Attention:  Abraham Jayson 
50 29th Street 
San Francisco, CA 94110 

13. WARRANTY OF AUTHORITY.

The signatories to this Agreement warrant and represent that each is authorized to execute 
this Agreement and that their respective signatures serve to legally obligate their respective 
representatives, agents, successors and assigns to comply with the provisions of this Agreement. 

Having read and understood the foregoing Agreement, the undersigned parties execute this 
Agreement on the first date and year above written: 

CONSULTANT 

By____________________________________________ 

Print Name: ____________________________________ 

Title ________________________________________ 

CITY OF CAMPBELL 

By _____________________________________________ 

Title ____________________________________________ 

Exhibit A - Scope of Services and Compensation 
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Exhibit A 

Scope of Services and Compensation 

Exhibit A.0:  Scope of Services 
Exhibit A.1: Scope Clarifications 
Exhibit A.2: Fee Schedule 
Exhibit A.3: Hourly Rates 
Exhibit A.4: Schedule 
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Measure O – Campbell Library Improvements 
Exhibit A.0: Scope of Services  

1 | P a g e

MEASURE O – CAMPBELL LIBRARY IMPROVEMENTS 
DESIGN SCOPE OF SERVICES 

A. Overview 

Campbell Library (Library) is located at 77 Harrison Avenue within the Civic Center Complex 
(CCC), bound by Civic Center Drive, North First Street, Grant Street, and Harrison Avenue.  See 
Attachment 1 – Civic Center Complex.  Campbell Library is operated by the Santa Clara County 
Library District (SCCLD), but the building is owned by the City.   

The Design Scope of Services (Scope of Services) for the Measure O – Campbell Library 
Improvements (Project) shall include, not limited to, the following: 

Phase 1 – Feasibility Study and Design Development: 
Task A - Review of existing documents and conditions 
Task B - Develop Work Plan, Cost Plan, and Project Schedule 
Task C - Confirm programming and space Needs 
Task D - Building and Site concept design alternatives 
Task E - Schematic (20%) Design Documents 
Task F - Design Development (40%) Documents 

Phase 2 –Construction Documents: 
Task G - Construction Documents (65%, 95%, and 100% PS&E) 

Phase 3 – Bid and Construction: 
Task H – Bid and contract award support 
Task I – Construction administration support 

Consultant disciplines anticipated, but not limited to, the following: 
 Architecture
 Soil Testing & Geotechnical Engineering
 Civil Engineering/Site Grading/Site Storm Water Management Plan
 Fire Suppression
 Landscape Architecture
 Structural Engineering
 Mechanical
 Plumbing
 Electrical/Lighting Engineering/Low Voltage Wiring
 Communications
 Cost Estimating
 Commissioning
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Measure O – Campbell Library Improvements 
Exhibit A.0: Scope of Services  

2 | P a g e

A Project Budget of $20 million is set aside from the Measure O fund for the Project, which shall 
cover design services, pre-construction, temporary relocation, construction, and contingency costs. 

B. MINIMUM QUALIFICATIONS FOR THE CONSULTANT 

The Consultant has the following minimum qualifications with experience within the greater San 
Francisco Bay Area: 

1. Minimum five (5) years of applicable and recent experience in programming and designing
library facilities as the lead architect or architect-of-record.

2. Third-party cost estimator with at minimum five (5) years of recent experience in estimating
library and/or civic building projects in the greater San Francisco Bay Area at various design
stages.

3. A design team with expertise in architecture, structural and civil engineering, landscape
architecture, Mechanical/Electrical/Plumbing (MEP), lighting, energy-efficiency, budget and
cost analysis, and in the field of public meeting facilitation.

4. Availability and willingness to frequently travel to the City for site visits and meetings with
the City Council and City staff.

Furthermore, the Consultant shall comply with the following provisions: 

1. The Consultant is responsible for determining and complying with all applicable business
licensing requirements necessary to complete the Scope of Services.

2. The Consultant is responsible for determining and complying with all applicable professional
licensing requirements necessary to complete the Scope of Services. All final work products
shall be stamped and sealed by an appropriately registered and licensed professional.

3. If applicable, California Department of Industrial Relations (“DIR”) Registration is
required.  If applicable, the Consultant will be required to certify that it has verified that its
subcontractors on this Project are registered with the DIR in compliance with Labor Code
sections 1771.1 and 1725.5, and the Consultant shall provide such proof of registration to
the City.

C. Background 

The CCC is a 6-acre City site located in the Campbell’s historic downtown district.  City Hall (with 
Campbell Police) and Library are located within the complex, along with the Ainsley House, 
Carriage House, Orchard City Green, and Veterans Memorial where numerous public and private 
events are hosted.  Ainsley and Carriage Houses are listed on the National Register of Historic 
Places.  North Central Avenue previously ran directly west of the Library through the current 
Orchard City Green before a portion of the street was vacated in 1992. 

Since 2014, the City evaluated various improvement options for the Civic Center Master Plan 
(CCMP) to incorporate the program and space needs for the City Hall operations/services, Police, 
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Measure O – Campbell Library Improvements  
Exhibit A.0: Scope of Services  
 

3 | P a g e  
 

Library, Veterans Memorial, Historical Museum, and parking within the CCC.  Due to high costs of 
the overall CCMP, the Measure O program scope was established to focus on the Campbell Library, 
police emergency operations, 9-1-1 dispatch, and emergency operations center (EOC).   
 
Measure O is a $50,000,000 general obligation bond passed during the November 2018 general 
elections to fund the Library and the Campbell Police (Police) building projects.  For reference, the 
overall Measure O goals are as follows: 
 

1. New Police Operations Building with 9-1-1 dispatch and emergency operations center fitted 
with up-to-date crime fighting technology meeting operational standards and adaptable to 
future needs and new technology. 

2. Improve Campbell Library for building code compliance, accessibility, energy-efficiency, 
efficient and versatile use of space to include senior reading, after-school homework 
programs, children’s story times, children’s collection, summer reading programs, public 
computer lab, and more. 

3. If permissible within the Project budget, improvements to the existing police facility for 
other City purposes.  

 
The Library is a two-story, 25,000 square foot building constructed in 1974.  The building consists 
of concrete slabs, steel columns, and concrete masonry walls for the first-story, and steel columns 
and wood-framed walls and roof for the second-story.  In 1987, there was an interior remodel of the 
library which included electrical and mechanical upgrades.  As highlighted in Attachment 1, the 
Campbell Library site covers 34,000 square foot of parking and areas immediately around the 
Library.  SCCLD has leased the Library (and site) from the City since it was first constructed and is 
responsible for its operations and maintenance.  The Library is open seven days a week and 
accommodates over 1,000 visitors daily.   
 
Key challenges at the Library include, but not limited to, the lack of single defined point of public 
entry, ADA access, general building code compliance, seismic and fire safety, building security, 
insufficient daylight, need for large capacity community room adjacent to children’s area, lack of 
sight line for supervision, limited reading and quiet areas, acoustics, space for growth, meeting 
spaces for small groups, dedicated delivery entrance for daily shipments of books, one unified 
automated materials handling system equipment integrated with return relocations and delivery, 
existing elevator and roofing are at the end of life cycle, energy efficiency, outdated electrical and 
communication systems, water infiltration through the roof and first-level masonry walls, and age of 
the building.  The Library site currently does not accommodate service vehicles, and parking lot is 
often full.   
 
In 2017, Biggs Cardosa Associates, Inc. conducted Tier 1 structural assessments of the Library.  
According to the assessment reports, the Library is in good structural conditions but requires some 
seismic retrofit work to comply with the current level of performance standards.   
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SCCLD commissioned a feasibility study in 2019 to investigate a potential solution to address 
deficiencies and key programming needs within the existing Library site while slightly increasing the 
total footprint of the existing Library (currently 25,045 square foot) to 26,420 square foot.  The 
study estimated a cost of $23.5 million for the Library renovation, which factored in cost escalation 
to year 2021, but did not include costs for design and other professional services, site work, site 
utilities, construction contingency, and temporary relocation.   
 
The following Project related documents can be viewed through the City’s webpage at 
https://www.ci.campbell.ca.us/1012/Measure-O---Library: 
 

1. Original Campbell Library Plans 
2. 1987 Remodel of Campbell Library 
3. 2014 Program and Space Needs Assessment for Campbell Library 
4. Tier 1 Seismic Evaluations of Campbell Library 
5. 2019 SCCLD Feasibility Study 

 
The City shall also provide the topographic and boundary survey of the CCC and hazardous 
materials testing report for the Library.  Hazardous materials testing report shall provide 
recommendations and specifications for the abatement needed and a preliminary cost estimate. 
 
D. Project Description 
 
The Consultant shall work with the City and SCCLD to confirm the programming and space needs 
as graphically reflected in the SCCLD’s 2019 Feasibility Study.  The Consultant then shall develop a 
minimum of three (3) viable and feasible concept design alternatives for improvements to the 
Library that address key programming, deficiencies, and building challenges.  The design alternatives 
shall also address site issues such as parking, vehicle circulation, service vehicle accommodation, and 
any zoning requirements.  The Consultant should anticipate providing minor variations of the three 
alternatives as requested by the City.   
 
The design proposal in SCCLD’s 2019 Feasibility Study should be considered as one of the design 
alternatives with refinements as necessary to meet the Project Budget.  This shall include conducting 
a cost benefit analysis for moving the Library’s second story exterior perimeter walls to the outer 
edge of the floor slab/wood frame.  If there are significant costs and challenges to moving the 
exterior walls relative to its benefits, the City may not consider that option as one of the viable 
design alternatives for the Library.  
 
Once the preferred concept design alterative, Schematic Design, and Design Development 
Documents are approved by the City, SCCLD, and the City Council, the Consultant shall complete 
Construction Documents for the Project, and provide bid/award and construction administration 
support services as described under the Scope of Services.    
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E. General Design Criteria 
 
The following general design criteria shall guide the design process for the Project: 
  

 Develop cost-effective solutions within the Project budget. 
 Address existing deficiencies and key challenges. 
 Maximize the useable floor area of the Library building. 
 Large capacity multi-purpose community room adjacent to children’s area. 
 One main point of entry for the public. 
 Waterproofing the building. 
 Daylight is a key quality to library spaces and activities.   
 Dedicated delivery entrance.   
 Truck loading area while addressing vehicular circulation in the parking lot. 
 Space for one unified Automated Materials Handling System (AMHS) connected to all book 

returns and close to the delivery entrance. 
 Build a sustainable and resilient building. 
 Consider a photovoltaic system on the roof. 
 Consider a “Green Roof” system. 
 Consider all-electric powered building with electric vehicle charging stations. 
 Retain as much of the heritage and protected trees as possible in the CCC.  City Arborist to 

assist with tree inventory and assessment. 
 Work with the design consultant for the New Police Operations Buildings to deal with site 

planning and logistical issues.   
 Minimum impacts to the CCC and existing programs and activities.  Orchard City Green 

needs to remain a functional public space during the construction. 
 
F. General Provisions and Requirements 
 

1. A Technical Advisory Committee (TAC), consisting of SCCLD and City staff, will be 
established for the Project to assist with the review of the design deliverables and provide 
project guidance.  In general, TAC will participate in design deliverable review meetings with 
the Consultant and the City’s Project Manager.  Any correspondence with the TAC shall be 
through the City’s Project Manager. 

2. The City’s Project Manager shall be the Consultant’s primary contact for the City and shall 
manage the design consultant services for this Project.  Although the scope of design 
services may state that the Consultant shall coordinate the work and obtain approvals from 
other entities and stakeholders, the Consultant shall receive final directions from the City’s 
Project Manager or an authorized designee only.  

3. Throughout the design phase, the Consultant’s project manager shall provide bi-weekly 
updates to the City’s Project Manager at minimum.  Updates can be in a form of a report, 
meeting, or telephone conference. 
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4. The Consultant shall assist with the project management/coordination to fulfill project tasks. 
5. The Consultant shall prepare technical documents in compliance with the latest applicable 

codes, rules, regulations, and guidelines.     
6. The Consultant shall coordinate design and construction logistics matters with City’s 

consultant for the New Police Operations Building through the City’s Project Manager. 
7. The Consultant shall manage, coordinate, and review work submitted by the Project’s sub-

consultants for accuracy and conflicts with other disciplines. 
8. The Consultant shall maintain the Consultant’s key personnel through the entire duration of 

services; and therefore, the Consultant will conduct their business in a professional manner 
to schedule and support their personnel to provide the Scope of Services in a timely and 
professional manner.  The City must approve of any key personnel change in advance 
through personnel qualifications review and oral interviews with City staff. 

9. The Consultant shall prepare and periodically update the Project Schedule by identifying 
milestones, dates for decisions required by the City, design services furnished by the 
Consultant and sub-consultants, deliverables to be furnished, completion of documentation, 
commencement of construction, and substantial completion. The schedule shall include 
adequate periods of time for review by City/SCCLD/Stakeholders (minimum three weeks) 
and shall incorporate pertinent calendar information including holidays and public meeting 
dates for the City Council (and agenda item due dates to be provided by the City). The 
Project Schedule shall include these milestones: 

i. Start of Design Services June 2020 
ii. Completion/confirmation of Program and Space Needs July 2020 
iii. Completion of Building and Site Concept Alternatives September 2020 
iv. Complete Schematic Design Documents Late Winter 2020 
v. Complete Design Development Documents Early Winter 2021 
vi. Completion of 100% Construction Documents Fall 2021 
vii. Start of Construction Early Winter 2022 

10. The Consultant shall not proceed further with next phases or tasks until each design 
submittals and cost estimates are reconciled within the Project/Construction Budget and 
until authorized by the City.  

11. The Consultant shall submit design documents for City’s review, evaluation, and comments 
and address comments provided by the City into a single set of coordinated 
comments/responses and make revisions as required by the City within two (2) weeks.  In 
responding to review comments and revising the design documents, the Consultant shall 
review, coordinate and address all associated consequences of the revisions to maintain the 
integrity of the documents and the design intent. 

12. The City does not warrant the accuracy or completeness of its documents.  The Consultant 
shall verify all information to Consultant’s professional satisfaction and note and report any 
discrepancies observed in the course of professional activities covered by the services. 

13. Plans that are prepared by sub-consultants and not incorporated into sets of complete plans 
will not be accepted by the City. 

14. The Consultant shall provide design coordination of structural system, mechanical, HVAC, 
plumbing, fire protection, data/voice raceway, audio/visual technology, electrical, lighting, 
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telecommunications, alarm, and other systems, for proper location, clearance and space 
requirements in order to reduce potential conflicts between these systems.   

15. The Consultant shall be responsible for design services related to built-in fixtures and 
furnishings including layout, design details, specifications, and estimates.   

16. The Consultant shall make recommendations and assist SCCLD with the selection of 
moveable furniture, fixtures, and equipment (FF&E) for functionality and space planning.  
FF&E will be provided and funded by SCCLD. 

17. The Consultant shall design and incorporate backbone infrastructure systems and space 
required to accommodate the installation of FF&E.  FF&E shall be schematically shown on 
design plans to be “provided by others”. 

18. Generally, systems or products that are proprietary, licensed, or require periodic payments 
for continued use, are not acceptable. Exceptions may be allowed for certain software and 
other items, where the Consultant has provided reasonable information that indicates the use 
is necessary and cost-effective to the City. 

19. The Consultant shall neatly list submittals required in the Specifications, organized in 
categories, indicating: the item, at least one acceptable manufacturer or material supplier, and 
references to the item mentioned in the Construction Documents, and other pertinent 
comments or information. Quantities will be indicated in the drawings. 

20. Green Infrastructure and Sustainability:  The Consultant shall include sustainability features 
into the design of the Project and consider measures that will improve energy efficiency, 
water conservation, storm water quality control, and occupant health. The building design 
will meet Cal Green Standards.  Photovoltaic panels shall be considered.  If photovoltaic 
panels are not feasible, the Consultant shall provide conduit runs as required and space shall 
be provided in the electrical room for future connections.  

21. Work shall be done in an electronic format, appropriate to the work product, including 
(AutoCAD) drawings, plans, elevations, sections, diagrams, details, etc., (Word) 
specifications, reports, and other narrative, (PowerPoint) presentations, (Excel) 
Spreadsheets, (Microsoft Project) schedules, and other appropriate digital electronic formats.  

22. Deliverables will be submitted in electronic format (PDF) and in native document formats 
such as Word, Excel, AutoCAD, etc. unless otherwise specified.  Large files will be 
transferred through cloud services approved by the City. 
 

G. Scope of Services 
 
Phase 1 – Feasibility Study and Design Alternatives 
 
The Consultant will be responsible for implementing the following scope elements for Phase 1, 
which shall include, as applicable and not limited to, the following tasks to complete a Feasibility 
Study, Building and Site concept design alternatives, Schematic Design Documents, and Design 
Development Documents and obtain approvals from the City Council:  
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Task A: Review of existing documents and conditions 
 

1. Kick-off Meeting: Meeting with key members and decision makers of the City and SCCLD, 
TAC, and Consultant team to discuss backgrounds, goals, scope, expectations, schedule, and 
budget. 

2. Obtain and review existing documents (e.g. as-built drawings, program and space needs 
assessments, Tier 1 structural assessments, CCMP studies, topographic survey of the CCC, 
hazardous materials testing, and other reports).  Develop a list of questions and clarifications 
for discussions with the City and SCCLD.  Review the topographic survey and identify any 
additional survey information needed for the Project. 
 

Deliverables: 
1. Minutes of meetings. 
2. A memorandum with list of questions for the City and SCCLD. 

 
Task B: Work Plan, Cost Plan, and Project Schedule 
 

1. Assist the City in developing a Work Plan and Cost Plan.  The Work Plan shall outline the 
Project approach, progression of detailed tasks, approval process, and critical issues to be 
addressed to complete the Project.  The City’s Cost Plan shall summarize all costs involved 
and anticipated with the Project with an expenditure schedule.  The Cost Plan shall refine 
and establish anticipated Construction Budget that aligns with the Project Budget.  Design 
consultant services shall align with the Cost Plan and designs provided shall be within the 
Construction Budget. 

2. Develop a Project Schedule incorporating tasks, deliverable timelines, the City’s review 
periods, City Council schedules (to be provided by the City), public bidding process, 
construction, etc. for the City’s review and approval. 

3. The Work Plan, Cost Plan, and Project Schedule shall be interdependent documents to be 
updated periodically and with each design and construction document submittals. 

4. Advise the City regarding external funding opportunities for the Project and assist the City 
with completion of grant applications. 

 
Deliverables: 
1. Work Plan, Cost Plan, and Project Schedule. 
2. List of external funding/grant opportunities. 

 
Task C: Programming and Space Needs 
 

1. Review 2019 Campbell Library Feasibility Study.  
2. Interview SCCLD managers to update and confirm programs and space needs for the 

Library.  Prepare program spreadsheet identifying proposed site elements, rooms, assigned 
staff, functions, space requirement, and net/gross square footages that will be 
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accommodated in the Library.  Employ strategies and innovation to identify effective and 
efficient program spaces.   

3. Identify adjacency requisites for programmed spaces.  Diagrammatically show general 
locations of interior and exterior functions factoring in adjacency information. 

4. Assess current parking conditions and future parking needs.  Identify delivery and loading 
vehicle needs.  

5. Work with the City, SCCLD, and SCCLD’s vendors to identify FF&E needs and make 
selection recommendations for coordination and space planning.  Prepare an FF&E 
schedule that can be incorporated with the program spreadsheet.  Provide a cost estimate for 
FF&E. 

6. Strategize, refine, and confirm the programming and space needs with spacing diagrams for 
the Library that meet Measure O goals and the Project Budget through an interactive and 
iterative process. 

7. During the programming and space needs process, work with the City and SCCLD to 
determine the needs for a temporary facility and site during the library construction.   

8. Submit the confirmed programming and space needs report to the City’s Project Manager 
for review and comments.  Meet with the City, SCCLD, and TAC to discuss. 

9. Address the City’s comments and assist the City and SCCLD facilitate meetings/workshops 
with key stakeholders to solicit feedback on priorities, programming, space needs, and other 
improvements at the Library.  Incorporate feedback to the program and space needs, as 
feasible.  

10. Obtain approval of the final program and space needs from the City, SCCLD, and TAC. 
11. Compile the final program and space needs into a report with submittals and deliverables 

from Tasks A and B.    
 
Deliverables: 
1. Minutes of meetings and manager interviews. 
2. Draft program and space needs assessments. 
3. Presentation materials to key stakeholders with certain presentation materials to be on foam 

boards. 
4. Final program and space needs. 
5. A compiled report of Tasks A, B, and C. 

 
Task D: Building and Site Concept Design Alternatives  
 

1. Conduct a cost benefit analysis of moving the Library’s exterior perimeter walls to the edges 
of the second level floor as proposed in the 2019 Feasibility Study. 

2. Develop at minimum three (3) viable and feasible building concept design alternatives with 
associated site work for the Library improvements meeting programmatic needs.   

3. Building concept designs should reflect architectural styles, building envelops, building 
heights, etc., and should include perspective sketches, and elevation views, and layout plans 
showing ingress/egress and position relative to the site layout. 
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4. Site concept designs should show potential improvements to parking, delivery and truck 
loading area, vehicle circulation, book drop near parking, and pedestrian access. 

5. Assess any impacts and list pros, and cons for each concept designs proposed. 
6. Design alternatives shall be workable and feasible within the Project/Construction Budget.  

Prepare ROM cost estimates for each option to confirm feasibility in a format agreed by the 
City.  ROM cost estimates shall factor in market conditions, pre-construction, mitigation 
work, temporary library facilities, hazardous materials abatement, construction, 
contingencies, and escalation to midpoint of construction. 

7. Concept designs shall comply with zoning and building requirements as applicable at this 
stage.   

8. The City’s consultant for the new Police Operations Building is responsible for site planning 
and analysis for the overall Measure O program and goals.  Coordinate site related work with 
the Police Operations Building consultant.  Site planning will also address construction 
logistics and coordination needed.    

9. Submit concept design alternatives and ROM cost estimates to the City’s Project Manager 
for review.  Meet with the City, SCCLD, and TAC to discuss.   

10. Address City’s comments and assist City staff in presenting the updated building and site 
concept alternatives to key stakeholders and the community to obtain feedback and approval 
on the one preferred option. 

11. Assist City staff present concept design alternatives to the City Council for approval on one 
preferred option. 

12. Compile findings and design documents from Phase 1 tasks into a Feasibility Study Report 
for review and comments by the City. 

 
Deliverables: 
1. Summary of meetings/meeting minutes. 
2. Minimum two (2) Building and Site Concept Design Alternatives with ROM cost estimates 

for each alternative.   
3. Community workshop materials with certain presentation materials to be on foam boards. 
4. Revised Building and Site Concept Design Alternatives per community and stakeholder 

feedback and as directed by the City. 
5. Presentation material (PowerPoint) for the City Council. 
6. Updated Work Plan, Cost Plan, and Project Schedule as necessary. 
7. Feasibility Study Report. 

 
Task E: Schematic (20%) Design Documents 
 

1. Meet with key members and decision makers of the City, SCCLD, TAC, and the Consultant 
team to discuss the status of the Project, goals, scope, expectations, schedule, and budget.     

2. Develop Schematic Design (SD) Documents for the one preferred concept design for the 
Library building and site.  SD Documents shall include plans, specifications, and estimates 
(PS&E) appropriate for 20% design level and other pertinent information for the Project.   
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3. Refine the FF&E schedule and work with the SCCLD and their vendors with FF&E 
selections and coordination. Obtain necessary cut sheets for FF&E to graphically illustrate 
locations and placements and to design backbone infrastructure needed.  Provide a separate 
cost estimate for FF&E, which will be funded by the SCCLD.  

4. In coordination with the City and SCCLD, identify optional building and site enhancements 
and materials to be prioritized for cost control. Provide the City with information and 
recommendations on the value of optional materials, durability, life cycle costs, building 
systems and equipment, together with other considerations based on the program, budget, 
resilience, and aesthetics in developing the design.  

5. Provide detailed design plans and details to show how programmed spaces such as the main 
public entry, book drops and sorting, checkout areas, large multi-purpose community room, 
children’s reading area, computer stations, and other programmed space will function and 
accommodate operational needs. 

6. Identify and show improvements or upgrades required to utility services.  If new utility 
services or connections are required, provide necessary loads/demands and design drawings 
required to assist the City complete and file utility applications in advance.   

7. Provide details for site improvements including for parking, vehicle circulation, path of 
travel, shading, trash enclosure, lighting, landscaping, stormwater treatment, utilities, etc.  

8. Incorporate applicable zoning and building code requirements and any Municipal Regional 
Stormwater Regional Permit (MRP) regulations specific to Provision C.3 for new 
development and redevelopment. 

9. Conduct geotechnical and environmental analysis for soil profile, ground water levels, and 
other factors necessary for design and estimates. 

10. Incorporate the hazardous materials testing report and abatement recommendations 
provided by the City in the SD PS&E.   

11. SD Documents shall include, but not limited to, the following: 
a. PS&E necessary to establish the final scope, relationships, forms, size, appearance 

and cost of the Project. 
b. Perspective renders, interior and exterior layout plans, elevations views and sections 

that reflect architectural details, materials, dimensions, and more. 
c. Study models, electronic modeling or combinations of these media. Models shall 

illustrate the building's day and nighttime appearance from interior and exterior 
perspectives and the impact of solar effects on the building.   

d. Site plan, landscape plan, floor plan, roof plan, building section, exterior elevations, 
FF&E layout plan, and single line plans for structural, mechanical and electrical 
systems.  Plans shall include a description of materials and equipment. 

e. Building plan located dimensionally with pertinent adjacencies, street lines and 
grades, property lines, required setbacks, easements, rights of way, utilities, light 
standards, etc.  Interfaced the building plan with the topographic survey to be 
provided by the City. 

12. SD plans shall include following scale drawings, but not limited to: 
a. The site plan with on-site and off-site work information 
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b. Building and site plans depicting the area and configuration requirements for all 
interior and exterior spaces and demonstrating the solution for pedestrian & 
vehicular access and adjacency requirements; 

c. Elevations and sections including the context; and, colored plan diagrams showing 
programmed uses and circulation. 

13. Provide a detailed cost estimate in a format approved by the City.    
14. If the cost estimate is over the Project or Construction Budget, the Consultant shall value 

engineer and modify the design as necessary.   
15. Submit SD Documents to the City’s Project Manager for review and comments.  Meet with 

the City, SCCLD, and TAC to present and discuss. 
16. Refine SD Documents based on comments received from the City’s Project Manager. 
17. If required, obtain any zoning clearance from the Planning Department.  
18. Assist City staff in presenting the SD Documents to key stakeholders and the community. 
19. Assist City staff with the presentation of the SD Documents to the City Council for 

approval. 
 

Deliverables: 
1. Summary of meetings/meeting minutes. 
2. Draft SD Documents. 
3. Revised SD Documents based on comments from the City’s Project Manager. 
4. Presentation materials for stakeholders and community. 
5. Presentation material (PowerPoint) for the City Council. 
6. Updated Work Plan, Cost Plan, and Project Schedule as necessary. 

 
Task F: Design Development (40%) Documents 
 

1. Meet with key members and decision makers of the City, SSCLD, TAC, and the Consultant 
team to discuss the status of the Project, goals, scope, expectations, schedule, and budget.   

2. Meet with key stakeholders to reconfirm the direction of the Project and gather comments 
and additional feedback. 

3. Further develop SD Documents to Design Development (DD) 40% design level documents.  
4. Documents shall identify space requirements for structural and building enclosure systems, 

space requirements for all mechanical systems and other equipment, and points of 
connection for utilities including but not limited to electric, water, sanitary, storm, telecom, 
fiber optics, cable TV, and others. 

5. Provide 40% design level specifications. 
6. Further refine the FF&E schedule, specifications, and cost estimates and graphically show 

them on the DD plans to be “provided by others”. 
7. Establish final optional building and site enhancements and materials to be considered for 

cost control and bid alternates. 
8. Update the detailed cost estimate.  If the DD cost estimate is over the Project or 

Construction Budget, the Consultant shall value engineer and modify the design as 
necessary. 
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9. Submit DD Documents to the City’s Project Manager for review and comments.  Meet with 
the City, SCCLD, and TAC to present and discuss. 

10. Refine DD Documents based on comments received from the City’s Project Manager. 
11. Assist City staff in presenting the DD Documents to key stakeholders 
12. Assist the City obtain CEQA notice of determination and clearance as required. 
13. Assist City staff with the presentation of the DD Documents to the City Council for 

approval. 
 
Deliverables: 
1. Summary of meetings/meeting minutes. 
2. Draft DD Documents. 
3. Revised DD Documents based on comments from the City’s Project Manager. 
4. Presentation materials for stakeholders. 
5. Presentation material (PowerPoint) for the City Council. 
6. Updated Work Plan, Cost Plan, and Project Schedule as necessary. 

 
Phase 2 –Construction Documents 
 
Once the City Council approves of the DD Documents, the City may authorize the Consultant to 
progress with Phase 2 to complete Construction Documents. 
 
Task G: Construction Documents (CDs) – 65%, 95%, and 100% PS&E 
 

1. Before developing 65% CDs, meet with key members and decision makers of the City, 
SCCLD, TAC, and the Consultant team to discuss the status of the Project, goals, scope, 
expectations, schedule, and budget.  Further refine design documents per comments 
received through the City’s Project Manager.   

2. 65% CDs to include the following PS&E at minimum: 
a. Title Sheet 
b. Construction notes 
c. Building Code analysis and calculations 
d. Bid alternates 
e. Demolition Plan. 
f. Stormwater Management Plan as required. 
g. Architectural, Civil, Structural, MEP, and Landscape Plans.  
h. Grading and landscaping plans coordinated with MEP for utility entry points. 
i. Site and exterior building lighting scheme with identification of fixture types and 

photometric studies. 
j. Site plans with utilities, parking area, paths, stairs, ramps, berms, terraces, etc. 
k. Floor Plans with at minimum the following plans and details: 

i. Building perimeter footprint and exterior wall type, thickness and 
composition. 

ii. Structural column grid. 
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iii. Major MEP systems determined, and their requirements reflected and 
indicated on plans. 

iv. Indicate building core, elevators, stairs, etc. 
v. Internal partitions and types indicated. 
vi. Door swings indicated. 
vii. Adequate internal and external dimensions. 
viii. Floor, slab, and level elevations. 
ix. Typical door types. 
x. Typical partition types. 
xi. Building core element with dimensions. 

l. Enlarged Plans - Detail lobby, entries, major corridors, special spaces, etc. Typical to 
provide interior elevations of enlarged plan areas with surfaces delineated. 

m. Exterior Elevations with at minimum following plans and details: 
i. Total full-height facades including roof structures 
ii. Fenestration fixed and related to interior walls and internal slab heights 
iii. Overall vertical building and floor heights indicated and related to 

established building datum 
iv. Indicate grid lines 
v. Indicate setbacks, building profiles, expansion joints, etc. 
vi. Indicate treatment of visible mechanical equipment 
vii. Systems impact (precast concrete, stone, panel systems, metal/glass 

curtain wall, etc.) 
n. Sections with at minimum the following plans and details: 

i. Overall building longitudinal and transverse or cross section at same scale 
as floor plans. 

ii. Wall Sections - Full height sections conveying building configuration. 
iii. Interior Elevations - Typical and special spaces, interfaced with, and 

cross-referenced to, floor and reflected ceiling plans.  
iv. Reflected Ceiling Plans - Typical and special spaces. Integrated plans 

reflecting structural, mechanical, and electrical impacts including lighting, 
skylights, HVAC grilles, exposed structure, etc.  

v. Room, door, and window or storefront schedules. 
o. Structural Drawings detailing non-typical framing scheme where required. 
p. Mechanical / Plumbing / Electrical/Fire Prevention/Information 

Technology/Communication/Security systems with details. 
q. FF&E general layout plan for the Library. 
r. Prepare in-progress detailed specifications including City’s General Conditions and 

Provisions. 
s. Construction cost estimate and a project schedule including lead times for permits 

3. Meet and confer with the City’s Building Division for preliminary review of plans. 
4. Present 65% CDs for review and approval by the City, SCCLD, and TAC.   
5. Once 65% CDs are approved, proceed with 95% CDs setting forth in detail requirements 

for the construction of the Project include the following, but not limited to: 
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a. Logistic plans with construction staging and parking locations 
b. Erosion Control Plan 
c. Pollution prevention and storm water control measures 
d. Bid Schedule 
e. City’s General Provisions and Construction Contract template for the specifications 
f. Any other contract document required for construction 
g. Detailed construction cost estimate 

6. Submit 95% CDs to the City’s Project Manager for review and comments.  Meet with the 
City’s Project Manager and TAC to present and discuss. 

7. Address comments received from the City’s Project Manager. 
8. Submit 100% CDs for building plan check.  Address Building Division comments to secure 

building permits.  The City will be responsible for other City Department reviews and permit 
fees. 

9. Assist the City with the preparation construction bid package for public bid process.   
10. Assist City staff with the presentation of the construction bid package to the City 
Council for approval. 

 
Deliverables:   
1. Summary of meetings/meeting minutes. 
2. 65%, 95%, and 100% CDs. 
3. 100% CDs for building permit submittal in PDF format and six (6) sets of full-size 

hardcopies wet stamped and signed. 
4. Public construction bid package with 100% CDs incorporating all plan check comments.  

Submit certified PDFs of the Final Construction Documents wet stamped and signed and 
two full-size sets of hardcopies. 

5. Updated Work Plan, Cost Plan, and Project Schedule as necessary. 
 
Phase 3 – Bid and Construction 
 
Task H: Bid/Award Support 
 

1. Assist City staff in obtaining approval from the City Council to bid the CDs.  
2. The City shall coordinate the public bid process.  The Consultant shall provide separate 

construction bid packages as required for temporary facilities/relocation for Campbell 
Library.   

3. Assist the City during bid phase to solicit bids from qualified contractors, attend pre-bid 
meetings, address requests for information, prepare addendums if required, and assist with 
the evaluation of bids. 

4. If the lowest responsible bid for the base scope of the CDs exceeds the Construction Budget 
by more than 5%, the Consultant shall assist the City to value engineer the CDs to 
incorporate necessary cost saving measures and obtain necessary approvals from the City 
and stakeholders for a rebid.  Value engineering, if needed, shall be conditioned as part of 
the Consultant’s base Scope of Services at no additional cost to the City.  
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5. Once a bid is accepted and approved by the City, compile any addendums and changes to 
the bid package and provide the City with a conformed CDs set labeled “conformed set for 
construction”. 

 
Deliverables: 
1. Summary of meetings/meeting minutes. 
2. Presentation material (PowerPoint) for the City Council. 
3. As applicable and not limited to, addendums, evaluation of bids, value engineered CDs, etc.  
4. Conformed set for construction in editable original format and PDF files. 

 
Task I: Construction Administration Support 
 

1. During construction, the Consultant will attend the pre-construction meeting and periodic 
site observations (monthly at minimum), observe construction progress, respond to 
Requests for Information and substitution requests, address design changes, and review 
submittals and shop drawings. The Consultant will also assist the City in the preparation of 
design/engineering bulletins, change orders related to design issues, and substantial 
completion and final completion certificates. 

2. Assist SCCLD with review of submittals related to FF&E. 
3. Assist the City with review of contractor pay applications and requests for change orders. 
4. Assist the City with any commissioning process and closeout of the Project for full 

occupancy. 
5. For the Project closeout, furnish the City with editable files in original formats (Word, 

AutoCAD, etc.) and PDF files of Record Documents incorporating all changes and 
discoveries made during construction. Record Documents shall include PS&E and other 
Project documents with as-built conditions and information provided by the Contractor. 

6. Assist the City in compiling a comprehensive Operations and Maintenance 
matrix/document for the Library building from closeout documents provided by the 
contractor for future asset management. 

 
Deliverables: 
1. Summary of meetings/meeting minutes. 
2. As applicable and not limited to, construction progress reports, response to RFIs and 

substitution requests, review of submittals, design/engineering bulletins, design change 
orders, and substantial completion punch list. 

3. Record Documents incorporating as-built information from the contractor in editable 
original format and in PDF files. 

4. Project closeout documents. 
5. Operations and Maintenance matrix/document for asset management. 
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Measure O – Campbell Library Improvements  
Exhibit A.0: Scope of Services  
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H. Additional Services 
 
The following design services are not included in the initial scope and may be included as Additional 
Services as authorized by the City: 
 

1. Additional design alternatives for the Campbell Library Improvements. 
2. Additional meetings in excess of the meetings contemplated in the foregoing sections.  
3. Additional deliverables. 
4. Assist City and SSCLD staff in developing temporary relocation plans or tenant 

improvement plans as necessary.  The consultant shall assist the City and SCCLD prepare 
design and construction documents as needed for the City to solicit bids for the Library 
temporary facility.   

5. Other pertinent analysis and studies related to the Project. 
6. Construction management services. 

 
An Additional Service Allowance of $120,000 is included to the total contract amount. Additional 
Services authorized and compensated under this allowance item must be approved in writing as 
authorized work orders from the City.  Additional Services necessary beyond the $120,000 allowance 
amount shall require contract amendments per terms described in the consultant services agreement. 
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JAYSON
 ARCHITECTURE

50 29th Street
San Francisco CA 94110

jaysonarch.com

 PAGE 1 OF 5

April 21st, 2020 JAYSON
 ARCHITECTURE

50 29th Street
San Francisco CA 94110

jaysonarch.com

CAMPBELL LIBRARY IMPROVEMENTS
EXHIBIT A.1:  SCOPE CLARIFICATIONS

The following items are clarifications to the Exhibit A.0: Scope of Services and as outlined in the Request for 
Proposal (RFP) for the Measure O - Campbell Library Improvements.  The Scope of Services, as defined and 
modified by these items, establishes the basis of the contract for design services for the Measure O - Campbell 
Library Improvements.

1. The total approximate area of landscape work is limited to15,000-20,000 square feet.  At a minimum, 
this will include an approximately 25 foot perimeter around the existing building.  The remaining square 
footage can be located anywhere on the property.

2. Total site-work scope is limited to area identified in item #1, with the addition of code required 
improvements for accessible parking, integration of required utility improvements, and the integration of 
a loading and deliveries space into existing parking hard-scape.

3. Task C - Programming & Space Needs item #5 FF&E selection will be performed in Task E: Schematic (20%) 
Design Documents.  In Task C Architect will develop an FF&E budget based on $/square foot of comparable 
projects, and including an appropriate contingency.

4. Architect will develop three (3) schemes in Task D: Building and Site Concept Design Alternatives.
5. Photo-voltaic Design is limited to panels located on the roof of the existing library.  Parking lot canopies or 

other photo-voltaic structures are not included.
6. City to provide front end specifications (Division 00, General and Special Conditions).  During Task H: Bid/

Award Support  Architect will review the City’s front-end specifications to determine they are appropriate 
for the scale and type of project and provide recommendations to the City to modify these documents if 
necessary.

7. Assistance with fundraising, grant applications, and the preparation of any donor recognition materials is 
excluded, however may be provided as an additional service.

8. Architect shall assist the City in the procurement of furniture by assisting them in purchasing directly from vendors 

with pre negotiated government contracts without competitive bidding, or assisting them to competitively bid 

specific furniture pieces from multiple vendors who will be competing for the lowest vendor mark-up and installation 

costs.

9. Photo-voltaic design is limited to design intent only, adequate to facilitate a design-build deferred submittal.  Full 

engineering is not included.
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San Francisco CA 94110

jaysonarch.com
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April 21st, 2020 JAYSON
 ARCHITECTURE

50 29th Street
San Francisco CA 94110

jaysonarch.com
JAYSON ARCHITECTURE

50 29TH STREET
SAN FRANCISCO CA 

MEASURE O ‐
CAMPBELL LIBRARY IMPROVEMENTS
DESIGN SERVICES
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Service Consultant
Architectural Services JAYSON $11,200 $89,300 $150,150 $204,750 $295,900 $53,900 $215,200 $1,020,400
Structural Engineering BASE $792 $1,386 $8,756 $13,244 $19,822 $2,222 $11,022 $57,244
Mechanical/Plumbing Engineering ALTER $836 $1,375 $8,844 $17,732 $26,444 $2,035 $17,556 $74,822
Electrical Engineering RIJA $814 $1,353 $4,477 $8,899 $13,178 $2,167 $8,899 $39,787
Landscape Architect JLJA $0 $2,585 $11,105 $12,348 $22,913 $2,761 $12,161 $63,873
Civil Engineering BKF $2,022 $4,132 $6,614 $7,305 $31,550 $2,838 $11,576 $66,037
Cost Estimating MACK5 $2,640 $8,349 $8,734 $15,059 $28,083 $0 $0 $62,865
Geotechnical Engineering CLEARY $0 $17,798 $0 $0 $0 $0 $0 $17,798
Interiors / FF&E JAYSON $0 $0 $6,050 $9,980 $24,200 $6,050 $17,775 $64,055
Lighting RIJA $0 $0 $2,266 $2,266 $4,587 $0 $2,266 $11,385
Low Voltage (Tel/Sec/AV) RIJA $0 $0 $3,223 $3,223 $6,589 $0 $3,223 $16,258
Basic Commissioning RED CAR $0 $0 $0 $4,477 $8,751 $0 $13,228 $26,456
Graphics & Signage JAYSON $0 $0 $2,015 $5,950 $7,920 $0 $4,030 $19,915
Record Drawings JAYSON $0 $0 $0 $0 $0 $0 $9,980 $9,980
Sprinkler Engineering HYT $0 $0 $704 $2,525 $6,336 $0 $3,179 $12,744
Fire Alarm Design HYT $0 $0 $704 $1,408 $4,125 $0 $2,354 $8,591

Subtotal $18,304 $126,278 $213,642 $309,166 $500,398 $71,973 $332,449 $1,572,210

Reimbursable Expense Allowance $500 $500 $1,000 $1,000 $4,000 $1,000 $4,000 $12,000
Additional Services Allowance $120,000

Total  $1,704,210

Note:  10% subconsultant markup included above.

CAMPBELL LIBRARY IMPROVEMENTS
EXHIBIT A.2:  FEE SCHEDULE

11.b

Packet Pg. 227

A
tt

ac
h

m
en

t:
 C

o
n

su
lt

an
t 

S
er

vi
ce

s 
A

g
re

em
en

t 
w

it
h

 J
ay

so
n

 A
rc

h
it

ec
tu

re
  (

M
ea

su
re

 O
 -

 C
am

p
b

el
l L

ib
ra

ry
 Im

p
ro

ve
m

en
ts

 D
es

ig
n

 S
er

vi
ce

s 
A

w
ar

d
)



JAYSON
 ARCHITECTURE

50 29th Street
San Francisco CA 94110

jaysonarch.com

 PAGE 3 OF 5

April 21st, 2020

Architect: 

Jayson Architecture

Principal - $155
Project Manager - $125
Project Architect/Designer - $100

Civil: 

BKF Engineers

Landscape: 

JLJA

Cost Estimator:

MACK 5

Geotechnical: 

Cleary Consultants

Cost Model Manager - $200
Senior Cost Planner -  $185 
MPFR Cost Planner -  $185        
Electrical Cost Planner - $185
Administrative - $85

Principal - $180.00 
Associate Engineer - $145.00 
Project Engineer - $130.00 
Staff Engineer - $120.00 
Drafting/Laboratory - $65.00 
Administration - $60.00 

Vice President - $225
Project Manager - $214
Project Engineer - $157
Design Engineer - $137

President - $230
Senior Associate - $145
Landscape Architect - $135
Project Manager - $125
Drafting - $115
Design Assistant - $100
Clerical - $90

CAMPBELL LIBRARY IMPROVEMENTS
EXHIBIT A.3:  HOURLY RATES
Sub Contractors Billed at Cost +10% 
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JAYSON
 ARCHITECTURE

50 29th Street
San Francisco CA 94110

jaysonarch.com

 PAGE 4 OF 5

April 21st, 2020

Mechanical & Plumbing: 

Alter Engineers

Electrical Engineering:

RIJA

Reimbursable Expenses

Fire Protection: 

HYT

Billed at cost +10% 
All reimbursable expenses must be agreed to in advance by 
client. Standard expenses include printing and mileage.

Commissioning Agent:

Red Car Analytics

Principal - $190
Engineer of Record - $170
Senior Engineer - $140
Engineer 2 - $130
Engineer 1 - $120
Drafting - $100
Support Service - $60

Principal - $185
Senior Electrical Engineer - $145
Designer/Drafter - $80
Administrative - $60

Consultant Engineer - $150
CAD Services - $110
Clerical - $60

Principal - $185

Structural: 

BASE Design

Principal - $180
Project Manager - $150
Staff Engineer - $120
Drafter/BIM - $90
Administrative - $70

CAMPBELL LIBRARY IMPROVEMENTS
EXHIBIT A.3:  HOURLY RATES
Sub Contractors Billed at Cost +10% 
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JAYSON
 ARCHITECTURE

50 29th Street
San Francisco CA 94110

jaysonarch.com

 PAGE 5 OF 5

April 21st, 2020 JAYSON
 ARCHITECTURE

50 29th Street
San Francisco CA 94110

jaysonarch.com

1.      Task A:  Review of Existing Documents and Conditions
2.      Task B:  Work Plan, Cost Plan, and Project Schedule
3.      Task C:  Programming and Space Needs
4.      Task D:  Building and Site Concept Design Alternatives
5.      Task E:  Schematic (20%) Design Documents
6.      Task E:  Schematic Design Cost Estimate
7.      Task E:  Schematic Design Client Review
8.      Task F:  Design Development (40%) Documents
9.      Task F:  Design Development Cost Estimate
10.   Task F:  Design Development Client Review
11.   Task G:  Construction Documents (65%)
12.   Task G:  Construction Documents (65%) Cost Estimate

13.   Task G:  Construction Documents (65%) Client Review
14.   Task G:  Construction Documents (95%)
15.   Task G:  Construction Documents (95%) Cost Estimate
16.   Task G:  Construction Documents (95%) Client Review
17.   Task G:  Construction Documents (100%)
18.   Task G:  Construction Documents (100%) Cost Estimate
19.   Task G:  Construction Documents (100%) Client Review
20.   Task G:  Permitting
21.   Task H:  Bid/Award Support
22.   Task I:  Construction Administration Support
23.   Task I:  Commissioning & Move In
24.   Project Completion

·     All durations shown in weeks
·     Working Project Schedule to be prepared in Microsoft Project in Gantt Chart Format
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CAMPBELL LIBRARY IMPROVEMENTS
EXHIBIT A.4:  SCHEDULE
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City

Council

Report 

TITLE: Designation of Newspaper to Publish Required Legal Advertising in 
the City of Campbell (Resolution/Roll Call Vote) 

RECOMMENDED ACTION 

To adopt a resolution designating the “Metro News” as a newspaper of general 

circulation for use by the City of Campbell 

BACKGROUND 

The Campbell Express is currently the only publication in the City of Campbell that has 
been adjudicated as a newspaper of general circulation and thus the City has published 
its legal notices in the Express for over 30 years. However, as of March 19, 2020, the 
Campbell Express stopped publishing its newspaper, and thus the City is not able to 
notice public hearings and proposed ordinances, as required by various statues 
and codes (Attachment B).   

Given these circumstances, the City Attorney filed a Petition and Ex Parte Application in 
order to unadjudicate the Campbell Express as the City’s newspaper of general 
circulation and thus provide the City Council with an opportunity to adopt a 
new resolution designating a new newspaper of general circulation. On May 11, Judge 
Kirwan signed an Order to temporarily vacate the Express as a newspaper of general 
circulation in the City of Campbell pending a hearing on the permanent vacation to be 
held June 23, 2020. Thus, the City Council is now able select the nearest newspaper of 
general circulation.  

DISCUSSION 

California Government Code sections 6000 and 6008 are the two statutes that allow a 
publication to become adjudicated as a newspaper of general circulation in California. 
This status entitles the newspaper to publish legal advertising in its particular jurisdiction 
of adjudication. To be adjudicated as a newspaper of general circulation, a newspaper 
must meet the following criteria:    

1. Publish local or telegraphic news and intelligence of a “general character”;
2. Have a bona fide subscription list of paying subscribers; and
3. Have been established, printed, and published at regular intervals in the state,

county, or city in which it is seeking adjudication for at least one year.

Item: 12 
Category: NEW BUSINESS 
Meeting Date: May 19, 2020
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Designation of Newspaper to Publish Required Legal Advertising in the City of Campbell Page 2 of 3 

  
The Superior Court of Santa Clara County has compiled a listing of newspapers of 
general circulation in the county (Attachment C). The only publication that publishes in 
the City of Campbell is the Campbell Express, which is no longer a viable 
option. However, if there is no newspaper of general circulation in the City, then the City 
can publish in a newspaper of general circulation published nearest to the City; and in 
some cases, the City can post in three locations as an alternative.  The City mapped the 
office location of the English language newspapers of general circulation to determine 
proximity to the City of Campbell’s geographic boundaries and found that Metro News 
and San Jose Post-Record are both located 3.7 miles from the City 
limits (Attachment D). The table below summarizes both publications based on cost, 
submission deadlines and publishing schedule.  
   

  Submission Deadline Estimated Fees 
(per notice) 

Publishes 

Metro News  Tuesday at 5 pm $75 Wednesday 

San Jose Post-Record  3 days prior 
(except holidays) 

$145 Monday - Friday 

 
Both cost and submission deadlines are important factors in determining which 
publication to use. The San Jose Post-Record submission deadline and publication 
schedule is appealing since it publishes five-days a week and only requires submissions 
three days prior to the desired date of publication. This type of submission and 
publication deadline would likely allow staff more flexibility in scheduling Public 
Hearings for Council discussion. The estimated fee is similar to the fee charged by the 
Campbell Express and thus would not impact the budget significantly.    
 
Metro News has a weekly deadline and publishing schedule, very similar to that of 
the  Campbell Express. Although the deadline is not as flexible as the San Jose Post-
Record, staff is accustomed to working with a weekly submission deadline and 
plans City Council hearings accordingly.  The significant difference with this publication 
is its cost – approximately half the cost of both the San Jose Post-Record and Campbell 
Express. Given the City’s recent budget impacts due to the COVID-19 pandemic, any 
services that result in a cost savings are the City’s priority right now.  Thus, staff is 
recommending using the Metro News for the City’s publications.  
 
 
FISCAL IMPACT  
 
The City budgeted $35,000 in FY 19-20 for public noticing fees. A reduction in the 
publishing fees would result in a commensurate decrease in the public noticing budget, 
saving the City approximately $20,750. 
 
 
ALTERNATIVES   
 

12
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Designation of Newspaper to Publish Required Legal Advertising in the City of Campbell Page 3 of 3 

Certain statutes permit the posting of notices in at least three public places, which would 
allow the City to meet public noticing requirements without publishing in a newspaper of 
general circulation. The resolution recommended for adoption does not preclude the 
City from exercising its ability to post in three public places when allowable by the 
relevant statutes.  
 
 
 
 
 
Prepared by: 

 
 
 
 
Margarita Mendoza, Administrative Analyst 

 
 
 
 
 
 
Approved by:  

 

 Brian Loventhal, City Manager 

 
 
Attachment: 

a. Resolution - Newspaper of General Circulation 
b. Statutes Requiring Publication 
c. Newspapers of General Circulation 
d. Newspapers Sorted by Distance to City 
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RESOLUTION NO. ____________________ 

BEING A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CAMPBELL 
DESIGNATING THE “METRO NEWS” AS THE NEWSPAPER OF GENERAL 

CIRCULATION FOR THE CITY OF CAMPBELL 

WHEREAS, various statutes require the City to post legal notices in three public places 
or publish in a newspaper of general circulation: and 

WHEREAS, California Government Code sections 6000 et. seq. and 6008 allow a 
publication to become adjudicated as a newspaper of general circulation in its particular 
jurisdiction of adjudication; and  

WHEREAS, the Campbell Express has been the only newspaper of general circulation 
published in the City of Campbell; and 

WHEREAS, the Campbell Express has ceased to regularly publish its newspaper; and 

WHEREAS, the “Metro News” publishes local news of general character, has a bona fide 
subscription list of paying subscribers, has been adjudicated as a newspaper of general 
circulation, and has been generally circulated in the City of Campbell.  

NOW, THEREFORE, BE IT RESOLVED, by the City Council of the City of Campbell as 
follows: 

1. In the absence of a newspaper of general circulation publishing within the City of
Campbell, the City Clerk is authorized to publish in a newspaper of general circulation 
published nearest to the City, or to post in at least three locations in the City when posting 
is an allowed alternative; 

2. The “Metro News” is designated as the preferred newspaper of general circulation for
purposes of publishing publications that are required to be placed in a newspaper of 
general circulation.  

3. Nothing in this resolution is intended to preclude publication in another newspaper of
general circulation nearest to the City if publication in the “Metro News” becomes 
impractical or unavailing. 

PASSED AND ADOPTED this 19th day of May, 2020 by the following roll call vote: 

AYES: Councilmembers: 
NOES:  Councilmembers: 
ABSENT: Councilmembers: 
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      APPROVED: 
 
  
      _____________________________ 
      Susan M. Landry, Mayor 
 
ATTEST: 
 
 
_____________________________ 
Andrea Sanders, Deputy City Clerk 
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Research – Statutes Requiring Publication 

Cal. Elections Code 

Elec C § 12101. 

(a)Not earlier than the 127th nor later than the 113th day before any municipal election to fill 

offices, the city elections official shall publish a notice of the election in the city pursuant to Section 

6061 of the Government Code. The notice shall be headed “Notice of Election,” and shall contain 

a statement of: 

(1)The time of the election. 

(2)The offices to be filled, specifying full term or short term, as the case may be. 

(b)With respect to a special election to fill a vacancy in office, unless the city has enacted an 

ordinance as referred to in subdivision (d) of Section 10229, and the ordinance does not allow for 

appointment to fill the vacancy and requires the vacancy to be filled in the special election, the 

notice shall also state that if no one or only one person is nominated for an elected office, 

appointment to the elective office may be made as prescribed by Section 10229. 

If there is no newspaper of general circulation published and circulated in the city, the notice shall 

be typewritten and copies shall be posted conspicuously within the time prescribed in at least 

three public places in the city. 

Elec C § 12105. 

(a)The elections official shall, not less than one week before the election, publish the list of the 

polling places designated for each election precinct. 

(b)Publication shall be pursuant to Section 6061 of the Government Code in the jurisdiction where 

the election is to be held and in any newspaper of general circulation designated by the elections 

official. If there is no newspaper of general circulation published and circulated in the jurisdiction, 

the list shall be typewritten and copies shall be posted conspicuously within the time prescribed 

in at least three public places within the city. 

Elec C § 12110. In case of a municipal election to fill offices, the city elections official shall not 

later than one week before the election publish a list of the names of the nominees, in the order 

in which they appear on the ballot, and the respective offices for which they have been nominated. 

Publication shall be in the city in a newspaper of general circulation. If there is no newspaper of 

general circulation published and circulated in the city, the notice shall be typewritten and copies 

shall be posted conspicuously within the time prescribed in at least three public places in the city. 

This list shall be headed, “Nominees for Public Office,” in conspicuous type, and shall be 

substantially in the following form: 
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NOMINEES FOR PUBLIC OFFICE 

Notice is hereby given that the following persons have been nominated for the offices mentioned 

below to be filled at the general municipal election to be held in the ____ of ____on ____ the ____ 

day of ____, 20__. 

(Here follow with the list of nominees.) 

Dated, ____ 

City Elections Official 

Elec C § 12111. In case of a municipal election on any measure, the city elections official shall 

publish a synopsis of the measure at least one time not later than one week before the election 

in a newspaper of general circulation in the city. If there is no newspaper of general circulation 

published and circulated in the city, the notice shall be typewritten and copies shall be posted 

conspicuously within the time prescribed in at least three public places in the city. 

The notice shall be headed “Measure To Be Voted On” in conspicuous type and shall be 

substantially in the following form: 

MEASURE TO BE VOTED ON 

Notice is hereby given that the following measure is to be voted on at the ____ (general or special) 

municipal election to be held in the City of ____, on Tuesday, the ____ day of ____, 2___. 

(Synopsis of measure or measures) 

Dated ____ 

City Elections Official 

City of ______________ 

Cal. Gov Code 

§ 36933. Publication or posting; Request for notice of proposed ordinances or

amendments to ordinances 

(a) Within 15 days after its passage, the city clerk shall cause each ordinance to be published at 

least once, with the names of those city council members voting for and against the ordinance, in 

a newspaper of general circulation published and circulated in the city, or if there is none, he or 

she shall cause it to be posted in at least three public places in the city or published in a newspaper 

of general circulation printed and published in the county and circulated in the city. In cities 

incorporated less than one year, the city council may determine whether ordinances are to be 

published or posted. Ordinances shall not be published in a newspaper if the charge exceeds the 

customary rate charged by the newspaper for publication of private legal notices, but these 

ordinances shall be posted in the manner and at the time required by this section. 
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(b) Except as provided in Section 36937, an ordinance shall not take effect or be valid unless it is 

published or posted in substantially the manner and at the time required by this section. 

Cal Gov Code § 36933 

§ 36936.1. Fixing tax rates or revenue; Publication

The rates of taxes to be levied or the amount of revenue required to be raised by taxation may be 

fixed either by ordinance or resolution. Where the tax rate or the amount of revenue required to 

be raised by taxation is fixed by resolution, such resolution shall be published in the same manner 

and within the same time as ordinances are required to be published. 

Cal Gov Code § 36936.1 

Govt Code § 37423. The resolution shall be published at least once in a daily newspaper 

published and circulated in the city or, if there is none, the legislative body shall designate a 

newspaper published in the county. It shall also be posted for not less than ten days in at least 

three conspicuous places upon each parcel of real property affected. 

§ 54954.6. Public meeting on general tax or assessment; Notice

(a) 

(1) Before adopting any new or increased general tax or any new or increased assessment, the 

legislative body of a local agency shall conduct at least one public meeting at which local officials 

shall allow public testimony regarding the proposed new or increased general tax or new or 

increased assessment in addition to the noticed public hearing at which the legislative body 

proposes to enact or increase the general tax or assessment. 

For purposes of this section, the term “new or increased assessment” does not include any of the 

following: 

(A) A fee that does not exceed the reasonable cost of providing the services, facilities, or 

regulatory activity for which the fee is charged. 

(B) A service charge, rate, or charge, unless a special district’s principal act requires the service 

charge, rate, or charge to conform to the requirements of this section. 

(C) An ongoing annual assessment if it is imposed at the same or lower amount as any previous 

year. 

(D) An assessment that does not exceed an assessment formula or range of assessments 

previously specified in the notice given to the public pursuant to subparagraph (G) of paragraph 

(2) of subdivision (c) and that was previously adopted by the agency or approved by the voters in 

the area where the assessment is imposed. 

(E) Standby or immediate availability charges. 

(2) The legislative body shall provide at least 45 days’ public notice of the public hearing at which 

the legislative body proposes to enact or increase the general tax or assessment. The legislative 
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body shall provide notice for the public meeting at the same time and in the same document as 

the notice for the public hearing, but the meeting shall occur prior to the hearing. 

(b) 

(1) The joint notice of both the public meeting and the public hearing required by subdivision (a) 

with respect to a proposal for a new or increased general tax shall be accomplished by placing a 

display advertisement of at least one-eighth page in a newspaper of general circulation for three 

weeks pursuant to Section 6063 and by a first-class mailing to those interested parties who have 

filed a written request with the local agency for mailed notice of public meetings or hearings on 

new or increased general taxes. The public meeting pursuant to subdivision (a) shall take place 

no earlier than 10 days after the first publication of the joint notice pursuant to this subdivision. 

The public hearing shall take place no earlier than seven days after the public meeting pursuant 

to this subdivision. Notwithstanding paragraph (2) of subdivision (a), the joint notice need not 

include notice of the public meeting after the meeting has taken place. The public hearing 

pursuant to subdivision (a) shall take place no earlier than 45 days after the first publication of the 

joint notice pursuant to this subdivision. Any written request for mailed notices shall be effective 

for one year from the date on which it is filed unless a renewal request is filed. Renewal requests 

for mailed notices shall be filed on or before April 1 of each year. The legislative body may 

establish a reasonable annual charge for sending notices based on the estimated cost of 

providing the service. 

(2) The notice required by paragraph (1) of this subdivision shall include, but not be limited to, the 

following: 

(A) The amount or rate of the tax. If the tax is proposed to be increased from any previous year, 

the joint notice shall separately state both the existing tax rate and the proposed tax rate increase. 

(B) The activity to be taxed. 

(C) The estimated amount of revenue to be raised by the tax annually. 

(D) The method and frequency for collecting the tax. 

(E) The dates, times, and locations of the public meeting and hearing described in subdivision 

(a). 

(F) The telephone number and address of an individual, office, or organization that interested 

persons may contact to receive additional information about the tax. 

(c) 

(1) The joint notice of both the public meeting and the public hearing required by subdivision (a) 

with respect to a proposal for a new or increased assessment on real property or businesses shall 

be accomplished through a mailing, postage prepaid, in the United States mail and shall be 

deemed given when so deposited. The public meeting pursuant to subdivision (a) shall take place 

no earlier than 10 days after the joint mailing pursuant to this subdivision. The public hearing shall 

take place no earlier than seven days after the public meeting pursuant to this subdivision. The 

envelope or the cover of the mailing shall include the name of the local agency and the return 

address of the sender. This mailed notice shall be in at least 10-point type and shall be given to 

all property owners or business owners proposed to be subject to the new or increased 

assessment by a mailing by name to those persons whose names and addresses appear on the 
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last equalized county assessment roll, the State Board of Equalization assessment roll, or the 

local agency’s records pertaining to business ownership, as the case may be. 

(2) The joint notice required by paragraph (1) of this subdivision shall include, but not be limited 

to, the following: 

(A) In the case of an assessment proposed to be levied on property, the estimated amount of the 

assessment per parcel. In the case of an assessment proposed to be levied on businesses, the 

proposed method and basis of levying the assessment in sufficient detail to allow each business 

owner to calculate the amount of assessment to be levied against each business. If the 

assessment is proposed to be increased from any previous year, the joint notice shall separately 

state both the amount of the existing assessment and the proposed assessment increase. 

(B) A general description of the purpose or improvements that the assessment will fund. 

(C) The address to which property owners may mail a protest against the assessment. 

(D) The telephone number and address of an individual, office, or organization that interested 

persons may contact to receive additional information about the assessment. 

(E) A statement that a majority protest will cause the assessment to be abandoned if the 

assessment act used to levy the assessment so provides. Notice shall also state the percentage 

of protests required to trigger an election, if applicable. 

(F) The dates, times, and locations of the public meeting and hearing described in subdivision (a). 

(G) A proposed assessment formula or range as described in subparagraph (D) of paragraph (1) 

of subdivision (a) if applicable and that is noticed pursuant to this section. 

(3) Notwithstanding paragraph (1), in the case of an assessment that is proposed exclusively for 

operation and maintenance expenses imposed throughout the entire local agency, or exclusively 

for operation and maintenance assessments proposed to be levied on 50,000 parcels or more, 

notice may be provided pursuant to this subdivision or pursuant to paragraph (1) of subdivision 

(b) and shall include the estimated amount of the assessment of various types, amounts, or uses 

of property and the information required by subparagraphs (B) to (G), inclusive, of paragraph (2) 

of subdivision (c). 

(4) Notwithstanding paragraph (1), in the case of an assessment proposed to be levied pursuant 

to Part 2 (commencing with Section 22500) of Division 2 of the Streets and Highways Code by a 

regional park district, regional park and open-space district, or regional open-space district formed 

pursuant to Article 3 (commencing with Section 5500) of Chapter 3 of Division 5 of, or pursuant 

to Division 26 (commencing with Section 35100) of, the Public Resources Code, notice may be 

provided pursuant to paragraph (1) of subdivision (b). 

(d) The notice requirements imposed by this section shall be construed as additional to, and not 

to supersede, existing provisions of law, and shall be applied concurrently with the existing 

provisions so as to not delay or prolong the governmental decision making process. 

(e) This section shall not apply to any new or increased general tax or any new or increased 

assessment that requires an election of either of the following: 

(1) The property owners subject to the assessment. 
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(2) The voters within the local agency imposing the tax or assessment. 

(f) Nothing in this section shall prohibit a local agency from holding a consolidated meeting or 

hearing at which the legislative body discusses multiple tax or assessment proposals. 

(g) The local agency may recover the reasonable costs of public meetings, public hearings, and 

notice required by this section from the proceeds of the tax or assessment. The costs recovered 

for these purposes, whether recovered pursuant to this subdivision or any other provision of law, 

shall not exceed the reasonable costs of the public meetings, public hearings, and notice. 

(h) Any new or increased assessment that is subject to the notice and hearing provisions of Article 

XIII C or XIII D of the California Constitution is not subject to the notice and hearing 

requirements of this section. Cal Gov Code § 54954.6 

§ 65090. Notice by publication or posting

(a) When a provision of this title requires notice of a public hearing to be given pursuant to this 

section, notice shall be published pursuant to Section 6061 in at least one newspaper of general 

circulation within the jurisdiction of the local agency which is conducting the proceeding at least 

10 days prior to the hearing, or if there is no such newspaper of general circulation, the notice 

shall be posted at least 10 days prior to the hearing in at least three public places within the 

jurisdiction of the local agency. 

(b) The notice shall include the information specified in Section 65094. 

(c) In addition to the notice required by this section, a local agency may give notice of the hearing 

in any other manner it deems necessary or desirable. 

(d) Whenever a local agency considers the adoption or amendment of policies or ordinances 

affecting drive-through facilities, the local agency shall incorporate, where necessary, notice 

procedures to the blind, aged, and disabled communities in order to facilitate their participation. 

The Legislature finds that access restrictions to commercial establishments affecting the blind, 

aged, or disabled is a critical statewide problem; therefore, this subdivision shall be applicable 

to charter cities. Cal Gov Code § 65090 

§ 65353. Requirement of public hearing prior to approval of recommendation by planning

commission; Notice 

(a) When the city or county has a planning commission authorized by local ordinance or resolution 

to review and recommend action on a proposed general plan or proposed amendments to the 

general plan, the commission shall hold at least one public hearing before approving a 

recommendation on the adoption or amendment of a general plan. Notice of the hearing shall be 

given pursuant to Section 65090. 

(b) If a proposed general plan or amendments to a general plan would affect the permitted uses 

or intensity of uses of real property, notice of the hearing shall also be given pursuant to 

paragraphs (1) and (3) of subdivision (a) of Section 65091. 
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(c) If the number of owners to whom notice would be mailed or delivered pursuant to subdivision 

(b) is greater than 1,000, a local agency may, in lieu of mailed or delivered notice, provide notice 

by publishing notice pursuant to paragraph (4) of subdivision (a) of Section 65091.  

Cal Gov Code § 65353 

(d) If the hearings held under this section are held at the same time as hearings under Section 

65854, the notice of the hearing may be combined. 

§ 65355. Requirement of public hearing prior to adoption or amendment by legislative

body 

Prior to adopting or amending a general plan, the legislative body shall hold at least one public 

hearing. Notice of the hearing shall be given pursuant to Section 65090. 

Cal Gov Code § 65355 

§ 65453. Preparation, adoption, and amendment; Repeal

(a) A specific plan shall be prepared, adopted, and amended in the same manner as a general 

plan, except that a specific plan may be adopted by resolution or by ordinance and may be 

amended as often as deemed necessary by the legislative body. 

(b) A specific plan may be repealed in the same manner as it is required to be amended. 

Cal Gov Code § 65453 

§ 65854. Planning commission’s hearing, and notice thereof

The planning commission shall hold a public hearing on the proposed zoning ordinance or 

amendment to a zoning ordinance. Notice of the hearing shall be given pursuant to Section 65090 

and, if the proposed ordinance or amendment to a zoning ordinance affects the permitted uses of 

real property, notice shall also be given pursuant to Section 65091.  

Cal Gov Code § 65854 

§ 65856. Legislative body’s hearing, and notice thereof

(a) Upon receipt of the recommendation of the planning commission, the legislative body shall 

hold a public hearing. However, if the matter under consideration is an amendment to a zoning 

ordinance to change property from one zone to another, and the planning commission has 

recommended against the adoption of such amendment, the legislative body shall not be required 

to take any further action on the amendment unless otherwise provided by ordinance or unless 

an interested party requests a hearing by filing a written request with the clerk of the legislative 

body within five days after the planning commission files its recommendations with the legislative 

body. 

(b) Notice of the hearing shall be given pursuant to Section 65090. 

Cal Gov Code § 65856 
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§ 66001. Procedure in action establishing or increasing fee as condition of approval by

local agency 

(a) In any action establishing, increasing, or imposing a fee as a condition of approval of a 

development project by a local agency, the local agency shall do all of the following: 

(1) Identify the purpose of the fee. 

(2) Identify the use to which the fee is to be put. If the use is financing public facilities, the facilities 

shall be identified. That identification may, but need not, be made by reference to a capital 

improvement plan as specified in Section 65403 or 66002, may be made in applicable general or 

specific plan requirements, or may be made in other public documents that identify the public 

facilities for which the fee is charged. 

(3) Determine how there is a reasonable relationship between the fee’s use and the type of 

development project on which the fee is imposed. 

(4) Determine how there is a reasonable relationship between the need for the public facility and 

the type of development project on which the fee is imposed. 

(b) In any action imposing a fee as a condition of approval of a development project by a local 

agency, the local agency shall determine how there is a reasonable relationship between the 

amount of the fee and the cost of the public facility or portion of the public facility attributable to 

the development on which the fee is imposed. 

(c) Upon receipt of a fee subject to this section, the local agency shall deposit, invest, account 

for, and expend the fees pursuant to Section 66006. 

(d) 

(1) For the fifth fiscal year following the first deposit into the account or fund, and every five years 

thereafter, the local agency shall make all of the following findings with respect to that portion of 

the account or fund remaining unexpended, whether committed or uncommitted: 

(A) Identify the purpose to which the fee is to be put. 

(B) Demonstrate a reasonable relationship between the fee and the purpose for which it is 

charged. 

(C) Identify all sources and amounts of funding anticipated to complete financing in incomplete 

improvements identified in paragraph (2) of subdivision (a). 

(D) Designate the approximate dates on which the funding referred to in subparagraph (C) is 

expected to be deposited into the appropriate account or fund. 

(2) When findings are required by this subdivision, they shall be made in connection with the 

public information required by subdivision (b) of Section 66006. The findings required by this 

subdivision need only be made for moneys in possession of the local agency, and need not be 

made with respect to letters of credit, bonds, or other instruments taken to secure payment of the 

fee at a future date. If the findings are not made as required by this subdivision, the local agency 

shall refund the moneys in the account or fund as provided in subdivision (e). 
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(e) Except as provided in subdivision (f), when sufficient funds have been collected, as 

determined pursuant to subparagraph (F) of paragraph (1) of subdivision (b) of Section 66006, to 

complete financing on incomplete public improvements identified in paragraph (2) of subdivision 

(a), and the public improvements remain incomplete, the local agency shall identify, within 180 

days of the determination that sufficient funds have been collected, an approximate date by which 

the construction of the public improvement will be commenced, or shall refund to the then current 

record owner or owners of the lots or units, as identified on the last equalized assessment roll, of 

the development project or projects on a prorated basis, the unexpended portion of the fee, and 

any interest accrued thereon. By means consistent with the intent of this section, a local agency 

may refund the unexpended revenues by direct payment, by providing a temporary suspension 

of fees, or by any other reasonable means. The determination by the governing body of the local 

agency of the means by which those revenues are to be refunded is a legislative act. 

(f) If the administrative costs of refunding unexpended revenues pursuant to subdivision (e) 

exceed the amount to be refunded, the local agency, after a public hearing, notice of which has 

been published pursuant to Section 6061 and posted in three prominent places within the area of 

the development project, may determine that the revenues shall be allocated for some other 

purpose for which fees are collected subject to this chapter and which serves the project on which 

the fee was originally imposed. 

(g) A fee shall not include the costs attributable to existing deficiencies in public facilities, but may 

include the costs attributable to the increased demand for public facilities reasonably related to 

the development project in order to (1) refurbish existing facilities to maintain the existing level of 

service or (2) achieve an adopted level of service that is consistent with the general plan. 

Cal Gov Code § 66001 

§ 66002. Capital improvement plan; Adoption; Hearing; Notice; “Facility”; “Improvement”

(a) Any local agency which levies a fee subject to Section 66001 may adopt a capital improvement 

plan, which shall indicate the approximate location, size, time of availability, and estimates of cost 

for all facilities or improvements to be financed with the fees. 

(b) The capital improvement plan shall be adopted by, and shall be annually updated by, a 

resolution of the governing body of the local agency adopted at a noticed public hearing. Notice 

of the hearing shall be given pursuant to Section 65090. In addition, mailed notice shall be given 

to any city or county which may be significantly affected by the capital improvement plan. This 

notice shall be given no later than the date the local agency notices the public hearing pursuant 

to Section 65090. The information in the notice shall be not less than the information contained 

in the notice of public hearing and shall be given by first-class mail or personal delivery. 

(c) “Facility” or “improvement,” as used in this section, means any of the following: 

(1) Public buildings, including schools and related facilities; provided that school facilities shall not 

be included if Senate Bill 97 of the 1987-88 Regular Session is enacted and becomes effective 

on or before January 1, 1988. 

(2) Facilities for the storage, treatment, and distribution of nonagricultural water. 

(3) Facilities for the collection, treatment, reclamation, and disposal of sewage. 
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(4) Facilities for the collection and disposal of storm waters and for flood control purposes. 

(5) Facilities for the generation of electricity and the distribution of gas and electricity. 

(6) Transportation and transit facilities, including but not limited to streets and supporting 

improvements, roads, overpasses, bridges, harbors, ports, airports, and related facilities. 

(7) Parks and recreation facilities. 

(8) Any other capital project identified in the capital facilities plan adopted pursuant to Section 

66002. 

Cal Gov Code § 66002 

§ 66018. Public hearing prior to adopting ordinance, resolution

(a) Prior to adopting an ordinance, resolution, or other legislative enactment adopting a new fee 

or approving an increase in an existing fee to which this section applies, a local agency shall hold 

a public hearing, at which oral or written presentations can be made, as part of a regularly 

scheduled meeting. Notice of the time and place of the meeting, including a general explanation 

of the matter to be considered, shall be published in accordance with Section 6062a. 

(b) Any costs incurred by a local agency in conducting the hearing required pursuant to 

subdivision (a) may be recovered as part of the fees which were the subject of the hearing. 

(c) This section applies only to the adopting or increasing of fees to which a specific statutory 

notice requirement, other than Section 54954.2, does not apply. 

(d) As used in this section, “fees” do not include rates or charges for water, sewer, or 

electrical service. Cal Gov Code § 66018 

Public Contracts Code 

§ 20164. Notice inviting bids

The notice inviting bids shall set a date for the opening of bids. The first publication or posting of 

the notice shall be at least 10 days before the date of opening the bids. Notice shall be 

published at least twice, not less than five days apart, in a newspaper of general circulation, 

printed and published in the city, or if there is none, it shall be posted in at least three public 

places in the city that have been designated by ordinance as the places for posting public 

notices. The notice shall distinctly state the project to be done. 

Cal Pub Contract Code § 20164 
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Public Utilities Code 

PUC § 6232. Upon receipt of the application the legislative body of the municipality may pass its 

resolution declaring its intention to grant the franchise applied for, stating the character of the 

franchise, setting forth a notice of the day, hour, and place when and where all persons having 

any objection to the granting thereof may appear before the legislative body and be heard thereon, 

and directing the clerk of the legislative body to publish the notice at least once within fifteen (15) 

days after the passage of the resolution in a newspaper of general circulation within the 

municipality. 

PUC § 6005. The advertisement shall state that bids will be received for the franchise and that it 

will be awarded to the highest bidder. The advertisement shall be published once a day for 10 

successive days, or as often during that period as the paper is published, if it is a daily newspaper. 

If there is no daily newspaper published in the county, city and county, or city, it shall be published 

in a weekly newspaper once a week for four successive weeks. In either case the full publication 

shall be completed not less than 20 nor more than 30 days before any further action can be taken 

thereon. 

Deering’s California Codes Annotated 

STREETS AND HIGHWAYS CODE (§§ 1 — 50013) 

Division 15 Tree Planting, Landscaping, and Lighting (Pts. 1 — 2) 

Part 2 Landscaping and Lighting Act of 1972 (Chs. 1 — 6) 

Chapter 1 Introductory Provisions (Arts. 1 — 4) 

Article 3 Notice (§§ 22550 — 22557) 

§ 22552. Single publication

Published notice shall be made pursuant to Section 6061 of the Government Code. 

Cal Sts & Hy Code § 22552 

§ 22553. Time for publication of notice of hearing

Publication of notice of hearing shall be completed at least 10 days prior to the date of hearing 

specified therein. Cal Sts & Hy Code § 22553 

§ 22554. Place notices posted

Posted notices, other than of hearings for the formation of an assessment district or for the 

annexation of territory to an existing district, shall be made by posting upon any official bulletin 

board customarily used by the local agency or legislative body for the posting of notices. 

Cal Sts & Hy Code § 22554 
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§ 22556. Notice of public hearing

Prior to levying a new assessment pursuant to Chapter 2 (commencing with Section 22585), the 

legislative body shall cause notice of the public hearing to be given pursuant to Section 53753 

of the Government Code. 

Cal Sts & Hy Code § 22556 

Campbell Municipal Code 

3.20.050 - Formal contract procedure. 

Except as otherwise provided in this chapter, purchases and contract for supplies, 

services and equipment of estimated fair market value greater than fifty thousand dollars 

shall be written contract with the lowest responsible bidder pursuant to the procedure 

prescribed herein as follows:  

(1) Approval of Specifications. Specifications shall be approved by the city council, the 

original of which shall be filed in the office of the city clerk.  

(2) Notice Inviting Bids. The notice inviting bids shall be advertised upon the authority of 

the city council and shall include a general description of the articles to be purchased or 

services to be performed, shall state where bid blanks and specifications may be secured, 

form and amount of performance bond, if required, and the time and place for opening 

bids:  

(A) Published Notice. Notice inviting bids shall be published one time in a newspaper of 

general circulation in the city.  

(B) Bidder's List. The requesting department shall also solicit sealed bids from all 

responsible prospective suppliers whose names are on the bidder's list or who have 

requested their names to be added thereto.  

(3) Bidder's Security. The notice for invitation for bids shall prescribe an amount of money 

to accompany the bid proposal, which is required as the bidder's security. Bidders shall 

be entitled to return of bid security; provided, that a successful bidder shall forfeit the bid 

security upon refusal or failure to execute a contract within ten days after the award of 

contract has been mailed, unless the city is responsible for the delay. The city council 

may, on refusal or failure of the successful bidder to execute the contract, award it to the 

next lowest responsible bidder. If the city council awards the contract to the next lowest 

bidder, the amount of the lowest bidder's security shall be applied by the city to the 

difference between the low bid and the second lowest bid, and the surplus, if any, shall be 

returned to the lowest bidder.  

(4) Bid Opening Procedure. Sealed bids shall be submitted to the City Clerk and shall be 

identified as bids on the envelope. Bids shall be opened in public at the time and place 

stated in the public notice. The opened bids shall be available at all times during business 

hours for public inspection from the time they are opened until the award has been made 

by the City Council.  
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(5) Tabulation of Bids. The requesting department shall tabulate all bids received and the 

City Manager shall recommend to the city council, which, in his opinion, is the best and 

lowest bid.  

(6) Award of Contracts. Contracts shall be awarded by the City Council to the lowest 

responsible bidder except as otherwise provided in this chapter.  

(7) Rejection of Bids. In its description, the City Council may reject any and all bids 

presented. The City Council may then re-advertise the bids or authorize the City Manager 

to proceed with the purchase of the materials, services or equipment by negotiation in the 

open market subject to final approval of purchase by City Council.  

(8) Tie Bids. If two or more bids received are for the same total amount or unit price, quality 

or service being equal and if the public interest will not permit the delay of re-advertising 

for bids, the City Council may accept the one it chooses, or accept the lowest bid made 

by negotiation with the tie bidders at the meeting at which the award of the bid is to be 

made.  

(9) Performance Bonds. The City Council shall have authority to require a performance 

bond before entering a contract in such amount as it shall find reasonably necessary to 

protect the best interests of the city. If the City Council requires a performance bond, the 

form and amount of the bond shall be described in the notice inviting bids.  

17.54.070 - Notice of report. 

The city clerk shall post a copy of such report and assessment list on the bulletin board in 

the main lobby of the City Hall, and on the bulletin board of the Headquarters Station of 

the Campbell fire department, together with a notice of the filing thereof and of the time 

and place when and where it will be submitted to the city council for hearing and 

confirmation, notifying property owners that they may appear at such time and place and 

object to any matter contained therein. A like notice shall also be published twice in a 

newspaper of general circulation, published and circulated within the city. The posting and 

first publication of the notice shall be made and completed at least ten days before the 

time such report has been submitted to the city council. Such notice, as so posted and 

published, shall be substantially in the following form:  

"NOTICE OF HEARING ON REPORT AND 

ASSESSMENT FOR WEED ABATEMENT 

NOTICE IS HEREBY GIVEN that on ________, 19___, the Fire Chief of the City of 

Campbell filed with the City Clerk of said City a report and assessment on abatement of 

weeds within said City, copies of which are posted on the bulletin board in the main lobby 

of the City Hall, and on the bulletin board of the Headquarters Station of the Campbell Fire 

Department.  

NOTICE IS FURTHER GIVEN that on ________, 19___, at the hour of seven-thirty o'clock 

P.M., in the Council Chambers of said City, said report and assessment list will be 

presented to the City Council of said City for consideration and confirmation, and that any 
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and all persons interested, having any objections to said report and assessment list, or to 

any matter or thing contained therein, may appear at said time and place and be heard.  

Dated this _______ day of ________, 19___. 

_____ " 

City Clerk of the City of Campbell 

21.64.020 - Notice of hearing. 

When a land use permit, amendment, or appeal, or other matter requires a public hearing, the 

public shall be provided notice of the hearing in compliance with State law (Government Code 

Sections 65090, 65091, 65094, and 66451.3 and Public Resources Code 21000 et seq.), or as 

otherwise required in this Zoning Code.  

In the event of a conflict between the provisions of this chapter and other provisions in this Zoning 

Code, the provisions of this chapter shall prevail.  

A. Content of Notice. Notice of a public hearing shall include: 

1. Date, Time, and Place. The date, time, and place of the hearing; the name of the hearing body;

a general explanation of the matter to be considered; a general description, in text or by diagram, 

of the location of the property that is the subject of the hearing; and the phone number of the 

community development department for additional information; and  

2. Environmental Document. If a proposed negative declaration or final environmental impact

report has been prepared for the project in compliance with the CEQA guidelines, the hearing 

notice shall include a statement that the hearing body will also consider granting the proposed 

negative declaration or certification of the final environmental impact report.  

B. Method of Notice Distribution. Notice of a public hearing required by this chapter for a land use 

permit, amendment, or appeal shall be given as follows, as required by State law (Government 

Code Sections 65090 and 65091):  

1. Publication. Notice shall be published at least once in a local newspaper of general circulation

in the city at least ten days before the hearing; 

2. Mailing. Notice shall be mailed first class at least ten days before the hearing to the following:

a. Applicant and Owner. The applicant and the owner of the property being considered, or the

owner's agent at the address shown on the application form; 

b. Local Agencies. Each local agency expected to provide water, schools, or other essential

facilities or services to the project, whose ability to provide the facilities and services may be 

significantly affected;  

c. Surrounding Property Owners. All owner(s), as shown on the last equalized assessment roll

adopted by the County of Santa Clara before the date the application was filed, of the parcels of 

land which either in their entirety or in part are situated within 300 feet of any part of the parcel(s) 
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of land which is the subject of the application. Notice to the owners shall be sent to their addresses 

as shown on the assessment roll; and  

d. Persons Requesting Notice. Any person who has filed a written request for notice with the

community development director and has paid the fee set by the current city's schedule of fees 

and charges for the notice.  

C. Zoning Code Text Amendments. For public hearings involving a Zoning Code text amendment 

where no specific properties are the subject of the application, notice shall be given as prescribed 

in Subsection B. (Method of notice distribution) above, with the exception of subparagraph B. 3., 

(or B. 2. c.) mailing of notices to all property owners within 300 feet of the subject property.  

D. Posting in a public place. A notice shall be posted in a public place in the offices of the city at 

least three days before the hearing.  

E. Alternative notice. If the number of property owners to whom notice would be mailed is greater 

than one thousand, the community development director, in lieu of mailed or delivered notice, 

may provide notice by placing a display advertisement of at least one-eighth page in a newspaper 

of general circulation in the city in compliance with State law (Government Code 65091).  

F. Additional notice. In addition to the methods of noticing required by Subsection b. above, the 

community development director may provide any additional notice using any distribution method 

(e.g., the internet) that the community development director determines is necessary or desirable. 

G. Official responsible for preparing notices. 

1. Planning commission public hearings. The community development director shall prepare all

notices for planning commission public hearings. 

2. City council public hearings. The city clerk shall prepare all notices for City Council public

hearings. 
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LISTING OF NEWSPAPERS OF GENERAL CIRCULATION 

The following list is not intended to be an exclusive listing of newspapers of general circulation. 

NEWSPAPER PHONE NO. FAX NO. PUBLISHES PICK-

UP 

EST. FEES 

CAMPBELL EXPRESS 
    Campbell 

408-374-9700 408-374-0813 Wednesday No $185.00 

Deadline: Friday by 5:00 p.m. 

E-mail: legals@campbellexpress.com 

CUPERTINO COURIER 
    Cupertino 

408-200-1022 408-200-1010 Friday No $360.00 
Deadline: Tuesday at 12:00 noon 
E-mail: lmelendez@bayareanewsgroup.com 

DAILY POST 

    Santa Clara County 

650-328-7700 650-328-7710 

Mon. – Sat. No $115.00 Deadline: Two days Prior 

E-Mail: ads@padailypost.com 

EL OBSERVADOR 
    Santa Clara County 

408-938-1700 408-938-1705 Friday No $65.00 
Deadline: Wednesday at 12 noon 

E-mail: Frontdesk@el-observador.com 

GILROY DISPATCH 
    Gilroy 
    San Martin 

408-842-5066 408-842-3817 Friday No $72.00 

Deadline for Monday at 10:00 a.m. 

E-mail: legals@newsvmedia.com 

LOS ALTOS TOWN CRIER 
    Los Altos 
    Los Altos Hills 

650-948-9000 650-948-9213 Wednesday No $375.00 

Deadline: Thursday at 12 noon 

(unless holiday Friday or Monday) 

E-mail: legals@latc.com 

LOS GATOS WEEKLY TIMES 
    Los Gatos 
    Monte Sereno 

408-200-1022 408-200-1010 Tuesday No $360.00 
Deadline: Tuesday at 12:00 noon 
E-mail : lmelendez@bayareanewsgroup.com 

METRO NEWS 

Santa Clara County 

(408) 298-8000 (408) 371-3521 Wednesday No $75.00 
Deadline:  Tuesday at 5:00 pm 
E-mail: dmiller@metronews.com 

MILPITAS POST 
    Milpitas 

408-262-2454 408-263-9710 Friday No $338.00 

Deadline: Monday at 10:00 a.m. 

E-mail: postlegals@yahoo.com 

MORGAN HILL TIMES 
    Morgan Hill 
    San Martin 
    Coyote 

408-842-5066 408-842-3817 Friday No $72.00 

Deadline for Monday at 10:00 a.m. 

E-mail: legals@newsvmedia.com 

MOUNTAIN VIEW VOICE 
    Mountain View 

650-223-6578 650-223-7578 Friday No $450.00 

Deadline: Friday (1 week) prior 

E-mail: asantillan@paweekly.com 

PALO ALTO WEEKLY 
    Palo Alto 

650-223-6578 650-223-7578 Friday No $450.00 
Deadline:  Tues. at 12:00 noon 
E-mail: asantillan@paweekly.com 

SAN JOSÉ MERCURY NEWS 
Santa Clara County 

408-920-5332 408-920-5395 Mon - Sat No $155.00 
Deadline: 10 a.m. 2 business days prior to publication 
E-mail: legals@bayareanewsgroup.com  
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NEWSPAPER PHONE NO. FAX NO. PUBLISHES PICK-

UP 

EST. FEES 

SAN JOSÉ POST-RECORD 
Mountain View 
San Jose 

408-287-4866 408-287-2544 Mon - Fri Yes $145.00 

Deadline: 3 days prior (except holidays) 

E-mail: post_record@dailyjournal.com 

SANTA CLARA WEEKLY 
Santa Clara 
Santa Clara County 

408-243-2000 408-243-1408 Wednesday No $350.00 

Deadline: Thursday at 12 noon 

E-mail: scweekly@ix.netcom.com 

SARATOGA NEWS 
    Saratoga 

408-200-1022 408-200-1010 Tuesday No $150.00 
Deadline: Tuesday at 12:00 noon 
E-mail: lmelendez@bayareanewsgroup.com 

SUNNYVALE  SUN 
    Sunnyvale 

408-200-1022 408-200-1010 Friday No $360.00 
Deadline: Tuesday at 12:00 noon 
E-mail: lmelendez@bayareanewsgroup.com 

PUNJABI NEWS USA 
    Milpitas 

408-221-5732 

408-931-5200 

   408-547-0522 Wednesday No Varies 

Deadline: Tuesday at 4:00 pm 
Language: Punjabi 
E-mail: info@punjabnewsusa.com 
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Newspaper  Addresses

Metro News 380 S. First. Street

San Jose Post – Record San Jose- 95 S. Market, #535

Cupertino Courier 4 N. 2nd Street, Suite 800

Los Gatos Weekly 4 N. 2nd Street, Suite 800

San Jose Mercury News 4 N. 2nd street STE. 800

Saratoga News 4 N. 2nd Street, Suite 800

Sunnyvale Sun 4 N. 2nd Street, Suite 800

Santa Clara Weekly 3000 Scott Blvd #1005

Los Altos Town Crier 138 Main Street

Daily Post 385 Forest Ave
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City, State, Zip Distance to City of Campbell

San Jose, CA 95113 3.7

San Jose, CA 95113 3.7

San Jose, CA 95113 3.8

San Jose, CA 95113 3.8

San Jose, CA 95113 3.8

San Jose, CA 95113 3.8

San Jose, CA 95113 3.8

Santa Clara, CA 95054 5.5

Los Altos, CA 94022 10.2

Palo Alto, CA 94301 14.9
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City 

Council 

Report 
 

 
TITLE: Council Committee Reports 
 
RECOMMENDED ACTION 
 
Report on committee assignments and general comments. 
 
DISCUSSION 
 
This is the section of the City Council Agenda that allows the City Councilmembers to 
report on items of interest and the work of City Council Committees. 
 

MAYOR LANDRY: 
City Atty. Performance/Comp. Subcommittee  
City Clerk Performance/Comp. Subcommittee 
City Mgr. Performance/Comp. Subcommittee 
Economic Development Subcommittee 
Recycling and Waste Reduction Commission of SCC** 
Santa Clara Valley Water District: County Water Commission 
State Route (SR) 85 Corridor Policy Advisory Board 
West Valley Mayors and Managers  
 

Cities Association of Santa Clara County Representative, (Alt.)    
Cities Association Selection Committee & Legislative Action Committee (Alt.) 
Friends of the Heritage Theater Liaison (Alt.) 
SCC CDBG Program Committee** (Alt.) 
Silicon Valley Clean Energy JPA (Alt.) 
Valley Transportation Authority Policy Advisory Committee (Alt.) 
West Valley Clean Water JPA (Alt.) 
West Valley Sanitation District Board (Alt.) 
West Valley Solid Waste Authority JPA (Alt.)  
 
VICE MAYOR GIBBONS: 
Association of Bay Area Governments 
Association of Bay Area Governments Executive Committee** 
Campbell Historical Museum & Ainsley House Foundation Liaison 
Cities Association Selection Committee & Legislative Action Committee 
Comprehensive County Expressway Planning Study Policy Advisory Board** 
Education Subcommittee 

Item: 13 
Category: COUNCIL COMMITTEE 

REPORTS 
Meeting Date: May 19, 2020 
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Council Committee Reports Page 2 of 3 

Legislative Subcommittee 
Silicon Valley Clean Energy JPA (SVCEC) 
SVCEC Executive Committee** 
SVCEC Finance and Audit Subcommittee** 
SCC CDBG Program Committee** 
 

County Library District JPA Board of Directors (Alt.) 
SCC Emergency Operations Commission (Alt.)** 
West Valley Mayors and Managers (Alt.) 
 
COUNCILMEMBER  BYBEE 
City Atty. Performance/Comp. Subcommittee  
City Clerk Performance/Comp. Subcommittee 
City Mgr. Performance/Comp. Subcommittee 
Downtown Subcommittee 
Finance Subcommittee 
Friends of the Heritage Theater Liaison 
Legislative Subcommittee 
Valley Transportation Authority Policy Advisory Committee 
 

Association of Bay Area Governments (Alt.) 
Campbell Historical Museum & Ainsley House Foundation Liaison (Alt.) 
Comprehensive County Expressway Planning Study Policy Advisory Board**(Alt.) 
Santa Clara Valley Water District: County Water Commission (Alt.) 
State Route (SR) 85 Corridor Policy Advisory (Alt.) 
 
COUNCILMEMBER  RESNIKOFF  
Advisory Commissioner Appointment Interview Subcommittee 
Cities Association of Santa Clara County Representative,    
Education Subcommittee 
West Valley Clean Water JPA 
West Valley Sanitation District 
West Valley Solid Waste Authority JPA 
 

Downtown Subcommittee (Alt.) 
Recycling and Waste Reduction Commission of SCC** (Alt.) 
Silicon Valley Animal Control Authority Board (SVACA)(Alt.) 
 
COUNCILMEMBER WATERMAN: 
Advisory Commissioner Appointment Interview Subcommittee 
County Library District JPA Board of Directors 
Economic Development Subcommittee 
Finance Subcommittee 
Silicon Valley Animal Control Authority Board (SVACA) 
 
**appointed by other agencies 
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Prepared by: 

 
 
 
 
Andrea Sanders, Deputy City Clerk 
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Andrea Sanders

From: Roberta Phillips 
Sent: Monday, May 18, 2020 11:00 PM
To: Clerks Office
Subject: Hotel rooms for Campbell's homeless

WARNING: This email originated from an external sender!  

Dear City Clerk,   
 
Please forward the following to the mayor and to each city council member and please 
also include it in the public record. 
 
In early April, Gov. Gavin Newsom announced a new statewide program, Project Roomkey, that would move homeless 
residents into hotel rooms to prevent the spread of COVID ‐19.  On April 19th, Gov. Newsom stood in a parking lot of the 
Motel 6 in Campbell and announced that the state was making available 5,025 rooms from that hotel chain alone. 
Whether or not these rooms are utilized is being left up to local jurisdictions. Mayor Susan Landry was photographed 
with Governor Newsom at this news conference. 
 
My questions for the council are: 1.How many of Campbell's homeless residents have been moved into hotel rooms? 
and 2.How many rooms has Campbell acquired and where are they located?   
 
In the last few days I have phoned the Motel 6 in Campbell and at four other nearby locations.  I was told by all that they 
are not providing rooms to the homeless.  I also phoned the chain's national reservation number and was told they have 
no information on which, if any, of their locations are involved in the project. 
 
Was all of the publicity and rhetoric related to the aforementioned press conference just a sham? 
What has the City of Campbell done since the meeting with the governor on April 19th? 
 
Please don't reply that the County of Santa Clara is in command of all Project Roomkey services because, 
understandably, their efforts mostly take place in San Jose, where the homeless population is concentrated.  Homeless 
persons in a small city like Campbell fall through the cracks.  Many of our homeless residents don't know how to access 
Project Roomkey, nor do they have transportation to testing sites or other service providers, most of which are far 
outside the immediate area.  They are struggling to locate a service station where they are not refused use of the 
restroom.  They can no longer go into a restaurant, the library, or movie theater for a brief period of respite from the 
elements.  Many don't have access to television or the internet. 
   
There are more than enough empty hotel rooms in the area to house all of Campbell's homeless population, including 
those who have thus far managed to escape infection from this virus.  There is funding available from FEMA  and from 
California's emergency homeless aid funds as well as staff operational support available from the state.  There are many 
caring and capable individuals and groups, in Campbell, who are willing to go out and do whatever is needed to locate 
and identify these vulnerable people and get them moved into rooms.  The mayor and city council have the power and 
responsibility to initiate and oversee the action that will house people quickly‐ in order to save lives now and in the 
months ahead. 
 
Sincerely, 
 
Bobbie Phillips 
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Andrea Sanders

From: Ian White
Sent: Tuesday, May 19, 2020 4:37 PM
To: Andrea Sanders
Cc: David Livingston
Subject: Comments for Council Measure O 5-19
Attachments: Measure O speach 5-19.docx

Please see attached comments from me on behalf of the Campbell Police Officers Association 



Good evening Honorable Mayor and Council Members, unfortunately I am unable to be here in person 

to proudly represent the fine men and women of the Campbell Police Officers Association. As a 

supervisor in this organization, and someone currently assigned to a desk job, I am continuously 

impressed by the courage and fortitude our officers display as they come into work amid this pandemic 

to face the unknown. They do it with full understanding that they might get exposed, that this sickness 

might come home with them, and yet they continue to go out every day to protect this community. 

Having a police department with space for officers to address their health and wellness and to work 

safely in times that are continually more trying is of upmost importance to me and our membership. I 

believe that this council shares these priorities and understands the importance of making sure that the 

men and women who take care of this community are in turn taken care of. 

The last time I spoke in front of you, there were comments from council regarding the identified needs 

and changes to the Police Department that occurred shortly after 9‐11 and thoughts as that relates to 

Measure O. Those comments seem particularly prescient today. As a council it is upon you to ensure 

essential services for our community into the future, and if nothing else this pandemic has highlighted 

what services are truly essential. The likelihood is that we have not experienced our last act or terrorism 

in this country, this most likely will not be our last pandemic, and there will most certainly be a natural 

disaster in our future. The brave men and women of the Campbell Police Officers Association will be 

called into service in our most trying times and it is with complete confidence that we know they will 

show up. 

In the same way that law enforcement has changed significantly in the last thirty years, so has the way 

that people obtain information. We are talking about building public safety infrastructure that will need 

to last forty to fifty years. I am left wondering if it would be prudent to invest so much of the finite 

resources available to these two projects to completely ovrhaul and renovate a city building, for the 

county library to lease, when technology is trending away from physical libraries and will only continue 

to do so as technology advances and information on demand becomes the reality of the public library 

system. It is unclear at this time when people will even be able to meet in groups or share books again. 

Distance learning and video meetings is most likely the reality of our future post COVID‐19. What is clear 

is that regardless of the emergency of the day; 24 hours a day, seven days a week, 365 days per year, a 

Campbell PD dispatcher will answer your 911 call and our officers will respond to your emergency and 

provide you with the outstanding police services that our department has become known for. 

 The investments in City services should be made with an eye towards the future. It is the opinion of the 

Police Officers Association, that splitting this money down the middle, while politically expedient, would 

not ultimately accomplish the goals of funding the type of police department that will be needed to 

support our members into the future. Tough decisions will need to be made along the way, and I would 

ask that as funding becomes an issue, which it most certainly will with these types of projects; and even 

if this current emergency is distant in our rearview, that you not forget that the next emergency is likely 

around the corner and that our members will again be asked to make a personal sacrifice and they will 

most certainly show up in our community’s time of need. 
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Andrea Sanders

From: Jeffrey Cristina 
Sent: Tuesday, May 19, 2020 8:49 PM
To: Web Distribution City Clerk
Subject: Measure O

WARNING: This email originated from an external sender! 
________________________________ 
 
As a reminder to the city Council there’s no limit on the amount of money for the police station the new building 
needs to meet the PDs needs. If they need more or less is irrelevant, the new building has to suit their needs, 
legally. 
 
that was the language in the ballot measure. 
 
JEFF CRISTINA 

Mobile 



City of  Campbell
COVID-19 Updates

Campbellca.gov



Motel 6 Update



Safe Park Program 

Campbellministerial
association@gmail.com



Need Help
Finding Resources

Call 211



Sccgov.org/cv19testing



ContactTracing@eoc.sccgov.org



Friendship Line California

1.888.670.1360



CalFresh: Need Help 
Buying Food

Contact Second
Harvest Food Bank

1.800.984.3663



sccld.org



City Offices will be 
Closed, Monday, 
May 25 

In Observance of  
Memorial Day



City of  Campbell
COVID-19 Updates

Campbellca.gov
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